
 
Flagler County Board of County Commissioners 

Meeting Agenda 
 

October 19, 2020 • 5:00 p.m. 
  

Government Services Building 2, Board Chambers, 1769 E. Moody Blvd., Bunnell, FL  32110 
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1. Pledge to the Flag and Moment of Silence 

 
2. Additions, Deletions and Modifications to the Agenda  

 
3. Announcements by the Chair 

 
4. Recognitions, Proclamations and Presentations:  

4a) Recognitions: Recognition of Michael Orlando, Flagler County Land Management 
Prescribed Fire Program Supervisor for his service while deployed to help contain the 
California Wildfires (Requested by Jerry Cameron, County Administrator) 

4b) Proclamations:  
1) National Friends of Libraries Week – October 18-24, 2020 (Requested by Carl Laundrie, 

Friends of the Library of Flagler County) 
2) National 4-H Week – October 4-10, 2020 (Requested by Alisha Hutchinson, UF/IFAS 

Extension Flagler County) 
3) World Polio Day – October 24, 2020 (Requested by Beth Taylor, President, Rotary Club 

of Flagler County) 
4c) Presentations: Emergency Management COVID & CARES Act Funds Update (Presented 

by Jonathan Lord, Emergency Management Director and E. John Brower, Financial 
Services Director) 

 
5. Community Outreach:  This thirty-minute time period has been allocated for public comment on any 

consent agenda item or topic not on the agenda. Each speaker will be allowed up to three (3) minutes to 
address the Commission. Speakers should approach the podium, identify themselves and direct 
comments to the Chair.   

 
6. Consent: Constitutional Officers: 

6a) Clerk: Bills and Related Reports: Request the Board approve the report(s) of funds 
withdrawn from County depositories by the Flagler County Clerk of the Circuit Court and 
the Revenue Collected Report presented in compliance with the provisions of Section 
136.06, Florida Statute as listed below: 
1) Disbursement Report for Week Ending September 25, 2020 
2) Disbursement Report for Week Ending October 2, 2020 

 
6b) Clerk: Approval of Board Meeting Minutes: None 

 
6c) Clerk: Request the Board to Approve a Network and Wireless Upgrade Project at the 

Flagler County Justice Center along with the Associated Budget Transfers: Request 
the Board to Approve a Network and Wireless Upgrade Project at the Flagler County 
Justice Center and authorize County Staff to execute the necessary budget transfers and 
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purchases associated with this project not to exceed $400,000.00. (Requested by Jarrod 
Shupe, Chief Information Officer and Holly Durrance, Purchasing Manager) 

 
 

7. Consent: BOCC Departments: 
7-a) Ratification of Flagler County Emergency Proclamation Extending the State of Local 

Emergency – Hurricane Matthew: Request the Board ratify the Proclamations Extending 
the State of Local Emergency for Hurricane Matthew. (Requested by Jonathan Lord, 
Emergency Management Director) 

7-b) Ratification of Flagler County Emergency Proclamations Extending the State of 
Local Emergency and Emergency Orders Pertaining to COVID-19: Request the Board 
ratify the Proclamations Extending the State of Local Emergency and Emergency Orders 
for COVID-19. (Requested by Jonathan Lord, Emergency Management Director) 

7-c) Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County and 
Early Learning Coalition of Flagler and Volusia, Inc.: Request the Board approve the 
FY 2020-21 grant agreement between Flagler County and Early Learning Coalition, Inc. in 
the amount of $63,200.00 to be used as local match (6%) for federal and state funds to 
subsidize child care services for eligible at-risk children and children from low income 
families. (Requested by Joyce Bishop, Health and Human Services Director) 

7-d) Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County and 
Flagler Ecumenical Social Services Center Inc., d/b/a Family Life Center: Request the 
Board approve the FY 2020-21 grant agreement between Flagler County and the Family 
Life Center for the total amount of $77,500.00 to support emergency shelter services to 
victims of domestic violence and their children, ($50,000.00) and support services to victims 
of sexual assault ($27,500.00). (Requested by Joyce Bishop, Health and Human Services 
Director) 

7-e) Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County and 
Flagler County Free Clinic: Request the Board approve the FY 2020-21 Grant Agreement 
between Flagler County and the Flagler County Free Clinic, Inc., in the amount of 
$60,000.00 to provide primary care, dental care, and Volunteer Medical Specialty Network 
services to eligible Flagler County residents. (Requested by Joyce Bishop, Health and 
Human Services Director) 

7-f) Consideration of a Fiscal Year 2020-21 Grant between Flagler County and SMA 
Healthcare: Request the Board approve the FY 2020-21 Grant Agreement between Flagler 
County and SMA Healthcare in the amount of $173,300.00 to support substance abuse 
and mental health treatment services. (Requested by Joyce Bishop, Health and Human 
Services Director) 

7-g) Consideration of an Extension of the Impact Fee Study Contract with Tindale-Oliver: 
Request the Board approve the First Amendment and Contract Extension with Tindale-
Oliver to extend the impact fee study contract to June 30, 2021. (Requested by Adam 
Mengel, Planning Director, Jarrod Shupe, Chief Information Officer and Holly Durrance, 
Purchasing Manager) 

7-h) Request for Proposals (RFP) 20-059P, Adult Drug Treatment Services to Chance to 
Change DBA Break the Cycle: Request the Board approve Request for Proposals, 20-
059P Adult Drug Treatment Services award to Chance to Change DBA Break the Cycle for 
a period of two (2) years with the option of two (2) additional one (1) year renewals, if 
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mutually agreed on by both parties prior to contact expiration, and authorize the Chair to 
execute the contract as approved to form by the County Attorney and approved by the 
County Administrator. (Requested by Holly Durrance, Purchasing Manager) 

7-i) Allocation of Coronavirus Relief Fund (CRF) Monies from Florida Housing Finance 
Corporation as part of the State Housing Initiatives Partnership (SHIP) Program First 
Amendment to Agreement Number 051-2020 in the Amount of $204,182.00: Request 
the Board approve allocation of the CRF Sub-Recipient Agreement additional funding in 
the amount of $204,182.00. (Requested by Joyce Bishop, Health and Human Services 
Director) 

7-j) Housing and Urban Development Programs Certifying Officer: Request the Board 
approve the resolution designating the County Administrator, or his designee, as the HUD 
programs required Certifying Officer. (Requested by Jonathan Lord, Emergency 
Management Director) 

7-k) Consideration of Updates to Flagler County’s Personnel Policies and Procedures 
Manual Section 7.08 Position Control: Request the Board approve the replacement of 
Personnel Policy and Procedure Manual Section 7.08, Position Control. (Requested by 
Human Resources Director, Pam Wu) 

7-l) Consideration of Approval of an Amended Florida Department of Transportation 
(FDOT) System Safety Program Plan (SSPP) for Flagler County Public 
Transportation: Request the Board approve the implementation of the amended FDOT 
System Safety Program Plan (SSPP) for Flagler County Public Transportation. (Requested 
by Interim Chief of Staff, Heidi Petito) 

7-m) Consideration of a Resolution Adopting the Updated Title VI Plan for Flagler County 
Public Transportation: Request the Board approve the Resolution authorizing the 
approval and submission of the Flagler County Title VI Plan for Public Transportation. 
(Requested by Interim Chief of Staff, Heidi Petito) 
   

8. General Business: None 
 

9. Public Hearings: Public Hearings will be heard after 5:30 p.m.   
 

9-a) Application #3209 – Request for Modification of a PUD Site Development Plan in the 
PUD (Planned Unit Development) District for the Hammock Beach River Club PUD 
located South of State Road 100 East and lying East and West of John Anderson 
Highway; Parcel Number: 13-12-31-0000-01010-0000; 824.13+/- acres. Owner: Palm 
Coast Intracoastal, LLC/Applicant: Ken Belshe. (Project #AR-000102-2019). 
Continuance to November 16, 2020 requested by the Applicant through his attorney, Mr. 
Chiumento. 

9-b) Application #3210 – Request for Approval of a Preliminary Plat in the PUD (Planned 
Unit Development) District for 335 Lots in Six Phases in the Hammock Beach River 
Club PUD located South of State Road 100 East and lying East and West of John 
Anderson Highway; Parcel Number: 13-12-31-0000-01010-0000; 824.13+/- acres. 
Owner: Palm Coast Intracoastal, LLC/Applicant: Ken Belshe. (Project #PLAT-
000103-2019). Continuance to November 16, 2020 requested by the Applicant through his 
attorney, Mr. Chiumento 
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10. Additional Reports and Comments: 
10-a) County Administrator Report/Comments 
10-b) County Attorney Report/Comments 
10-c) Community Outreach: This thirty-minute time period has been allocated for public comment 

for items not of the agenda. Each speaker will be allowed up to three (3) minutes to address the 
Commission. Speakers should approach the podium, identify themselves and direct comments to 
the Chair.   

10-d) Commission Reports/Comments/Action 
 

11. Adjournment 
 
Section 286.0105, Florida Statutes states that if a person decides to appeal any decision made 
by a board agency, or commission with respect to any matter considered at a meeting or hearing, 
he or she will need a record of the proceedings, and that, for such purpose, he may need to 
ensure that a verbatim record of the proceedings is made, which record includes the testimony 
and evidence upon which the appeal is to be based. 

In accordance with the Americans with Disabilities Act, persons needing assistance to 
participate in this meeting should contact the (386) 313-4001 at least 48 hours prior to the 
meeting. 
 



04b 

A PROCLAMATION OF THE 
FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 

RECOGNIZING THE WEEK OF OCTOBER 18-24, 2020 AS  
“NATIONAL FRIENDS OF LIBRARIES WEEK” IN FLAGLER COUNTY 

WHEREAS, Friends of the Flagler County Public Library Inc. raise money that enables 
our library to move from good to great -- providing the resources for additional programming, 
much needed equipment, support for children’s summer reading, and special events 
throughout the year; and 

WHEREAS, the work of the Friends highlights on an on-going basis the fact that our 
library is the cornerstone of the community providing opportunities for all to engage in the joy 
of life-long learning and connect with the thoughts and ideas of others from ages past to the 
present; and 

WHEREAS, the Friends understand the critical importance of well-funded libraries and 
advocate to ensure that our library gets the resources it needs to provide a wide variety of 
services to all ages including access to print and electronic materials, along with expert 
assistance in research, readers’ advisory, and children’s services; and 

WHEREAS, the Friends’ gift of their time and commitment to the library sets an 
example for all in how volunteerism leads to positive civic engagement and the betterment of 
our community with 10,000 volunteer service hours saving the county more than $200,000 in 
personnel expenses in 2019; and 

WHEREAS, in this year’s pandemic the Flagler County Library provided much needed 
assistance through use of computers and internet connections for job searches and online 
learning for children with more than 140,000 public internet and wireless sessions in 2019 
alone; and 

WHEREAS, the Friends of the Flagler County Library donated $37,000 to pay for 
construction materials to create a teen center for Flagler County youth to use for education 
and recreation. 

NOW THEREFORE, BE IT PROCLAIMED BY THE FLAGLER COUNTY BOARD OF 
COUNTY COMMISSIONERS that they hereby proclaim the week of October 18-24, 2020 as 
“National Friends of Libraries Week” in Flagler County and encourages all citizens to join 
the Friends of the Library and thank them for all they do to make our library and community 
so much better. 

Adopted this 19th day of October, 2020. 

ATTEST: Flagler County Board of 
County Commissioners 

______________________  _________________________ 
Tom Bexley, Clerk of the David C. Sullivan 
Circuit Court and Comptroller Chair 

Item 4b(1)



04b 

A PROCLAMATION OF THE 
FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 

RECOGNIZING THE WEEK OF OCTOBER 4-10, 2020 AS  
“NATIONAL 4-H WEEK”  

WHEREAS, the Florida 4-H Program has been positively impacting children’s lives 
since 1909 and has celebrated more than 100 years of service with a mission to create a 
supportive environment where diverse youth and adults may reach their fullest potential; and 

WHEREAS, 4-H is an organization open to all children from the ages of 5 to 18, that 
reaches more than 6 million youth nationwide, with Florida having more than 218,000 youth 
members and more than 19,000 adult volunteers, and the Flagler County 4-H Program 
having over 200 members and more than 30 volunteers; and 

WHEREAS, the Flagler County 4-H Program is part of the Institute of Food and 
Agricultural Sciences (IFAS) at the University of Florida, and is a program where young 
people learn by doing through programs such as the Flagler County Fair and Youth Show, 
School and Community 4-H clubs, school enrichment, and 4-H members participating in 
projects such as science and technology, agriculture, animal sciences, horticulture, 
aerospace, embryology, and public speaking to develop leadership, citizenship and other life 
skills; and 

WHEREAS, 4-H members complete learn-by-doing projects through hands-on 
learning which allows youth to build not only confidence, creativity and curiosity, but also life 
skills such as leadership and resiliency to help them achieve the 4-H motto, "To Make the 
Best Better," and 

WHEREAS, 4-H provides a unique opportunity for young people to partner with caring 
adults and volunteers in a partnership unlike any other program available, which encourages 
youth to participate in a variety of activities such as educational workshops, project work, 
presentation experiences, camps, conferences, before- and after-school programs, and other 
events at local, county, district, state, national and international levels; and 

WHEREAS, Flagler County is recognizes the unique partnership between the County 
and the university system and the positive impact is has our citizens. 

NOW THEREFORE, BE IT PROCLAIMED BY THE FLAGLER COUNTY BOARD OF 
COUNTY COMMISSIONERS that they hereby proclaim the week of October 4-10, 2020 as 
“National 4-H Week” in Flagler County and encourages all citizens to become more aware of 
this special program. 

Adopted this 19th day of October, 2020. 

ATTEST: Flagler County Board of 
County Commissioners 

______________________  _________________________ 
Tom Bexley, Clerk of the David C. Sullivan 
Circuit Court and Comptroller Chair 

Item 4b(2)



04b 

A PROCLAMATION OF THE 
FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 

RECOGNIZING OCTOBER 24, 2020 AS “WORLD POLIO DAY” 
AND THE CONTRIBUTIONS BY ROTARY  

WHEREAS, Rotary is a global network of 1.2 million neighbors, friends, leaders, and problem-
solvers who unite and take action to create lasting change in communities across the globe; and 

WHEREAS, the Rotary motto, Service Above Self, inspires members to provide humanitarian 
service, follow high ethical standards, and promote goodwill and peace in the world; and 

WHEREAS, in 1985 Rotary launched PolioPlus and in 1988 helped establish the Global Polio 
Eradication Initiative, which today includes the World Health Organization, U.S. Centers for Disease 
Control and Prevention, UNICEF, GAVI, and the Bill & Melinda Gates Foundation, to immunize the 
children of the world against polio; and 

WHEREAS, polio cases have dropped by 99.9 percent since 1988 and the world stands on 
the threshold of eradicating the disease; and 

WHEREAS, to date, Rotary has contributed more than US $1.9 billion and countless volunteer 
hours to protecting more than 2.5 billion children in 122 countries; and 

WHEREAS, Rotary is working to raise an additional $50 million per year, which would be 
leveraged for maximum impact by an additional $100 million annually from the Bill & Melinda Gates 
Foundation; and 

WHEREAS, these efforts are providing much-needed operational support, medical staff, 
laboratory equipment, and educational materials for health workers and parents; and 

WHEREAS, in addition, Rotary has played a major role in decisions by donor governments to 
contribute more than $8 billion to the effort; and 

WHEREAS, there are over 16,300 Rotary members in more than 390 clubs throughout 
Florida that sponsor service projects to address such critical issues as poverty, disease, hunger, 
illiteracy, and the environment in their local communities and abroad; 

WHEREAS, there are near 1.2 million Rotary members in more than 36,000 clubs throughout 
the World that sponsor service projects to address such critical issues as poverty, disease, hunger, 
illiteracy, and the environment in their local communities and abroad. 

NOW THEREFORE, BE IT PROCLAIMED BY THE FLAGLER COUNTY BOARD OF COUNTY 
COMMISSIONERS that they hereby proclaim October 24, 2020 as “WORLD POLIO DAY” in Flagler 
County, and encourage all residents to join in the fight for a polio-free world. 

Adopted this 19th day of October, 2020. 

ATTEST: Flagler County Board of 
County Commissioners 

______________________  _________________________ 
Tom Bexley, Clerk of the David C. Sullivan 
Circuit Court and Comptroller Chair 

Item 4b(3)



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 121536 PFM ASSET MANAGEMENT LLC           SMA-M0720-18363 129.38 INVESTMENT ADVISORY SRVC FEES - JULY 2020

129.38

09/23/2020 183546 FCBCC GROUP BENEFITS (P/R)         20200925       13,445.32 PAYROLL SUMMARY 

13,445.32

09/23/2020 183547 FCBCC GROUP BENEFITS FLEX PLAN     20200925       1,176.74 PAYROLL SUMMARY 

1,176.74

09/23/2020 183548 FLAGLER CO PROF FIREFIGHTERS ASSO  20200925       864.00 PAYROLL SUMMARY 

864.00

09/23/2020 183549 FLAGLER COUNTY COCC (P/R)          20200925       16.83 PAYROLL SUMMARY 

16.83

09/23/2020 183550 HARTFORD LIFE & ACCIDENT INSURANCE 20200904       1,355.17 PAYROLL SUMMARY 

20200911       1,365.12 PAYROLL SUMMARY 

20200918       1,354.68 PAYROLL SUMMARY 

20200925       1,354.32 PAYROLL SUMMARY 

5,429.29

09/23/2020 183551 UNITED WAY OF VOLUSIA-FLAGLER, INC 20200925       2.00 PAYROLL SUMMARY 

2.00

09/29/2020 183552 ADVENTHEALTH MED GRP RADIOLOGY @CF Z6R0QXP        92.17 SO INDIGENT INMATE HEALTH

Z6ROQXQ        9.73 SO INDIGENT INMATE HEALTH

Z6SUY9L        59.06 SO INDIGENT INMATE HEALTH

Z6T73AL        9.39 SO INDIGENT INMATE HEALTH

Z6TCY72        9.73 SO INDIGENT INMATE HEALTH

Z6TCY7K        11.52 SO INDIGENT INMATE HEALTH

Z6U5QTB        44.12 SO INDIGENT INMATE HEALTH

Z6UB77I        9.39 SO INDIGENT INMATE HEALTH

Z6UYYNC        9.39 SO INDIGENT INMATE HEALTH

Z6V84BF        9.39 SO INDIGENT INMATE HEALTH

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 1



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

263.89

09/29/2020 183553 ALBERTO PEART                      110404         100.00 PARKS DEPOSIT RFND-110404 RIVER TO SEA PAVILION

100.00

09/29/2020 183554 ALLEN ENTERPRISES, INC.            0066762-IN     193.59 PILOT CNTRL LIGHTING RPR@ AIRPORT

193.59

09/29/2020 183555 ANJORIE HARRIS                     110491         100.00 PARKS DEPOSIT RFND-110491 HAMMOCK CC

100.00

09/29/2020 183556 AQUAGENIX                          4086983        1,800.00 DITCH TREATMENT FOR PW SECOND APP

4088922-2      1,925.00 POND CHEMICAL TREATMENT SEPT 2020

3,725.00

09/29/2020 183557 ARGOS READY MIX, LLC               92080022       2,425.00 CONCRETE-9/14,COLBERT LNE P/W

2,425.00

09/29/2020 183558 ATLANTIC ECOLOGICAL SERVICES, LLC  AES20.074.001  5,310.00 CONSULTING SVC:BINGS SEA- WALL MTNCE TASK I

5,310.00

09/29/2020 183559 ATLANTIC ENGINEERING SVCS OF JAX   20540          2,950.00 PROF SVCS:POOL RESTORATN @PPP THRU 9/18/2020

2,950.00

09/29/2020 183560 BAKER & TAYLOR, INC                5016138500     34.95 (1)BOOK FOR THE BUNNELL LIBRARY

5016138656     23.35 (1)BOOK FOR THE LIBRARY 

5016138657     24.25 (1)BOOK FOR THE LIBRARY 

5016138749     85.00 (1)BOOK FOR THE LIBRARY 

5016145279     100.35 (5)BOOKS FOR THE LIBRARY 

5016145283     30.71 (1)BOOK FOR THE BUNNELL LIBRARY

5016301601     87.29 (5)BOOKS FOR THE LIBRARY 

5016301602     317.80 (13)BOOKS FOR THE LIBRARY 

5016301603     135.69 (9)BOOKS FOR THE LIBRARY 

5016301604     85.26 (6)BOOKS FOR THE LIBRARY 

5016301605     18.44 (2)BOOKS FOR THE LIBRARY 

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 2



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183560 BAKER & TAYLOR, INC                5016301606     45.03 (4)BOOKS FOR THE LIBRARY 

5016304859     2,169.24 (18)BOOKS FOR THE LIBRARY 

5016304860     32.96 (1)BOOK FOR THE LIBRARY 

5016310971     57.07 (1)BOOK FOR THE LIBRARY 

5016310972     77.18 (5)BOOKS FOR THE LIBRARY 

H49638160      290.63 (3)DVDS FOR THE LIBRARY 

H50272610      26.22 (2)DVDS FOR THE LIBRARY 

H50319530      20.21 (1)DVD FOR THE LIBRARY 

3,661.63

09/29/2020 183561 BITNER, JAY & DONNA                18365-357      84.97 UTIL CREDIT BAL REFUND ACCT#18365-357

84.97

09/29/2020 183562 BOULEVARD TIRE CENTER              27-76468       113.90 VEH REPAIR-P/W #9485 

27-84249       42.00 VEH REPAIR-P/W #9398 

27-84331       139.92 VEH REPAIR-FCSO #5646 

27-84390       110.88 EQUIP REPAIR-P/W #10628 

27-84424       45.00 VEH REPAIR-P/W #396 

27-84466       123.90 VEH REPAIR-P/W #9398 

27-84511       75.00 VEH REPAIR-PARKS #8725 

27-84539       279.84 VEH REPAIR-FCSO #1483 

27-84649       40.00 VEH REPAIR-P/W #9626 

27-84877       261.26 EQUIP REPAIR-P/W #818 

27-84940       440.00 VEH REPAIR-FIRE/RES #8257 

27-85020       198.00 EQUIP.REPAIR-P/W 8362 

27-85203       215.60 VEH REPAIR-P/W #820 

27-85379       75.00 EQUIP REPAIR-P/W #822 

27-85411       29.75 EQUIP REPAIR-P/W #822 

27-85656       543.96 VEH REPAIR-FCSO #6090 

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 3



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183562 BOULEVARD TIRE CENTER              27-86016       178.17 EQUIP REPAIR-P/W #8172 

27-86091       359.26 EQUIP REPAIR-P/W #8788 

27-86666       65.95 VEH REPAIR-FCSO #5771 

27-86717       45.00 VEH REPAIR-P/W #9398 

27-86724       45.00 VEH REPAIR-P/W #854 

27-86820       425.75 EQUIP REPAIR-P/W #9400 

3,853.14

09/29/2020 183563 BOUND TREE MEDICAL  LLC            83763330       118.65 MAGNSIUM,ENDOTRCHEAL TUBE PO NUM 027143

118.65

09/29/2020 183564 BREAKFAST STATION 15               2002           2,300.00 (230)MEALS FOR SNR SRVCS 09/15-COVID

2,300.00

09/29/2020 183565 CDW GOVERNMENT LLC                 1058971        825.00 NEXT BUS.DAY HARDWARE SUPP.-EXTEND 5 YRS - E.M.

1195933        3,780.00 BATTERIES FOR DRONES 

ZTC5087        116.00 (4)WIRELESS MOUSE - I.T. 

ZXV9395        490.00 (2)DOCKING STATIONS-E.M. 

ZXV9395        5,850.00 (3)HP NOTEBOOK - E.M. 

11,061.00

09/29/2020 183566 CENGAGE LEARNING INC.              71261291       54.38 (2)BOOKS FOR THE LIBRARY 

71341806       27.19 (1)BOOK FOR THE LIBRARY 

71399086       65.59 (3)BOOKS FOR THE LIBRARY 

147.16

09/29/2020 183567 CHIUMENTO DWYER HERTEL GRANT       8583           885.00 PROF SVCS:MATANZAS INTER- CHNG PROP ISSUES P/E-8/27

885.00

09/29/2020 183568 CINTAS CORPORATION                 4052445359     3.85 UNIFORM RNTL W/E 06/05/20 PURCHASING

4053010652     3.85 UNIFORM RNTL W/E 06/12/20 PURCHASING

4053684078     3.85 UNIFORM RNTL W/E 06/19/20 PURCHASING

4054305362     3.85 UNIFORM RNTL W/E 06/26/20 PURCHASING

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 4



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183568 CINTAS CORPORATION                 4054891854     3.85 UNIFORM RNTL W/E 07/02/20 PURCHASING

4055566790     3.85 UNIFORM RNTL W/E 07/10/20 PURCHASING

4056160269     3.85 UNIFORM RNTL W/E 07/17/20 PURCHASING

4056798043     3.85 UNIFORM RNTL W/E 07/24/20 PURCHASING

4057434057     3.85 UNIFORM RNTL W/E 07/31/20 PURCHASING

4058089014     3.85 UNIFORM RNTL W/E 08/07/20 PURCHASING

4058736443     3.85 UNIFORM RNTL W/E 08/14/20 PURCHASING

4059373779     3.85 UNIFORM RNTL W/E 08/21/20 PURCHASING

4060021665     3.85 UNIFORM RNTL W/E 08/28/20 PURCHASING

50.05

09/29/2020 183569 CITRUS WELL DRILLING               22784          8,066.07 EMERGENCY WELL RPRS @ PLANT BAY

8,066.07

09/29/2020 183570 CITY OF FLAGLER BEACH              0000001638     234.17 EMS FUEL CHARGES AUGUST 2020

0000001638     320.53 EMS FUEL CHARGES JULY 2020

554.70

09/29/2020 183571 CITY OF PALM COAST - UTILITY ASST  336895-25306-2 300.00 UTILITY ASSTNCE-RO 003097

416150-70620-5 170.50 UTILITY ASSTNCE-RO 003089

641124-43435   300.00 UTILITY ASSTNCE-RO 003099

770.50

09/29/2020 183572 CLAUDE JONES                       R291           200.00 PARKS DEPOSIT RFND-R291 PP CABINS

200.00

09/29/2020 183573 CONTINENTAL AUTO/TRUCK SERVICE CNTR 66679          4,899.74 VEH.REPAIR-FIRE/RES #8703 

66680          3,729.40 VEH REPAIR-P/W #9485 

8,629.14

09/29/2020 183574 COOMBS, PATRICIA & WILLIAM         21787-26303    82.29 UTIL CREDIT BAL REFUND ACCT#21787-26303

82.29

09/29/2020 183575 CORY LOCHER                        109786         100.00 PARKS DEPOSIT RFND-109786 PPP PAVILION
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100.00

09/29/2020 183576 CPH, INC                           120886         525.00 PROF SVCS:ENGINEERNG PLAN DOCS-BEV.BCH THRU 8/16/20

525.00

09/29/2020 183577 CROWN CASTLE FIBER LLC             663409         1,535.41 FIBERNET&INTERNET-ST.ATTY OCT 2020

1,535.41

09/29/2020 183578 DEBORAH KUNZ                       110571         100.00 PARKS DEPOSIT RFND-110571 BAY DRIVE PARK PAVILION

110571         28.04 PARKS FEE REFUND-110571 BAY DRIVE PARK PAVILION

110571         1.96 PARKS SLSTX REFUND-110571 BAY DRIVE PARK PAVILION

130.00

09/29/2020 183579 DEX IMAGING, INC                   5011898331     2,454.19 BOCC COPIER LEASE FEES 09/04/20-10/23/20

2,454.19

09/29/2020 183581 DIANE QUICK                        R203           200.00 PARKS DEPOSIT RFND-R203 PP CABINS

200.00

09/29/2020 183582 DUVAL ASPHALT PRODUCTS, INC        07-504794      1,568.00 ASPHALT FOR PW 

1,568.00

09/29/2020 183583 EAST COAST PATHOLOGY OF FLORIDA, PA 57547294.1     72.96 SO INDIGENT INMATE HEALTH

57547294.1-1   93.54 SO INDIGENT INMATE HEALTH

57547294.1-2   3.93 SO INDIGENT INMATE HEALTH

170.43

09/29/2020 183584 EMERGENCY MEDICINE PROFESSIONALS,PA 111X4674916XP-7 124.85 SO INDIGENT INMATE HEALTH

111X6038639XP  181.53 SO INDIGENT INMATE HEALTH

111X9058209XP  42.83 SO INDIGENT INMATE HEALTH

349.21

09/29/2020 183585 ENVIRONMENTAL LAND SERVICES OF     114784         372.84 DISPOSAL ROW TRASH FROM SHELLPIT DUMPSTER - P/W

115025         57.72 YARD WASTE PICK UP 9/14,15,17 - PARKS

430.56

09/29/2020 183586 ESRI DESKTOP SALES CENTER          93904385       15,000.00 ARCGIS GEOEVENT SERVER JUMPSTART SVC PCKG-E911

15,000.00

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 6



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183587 FARIS, JOAN                        19723-27147    128.76 UTIL CREDIT BAL REFUND ACCT#19723-27147

128.76

09/29/2020 183588 FASTENAL COMPANY                   FLORM44092     74.45 1 X 15 RAT TD 4 CT PO NUM 027097

FLORM44092     6.02 170 48 X 100 PKG TP CIR PO NUM 027097

FLORM44092     50.76 BATTERIES PO NUM 027097

FLORM44092     173.12 DUST PAN,TRUCK BRUSH PO NUM 027097

FLORM44092     297.48 EARMUFFS,RAIN COATS PO NUM 027097

FLORM44092     488.88 GLOVES PO NUM 027097

FLORM44092     43.92 SAFETY BOOTS PO NUM 027097

FLORM44092     211.14 TOILET SEAT,REPAIR KIT PO NUM 027097

1,345.77

09/29/2020 183589 FLAGLER CDS, INC.                  156660         115.00 LAND CLEARING-COLBERT LANE - P/W

156685         230.00 LAND CLEARING-CR 305 & SEMINOLE WOOD - P/W

156696         115.00 LAND CLEARING-HARGROVE GRADE - P/W

460.00

09/29/2020 183590 FLAGLER CO BCC BOND-POOLED         CK20-237       82,718.08 9/24 WIRE INTO BOCC OPER CKNG-9/20 REV SHARING

82,718.08

09/29/2020 183591 FLAGLER CO BCC ENT DEBT SVC RESERVE CK20-235       2,014.90 LOAN 180500 FL DEP-DEBT SERV RESERVE 9/01/2020

CK20-235       26,161.15 LOAN 180502 FL DEP-DEBT SERV RESERVE 9/01/2020

CK20-235       22,589.50 LOAN 180520 FL DEP-DEBT SERV RESERVE 9/01/2020

CK20-235       1,270.00 LOAN 93-01/USDA DEBT SERV RESERVE 9/01/2020

52,035.55

09/29/2020 183592 FLAGLER CO BCC GENERAL FUND        08.20.30       219.58 FUEL CHARGES-AUGUST 2020 PLANT.BAY WWTP

08.20.40       179.17 FUEL CHARGES-AUGUST 2020 BEVERLY BEACH

398.75

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00097138    75.00 D.ANDERSON - NOTARY RENEW 

TXN00097422    264.00 RED SHELL FOR PARKS 

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 7



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00098776    141.95 PCT TESTER FOR PB WATER 

TXN00099305    294.38 H.DURRANCE-LODGE 2/19-20 PROCURMNT TRAIN,SANFORD

TXN00099882    23.98 SHOP USE - FLEET (2)IPHONE CASES

TXN00099888    4,283.82 FACEBOOK ADVERTISING FOR TDO,2/02-2/07/20

TXN00100459    420.00 CHARLIE G-ELECT.TRAINING CANCELLD-SEE CR TXN103544

TXN00100749    69.98 FLEET - SHOP TOOLS 

TXN00101098    101.25 FACILITIES MISC GENERATOR REPAIR

TXN00101161    29.78 VEH REPAIR-P/W #796 

TXN00101202    (19.79) ORIG TXN101185-VEH REPAIR P/W #796

TXN00101541    436.90 EQUIP REPAIR-P/W #888 

TXN00101698    121.39 EQUIP REPAIR-P/W #9490 

TXN00101757    6.34 EQUIP REPAIR-P/W #8707 

TXN00101779    106.86 EQUIP REQPAIR-P/W #8788 

TXN00101808    1,212.98 VERIZN WIRELSS,04/02-05/1 FIRE/RESCUE

TXN00101927    55.63 EQUIP REPAIR-P/W #8363 

TXN00101968    (200.00) ORIG TXN101446-P/W #8788 EQUIP REPAIR CORE

TXN00102033    915.55 EQUIP REPAIR-P/W #8788 

TXN00102069    188.70 (30)MOW FOR SNR SRVCS 05/11-COVID - SUBWAY

TXN00102078    7.42 STEEL CHAIN FOR REPAIR FACILITIES

TXN00102082    175.00 3B HOME IMPROVEMENT-A/C SERVICE-SR CLIENT I.A.

TXN00102122    33.65 VEH REPAIR-FIRE/RES #713 

TXN00102124    3,705.60 ANNUAL NEPTUME METER READ 5/1/20-4/30/21-SUNSTATE

TXN00102131    7.40 CERTIFIED MAIL ENVELOPE - -ENGINEERING

TXN00102147    (25.48) ORIG TXN102136-EXT CORDS FOR FLEET VEH REPAIRS

TXN00102148    245.31 (39)MOW FOR SNR SRVCS 05/13-COVID - SUBWAY

TXN00102287    23.93 VEH REPAIR-FCT 

TXN00102303    135.41 CITY OF PC#15489 0520, SNR SRVCS,3/25-4/26/20
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00102358    (16.72) ORIG TXN102362-PARTIAL RETURN-LIGHT BULBS

TXN00102360    182.74 MOW - ICE BLANKET SR SRVCS

TXN00102383    199.00 CAMP SITE PYMNT ENVELOPES USED IN PP PARK OFFICE

TXN00102395    34.99 COPY PAPER-HUMAN SERVICES 

TXN00102395    34.99 COPY PAPER-SR SERVICES 

TXN00102408    17.33 JOINT COMPOUND - REPAIRS GSB

TXN00102416    23.23 BATTERY REPLACEMENT-JAIL ADMIN

TXN00102448    (0.72) ORIG TXN102122-TAX REFUND 

TXN00103206    89.98 LUNCH FROM FIREHOUSE SUBS FOR BOCC MTG ON 6/29/2020

TXN00103207    300.00 S.MOYLAN,MEMBERSHIP DUES FOR THE FLORIDA BAR

TXN00103209    12.95 CANVAPRO SUBSCRPTN FOR TDO,6/29-7/29/20

TXN00103210    17.43 REPLACEMENT LIGHT FOR STAIRWELL@AIRPORT CORP CT

TXN00103211    264.00 ADI SCSM - SUPPLIES FOR SENIOR SERVICES CLIENTS

TXN00103211    269.00 CCE SCSM - SUPPLIES FOR SENIOR SERVICES CLIENTS

TXN00103212    110.93 HARDWARE - REPAIRS @ GSB 

TXN00103212    23.25 SEAM ROLLER FOR GSB RPRS 

TXN00103213    30.90 ELBOW,SEALANT,SPRAY PAINT GUTTER RPR-FACIL.

TXN00103214    14.97 TRANSPORTATION KEY TAGS 

TXN00103215    189.44 FUSE - FACILITY REPAIRS 

TXN00103216    50.80 CUTTERS,AUGER FOR FACIL. 

TXN00103216    276.77 PLUMBING SUPPLS-FAC.RPRS 

TXN00103217    720.00 FLOORING-GSB CONF.ROOM 

TXN00103218    45.48 HOSE,NOZZLES,SANDPAPER TRUCK 980

TXN00103219    987.10 G TEMPORARY JOB SITE LIGHT FOR EMPA

TXN00103219    5.06 TEMPORARY JOB SITE LIGHT FOR EMS

TXN00103220    245.23 LUMBER - BAY DR PARK 

TXN00103221    154.70 VEHICLE 109 TRANSP RPR 
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103224    388.08 FUSE - FACILITY REPAIRS 

TXN00103225    139.15 HVAC PARTS - FACIL.RPRS 

TXN00103226    50.20 HAND TRUCK - TRUCK 9341 

TXN00103227    53.53 CHAIN,RUST REMOVER-FACIL. RPRS

TXN00103227    5.52 KEY RING - FACILITIES 

TXN00103227    19.98 SAW BLADE - FACILITIES 

TXN00103228    193.66 CEILING TILES,ADHESIVE- REPAIRS @ GSB

TXN00103228    13.55 PAIL - FACILITIES 

TXN00103228    39.98 SANDING SPONGES,TROWEL FACILITIES

TXN00103229    20.79 DROP CLOTH - PARKS 

TXN00103230    437.95 DOOR REPAIR - FACILITIES 

TXN00103233    171.12 TILE,ADHESIVE-INMATE FAC. RPRS

TXN00103233    7.37 TROWEL-FACIL. 

TXN00103234    9.28 HARDWARE - FACIL.RPRS 

TXN00103235    84.43 HVAC PARTS - FACIL.RPRS 

TXN00103237    79.90 FEED FOR HOGS FOR GRAHAM SWAMP LAND MGMT

TXN00103238    422.74 REBUILT METER FOR PLANT. BAY UTILITIES

TXN00103239    98.59 DRAIN REPAIR - STATION 71 

TXN00103240    193.60 VEHICLE 6583 FCSO RPR 

TXN00103241    36.16 CAULK,CEDAR BOARD-FACIL. RPRS

TXN00103242    174.64 GROUT,MORTAR MIX-PC LIBRY RESTROOM PROJECT

TXN00103243    217.80 LOCK REPAIR - FACILITIES 

TXN00103244    21.07 NEWS JOURNAL AD:NT2361458 6/17-CDBG-DR & CDBG-MIT

TXN00103245    359.46 HVAC REPAIR PARTS - FACIL TRUCK 10621

TXN00103246    497.60 3ES SCSM - SUPPLIES FOR SENIOR SERVICES CLIENTS

TXN00103247    185.46 EXIT LIGHT REPLCMENT-FAC. RPRS

TXN00103248    197.20 ELECTRICAL SUPPLIES- RPRS @ THE GSB
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103249    428.42 FACEBOOK ADS:SITE FOR PAR -TICIPATNG BUSNSS,6/28-29

TXN00103250    125.00 BLANK SIGN SHEETING FOR PUBLIC WORKS

TXN00103251    7.99 PUSH PINS FOR TRANSP.OFFC 

TXN00103252    69.79 TILE LEVELING CLIPS FOR FACILITY REPAIRS

TXN00103255    50.08 PLUG & THREADLOCKER FOR PW

TXN00103257    29.61 VEHICLE 740 FIRE/RES RPR 

TXN00103258    39.48 SPRINKLER & HOSE - FACIL. 

TXN00103259    (54.85) CR REF TXN00103158,RETURN JOINT COMPOUND-GSB RPRS

TXN00103260    26.60 PLUMBING SUPPLIES FOR RPRS @BAY DR PARK

TXN00103261    41.38 DRAIN CLEANER - FACIL. 

TXN00103262    176.80 HARDWARE-INMATE FAC RPRS 

TXN00103263    760.40 (10)NVA FIRE OFFICR 4E AD -VANTAGE BOOKS-FIRE/RESCU

TXN00103264    664.36 VEHICLE 5499 FCSO RPR 

TXN00103265    13.78 TILE ADHESIVE - FACILITY REPAIRS

TXN00103266    102.26 HARNESS & CABLE-TRK 8061 

TXN00103266    111.54 RPLCMNT LIGHT-FACIL.RPR 

TXN00103267    6.99 IMAGE MAPS SUBSCRIPTION FOR ADMIN-JULY 2020

TXN00103269    97.58 BOSTITCH 20V MAX,SAW BLADES FOR TRUCK 10085

TXN00103269    53.00 ELEC.SUPPLIES-FACIL 

TXN00103270    12.34 HARDWARE-EQUIP RPR@PPP 

TXN00103272    25.00 VEHICLE 5499 FCSO RPR 

TXN00103273    118.80 ROPE- FLAG POLE REPAIRS @ GSB

TXN00103274    52.94 WALL TEXTURE,HARDWARE FOR GSB REPAIRS

TXN00103275    59.49 EQUIP 8747-AIRPORT-RPR 

TXN00103276    0.45 HARDWARE - FACIL.RPRS 

TXN00103277    27.28 DOOR REPAIR - STATION 62 

TXN00103278    132.25 BATHROOM RPR ITEMS FOR LIBRARY RESTROOM PROJECT
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103279    12.34 HARDWARE - PRINCESS PLACE 

TXN00103280    975.00 BREAKER FOR ELEC RPRS@ FAIRGROUNDS

TXN00103281    360.62 TOWABLE ART MANLIFT RNTL 7/01-7/02/20 FOR FACIL.

TXN00103282    551.20 EQUIPMENT 9486 PW RPR 

TXN00103284    16.71 FASTENERS - SKID STEER #9486

TXN00103285    273.55 MISC RPR ITEMS FOR FLEET SHOP

TXN00103286    83.64 CRACK REPAIR-INMATE FAC. 

TXN00103286    3.05 PUTTY KNIFE - FACILITIES 

TXN00103287    97.03 DISH NTWK#84630560,06/16- 07/15,LEGACY HSE@2280 PPP

TXN00103289    199.99 CULTIVATOR ATTACHMENT FOR PARKS EQUIP RPR

TXN00103290    64.11 PAINT - GSB 

TXN00103291    7.34 METAL HOSE HANGER - FACIL 

TXN00103292    451.50 THE WHOLE SHEBANG PCKG PARAMEDIC BOOKS-FIRE/RESC

TXN00103293    57.90 ELECTRICAL RPR ITEMS FOR FACILITIES

TXN00103295    722.59 EQUIPMENT 5836 FCSO RPR 

TXN00103296    13.65 TARPS - FACILITIES 

TXN00103297    31.46 TRIMMER RPR FOR PARKS 

TXN00103298    11.45 HUB NUT FOR PW EQUIP 8791 RPR

TXN00103299    208.00 AT&T#M01-0924,6/16-7/15 E911

TXN00103300    17.09 VEHICLE 4782 FCSO RPR 

TXN00103301    118.89 CHAIR FOR HR OFFICE 

TXN00103302    0.09 INTNL FEE FOR INTEGROMAT PURCHASE ON TXN00103303

TXN00103303    9.00 WWW.INTEGROMAT.COM ONLINE SUBSCRIPTN,7/03-8/03,E911

TXN00103304    500.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS

TXN00103306    604.35 SMARSH ARCHIVING PLATFORM NET GUARD CLOUD-IT-JUN 20

TXN00103307    107.52 T.FARMER,FIRE/RESCUE UNIFORM PANTS-NEW HIRE

TXN00103308    127.60 UNIFORM RNTL W/E 7/02/20 PUBLIC WORKS
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103309    (125.00) CREDIT REF TXN00102327, ESTO AWARDS CANCELLED

TXN00103310    30.88 COVID-19 FIELD TESTING SITE SHIPPING TAPE

TXN00103312    (125.00) CREDIT REF TXN00102336, ESTO AWARDS CANCELLED

TXN00103313    22.01 LIGHT BULBS-PPP 

TXN00103314    23.83 HARDWARE - TRUCK 8692 

TXN00103314    8.25 PARTS ORGANIZER-TRK 8692 

TXN00103315    151.79 VEHICLE 5810 FCSO RPR 

TXN00103316    16.72 FOLDING EARMUFFS FOR FAC. 

TXN00103317    27.52 HARDWARE FOR PC LIBRARY RESTROOM PROJECT

TXN00103318    72.57 FITTINGS,HOSES,ADAPTERS PW EQUIP 9004 RPRS

TXN00103320    225.60 (40)BASIC LIFE,(24)ADVNCD LIFE SUPPORT ECARDS-FIRE/

TXN00103321    567.11 HARDWARE,FAUCET-PC LIBRY RESTROOM PROJECT

TXN00103322    25.82 BALL VALVES-PC LIBRARY RESTROOM PROJECT

TXN00103322    59.40 DRILL BIT SET FOR FACIL. 

TXN00103323    545.84 VEHICLE 918 FIRE RESCUE RPR

TXN00103325    164.02 VEHICLE 5499 FCSO RPR 

TXN00103326    55.21 HOSE,FITTINGS-PW EQUIP 9004 RPRS

TXN00103327    30.34 CIRCUIT BREAKERS - FACIL. RPRS

TXN00103328    20.90 VEHICLE E41 FIRE RESCUE RPR

TXN00103329    27.84 DRILL BITS-TRUCK 10085 

TXN00103329    43.58 SHOWER HEAD-RIVER/SEA RSTRM RPRS

TXN00103330    13.82 PVC PIPE RPRS-HEALTH DEPT 

TXN00103331    199.99 ECHO BLOWER FOR PPP 

TXN00103333    33.20 CLEAR PORTABLE FILE BOXES COVID ON-GOING PROJ.

TXN00103334    37.59 VEHICLE 5070 FCSO RPR 

TXN00103335    73.52 HARDWARE - FACIL.RPRS 

TXN00103336    73.72 HYDRAULIC HOSE & FITTINGS FOR SKID STEER 9486
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103337    5.52 DOOR REPAIR - FACILITIES 

TXN00103339    17.99 STAMPS.COM MONTHLY FEES FOR TDO,6/07-7/07/2020

TXN00103340    80.00 LOCK REPAIR - INMATE FAC 

TXN00103341    54.43 HYDRAULIC HOSE & FITTINGS FOR SKID STEER 9486

TXN00103342    96.47 VEHICLE 843 SNR SVC RPR 

TXN00103343    7.25 TDO COOLER SERVICE FEE 6/26-7/29/20

TXN00103343    7.90 TDO WATER COOLER RENTAL 6/26-7/29/20

TXN00103345    382.50 STRUCTURE FIRE RUBBER BOOTS FOR NEW HIRES

TXN00103346    54.69 PAINT,CAULK-FACIL.RPRS 

TXN00103346    7.42 PUTTY KNIFE - FACILITIES 

TXN00103348    7.42 CABLE TIES - FACILITIES 

TXN00103348    227.39 HARDWARE&PAINT FOR FACIL. RPRS

TXN00103348    9.28 TOOL BAGS - TRUCK 9341 

TXN00103349    225.00 STORAGE UNIT RENTAL FOR PURCHASING,7/13-8/12/20

TXN00103351    28.44 LAUNDRY SVC FOR PRINC.PL. COTTAGES-7/07/2020

TXN00103352    25.31 PLUMBING MTRLS-HEALTH DEPT RPRS

TXN00103353    74.69 VEHICLE 1716 FBPD RPR 

TXN00103354    23.87 VEHICLE 5266 FCSO RPR 

TXN00103355    188.15 OFFICE CHAIR FOR TRANSP. 

TXN00103356    8.24 HARDWARE - FACILITY RPRS 

TXN00103357    124.00 PC OBSERVER CLASSIFIED AD NTC SPCL MTG-FGUA UTIL.

TXN00103358    63.48 OIL - SCAG MOWERS 

TXN00103360    9.17 MALLET FOR FAIRGROUNDS SHOP

TXN00103361    123.36 WOOD FOR BURN BLDG USED IN TRAINING NEW FIRE/RESC

TXN00103363    13.00 LOCK REPAIR - FACILITIES 

TXN00103364    54.02 PILOT LOUNGE SUPPLIES AND HAND SOAP-AIRPORT

TXN00103368    91.64 COVID-19 OFFICE SUPPLIES 
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103369    104.32 PAINT - FACILITY REPAIRS 

TXN00103370    62.50 PLEXIGLASS - FACIL.RPRS 

TXN00103371    11.20 SPADE,TERM ASSORTMNT KITS FOR FACIL.REPAIRS

TXN00103373    20.19 REPAIRS TO TARP - DUMP TRUCK 9483

TXN00103374    25.98 VEHICLE 103 TRANSP RPR 

TXN00103376    4.22 VEHICLE 6317 FCSO RPR 

TXN00103378    72.73 VEHICLE 5673 FCSO RPR 

TXN00103380    338.24 EQUIPMENT REPAIR - GSB 

TXN00103381    16.45 HOOKS HANGER,SPLIT RING FOR HEALTH DEPT REPAIRS

TXN00103382    53.51 VEH REPAIR-FCT #106 

TXN00103383    165.26 HARDWARE,SAND PAPER-PC LIBRARY RESTROOM PROJ

TXN00103383    46.48 SANDER - FACILITIES 

TXN00103385    325.00 VEH REPAIR-FCSO 4253 

TXN00103386    39.90 DRILLBITS-FACILITIES 

TXN00103388    335.00 FIT TESTING FOR FIRE/RES SCBA FACE PIECES

TXN00103389    62.99 HAND TRUCK - TRUCK 10085 FACILITIES

TXN00103390    631.90 CLEANING SUPLIES DURING COVID-19

TXN00103391    40.90 SHEETING-FACILITY REPAIRS 

TXN00103391    19.50 TOOL: ASPHALT BRUSH FACILITIES

TXN00103392    46.78 HARDWARE - PC LIBRARY RESTROOM PROJECT

TXN00103393    28.49 HARDWARE-REPAIRS@ RUSSELL LANDING

TXN00103393    35.29 UTILITY BLADE, DRILL BIT FACILILITIES

TXN00103393    12.41 WASP/BUG SPRAY - RUSSELL LANDING

TXN00103394    382.22 QUIKRETE-FOR SIDEWALKS ON COLBERT LANE - P/W

TXN00103395    143.07 EQUIP REPAIR-P/W #8788 

TXN00103396    99.00 TOOL BATTERY - TRUCK 980 FACILITIES

TXN00103397    365.85 REPLACEMENT ICE MACHINE FILTER - INMATE FAC
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103398    30.21 ADHESIVE-FACILITY REPAIRS 

TXN00103399    4.35 BATTERIES-HUMAN SERVICES 

TXN00103399    37.02 COPY PAPER-SR SERVICES 

TXN00103399    98.29 OFFICE SUPPLIES - HUMAN SERVICES

TXN00103399    1.43 OFFICE SUPPLIES - SOCIAL SERVICES ADMIN

TXN00103400    84.48 VEH REPAIR-FCSO #6317 

TXN00103401    43.63 CLEANER& GRAFFITI REMOVER FACILITIES

TXN00103401    64.10 LIGHT BULBS - FACILITIES 

TXN00103402    24.04 VEH REPAIR-FCSO #6317 

TXN00103403    89.99 VEH REPAIR-FCSO #6317 

TXN00103404    55.00 STAMPS - HUMAN SERVICES 

TXN00103405    7.88 DRILL BIT - TRUCK 9704 FACILITIES

TXN00103405    49.85 HARDWARE-PC LIBRARY REST- ROOM PROJECT

TXN00103406    40.49 LOCK SET-FACILITY REPAIRS 

TXN00103406    9.17 SCREWDRIVER - FACILITIES 

TXN00103407    99.00 LEAF BLOWER-FIRE/RESCUE 

TXN00103409    23.97 PIPE - PC LIBRARY PROJECT 

TXN00103409    449.00 SAWZALL KIT - TRUCK 9341 FACILITIES

TXN00103411    34.20 EQUIP REPAIR-AIRPORT #731 

TXN00103412    13.78 RUSTOLEUM-FACILITY REPAIR 

TXN00103415    389.25 CONCRETE - FACILITIES 

TXN00103416    58.99 PAINT - INMATE FAC FACILITIES

TXN00103417    60.00 DOOR LOCK REPAIR - PC LIBRARY

TXN00103418    136.14 PLUMBING SUPPLIES - PC LIBRARY RESTROOM PROJECT

TXN00103419    (83.87) ORIG TXN103418-PARTIAL RETURN PLUMB SUPPLIES

TXN00103420    (20.00) ORIG TXN103619-VEH REPAIR FCT #108

TXN00103421    189.55 EQUIP REPAIR-P/W SCAG MOWERS REPAIRS

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 16



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103422    650.94 EQUIP REPAIR-P/W SKID STEERS - HYDRAULIC FLUID

TXN00103423    97.88 VEH RPAIR-FCSO #5668,6411 

TXN00103424    39.99 VEH REPAIR-SR SRCVS #843 

TXN00103425    3.42 SHARPIE MARKER-TRUCK 9341 FACILITIES

TXN00103425    81.53 WALL PLATE,HARDWARE - PC LIBRARY RESTROOM REPAIR

TXN00103426    78.95 LOCK REPAIR - GSB 

TXN00103427    28.99 PAINT - INMATE FAC FACILITIES

TXN00103428    50.00 DRYER REPAIR-PRINCESS PL. 

TXN00103429    2.50 HARDWARE-FACILITY REPAIRS 

TXN00103430    24.29 VEH REPAIR-FCSO #3070 

TXN00103432    29.92 OXYGEN CYLINDER TEST FIRE/RESCUE

TXN00103432    434.21 OXYGEN FOR ALL ALS RESCUE UNITS & ENGINES

TXN00103433    600.00 FL ECONOMIC DEV COUNCIL DUES RNWL FOR ECON.DEV

TXN00103435    107.22 VEH REPAIR-FCSO #3070 

TXN00103436    40.91 VEH REPAIR-FCT #107 

TXN00103437    55.78 VEH REPAIR-FACILITES#9654 

TXN00103439    996.01 VERIZN WIRELSS,7/02-8/01 I.T.

TXN00103440    119.28 VERIZN WIRELSS,7/02-8/01 FLIGHT OPS

TXN00103441    64.98 EQUIP REPAIR-P/W SCAG MOWERS

TXN00103442    17.09 EQUIP REPAIR-PARKS #881 

TXN00103443    16.72 TAPE MEASURE - FACILITIES 

TXN00103443    24.16 UNDERLAYMENT - FC HEALTH DEPT REPAIRS

TXN00103445    4.58 PAINT BRUSHES-FACILITIES 

TXN00103445    23.39 SURFACE PREP SOLUTION - FACILITIES

TXN00103449    70.40 CAMPSPOT RESERVATION FEE SERVICES,PPP COTTAGES

TXN00103450    400.00 CPPB ONLINE PREP COURSE - VIRTUAL - HOLLY DURRANCE

TXN00103451    7.99 VEH REPAIR-FIRE/RES #975 
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103452    154.70 VEH REPAIR-FCT #112 

TXN00103453    260.32 LIGHTING - PC LIBRARY RESTROOM PROJECT

TXN00103454    60.77 LAUNDRY SERVICE-PRINCESS PLACE COTTAGES 07/10

TXN00103455    33.65 VEH REPAIR-P/W #9398 

TXN00103456    121.74 UNIFORM RNTL W/E 07/10/20 P/W

TXN00103457    8.80 HARDWARE-FACILITY REPAIRS 

TXN00103458    1,298.56 VERIZN WIRELSS,07/02-08/1 FIRE/RESCUE

TXN00103459    252.43 VERIZN WIRELSS,7/02-8/01 E-911

TXN00103459    629.99 VERIZN WIRELSS,7/02-8/01 PHONE EQUIPMENT - E-911

TXN00103460    100.96 HVAC COIL CLEANER - TRUCK 1010 - FACILITIES

TXN00103461    80.06 VEH REPAIR-FCSO #5070 

TXN00103462    44.00 WASHING MACHINE REPAIR - STATION 92

TXN00103463    159.82 TOOLS - FACILITIES 

TXN00103464    24.16 UNDERLAYMENT - FACILITY REPAIRS

TXN00103465    4.99 HARDWARE - PC LIBRARY RESTROOM PROJECT

TXN00103466    800.00 MEMBRANE TRTMENT SRVCS- EVALUATE EAGLE LAKE PLANT

TXN00103467    237.85 WRISTBANDS-COVID 

TXN00103469    149.01 VEH REPAIR-FCSO 6098 

TXN00103470    52.15 REPLACEMENT BLADE - FACILITIES

TXN00103471    395.00 CPPB ONLINE PREP NIGP DICTIONARY-H.DURRANCE

TXN00103471    48.00 DICTIONARY OF PUBLIC PROCUREMENT TERMS-HOLLY D

TXN00103472    700.00 FACEBOOK ADVERTISING FOR TDO,6/29-7/11/20

TXN00103473    38.63 VEH REPAIR-P/W #832 

TXN00103474    155.25 PAINT-PC LIBRARY RESTROOM PROJECT

TXN00103475    462.90 MICROPHONES & CABLES FOR IT

TXN00103476    4.58 HARDWARE-FACILITY REPAIRS 

TXN00103477    300.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103478    46.39 KEYBOARD & MOUSE - TDO 

TXN00103478    8.64 TDO OFFICE CONSUMABLES TISSUES

TXN00103478    2.42 TDO OFFICE SUPPLIES 

TXN00103479    117.79 ELECTRICAL SUPPLIES - GSB 

TXN00103480    3.99 DOCKETBIRD- PLEADING FROM COURT DOCKET DOCUMENT

TXN00103481    40.84 DRILL BIT - FACILITIES 

TXN00103481    7.87 HARDWARE-FACILITY REPAIRS 

TXN00103482    8.80 DRAIN CLEANER-FACILITIES 

TXN00103483    63.20 INSULATION-PC LIBRARY RESTROOM PROJECT

TXN00103484    69.95 VEH REPAIR-P/W #9485 SOLENOID

TXN00103485    16.22 PAINT BRUSHES-FACILITIES 

TXN00103485    89.20 STAIN,REPAIRS@INMATE FAC 

TXN00103486    108.53 HARDWARE-FACILITY REPAIRS 

TXN00103487    176.23 VEH REPAIR-FCSO #5821 

TXN00103488    153.25 EQUIP RENTAL:RIPPR STRPPR LIBRARY RESTROOM PROJECT

TXN00103489    51.56 RUBBER MAT,BLDG KEY FOR PC LIBRARY RESTROOM PROJ.

TXN00103490    26.46 HARDWARE-FACILITY REPAIRS 

TXN00103491    333.90 ELECTRICAL SUPPLIES - FACILITY REPAIRS

TXN00103493    248.69 RECEIPT PRINTER FOR LIBRARY

TXN00103494    101.67 DRINKING WATER-JUN 2020 SOLID WASTE

TXN00103495    148.50 LOOPNET REAL ESTATE MLS SUBSCRIPTN,(1)MNTH-PURCH.

TXN00103496    48.00 6 BALES HAY-TRAINING NEW HIRES AT BURN BUILDING

TXN00103497    13.93 PAINT ROLLERS-FACILITIES 

TXN00103497    141.28 UNDERLAYMENT - FC HEALTH DEPT REPAIRS

TXN00103498    24.88 HARDWARE & LUMBER - PC LIBRARY RESTROOM PROJECT

TXN00103499    104.08 VEH REPAIR-FCT #115 

TXN00103500    28.73 CONCRETE-FACILITY REPAIRS 
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103501    276.28 HARDWARE, PVC CEMENT - FACILITIES

TXN00103501    55.76 SHOVELS - FACILITIES 

TXN00103502    197.68 VEH REPAIR-FLEET #977 

TXN00103504    94.28 VERIZN WIRELSS,7/02-8/01 HUMAN RESOURCES

TXN00103505    106.36 PLUMBING PARTS FOR REPAIR @ FC HEALTH DEPT

TXN00103507    90.00 GATE REPAIR-JUSTICE CENTR 

TXN00103508    185.84 EQUIPMENT RPRS-FACILITIES 

TXN00103509    18.54 PAINT - REPAIRS @ BUNNELL LIBRARY

TXN00103509    19.51 WEED KILLER - BUNNELL LIBRARY - FACILITIES

TXN00103510    281.66 SHOWER REPAIR - PARKS 

TXN00103512    239.96 LUMBER-REPAIRS @ PRINCESS PLACE

TXN00103514    178.60 VEH REPAIR-FCSO #6583 

TXN00103515    65.00 LOCK REPAIR - INMATE FAC FACILITIES

TXN00103516    149.50 VEH REPAIR-FCSO #5499 

TXN00103517    47.60 VERIZN WIRELSS,7/02-8/01 ENGINEERING

TXN00103518    29.72 DRILL - TRUCK 9341 FACILITIES

TXN00103518    154.04 HARDWARE,INSULATION FOR PC LIBRARY RESTROOM

TXN00103519    6.41 HARDWARE - EQUIP REPAIR - FACILITIES

TXN00103521    25.70 VEH REPAIR-FBPD #0289 

TXN00103522    140.00 GATE REPAIR-JUSTICE CENTR 

TXN00103523    27.52 EQUIP REPAIR-P/W #10627 TRACTOR

TXN00103524    123.96 FAUCET-PC LIBRARY REST- ROOM PROJECT

TXN00103525    42.14 VERIZN WIRELSS,7/02-8/01 FINANCIAL SERVICES

TXN00103525    24.75 VERIZN WIRELSS,7/02-8/01 PURCHASING

TXN00103526    128.29 LAUNDRY SERVICE-PRINCESS PLACE COTTAGES 07/14

TXN00103527    41.57 STENCIL FOR OUTDOOR SIGNAGE-FIRE/RESCUE

TXN00103528    78.26 ELECTRICAL SUPPLIES - FACILITY REPAIRS
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103531    135.00 VEH REPAIR-FCT 107 

TXN00103532    252.76 UNDERLAYMENT- MORTAR MIX -PC LIBRARY RESTROOM PROJ

TXN00103533    67.06 ELECTRICAL REPAIRS AT INMATE FACILITY

TXN00103534    6.89 ADHESION PROMOTER FOR TILE WORK-FACILITIES

TXN00103535    37.25 BACKGROUND CHECK-YESENIA VELAZQUEZ-HR

TXN00103536    83.40 PAINT SUPPLIES-PC LIBRARY RESTROOM

TXN00103536    74.36 SAW HORSE - TRUCK 9708 FACILITIES

TXN00103537    109.35 ROOFING MATERIALS - FC HEALTH DEPT REPAIRS

TXN00103537    25.00 SCREWS-FC HEALTH DEPT REPAIRS

TXN00103538    26.99 BUSINESS CARDS-STEPHANIE MORSE COPY-SOC.SVC.ADMIN

TXN00103540    12.46 HARDWARE-FACILITY REPAIRS 

TXN00103541    295.50 JC - ELECTRICAL REPAIRS 

TXN00103542    4.17 CARPENTER PEN-TRUCK 9341 FACILITIES

TXN00103542    48.79 GRINDING WHEEL,TIE DOWN STRAPS-TRK 9341-FACILITIE

TXN00103542    218.52 TRIM,TILE MORTAR FOR PC LIBRARY RESTROOM PROJECT

TXN00103543    500.00 DEP DRINKING WATER ANNUAL FEE-EAGLE LAKES

TXN00103544    (420.00) ORIG TXN100459-CHARLIE G. ELECTRICAL TRAIN CANCELLD

TXN00103545    235.01 VEH REPAIR-FCT #107 

TXN00103546    75.18 PLUMBING SUPPLIES FOR FC HEALTH DEPT RPR-FACILITIE

TXN00103547    6.05 SANDPAPR-FACILITY REPAIRS 

TXN00103548    37.15 PAINT -REPLACEMENT LIGHT SHADE - FACILITIES

TXN00103548    5.56 PAINT ROLLERS-FACILITIES 

TXN00103549    279.90 FLAGS - FACILITIES 

TXN00103550    74.98 VERIZN 7/02-8/01-NEW EQUIP.GUARDIAN AD LITEM

TXN00103550    94.28 VERIZN WIRELSS,7/02-8/01 GUARDIAN AD LITEM

TXN00103552    89.20 PAINT-INMATE ADMIN OFFICE 

TXN00103553    304.56 CONNS,BSHNGS,CPLNGS,CLMPS STRUT-ELEC RPRS@JUD.CNTR

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 21



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/01/2020

Invoices Processed for week ending 09/25/2020
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103554    104.47 TONER CARTRIDGE FOR HR 

TXN00103555    4.67 PAINT - PC LIBRARY RESTRM PROJECT

TXN00103556    63.96 CABLES FOR CIRCUIT COURT 

TXN00103557    33.99 DOOR LOCK SUPPLIES- TRUCK 9654

TXN00103558    12.99 COMBO WRENCH FOR FLEET SHOP

TXN00103559    143.20 OFFICE SUPPLIES FOR EMS 

TXN00103560    6.19 STARTER FOR CONCRETE SAW 

TXN00103561    48.32 SAW BLADES,RZR BLADES FOR TRUCK 9341

TXN00103562    149.15 EQUIPMENT 9400 PW-RPR 

TXN00103563    403.93 REPLACEMENT TOILET FOR HEALTH DEPT RPR

TXN00103566    110.05 CABLE SPPRT,W/VERT BRAC ELEC RPRS@INMATE FACIL.

TXN00103567    150.33 CPLNGS,ADPTRS,BSHNGS,NUTS ELBWS-ELEC RPRS@INMATE FC

TXN00103568    20.81 OFFICE KEYS FOR COMM.SVCS 

TXN00103569    66.30 FUSE,FUSEHOLDER-ELEC RPRS @INMATE FACILITY

TXN00103570    813.35 TDO ANNUAL MEMBERSHIP FOR VISIT FLORIDA

TXN00103571    20.58 WOOD BOARD FOR RPRS @ GRAHAM SWAMP

TXN00103572    73.26 VEHICLE 5678 FCSO RPR 

TXN00103573    791.94 (2)SHINDAIWA PWR UNITS W/ TRIMMR&EDGR ATTCHMNTS-PPP

TXN00103574    146.63 ADPTR,BSHNGS,LOCKNUTS FOR FACIL.RPRS

TXN00103575    38.07 REPLACEMENT DOORBELL FOR FACIL.

TXN00103575    19.51 ROUNDUP WEED KILLER FOR FACIL.

TXN00103576    (2.43) CR REF TXN00103254 SALES TAX CREDIT

TXN00103577    813.35 TDO ANNUAL MEMBERSHIP TO VISIT FLORIDA

TXN00103579    2.01 MIX CONTAINER - FACIL. 

TXN00103579    7.42 PAINT THINNER -FACILITIES 

TXN00103580    64.11 PAINT - GSB 

TXN00103581    50.03 DOORBELL RPR@STATION 62 
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Invoices Processed for week ending 09/25/2020
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103582    24.52 CHAIN,CEILING HOOKS FOR FACILITY REPAIRS

TXN00103583    54.49 WTR SFTNR SRVCS-6/26-7/29 PPP CARETAKERS RESIDENCE

TXN00103584    285.90 LOCK RPR-INMATE ADMIN 

TXN00103585    6.39 VEHICLE 114 TRANSP RPR 

TXN00103587    250.00 HOOD CLEANING-CIVIC ARENA 

TXN00103588    168.53 VEHICLE 5820 FCSO RPR 

TXN00103589    28.39 LEGAL SIZE PAPER FOR FIN SVCS.

TXN00103590    68.27 VEHICLE 5645 FCSO RPR 

TXN00103591    300.00 HOOD CLEANING-INMATE FAC. 

TXN00103592    34.49 TRIM,STUCCO-FACIL.RPRS 

TXN00103593    202.76 RAKE,WOOD DIGGER,HOLE DIGGER,SHVL,DRILL BITS

TXN00103594    (64.11) CR REF TXN00103595,RETURN PAINT

TXN00103595    64.11 PAINT - FACILITIES 

TXN00103596    6.42 PAINT BRUSH - FACILITIES 

TXN00103596    7.91 SCREWS - FACILITY REPAIRS 

TXN00103598    1,000.00 FDEP DRINKING WATER OPER- ATING LCNSE -PBWTP

TXN00103599    45.06 PAINT - GSB 

TXN00103600    107.98 REPLCMNT ROUTER BATTERIES 

TXN00103601    250.00 HOOD CLEANING-EOC 

TXN00103602    488.45 (31)BOOKS FOR THE LIBRARY 

TXN00103603    (31.93) CR REF TXN00103505,RETURN PLUMBING SUPPLIES

TXN00103604    149.95 COPY PAPER FOR FIN.SVCS 

TXN00103605    27.48 VEHICLE 6317 FCSO RPR 

TXN00103606    6.22 VEHICLE 5645 FCSO RPR 

TXN00103607    3.86 ELECTRICAL TAPE FOR FACIL RPRS

TXN00103607    495.13 ELECTRICAL WIRE-FAC.RPRS 

TXN00103608    510.55 TOWABLE ART MANLIFT RNTL 7/15-7/17/20 FOR FACIL.
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103609    24.50 FUEL LINE HOSE FOR FLEET SHOP

TXN00103610    45.98 FIRE/RESCUE GENERATOR RPR 

TXN00103611    105.81 FLTRS,BAGS,BUCKET FOR VAC-TRUCK 9341

TXN00103612    108.88 DOOR LATCHES-FACIL.REST- ROOM RPRS

TXN00103613    14.99 CABLE FOR EMS 

TXN00103617    12.47 OFFICE SUPPLIES-SOCIAL SRVCS ADMIN

TXN00103618    47.46 EQUIPMENT 8362 RPR-PW 

TXN00103619    20.00 VEHICLE 108 TRANSP.RPR 

TXN00103622    5.20 REPLACEMENT KEYS FOR CATTLEMANS HALL

TXN00103624    18.35 ROPE - FACILITIES 

TXN00103625    6.90 CERTIFIED MAIL:ENG-FDEP 7/17/2020

TXN00103626    8.80 ADHESIVE - FACILITY RPRS 

TXN00103626    1.83 PLASTIC VNOTCH SPREADER FOR FACIL.RPRS

TXN00103629    220.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS

TXN00103631    11.93 VEHICLE 4648 FCSO RPR 

TXN00103632    36.24 AT&T FIRST NET AIRCARDS FOR EMS,5/26-6/25/20

TXN00103633    1,136.36 ATV RPR FOR LAND MGMT 

TXN00103634    13.16 PLSTC UTENSILS FOR TDO 

TXN00103634    10.50 TDO OFFICE SUPPLIES 

TXN00103636    90.27 SPIDERTRKS COMMUNICATION TRCKING,6/06-7/06,FLT OPS

TXN00103637    (12.46) CR REF TXN00103540,RETURN STRAINER,DRAIN W/PLUG-FAC

TXN00103637    13.76 PAINT THINNER-FACIL. 

TXN00103637    3.65 PUTTY KNIFE FOR FACIL. 

TXN00103638    29.25 BACKGROUND CHECK FOR J. DECK-LIBRARY VOLUNTEER

TXN00103640    248.03 PLYWOOD,TILE SPACERS FOR FAC. REPAIRS

TXN00103641    0.90 INTL TRANSACTION FEE FOR SPIDERTRACKS,6/6-7/6/20

TXN00103643    150.18 PAINT-LIBRARY RESTROOM PROJECT
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103644    487.78 PUMP RPR-FACIL. 

TXN00103645    506.20 (14)PAIRS UNIFORM PANTS FOR NEW HIRES-FIRE/RESCUE

TXN00103647    11.84 RECEIVED DATE STAMP FOR CENTRAL STORES

TXN00103648    16.37 PNT BRUSHES,ROLLER COVERS LIBRARY RESTRM PROJ

TXN00103651    4.58 HARDWARE - FACILITY RPR 

TXN00103652    52.13 LAUNDRY SRVC FOR PPP COTTAGES-7/17/2020

TXN00103653    462.48 CIRC PUMP-PLUMBING RPR @ INMATE FAC.

TXN00103654    83.72 VERIZN WIRELESS,6/02-7/01 ECONOMIC DEVELOP

TXN00103655    14.84 SCREWS - FACILITIES 

TXN00103656    16.07 PVC BOARD - FACILITIES 

TXN00103657    352.47 40GAL.WATER HEATER-PPP 

TXN00103660    (813.35) CR REF TXN00103570,DUPLCT CHG-VISIT FL MEMBRSHP-TDO

TXN00103661    179.36 VEHICLE 5751 FCSO RPR 

TXN00103662    355.59 VEHICLE 5600 FCSO RPR 

TXN00103663    11.93 WALL TEXTURE SPRAY-GSB 

TXN00103664    31.58 TROWEL - FACILITIES 

TXN00103665    533.57 LUMBER,SCREWS-RPRS@PPP 

TXN00103666    83.59 INK FOR POSTAGE METER @ THE LIBRARY

TXN00103667    141.81 VEHICLE 5751 FCSO RPR 

TXN00103668    256.93 VEHICLE 5076 FCSO RPR 

TXN00103669    128.22 WOODEN POSTS-RPRS@PPP 

TXN00103670    114.21 TILE MORTAR,PVC FLANGE LIBRARY RESTROOM PROJ

TXN00103671    4.58 TROWEL - FACILITIES 

TXN00103672    10.24 VEHICLE 5600 FCSO RPR 

TXN00103673    223.04 MORTAR MIX - FACIL.RPRS 

TXN00103673    28.79 TROWEL FOR FACILITIES 

TXN00103674    9.17 UTILITY KNIFE - TRUCK 980 
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103675    32.53 DRILL BIT - TRUCK 10621 

TXN00103675    4.80 REPLACEMENT KEY - FACIL. 

TXN00103677    300.00 FDEP LAND FEE RENEWAL FOR LEHIGH TRAILS

TXN00103678    212.97 LUMBER,HARDWARE-FAC.RPRS 

TXN00103679    246.00 DRYER RPR-PPP COTTAGES 

TXN00103680    9.09 IGNITION SWITCH FOR GEN. RPR-FIRE/RESCUE

TXN00103681    49.79 SHPNG CHRGS:FLT OPS-TX 7/21/20-SEND NVG-CERTIF.

TXN00103683    71.32 PAINT - FACIL.RPRS 

TXN00103684    87.04 DISH NTWK#83318365,7/5/20 -8/4/20,2610 PRIN.PL ROAD

TXN00103685    11.89 VEHICLE 4787 FCSO RPR 

TXN00103686    12.43 VEHICLE 3461 FCSO RPR 

TXN00103687    629.96 CAR WEIGHTS,BALANCING BEADS FOR FLEET SHOP RPRS

TXN00103688    2.43 DISH SOAP FOR TDO OFFICE 

TXN00103688    7.96 TDO OFFICE SUPPLIES 

TXN00103689    87.04 DISH NTWK#84159982,7/5/20 -8/4/20,2614 PRIN PL ROAD

TXN00103691    47.09 OFFICE SUPPLIES-ADMIN 

TXN00103692    200.56 COIL CONDENSER RPR@INMATE FACILITY

TXN00103693    105.39 WORKFORCE TELESTAFF IVR SVC-FIRE/RESCUE JUN 2020

TXN00103693    97.41 WORKFORCE TELESTAFF IVR SVC-FIRE/RESCUE MAY 2020

TXN00103694    14.17 SPRAY BOTTLE,PAINT ROLLER FACILITIES

TXN00103694    21.35 WIPING CLOTHS,SANDPAPER FACIL.RPRS

TXN00103695    149.21 ACCESSORIES FOR BAND SAW AND PLASMA CUTTER-PW

TXN00103695    73.89 WELDING GAS FOR PW 

TXN00103697    91.02 VEHICLE 6429 FCSO RPR 

TXN00103698    7.14 TDO OFFICE SUPPLIES 

TXN00103699    300.00 FDEP LAND FEE RENEWAL FOR BULL CREEK

TXN00103700    39.35 VEHICLE 8695 FACIL.RPR 
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103702    180.00 NSO LIABILITY INSURANCE- JANET JENSEN,SOC SVCS

TXN00103703    607.54 ELECTRICAL SUPPLIES FOR FAIRGROUNDS RPRS

TXN00103704    36.89 VEHICLE 112 TRANSP.RPR 

TXN00103705    30.79 VEHICLE 3461 FCSO RPR 

TXN00103706    87.04 DISH NTWK#86090649,7/5/20 -8/4/20,2604 PRIN PL ROAD

TXN00103709    32.61 VEHICLE 5645 FCSO RPR 

TXN00103710    37.16 SAW BLADE FOR PPP 

TXN00103710    4.24 SCREWS-RPRS @ PPP 

TXN00103711    6.94 HARDWARE - FACIL.RPRS 

TXN00103712    4.45 LEVEL - TRUCK 9341 

TXN00103712    84.65 TRIM,TILE MORTAR FOR LIBRARY RESTROOM PROJECT

TXN00103713    127.00 PO BOX RENTAL FOR PLANT. BAY UTIL.8/1/20-1/31/21

TXN00103714    39.84 CUT OFF WHEEL,TAPE MEASUR FOR FACIL.RPRS

TXN00103714    83.64 MORTAR MIX - FACIL.RPRS 

TXN00103715    325.00 VEHICLE 100 TRANSP.RPR 

TXN00103716    28.99 VEHICLE 4788 FCSO RPR 

TXN00103717    121.47 CTY OF PC#15489,5/26-6/25 SENIOR SRVCS

TXN00103718    89.45 HOSE PACK STRAPS FOR ENGINE 71

TXN00103719    34.13 PLUMBING SUPPLIES FOR RPRS @ HEALTH DEPT

TXN00103721    190.53 OXYGEN FOR ALL ALS RESCUE UNITS & ENGINES

TXN00103722    174.79 FLOOR JACK - PPP 

TXN00103724    3.99 DOCUMENT FEE FOR PLEADING FROM COURT DOC-CO ATTY

TXN00103725    18.84 BITS,HEX KEYS-TRUCK 8061 

TXN00103725    3.68 HARDWARE - FACILITIES 

TXN00103726    38.19 ELECTRICAL SUPPLIES FOR PLANT.BAY WATER RPRS

TXN00103727    71.46 HARDWARE - FACIL.RPRS 

TXN00103728    30.81 CUTTER,GRIND WHL,DREMEL, GRIND STONE-TRUCK 8696
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103728    40.76 REPLACEMENT LIGHT BULBS - CATTLEMANS HALL

TXN00103729    296.54 EQUIP 822 PW RPR 

TXN00103731    49.74 VERIZN WIRELESS,6/02-7/01 AIRPORT

TXN00103732    29.25 BACKGROUND CHECK FOR S. MORGAN,LIBRARY VOLUNTEER

TXN00103733    29.25 BACKGROUND CHECK FOR B. BARRY-LIBRARY VOLUNTEER

TXN00103734    6.87 RECLOSABLE POLY BAGS FOR THE LIBRARY

TXN00103735    130.40 PRESSURE TANK-PLUMBNG RPR @TAX COLL OFFICE

TXN00103736    1.03 CONSTRUCTION PAPER FOR THE LIBRARY

TXN00103737    29.25 BACKGROUND CHECK FOR C. LAMBERT-LIBRARY VOLUNTEER

TXN00103738    32.64 TAPE,GLASS CLEANER-FACIL. 

TXN00103739    0.29 INTNL CHRG ON TXN00103762 INTERGROMAT.COM

TXN00103740    29.25 BACKGROUND CHECK FOR M. PIERSON-LIBRARY VOLUNTEER

TXN00103741    34.94 TOILET-FACIL RPR 

TXN00103742    51.61 BOX W/POSTAGE FROM UPS 7/23/20

TXN00103743    44.78 PAINT - FACILITIES 

TXN00103744    3.80 SHPNG CHRGS:LIBRARY-PC MEDAL SENT TO COHS GRAD.

TXN00103745    92.76 DOOR LATCHES-RSTRM RPR 

TXN00103746    23.47 HARDWARE - FACIL.RPRS 

TXN00103747    31.93 POSTAGE W/TRACKING FOR IT DEPT 7/23/20

TXN00103748    4.20 LUMBER - FACIL.RPRS 

TXN00103749    37.94 CRAFT SUPPLIES FOR THE LIBRARY

TXN00103749    101.52 OFFICE SUPPLIES FOR THE LIBRARY

TXN00103750    37.25 BACKGROUND CHECK FOR A. CAULEY-HR EMPLOYEE

TXN00103751    29.25 BACKGROUND CHECK FOR J. ODEN-EM.MGMT VOLUNTEER

TXN00103752    25.99 SPRAYPAINT-RPRS@CATTLEMAN HALL

TXN00103753    2.14 CONSTRUCTION PAPER FOR THE LIBRARY

TXN00103754    29.25 BACKGROUND CHECK FOR J. DENNEHY-LIBRARY VOLUNTEER
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103755    3.60 HARDWARE - FACIL.RPRS 

TXN00103756    (108.88) CR REF TXN00103612,RETURN DOOR LATCHES

TXN00103757    15.12 LUMBER - FACIL.RPRS 

TXN00103758    806.14 ACTUATOR LINEAR FOR PARKS 

TXN00103759    29.25 BACKGROUND CHECK FOR A. DELANEY-LIBRARY VOLUNTEER

TXN00103761    46.96 PNTBRSH,MASK,RLLR FRAME, ROLLERS-FACIL PAINT RPRS

TXN00103762    29.00 WWW.INTEGROMAT.COM ONLINE SUBSCRIPTN,7/23-8/23,E911

TXN00103763    96.68 208-277V 40A DPST STL HD ELECT RPR@FAIRGROUNDS

TXN00103763    106.03 ELEC SUPPLIES FOR PLANT. BAY UTIL-WATER

TXN00103765    323.00 (30)MEALS FOR M.O.W SNR SVCS-BREAKFAST STATN-7/20

TXN00103766    25.89 DRYWLL PTCH,JNT COMPND, LUMBER-LIBRARY RSTRM PROJ

TXN00103766    72.96 OSCILLATING TOOLS-FACIL. 

TXN00103768    134.45 ACETYLENE,OXYGN,NITROGEN TANK EXCHANGES FOR FACIL.

TXN00103768    5.17 HARDWARE - FACIL.RPRS 

TXN00103769    126.96 OIL FOR PW SCAG MOWERS 

TXN00103769    15.08 SWITCH FOR DUMP TRCK 9398 

TXN00103770    8.00 INTL TRANS:TDO PROMO ITMS FROM EVERYTHING BRANDED

TXN00103771    20.48 VEHICLE 5600 FCSO RPR 

TXN00103772    19.80 VELCRO,SUPER GLUE FOR RPRS @ FLIGHT OPS HANGAR

TXN00103773    352.47 WATER HEATER - PPP 

TXN00103774    55.91 HOLE SAWS-TRUCK 9341 

TXN00103775    (352.47) CR REF TXN00103773,RETURN 40GAL.WATER HEATER-PPP

TXN00103776    12.24 TERRY TOWELS,WINDEX-FACIL 

TXN00103776    26.02 TURN NOZZLE,HARDWARE-FAC. 

TXN00103777    33.70 CRAFT SUPPLIES FOR THE LIBRARY

TXN00103777    479.31 OFFICE SUPPLIES FOR THE LIBRARY

TXN00103778    18.49 CRAFT SUPPLIES FOR THE LIBRARY
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103779    118.17 VEHICLE 5289 FCSO RPR 

TXN00103783    29.25 BACKGROUND CHECK FOR R. COSTABILE-LIBRARY VOLUNTR

TXN00103784    486.67 VEHICLE 142 BPD RPR 

TXN00103785    729.37 ITEMS FOR HVAC RPR-FACIL. 

TXN00103787    37.68 SIGN POSTS-SIEGEL CENTER 

TXN00103788    55.94 VEHICLE 8427 FBPD RPR 

TXN00103791    13.11 VEHICLE 5289 FCSO RPR 

TXN00103792    91.87 ITEMS FOR HVAC RPR-FACIL. 

TXN00103793    23.23 DRILL BIT - TRUCK 9341 

TXN00103793    145.10 LED LIGHT,HARDWARE FOR PC LIBRARY RESTROOM RPRS

TXN00103794    17.05 DRILL BITS - FACILITIES 

TXN00103794    16.80 HARDWARE - FACILITY RPRS 

TXN00103794    1.46 SHARPIE MARKER FOR FACIL. 

TXN00103796    9.48 SHPNG CHRGS:LIBRARY-TX,NV &OR-7/24/20-RTRN ILL BKS

TXN00103797    1.88 CONSTRUCTION PAPER FOR THE LIBRARY

TXN00103798    9.27 PAINT ROLLERS - FACIL. 

TXN00103798    23.02 SPRY PAINT,DISPOSBL TRAY LINER-FACIL RPRS

TXN00103799    689.04 HOSE & FITTINGS FOR BULOW MITIGATION

TXN00103800    138.54 PAINT-LIBRARY RESTROOM PROJECT

TXN00103802    265.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS

TXN00103803    149.50 VEHICLE 5749 FCSO RPR 

TXN00103804    106.39 VEHICLE 3999 FCSO RPR 

TXN00103805    182.79 ICE BLANKET FOR MEALS ON WHEELS DELIVERIES

TXN00103806    800.00 (1000)PROMO MOUTH MASKS PLDGE TO PRVNT CAMPGN-TDO

TXN00103808    134.62 UNIFORM RNTL W/E 7/24/20 PUBLIC WORKS

TXN00103809    809.74 VEHICLE 5584 FCSO RPR 

TXN00103810    22.92 LEVELR,SPACKL TOOL,ROLLER TRUCK 980
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103810    9.17 SPACKLE - TRUCK 980 

TXN00103811    33.96 OFFICE SUPPLIES-ADMIN 

TXN00103812    15.39 SOCKET -FACILITIES 

TXN00103813    2.85 HARDWARE - FACILITY RPR 

TXN00103814    32.07 TAPE,ROD,STRIPS FOR LAND MGMT

TXN00103815    150.00 K.KESSELRING,ON-LINE CLSS FIRE PROTECT SYSTEMS I

TXN00103816    5.84 SCREWS - FACILITY REPAIRS 

TXN00103816    7.05 WRENCH SOCKET - FACILTIES 

TXN00103817    54.55 DISH NTWK#80565349,7/23- 8/22,EMS

TXN00103818    15.12 HARDWARE - FACIL.RPRS 

TXN00103818    37.18 HOLE SAW - FACILITIES 

TXN00103819    269.83 CTY OF PC#32099,6/11-7/13 FIRE STATION 41

TXN00103820    39.00 MAPME-COMMRCL MAPPNG/DATA SFTWRE-ECON.DEV 6/26/20

TXN00103821    27.88 HOLE SAW - FACILITIES 

TXN00103822    18.24 P TRAP-TLT RPR FOR FACIL. 

TXN00103822    12.52 STRING,BUCKET-FACIL. 

TXN00103822    24.14 TROWEL,TAPE MEASURE-FACIL 

TXN00103823    115.26 VEHICLE 107 TRANSP.RPR 

TXN00103824    9.16 MASONRY BLADES-FACIL. 

TXN00103825    4.21 TAPE - TRUCK 980 

TXN00103826    303.45 HARDWARE - FACILITY RPRS 

TXN00103827    3.99 CLEANER-BULOW MITIGATION 

TXN00103827    358.70 GUARD,HOSE,CNNCT,ADPTRS, WRENCHES-BULOW MITIGATION

TXN00103828    150.00 D.MOORE,ON-LINE CLASS, FIRE PROTECT SYSTEMS I

TXN00103829    (128.96) CR REF TXN00102954,RETURN COVE BASE-FACIL.

TXN00103830    8.46 CEMENT - JUSTICE CENTER 

TXN00103830    28.78 DRILL BIT - TRUCK 10084 
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09/29/2020 183612 FLAGLER CO BCC POOLED CASH PCARD   TXN00103831    884.78 VEHICLE 8427 FBPD RPR 

TXN00103832    675.00 CRANE RNTL,7/24-FACIL.TO LIFT/SET A/C EQUIP

TXN00103833    7.32 SCOUR PAD - FACILITIES 

TXN00103834    45.76 HARDWARE,PVC FOR FAC.RPRS 

TXN00103834    159.00 PLANER KIT WITH BLADE SET FACIL.

TXN00103835    51.41 HARDWARE - FACILITY RPR 

TXN00103836    275.80 FLOOR NAILS-PPP RPRS 

TXN00103837    99.93 VEHICLE 108 TRANSP.RPR 

TXN00103838    167.36 REPLACEMENT EXIT SIGN FOR FACIL.

TXN00103839    171.29 VEHICLE 6414 FCSO RPR 

TXN00103840    28.64 WIRE STRIPPER,UTIL KNIFE FACILITIES

TXN00103841    13.92 BATHROOM FAN - FACIL.RPR 

TXN00103842    19.64 SEALANT - FACILITY RPRS 

TXN00103844    3.51 VEHICLE 9341 FACIL.RPR 

TXN00103845    557.23 ADI SCSM - SUPPLIES FOR SNR SERVICES CLIENTS

TXN00103846    3.16 SHPPNG CHGS:LIBRY-ALABAMA ILL RETURN,7/28/20

TXN00103847    479.07 WRISTBANDS-COVID PROJ 

TXN00103848    836.36 LOCK SET - FACIL.RPR 

TXN00103849    55.00 HARDWARE - FACILITY RPRS 

TXN00103850    100.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS

TXN00103868    (55.76) CR REF TXN00103714,RETURN MORTAR MIX-FACIL

TXN00104305    (68.41) CR REF TXN00103633,CREDIT FOR SALES TAX

TXN00104940    (23.56) CR REF TXN00103238,SALES TAX CREDIT

92,740.06

09/29/2020 183613 FLAGLER COUNTY HEALTH DEPARTMENT   18-1000007629  81.16 SO INDIGENT INMATE HEALTH

18-1000007710  239.29 SO INDIGENT INMATE HEALTH

18-1000008141  380.78 SO INDIGENT INMATE HEALTH
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09/29/2020 183613 FLAGLER COUNTY HEALTH DEPARTMENT   18-1000008645  87.40 SO INDIGENT INMATE HEALTH

18-1000008704  81.16 SO INDIGENT INMATE HEALTH

869.79

09/29/2020 183614 FLAGLER HABITAT FOR HUMANITY INC   DEC19-AUG20 G.G 476.00 RENTAL ASSTNCE-RO 001604 

476.00

09/29/2020 183615 FLAGLER HOSPITAL INC               2001268595-1   4,559.01 SO INDIGENT INMATE HEALTH

4,559.01

09/29/2020 183616 FLORIDA EAST COAST RAILWAY LLC     44686975       37,522.46 RR CROSSING REHAB@CR13 3/16/20-4/07/20

37,522.46

09/29/2020 183617 FLORIDA POWER & LIGHT COMPANY      0104314372 0820 125.85 WP SOCCER LIGHTS CENTRAL 08/12/20-09/11/20

0136680451 0820 11.59 2200 E MOODY SCOREBOARD 08/12/20-09/11/20

0368849469 0820 260.41 2200 E MOODY SKATE PARK 08/12/20-09/11/20

0572442036 0820 18.07 WP SOCCER LIGHTS SOUTH 08/12/20-09/11/20

0709014427 0820 148.63 OKR OFFICE @ LANDFILL 08/03/20-09/01/20

1151513197 0920 77.07 245 CR305 TOWER AUG 24 2020-SEP 23 2020

1259200911 0820 56.54 MOODY BOAT LAUCH RSTROOMS 08/07/20-09/08/20

1327348205 0920 600.03 245 CR305 TOWER#A AUG 24 2020-SEP 23 2020

2236763526 0920 491.17 4888 PALM COAST PKWY NW 08/18/20-09/17/20

2298508843 0820 39.64 WP TENNIS COURTS 08/12/20-09/11/20

2299506879 0820 159.66 WP RACQUETBALL COURT 08/12/20-09/11/20

2613118278 0820 107.78 WP SOCCER LIGHTS WEST 08/12/20-09/11/20

2636371375 0820 11.16 OKR CND WELLHOUSE 08/03/20-09/01/20

2700296276 0820 11.98 3610 N OCNSHR BLVD LS 08/07/20-09/08/20

3255509899 0820 31.16 OKR WELLHOUSE 08/03/20-09/01/20

3639528334 0820 809.11 271 STARBOARD DR WTP 08/07/20-09/08/20

3769903505 0820 43.18 3468 N OCNSHR BLVD PUMP 08/07/20-09/08/20

3806901298 0820 63.01 159 LOOKOUT DR LS 08/07/20-09/08/20
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09/29/2020 183617 FLORIDA POWER & LIGHT COMPANY      5399063535 0920 382.49 MTNZS WDS PKY-800 MHZ TWR 08/14/20-09/15/20

6844744372 0820 75.14 718 JOHN ANDERSON-EOC 08/12/20-09/11/20

7361247260 0820 708.37 WP SCCR LTS/CONCES/IRRIG 08/12/20-09/11/20

7870426033 0820 18.95 2930 N OCNSHR BLVD LS 08/07/20-09/08/20

9060043370 0820 24.44 O/L @ WP HANDBALL COURT 08/12/20-09/11/20

9711597360 0920 126.21 2455 OKR-TOWER AUG 25 2020-SEP 24 2020

4,401.64

09/29/2020 183618 FLORIDA POWER & LIGHT COMPANY-ASSIS 01826-44211-1  87.48 UTILITY ASSISTANCE       

10647-73391-1  166.13 UTILITY ASSISTANCE       

14076-09203    156.83 UTILITY ASSISTANCE       

14780-04433    202.28 UTILITY ASSISTANCE       

32098-63350    300.00 UTILITY ASSISTANCE       

51060-62390    300.00 UTILITY ASSISTANCE       

58745-52135    300.00 UTILITY ASSISTANCE       

77320-95026    297.52 UTILITY ASSISTANCE       

89824-34246    300.00 UTILITY ASSISTANCE       

2,110.24

09/29/2020 183619 FOCAS DEVELOPMENT                  17659-28537    200.00 UTIL CREDIT BAL REFUND ACCT#17659-28537

17659-28539    200.00 UTIL CREDIT BAL REFUND ACCT#17659-28539

400.00

09/29/2020 183620 FORTUNA, ASHLEY & JOSEPH           22675-27913    98.67 UTIL CREDIT BAL REFUND ACCT#22675-27913

98.67

09/29/2020 183621 FREDERICK DILLARD JR               110621         100.00 PARKS DEPOSIT RFND-110621 HERSCHEL KING PAVILION

100.00

09/29/2020 183622 FREDRIC MISHKIN                    R218           200.00 PARKS DEPOSIT RFND-R218 PP CABINS

200.00

09/29/2020 183623 GA FOOD SERVICES OF PINELLAS COUNTY SI000646145    823.60 SNR SVC MEAL PRGRM WCKLNE SNR CNTR,9/02-9/15/2020
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823.60

09/29/2020 183624 GABRIEL, ROEDER, SMITH & COMPANY   457138         4,988.00 PROF SVCS:GASB75 ACTUARIL VALUATION AS OF 9/30/2020

4,988.00

09/29/2020 183625 GAI CONSULTANTS, INC.              2154236        2,000.00 G PROF SVCS:AIRPORT MASTER PLAN PHS 2,7/19-8/15/20

2,000.00

09/29/2020 183626 GLORY INTERNATIONAL REAL ESTATE    23555-26253    153.14 UTIL CREDIT BAL REFUND ACCT#23555-26253

153.14

09/29/2020 183627 W.W. GRAINGER INC.                 9635421739     68.00 TORX BITS,T90 FOR DRILL FACILITIES

68.00

09/29/2020 183628 GUARDIAN MEDICAL MONITORING INC    17389          600.00 MEDICAL MONITORING FOR SNR SRVCS CLIENTS-AUG 20

600.00

09/29/2020 183629 HEIN, ANNA                         18723-27579    45.58 UTIL CREDIT BAL REFUND ACCT#18723-27579

45.58

09/29/2020 183630 HOLLE RICE                         110602         100.00 PARKS DEPOSIT RFND-110602 WADSWORTH PARK PAVILION

100.00

09/29/2020 183631 HOYLE, TANNER & ASSOCIATES, INC    0063305        11,092.85 G PROF SVCS:AIRPRT TERMINAL BLDG DESIGN,7/26-8/22/20

11,092.85

09/29/2020 183632 ICI HOMES                          15435-28531    400.00 UTIL CREDIT BAL REFUND ACCT#15435-28531

400.00

09/29/2020 183633 JACKSONVILLE ELEVATOR CO           30199          192.00 ELEVATOR SRVC-AUG 2020 1ST BAPTIST

30199          65.00 ELEVATOR SRVC-AUG 2020 CIVIC ARENA

30199          273.00 ELEVATOR SRVC-AUG 2020 GSB

30199          832.00 ELEVATOR SRVC-AUG 2020 JUD CENTER

30214          192.00 ELEVATOR SRVC-SEPT 2020 1ST BAPTIST

30214          65.00 ELEVATOR SRVC-SEPT 2020 CIVIC ARENA

30214          273.00 ELEVATOR SRVC-SEPT 2020 GSB

30214          832.00 ELEVATOR SRVC-SEPT 2020 JUD.CENTER

2,724.00
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09/29/2020 183634 JACLYN RUFRANO                     R287           200.00 PARKS DEPOSIT RFND-R287 PP CABINS

200.00

09/29/2020 183635 JANET MORRIS                       110636         100.00 PARKS DEPOSIT RFND-110636 HERSCHEL KING PAVILION

100.00

09/29/2020 183636 JANICE RONNINGEN                   110516         89.29 PARKS FEE REFUND-110516 BULL CREEK FISH CAMP

110516         10.71 PARKS SLSTX REFUND-110516 BULL CREEK FISH CAMP

100.00

09/29/2020 183637 JENNIFER HARDING                   110665         18.69 PARKS FEE REFUND-110665 PPP CAMPSITE-MOODY 2

110665         1.31 PARKS SLSTX REFUND-110665 PPP CAMPSITE-MOODY 2

20.00

09/29/2020 183638 JENNIFER ZUBERER                   110382         100.00 PARKS DEPOSIT RFND-110382 BAY DRIVE PARK PAVILION

100.00

09/29/2020 183639 KARGAR CONSTRUCTION                15695-30595    43.38 UTIL CREDIT BAL REFUND ACCT#15695-30595

43.38

09/29/2020 183640 KISINGER CAMPO & ASSOCIATES CORP.  15             44,000.00 G PROF SVCS:GRAHM SWAMP TRL & PED.BRIDGE,6/16-8/21/20

44,000.00

09/29/2020 183641 KNIGHT, ARLENE                     20715-29527    140.83 UTIL CREDIT BAL REFUND ACCT#20715-29527

140.83

09/29/2020 183642 KNIPFING, VINCENT                  20731-29565    106.92 UTIL CREDIT BAL REFUND ACCT#20731-29565

106.92

09/29/2020 183643 KURDOCK, KATHERINE & JOHN          21953-26087    94.60 UTIL CREDIT BAL REFUND ACCT#21953-26087

94.60

09/29/2020 183644 LOWE'S HOME CENTERS, LLC           01077-2        179.41 HARDWARE FOR SHERIFF SUB- STATION

01580          295.12 ITEMS FOR SHERIFF SUB- STATION

89691          4,754.46 FRAME & DOORS FOR SHERIFF SUB STATION

89692          4,642.56 FRAME & DOORS FOR SHERIFF SUB STATION

9,871.55
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09/29/2020 183645 M & B TREE SERVICE, LLC            8851           8,650.00 TREES AND STUMP REMOVAL LEHIGH TRLS & COLBERT

8944           5,020.00 REMOVE TREES AND STUMPS @PRINCESS PLACE

8945           200.00 REMOVE PINE TREE-LEHIGH @ LEHIGH TRAIL

13,870.00

09/29/2020 183646 MANPOWER US, INC.                  35215826       12,422.92 TEMP STAFFING SVCS DURING COVID WEEK END 08/23/20

35279820       7,558.26 TEMP STAFFING SVCS DURING COVID WEEK END 09/13/20

19,981.18

09/29/2020 183647 MARGARET SULLIVAN                  108829         100.00 PARKS DEPOSIT RFND-108829 BINGS LANDING PAVILION

100.00

09/29/2020 183648 MIDWEST TAPE, LLC                  98854740       114.97 (3)BOOKS FOR THE LIBRARY 

114.97

09/29/2020 183649 MORRIS, DANIEL J                   16505-26559    23.38 UTIL CREDIT BAL REFUND ACCT#16505-26559

23.38

09/29/2020 183650 MUNICIPAL EMERGENCY SERVICES, INC. IN1492288      29.00 HIGH PRESSURE WARNING DECALS FOR FIRE/RESCUE

IN1492288      6,295.00 RESCUE TOOL MTNCE SRVC FOR FIRE/RESCUE

6,324.00

09/29/2020 183651 NICOLE MARCELLI                    109817         37.38 PARKS FEE REFUND-109817 PPP CAMP SITE MOODY 4

109817         2.62 PARKS SLSTX REFUND-109817 PPP CAMP SITE MOODY 4

40.00

09/29/2020 183652 NICOLE RAMIREZ                     109259         100.00 PARKS DEPOSIT RFND-109259 HAMMOCK CC

100.00

09/29/2020 183653 OPERATIVE IQ                       33495          4,000.00 ONSITE TRNG FOR INV/ASSET MGMT-FIRE/RESCUE

33495          655.00 READER,LABEL KIT,PRINTER- FIRE/RES INV/ASSET MGMT

33495          830.00 VARIOUS LICENSES FOR FIRE RESC INV/ASSET MGMT

5,485.00

09/29/2020 183654 P & S PAVING INC                   APP#5 MAHOGANY 13,360.78 G PROF SVCS:MAHOGANY BLVD RESURFCNG,JULY 20 ADDTL

APP#6 FINAL RET 91,778.83 PROF SVCS:FINAL RETAINAGE MAHOGANY BLVD RESURFACING
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105,139.61

09/29/2020 183655 PALM COAST SIGNS & GRAPHICS        20-1342        85.00 1 HEAVY DUTY PODIUM BANNER SIGN-I.T.

85.00

09/29/2020 183656 PENFIELD, CHRISTINE                19797-26305    74.03 UTIL CREDIT BAL REFUND ACCT#19797-26305

74.03

09/29/2020 183657 PFM ASSET MANAGEMENT LLC           SMA-M0720-18363 3,355.35 INVESTMENT ADVISORY SRVC FEES - JULY 2020

3,355.35

09/29/2020 183658 PITTI, JOHN                        20053-28341    144.51 UTIL CREDIT BAL REFUND ACCT#20053-28341

144.51

09/29/2020 183659 PRIDE ENTERPRISES                  E1143667       1,205.22 (6)GRILLS FOR PARKS 

1,205.22

09/29/2020 183660 RING POWER CORPORATION             01WR6138753    1,590.56 EQUIP REPAIR-P/W #8363 

18WE6138754    2,657.87 REPAIR GOVERN GENERATOR @PLANTATION BAY WWTP

4,248.43

09/29/2020 183661 ROBERT COULSON                     110572         100.00 PARKS DEPOSIT RFND-110572 HERSCHEL KING PAVILION

100.00

09/29/2020 183662 ROBIN HARRISON                     110647         100.00 PARKS DEPOSIT RFND-110647 HAMMOCK CC

100.00

09/29/2020 183663 ROSA PANOS                         R281           200.00 PARKS DEPOSIT RFND-R281 PP CABINS

200.00

09/29/2020 183664 RUSSELL ORTHOPAEDIC CENTER PA      R6724-010001   175.41 SO INDIGENT INMATE HEALTH

175.41

09/29/2020 183665 SECURITY AND FIRE ELECTRONICS, INC. SP-2203        900.00 DATA RM & VAULT INSPECTNS @EOC-8/28/2020

SP-2203        875.00 DATA RM & VAULT INSPECTNS @GSB-8/28/20

SP-2203        775.00 DATA RM & VAULT INSPECTNS @JUD.CENTER-8/28/2020

2,550.00

09/29/2020 183666 SMITH, LEE & RONNIE                20625-961      84.99 UTIL CREDIT BAL REFUND ACCT#20625-961

84.99
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09/29/2020 183667 SOUND PHYSICIANS OF FLORIDA IV, LLC Z6PE7Q6        108.76 SO INDIGENT INMATE HEALTH

108.76

09/29/2020 183668 SOUTH WESTERN COMMUNICATIONS INC   32026          11,003.75 SVC AGRMNT-INMATE FACILTY BILLING 2 OF 4,9/1-11/30

11,003.75

09/29/2020 183670 STATE OF FLORIDA                   2K-0640        16.82 LOCAL PHONE SVC-JUN 2020 TAX COLLECTOR

2K-0641        16.82 LOCAL PHONE SVC-JUN 2020 COUNTY JUDGE

2K-0642        1.67 TOLL FREE 800 SV-JUN 2020 AH8ATVC

2K-0643        100.92 LOCAL PHONE SVC-JUN 2020 COUNTY JUDGE

2K-0644        8.72 LONG DISTANCE-JUN 2020 COUNTY JUDGE

2K-0645        16.82 LOCAL PHONE SVC-JUN 2020 COUNTY JUDGE

2K-0646        16.82 LOCAL PHONE SVC-JUN 2020 PUBLIC DEFENDER

2K-0647        151.38 LOCAL PHONE SVC-JUN 2020 SUPERVISOR OF ELECTIONS

2K-0648        66.21 LOCAL PHONE SVC-JUN 2020 EXTENSION SERVICES

2K-0649        16.82 LOCAL PHONE SVC-JUN 2020 FLEET

2K-0650        67.28 LOCAL PHONE SVC-JUN 2020 FIRE/RESCUE

2K-0651        16.82 LOCAL PHONE SVC-JUN 2020 FIRE/RESCUE

2K-0652        336.40 LOCAL PHONE SVC-JUN 2020 FACILITIES

2K-0653        384.94 LOCAL PHONE SVC-JUN 2020 AIRPORT

2K-0654        42.73 INTRNT CONNECT-JUN 2020 AIRPORT

2K-0654        11.45 LONG DISTANCE-JUN 2020 AIRPORT

2K-0655        33.64 LOCAL PHONE SVC-JUN 2020 GEN SVCS-ENERGY PLANT

2K-0656        16.82 G LOCAL PHONE SVC-JUN 2020 EM

2K-0657        89.71 LOCAL PHONE SVC-JUN 2020 BULL CREEK

2K-0657        89.71 LOCAL PHONE SVC-JUN 2020 PARKS

2K-0657        89.70 LOCAL PHONE SVC-JUN 2020 PRINCESS PLACE

2K-0658        32.80 INTRNT CONNECT-JUN 2020 PARKS&REC AH8 - 911

2K-0658        2.12 LONG DISTANCE-JUN 2020 PARKS&REC AH8 - 911
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09/29/2020 183670 STATE OF FLORIDA                   2K-0659        122.30 LOCAL PHONE SVC-JUN 2020 COMMUNITY SERVICE

2K-0660        2.39 LONG DISTANCE-JUN 2020 COMMUNITY SERVICE

2K-0661        33.64 LOCAL PHONE SVC-JUN 2020 E-911

2K-0662        0.08 LONG DISTANCE-JUN 2020 E-911

2K-0663        84.10 LOCAL PHONE SVC-JUN 2020 LIBRARY

2K-0664        117.74 LOCAL PHONE SVC-JUN 2020 CIRCUIT JUDGE

2K-0665        33.64 LOCAL PHONE SVC-JUN 2020 SOLID WASTE

2K-0666        0.83 LONG DISTANCE-JUN 2020 SOLID WASTE-LANDFILL

2K-0667        33.64 LOCAL PHONE SVC-JUN 2020 PPP VISITOR CENTER

2K-0668        16.82 LOCAL PHONE SVC-JUN 2020 NETWORKING LINES

2K-0669        16.82 LOCAL PHONE SVC-JUN 2020 NETWORKING LINES

2K-0670        0.37 LONG DISTANCE-JUN 2020 NETWORKING LINESFILL

2K-0671        16.82 LOCAL PHONE SVC-JUN 2020 PLANT.BAY WASTE WATER

2K-0672        8.41 LOCAL PHONE SVC-JUN 2020 PLANT.BAY WASTE WATER

2K-0672        8.41 LOCAL PHONE SVC-JUN 2020 PLANT.BAY WATER

2K-0672        8.41 LOCAL PHONE SVC-JUN 2020 UTILITIES WASTE WATER

2K-0672        8.41 LOCAL PHONE SVC-JUN 2020 UTILITIES WATER

2K-0673        0.75 LONG DISTANCE-JUN 2020 UTILITIES

2K-0674        16.82 G LOCAL PHONE SVC-JUN 2020 EM

2K-0675        23.31 LOCAL PHONE SVC-JUN 2020 GS-FACILITIES-BL8B

2K-0676        2.76 LONG DISTANCE-JUN 2020 GS-FACILITIES-BL8B

2K-0677        0.03 LONG DISTANCE-JUN 2020 GS-FACILITIES-BL8B

2K-0678        16.82 LOCAL PHONE SVC-JUN 2020 TOURIST DEVEL.-AH8QB8B

2K-0679        50.46 LOCAL PHONE SVC-JUN 2020 GS-FACILITIES-AIRPRT QB8B

2K-0680        1,189.01 FRAME RELAY SV-JUN 2020 COUNTY CIRCUIT

2K-0680        1,376.61 FRAME RELAY SV-JUN 2020 PUBLIC DEFENDER

2K-3081        1,395.22 SIP TRNKING/VOIP-JUN 2020 NETWORKING LINES
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6,211.74

09/29/2020 183671 SVETLANA MIRONYUK                  110644         100.00 PARKS DEPOSIT RFND-110644 BINGS LANDING PAVILION

100.00

09/29/2020 183672 TEN-8 FIRE EQUIPMENT, INC          IN879406       5,482.50 ONYX BOOTS FOR FIRE/RESCU 

5,482.50

09/29/2020 183673 THE GREEN LION CAFE                248            3,220.00 (230)MEALS FOR SNR SRVCS 09/14 - COVID

3,220.00

09/29/2020 183674 TRACEY WISE                        110587         100.00 PARKS DEPOSIT RFND-110587 HAW CREEK CC

100.00

09/29/2020 183675 TURBOMECA USA - SAFRAN HELICOPTER  6558000717     (715.51) CR REF INV6555588170 FOR MAY 20 CYCLES-FLIGHT OPS

6558001489     4,331.75 HELICOPTER MNTCE-AUG 2020 

3,616.24

09/29/2020 183676 TYLER TECHNOLOGIES, INC            045-312511     12,000.00 DEDICATED PROJ MGR MILE- STONE FEES-AUG 2020

045-315153     3,825.00 IMPLEMENTATION,8/25-8/27 BOCC/CLERK

045-315976     2,560.00 IMPLEMENTATION 9/1-9/2 FCSO

045-316353     3,825.00 IMPLEMENTATION 9/8-9/10 BOCC/CLERK

22,210.00

09/29/2020 183677 VILLAGE KEY AND ALARM              388799         85.00 GROUND FAULT TROUBLESHOOT PHONE LINES DOWN-AG CTR

85.00

09/29/2020 183678 VIRTUAL HOMES REALTY               AUG 2020 Y.L.  1,350.00 RENTAL ASSTNCE-RO 001610 

1,350.00

09/29/2020 183679 W.W. GAY MECHANICAL CONTRACTOR, INC 032935         6,370.00 GENSET RPR@BLDG 5 

327270         6,432.50 QRTRLY HVAC INSPC&MNTNCE JUL-SEP 2020 - GSB

327270         6,432.50 QRTRLY HVAC INSPC&MNTNCE JUL-SEP 2020 - JUD.CTR

19,235.00

09/29/2020 183680 WASTE PRO OF FLORIDA INC           0000312271     134.97 FRNTLD(4)YD SOLID WASTE CAM-AIRPRT CORP CNTR-JUNE

0000315782     258.91 FRNTLD(4)YD SOLID WASTE SVC-CAM TRIANGLE AIR-AUG
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09/29/2020 183680 WASTE PRO OF FLORIDA INC           0000315784     135.05 FRNTLD(4)YD SOLID WASTE CAM AIRPRT CORP CNTR-AUG

528.93

09/29/2020 183681 WILDLAND WAREHOUSE                 83595          23,450.00 SPECS FOR A 400 GALLON FIRE SUPPRESSION TRUCK

23,450.00

09/29/2020 183682 WILLIAM WIGHT                      R132           200.00 PARKS DEPOSIT RFND-R132 PP CABINS

R132           580.36 PARKS FEE REFUND-R132 PP CABINS

R132           69.64 PARKS SLSTX REFUND-R132 PP CABINS

850.00

09/29/2020 183683 YOUNG, THERESE QUIETTE             22375-543      82.49 UTIL CREDIT BAL REFUND ACCT#22375-543

82.49

09/29/2020 183684 CITY OF PALM COAST                 CARES LBR 63020 138,235.00 G CARES ACT GRANT FY20-GOVT LABOR P/E 06/30/20

138,235.00

09/29/2020 314142 ARCHITECTS DESIGN GROUP            INVOICE#1      6,650.07 PROF SVCS:PHS I SPATIAL NEEDS ASSMNT-FCSO OPS CTR

6,650.07

09/29/2020 314143 FLAGLER CO BCC POOLED CASH PCARD   TXN00102688    1,097.00 CDW FOVT#ZBG0053 FCSO EVIDNCE COMPLX FIBER SWCH

TXN00103338    577.50 SECURITY SYSTEM MAINTNCE &SPPRT,6/11/20-FCSO EVDNC

TXN00103359    210.00 SECURITY SYSTEM MAINTNCE &SPPRT,6/17&19-FCSO EVDNC

TXN00103701    924.56 RIDE-ON ROLLER CAB RNTL 5/5-5/11/20-FCSO STORAGE

2,809.06

09/29/2020 314144 PFM ASSET MANAGEMENT LLC           SMA-M0720-18363 298.94 INVESTMENT ADVISORY SRVC FEES - JULY 2020

298.94

09/29/2020 322171 BANK OF AMERICA - COMM.LOAN        11MEGIW6A4     4,494.89 FDOT GRNT ANTICPTN NOTE SER2020 FEES-DUE 9/30

11MEGIW6A4     113.31 FDOT GRNT ANTICPTN NOTE SER2020 INTEREST-DUE 9/30

4,608.20

09/29/2020 322172 PFM ASSET MANAGEMENT LLC           SMA-M0720-18363 170.22 INVESTMENT ADVISORY SRVC FEES - JULY 2020

170.22

09/29/2020 333432 AMERIHOME MORTGAGE                 APP# FP133     3,378.21 FORECLOSURE PREVENTION D.I-WALKER,41 WELLSTONE
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09/29/2020 333432 CITY OF PALM COAST                 CARES LBR 63020 0.00 G CARES ACT GRANT FY20-GOVT LABOR P/E 06/30/20

3,378.21

09/29/2020 333433 FLAGLER CO BCC POOLED CASH FUNDS   CK20-236       854.25 TO FUND PAYROLL WEEK 09/25/2020

854.25

09/29/2020 333434 FLAGLER CO BCC POOLED CASH PCARD   TXN00103404    55.00 STAMPS - SHIP 

55.00

09/23/2020 9200763 EXPRESS TAX - TTL WIRE             WTO20-787      78,293.50 TTL WIRE WEEK OF 09/25/20 

78,293.50

09/23/2020 9200764 OPTUMRX PBM OF ILLINOIS, INC       WTO20-788      71,083.99 OPTUM RX ACH CLAIMS 09/01/20-09/15/20

71,083.99

09/23/2020 9200765 P&A ADMINISTRATIVE SERVICES, INC   WTO20-789      1,061.32 P & A FLEXIBLE SPENDING 09/23/2020

1,061.32

09/24/2020 9200766 P&A ADMINISTRATIVE SERVICES, INC   WTO20-790      2,090.27 P & A FLEXIBLE SPENDING 09/24/2020

2,090.27

09/25/2020 9200767 NATIONWIDE RETIREMENT SOLUTIONS INC WTO20-791      8,042.69 NATIONWIDE RETIREMNT WIRE WEEK OF 9/25/20

8,042.69

09/25/2020 9200768 EXPERT PAY - CHILD SUPPORT WIRE    WTO20-792      735.59 CHILD SUPPORT WIRE TO FLSDU WEEK OF 9/25/20

735.59

09/25/2020 9200769 P&A ADMINISTRATIVE SERVICES, INC   WTO20-793      514.36 P & A FLEXIBLE SPENDING 9/25/2020

514.36

09/28/2020 9200770 BLUE CROSS BLUE SHIELD-CLAIMS      WTO20-794      585,890.35 AUG 2020 MONTHLY HEALTH INSURANCE CLAIMS

585,890.35

09/28/2020 9200771 P&A ADMINISTRATIVE SERVICES, INC   WTO20-795      2,321.25 P & A FLEXIBLE SPENDING 9/28/2020

2,321.25

09/28/2020 9200772 P&A ADMINISTRATIVE SERVICES, INC   WTO20-796      903.44 P & A FLEXIBLE SPENDING 9/28/2020

903.44

09/25/2020 9200773 MOTOROLA SOLUTIONS, INC.           WTO20-797      50,569.00 CENTRSTATE ESCROW LEASE 2 DISB#8 MOTOROLA
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50,569.00

09/29/2020 9200774 P&A ADMINISTRATIVE SERVICES, INC   WTO20-798      1,546.56 P & A FLEXIBLE SPENDING 9/29/2020

1,546.56

09/29/2020 9200775 P&A ADMINISTRATIVE SERVICES, INC   WTO20-799      551.17 P & A FLEXIBLE SPENDING 9/29/2020

551.17

Total 1,679,193.30
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09/30/2020 183685 DUANE JONES R216           200.00 PARKS DEPOSIT RFND-R216 PP CABINS

200.00

10/01/2020 183686 AFLAC PREMIUM HOLDING 20200911       1,350.53 PAYROLL SUMMARY 

20200918       1,350.53 PAYROLL SUMMARY 

20200925       1,350.53 PAYROLL SUMMARY 

20201002       1,350.53 PAYROLL SUMMARY 

5,402.12

10/01/2020 183687 FCBCC GROUP BENEFITS (P/R)         20201002       283,818.77 PAYROLL SUMMARY 

283,818.77

10/01/2020 183688 FCBCC GROUP BENEFITS FLEX PLAN     20201002       1,557.30 PAYROLL SUMMARY 

1,557.30

10/01/2020 183689 FLAGLER CO PROF FIREFIGHTERS ASSO  20201002       864.00 PAYROLL SUMMARY 

864.00

10/01/2020 183690 FLAGLER COUNTY COCC (P/R)          20201002       18.83 PAYROLL SUMMARY 

18.83

10/01/2020 183691 UNITED WAY OF VOLUSIA-FLAGLER, INC 20201002       2.00 PAYROLL SUMMARY 

2.00

10/01/2020 183692 AMERIS BANK - LOAN SERVICE CENTER  NTE 00101 1020 17,653.03 TAXABLE AIRPORT REV NOTE SERIES 2015-INT.DUE 10/1

NTE 00101 1020 43,000.00 TAXABLE AIRPORT REV NOTE SERIES 2015-PRIN.DUE 10/1

60,653.03

10/01/2020 183693 BANK OF AMERICA - COMM.LOAN        1APEGK06LS     1,417.61 COMM.LOAN INT.PYMT AIR- PORT NTE OBLIG#331-OCT 20

1APEGK06LS     23,780.62 COMM.LOAN PRINC.PYMT AIR- PORT NTE OBLIG#331-OCT 20

25,198.23

10/01/2020 183694 FLAGLER CO CLERK OF CIRCUIT COURT & 1ST QTR FY20/21 584,715.25 1ST QTR BUDGETED AMOUNT OCT-DEC 2020

584,715.25

10/01/2020 183695 FLAGLER CO SHERIFF OFFICE          OCT 20 BUDGET  77,393.25 BUDGET DUE-OCT 2020 BAILIFF

OCT 20 BUDGET  383,947.58 BUDGET DUE-OCT 2020 JAIL
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10/01/2020 183695 FLAGLER CO SHERIFF OFFICE          OCT 20 BUDGET  1,763,709.83 BUDGET DUE-OCT 2020 LAW

2,225,050.66

10/01/2020 183696 FLAGLER CO TAX COLLECTOR           ADV BILLNG FY21 232,462.23 1/12 ADVANCE BILLING OF COMMISSIONS RECEIVED

232,462.23

10/01/2020 183697 BANK OF AMERICA - COMM.LOAN        02ZEGOH1JG     4,896.69 COMM.LOAN INTRST.PYMT EMS EQUIP NOTE-OBL#380-OCT 20

02ZEGOH1JG     454,000.00 COMM.LOAN PRINC.PYMT EMS EQUIP NOTE-OBL#380-OCT 20

458,896.69

10/01/2020 183698 FLAGLER CO SUPERVISOR OF ELECTIONS FY21 REQUEST#01 280,115.25 ADMIN/VOTER REGISTRATION OCTOBER 2020

FY21 REQUEST#01 147,236.50 ELECTIONS OCTOBER 2020

427,351.75

10/05/2020 183699 ADVENTHEALTH PALM COAST            114219715      9,040.11 SO INDIGENT INMATE HEALTH

9,040.11

10/05/2020 183700 AETNA LIFE INSURANCE COMPANY       H8715784       5,548.80 OCT 2020 ACTIVE VISION 

H8715785       10.18 OCT 2020 COBRA VISION 

H8715786       452.01 OCT 2020 RETIREE VISION 

H8715786       (113.44) SEP 2020 RETIREE VISION 

5,897.55

10/05/2020 183701 AMERICAN HEALTH ASSOCIATES, INC    26371207       117.22 SS INDIGENT HEALTH       

117.22

10/05/2020 183702 APRIL KELLEY                       R186           400.00 PARKS DEPOSIT RFND-R186 PP COTTAGE

R187           200.00 PARKS DEPOSIT RFND-R187 PP COTTAGE

600.00

10/05/2020 183703 AT&T                               M01-5331 0920  5,726.00 ENHANCED E-911 9/15/20-10/15/20

5,726.00

10/05/2020 183704 AT&T                               2220566507     14.24 CLOUD WEB SECURITY SRVCS 9/05/20-10/04/20,ST.ATTY

14.24

10/05/2020 183705 ATLANTIC DRAFTING & SURVEYING, INC. 1327           650.00 PROF SVCS:BOUNDRY SURVEY @103 E.MOODY BLVD
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650.00

10/05/2020 183706 ATLANTIC ECOLOGICAL SERVICES, LLC  AES20.051.001  4,029.00 FC LIBRARY PROPERTY-WET- LAND COORD.&SOIL SAMPLING

4,029.00

10/05/2020 183707 AUTO PLUS AUTO PARTS               650017289      64.26 AIR FILTERS PO NUM 027094

64.26

10/05/2020 183708 BELL & ROPER P.A.                  63152          10,007.40 PROF SVCS:CPTNS BAIT,TCKL &BBQ VS.FCBCC,8/4-8/25/20

10,007.40

10/05/2020 183709 BIBLIOTHECA, LLC                   INV-US35780    436.20 (1)AUDIOBOOK,(1)EBOOK FOR LIBRARY

436.20

10/05/2020 183710 BLACKSTONE PUBLISHING              1180522        167.69 (5)AUDIOBOOK FOR LIBRARY 

1181167        103.82 (3)AUDIOBOOK FOR LIBRARY 

271.51

10/05/2020 183711 BOULEVARD TIRE CENTER              27-86939       344.52 16.9/18.4R30 R.FARM TIRES FOR PW

27-86940       202.90 VEH REPAIR-FCSO #6756 1 MICHELIN TIRE

547.42

10/05/2020 183712 BOUND TREE MEDICAL  LLC            83785003       95.18 MEDICATIONS FOR FIRE/RESC 

95.18

10/05/2020 183713 BRIGHT HOUSE NETWORKS, LLC         033655202070220 194.80 INTERNET SVC,7/01-7/31/20 PC LIBRARY

033655202080220 194.80 INTERNET SVC,8/01-8/31/20 PC LIBRARY

033655202090220 194.80 INTERNET SVC,9/01-9/30/20 PC LIBRARY

064904701070220 134.80 INTERNET SVC,7/01-7/31/20 BUNNELL LIBRARY

064904701080220 134.80 INTERNET SVC,8/01-8/31/20 BUNNELL LIBRARY

064904701090220 134.80 INTERNET SVC,9/01-9/30/20 BUNNELL LIBRARY

988.80

10/05/2020 183714 BUNNELL PHARMACY, INC              M010881        14.99 SS INDIGENT HEALTH-RX    

M010906        39.77 SS INDIGENT HEALTH-RX    

M010924        46.87 SS INDIGENT HEALTH-RX    
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10/05/2020 183714 BUNNELL PHARMACY, INC              M010932        9.95 SS INDIGENT HEALTH-RX    

111.58

10/05/2020 183715 CARRIER ENTERPRISE LLC-FLA         96771443-00    18,709.00 AC DUEL CIRCUIT HEAT PUMP 15 TON & 10 TON-AIRPORT

18,709.00

10/05/2020 183716 CDW GOVERNMENT LLC                 1267633        2,325.00 DJI D-RTK MOBILE STATION SUPPORTS COMMUNICATION-IT

1418280        117.00 80W 12-32V ADAPTER FOR PW

1441340        1,070.00 (10)APC BACKUPS FOR IT DEPT

1487392        1,669.77 PANASONIC 14-IN LAPTOP FOR PW

1504514        43.46 COPIER MTNCE-AUG 2020 ADMINISTRATION

1504514        151.64 COPIER MTNCE-AUG 2020 COURT ADMIN

1573321        5,450.08 DJI MATRICE 300 RTK COMBO I.T.

1573321        875.00 DJI MATRICE SMART CENTER I.T.

ZXN2934        38,763.20 21 ELITE X360 LAPTOPS DURING COVID

ZZG0905        5,775.00 21 HARDWARE CARE PACKS DURING COVID

56,240.15

10/05/2020 183717 CEC CONTROLS COMPANY, INC.         38119          665.00 PROF SRVCS:PROCESS CONTRL FOR SCADA SYSTEM @ B.B.

665.00

10/05/2020 183718 CENGAGE LEARNING INC.              71611678       64.77 (3)BOOKS FOR LIBARY 

71704836       14.39 (1)BOOK FOR LIBRARY 

71778926       29.59 (1)BOOK FOR LIBRARY 

71780178       409.45 (15)BOOKS FOR LIBRARY 

518.20

10/05/2020 183719 CINTAS CORPORATION                 4061352218     7.30 UNIFORM RNTL W/E 9/11/20 AIRPORT

4061984008     3.85 UNIFORM RNTL SVC-9/18/20 PURCHASING

4061984973     7.30 UNIFORM RNTL W/E 9/18/20 AIRPORT

4061988160     5.04 MAT RNTL SVC W/E 9/18/20 AIRPORT

4062631358     7.30 UNIFORM RNTL W/E 09/25/20 AIRPORT
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30.79

10/05/2020 183720 CITY OF BUNNELL                    CARES-LBR QE630 20,075.20 G CARES ACT GRANT FY21-GOVT QTR END 6/30/20-LABOR EXP

20,075.20

10/05/2020 183721 CITY OF FLAGLER BEACH              0000001614     72,500.00 2019-2020 PRE&POST SEASON LIFEGUARD 10/1/19-9/30/20

72,500.00

10/05/2020 183722 CITY OF PALM COAST                 39721          1,310.83 FUEL USAGE - AUGUST 2020 FIRE/RESCUE

1,310.83

10/05/2020 183723 CITY OF PALM COAST -UTILITY DEPT   32099 0920     267.02 CTY OF PC#32099,8/12-9/11 FIRE STATION 41

267.02

10/05/2020 183724 COASTAL ELEVATOR SERVICE CORP      100400002090   233.00 MAINTENANCE SVC JUL 2020 ATC TOWER,201 AIRPORT RD

100400035905   233.00 MAINTENANCE SVC AUG 2020 ATC TOWER,201 AIRPORT RD

100400065905   233.00 MAINTENANCE SVC SEP 2020 ATC TOWER,201 AIRPORT RD

699.00

10/05/2020 183725 CONCEPT2 INC                       4487707        12,170.00 6 SKIERG W/MONITOR,STAND FIRE/RESCUE

4487707        5,100.00 6-INDOOR ROWERS FIRE/RESCUE

17,270.00

10/05/2020 183726 CONFIDENT CARE OF FLORIDA CORP     2020-08 3B     1,538.88 HMK 934.32,PC 604.56 AUGUST 2020

2020-08 3E     384.72 RESP 8/09-8/29/20 

2020-08 ADI    3,920.48 RESP 8/01-8/31/20 

2020-08 CCE    2,931.20 HMK 1685.44,PC 769.44 & RSPT 476.32,AUG 2020

8,775.28

10/05/2020 183727 CONSOR ENGINEERS, LLC              D190409FL.00-6 13,353.00 G PROF SVC:HARGROVE GRADE RD CONSTRCTN 08/01-08/28

13,353.00

10/05/2020 183728 CORNERSTONE DETENTION PRODUCTS INC. 64120030       21,269.60 ALL IN ONE RECORDING SYSTEM FOR I.T.

64120030       3,000.00 ALL IN ONE RECORDING SYSTEM MAINTENANCE - I.T.

24,269.60

10/05/2020 183729 CPH, INC                           120919         8,552.39 G PROF SVC:BRIARWOOD DR. CONST.STAKING 07/20-08/16

8,552.39
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10/05/2020 183730 CRAWFORD, MURPHY & TILLY, INC.     0210781        20,252.40 G PROF SVC:1ST AVE & OCEOLA AVE:07/04/20-07/31/20

20,252.40

10/05/2020 183731 CROWNE CONSULTING GROUP, INC.      100964         45,235.70 MED SVCS,RX,SPPLS,LAB-EMP HLTH CLINIC,PER END 8/22

INV100929      16,813.00 CROWNE CONSULTNG PGM FEES SEPTEMBER 2020

62,048.70

10/05/2020 183732 DAVID CALLAHAN                     110450         589.29 PARKS FEE REFUND-110450 BULL CREEK

110450         70.71 PARKS SLSTX REFUND-110450 BULL CREEK

660.00

10/05/2020 183733 DENNIS K. BAYER, ESQ.              CSE 2019-CA-766 792.25 ORDER TAXING COSTS AGANST BOCC W/CASE# 2019-CA-766

792.25

10/05/2020 183736 DEX IMAGING, INC                   AR5286352      39.39 CANON COPIER MTCE-JULY 20 AG EXTENSION

AR5286352      18.39 CANON COPIER MTCE-JULY 20 AIRPORT

AR5286352      21.62 CANON COPIER MTCE-JULY 20 BEV.BEACH W.WATER

AR5286352      21.62 CANON COPIER MTCE-JULY 20 BEV.BEACH WATER

AR5286352      37.12 CANON COPIER MTCE-JULY 20 BUILDING DEPT

AR5286352      37.12 CANON COPIER MTCE-JULY 20 CODE ENFORCEMENT

AR5286352      49.99 CANON COPIER MTCE-JULY 20 EMPLOYEE HEALTH CLINIC

AR5286352      99.04 CANON COPIER MTCE-JULY 20 ENGINEERING DEPT

AR5286352      250.20 CANON COPIER MTCE-JULY 20 EOC

AR5286352      55.83 CANON COPIER MTCE-JULY 20 FIN SVCS

AR5286352      115.32 CANON COPIER MTCE-JULY 20 GEN SVCS ADMIN

AR5286352      68.63 CANON COPIER MTCE-JULY 20 HUMAN RESOURCES

AR5286352      32.87 CANON COPIER MTCE-JULY 20 HUMAN SERVICES

AR5286352      7.29 CANON COPIER MTCE-JULY 20 IT DEPT

AR5286352      15.11 CANON COPIER MTCE-JULY 20 LEGAL DEPT

AR5286352      88.53 CANON COPIER MTCE-JULY 20 LIBRARY

AR5286352      74.86 CANON COPIER MTCE-JULY 20 PLANNING
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10/05/2020 183736 DEX IMAGING, INC                   AR5286352      97.30 CANON COPIER MTCE-JULY 20 PLANT BAY UTIL-WATER

AR5286352      97.30 CANON COPIER MTCE-JULY 20 PLANT.BAY UTIL-W.WATER

AR5286352      6.59 CANON COPIER MTCE-JULY 20 PURCHASING

AR5286352      29.42 CANON COPIER MTCE-JULY 20 SOCIAL SERVICES

AR5286352      2.67 CANON COPIER MTCE-JULY 20 SOCIAL SVCS-CONG.MEALS

AR5286352      7.20 CANON COPIER MTCE-JULY 20 SOLID WASTE

AR5286352      53.98 CANON COPIER MTCE-JULY 20 TDO

AR5286352      61.32 CANON COPIER MTCE-JULY 20 TRANSPORTATION

AR5286352      3.43 CANON COPIER MTCE-JULY 20 VETERANS SERVICES

AR5364925      81.46 CANON COPIER MTCE-AUG 20 AG EXTENSION

AR5364925      19.05 CANON COPIER MTCE-AUG 20 AIRPORT

AR5364925      11.51 CANON COPIER MTCE-AUG 20 BEV.BEACH W.WATER

AR5364925      11.51 CANON COPIER MTCE-AUG 20 BEV.BEACH WATER

AR5364925      109.90 CANON COPIER MTCE-AUG 20 BUILDING DEPT

AR5364925      109.91 CANON COPIER MTCE-AUG 20 CODE ENFORCEMENT

AR5364925      61.51 CANON COPIER MTCE-AUG 20 EMP HEALTH CLINIC

AR5364925      127.12 CANON COPIER MTCE-AUG 20 ENGINEERING DEPT

AR5364925      388.69 CANON COPIER MTCE-AUG 20 EOC

AR5364925      95.52 CANON COPIER MTCE-AUG 20 FIN.SVCS

AR5364925      61.39 CANON COPIER MTCE-AUG 20 GENERAL SRVCS ADMIN

AR5364925      107.81 CANON COPIER MTCE-AUG 20 HUMAN RESOURCES

AR5364925      32.20 CANON COPIER MTCE-AUG 20 HUMAN SERVICES

AR5364925      27.48 CANON COPIER MTCE-AUG 20 IT DEPT

AR5364925      40.53 CANON COPIER MTCE-AUG 20 LEGAL DEPT

AR5364925      96.94 CANON COPIER MTCE-AUG 20 LIBRARY

AR5364925      34.21 CANON COPIER MTCE-AUG 20 PLANNING

AR5364925      51.79 CANON COPIER MTCE-AUG 20 PLANT BAY UTIL-W.WATER
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10/05/2020 183736 DEX IMAGING, INC                   AR5364925      51.79 CANON COPIER MTCE-AUG 20 PLANT BAY UTIL-WATER

AR5364925      11.92 CANON COPIER MTCE-AUG 20 PURCHASING

AR5364925      36.34 CANON COPIER MTCE-AUG 20 SOCIAL SRVCS

AR5364925      3.42 CANON COPIER MTCE-AUG 20 SOCIAL SRVCS-CONG.MEALS

AR5364925      3.84 CANON COPIER MTCE-AUG 20 SOLID WASTE

AR5364925      62.51 CANON COPIER MTCE-AUG 20 TDO

AR5364925      56.91 CANON COPIER MTCE-AUG 20 TRANSPORTATION

AR5364925      4.44 CANON COPIER MTCE-AUG 20 VETERANS SRVCS

AR5463485      65.81 CANON COPIER MTCE-SEP 20 AG EXTENSION

AR5463485      22.23 CANON COPIER MTCE-SEP 20 AIRPORT

AR5463485      11.41 CANON COPIER MTCE-SEP 20 BEV BEACH W.WATER

AR5463485      11.41 CANON COPIER MTCE-SEP 20 BEV.BEACH WATER

AR5463485      83.54 CANON COPIER MTCE-SEP 20 BUIDLING DEPT

AR5463485      83.55 CANON COPIER MTCE-SEP 20 CODE ENFORCEMENT

AR5463485      47.77 CANON COPIER MTCE-SEP 20 EMP HEALTH CLINIC

AR5463485      106.41 CANON COPIER MTCE-SEP 20 ENGINEERING DEPT

AR5463485      87.79 CANON COPIER MTCE-SEP 20 EOC

AR5463485      79.61 CANON COPIER MTCE-SEP 20 FIN.SVCS

AR5463485      60.88 CANON COPIER MTCE-SEP 20 GEN SRVCS ADMIN

AR5463485      117.58 CANON COPIER MTCE-SEP 20 HUMAN RESOURCES

AR5463485      38.05 CANON COPIER MTCE-SEP 20 HUMAN SERVICES

AR5463485      13.12 CANON COPIER MTCE-SEP 20 IT DEPT

AR5463485      10.21 CANON COPIER MTCE-SEP 20 LEGAL DEPT

AR5463485      98.09 CANON COPIER MTCE-SEP 20 LIBRARY

AR5463485      35.10 CANON COPIER MTCE-SEP 20 PLANNING

AR5463485      51.37 CANON COPIER MTCE-SEP 20 PLANT.BAY UTIL-W.WATER

AR5463485      51.37 CANON COPIER MTCE-SEP 20 PLANT.BAY UTIL-WATER
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10/05/2020 183736 DEX IMAGING, INC                   AR5463485      9.60 CANON COPIER MTCE-SEP 20 PURCHASING

AR5463485      3.68 CANON COPIER MTCE-SEP 20 SOC SRVCS-CONG.MEALS

AR5463485      37.51 CANON COPIER MTCE-SEP 20 SOCIAL SERVICES

AR5463485      3.82 CANON COPIER MTCE-SEP 20 SOLID WASTE

AR5463485      57.30 CANON COPIER MTCE-SEP 20 TDO

AR5463485      76.63 CANON COPIER MTCE-SEP 20 TRANSPORTATION

AR5463485      4.68 CANON COPIER MTCE-SEP 20 VETERANS SERVICES

4,360.36

10/05/2020 183737 DIANNE KIRCHGESSNER                110627         100.00 PARKS DEPOSIT RFND-110627 BINGS LANDING

100.00

10/05/2020 183738 EAST CENTRAL FL OUTPATIENT IMAGING 1124945081920  396.43 SS INDIGENT HEALTH       

396.43

10/05/2020 183739 EMERGENCY MEDICINE PROFESSIONALS,PA 111X4711034XP  181.53 SO INDIGENT INMATE HEALTH

111X7785751XP  45.27 SO INDIGENT INMATE HEALTH

226.80

10/05/2020 183740 ENVIRONMENTAL LAND SERVICES OF     115202         345.52 C&D,YARD&SOLID WASTE-SEPT PARKS DEPT

345.52

10/05/2020 183741 ESRI DESKTOP SALES CENTER          93899679       3,441.10 SMALL GOVT ENTERPRS AGRMT 2/13/20-2/12/21

3,441.10

10/05/2020 183742 FAMILY LIFE CENTER                 AUG 2020       4,158.00 MONTHLY INSTALLMENT AUGUST 2020

AUG 2020 SAVE  2,292.00 MONTHLY INSTALLMENT-SAVE AUGUST 2020

6,450.00

10/05/2020 183743 FEDERAL EXPRESS CORPORATION        7-132-74356    16.50 SHIP:9/16 COUNTY ATTORNEY - ALEA SVITZER,BUNNELL

16.50

10/05/2020 183744 FLAGLER BROADCASTING, LLC          20070552       11,340.00 ADVERTISING:105.5 7/14-31 FLAGLER COVID PHASE 1

20070554       2,520.00 ADVERTISING:WNZF 7/20-31 PLEDGE TO PREVENT

20080976       2,646.00 ADVERTISING:COUNTRY 106.3 FLAGLER COVID PHASE 1
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10/05/2020 183744 FLAGLER BROADCASTING, LLC          20080977       6,300.00 ADVERTISING:WNZF 8/3-31 PLEDGE TO PREVENT

22,806.00

10/05/2020 183745 FLAGLER COUNTY AIRPORT             5234           120.13 WATER/SWR CHRGS-OCT 2020 HELO HANGAR

5234           210.87 WATER/SWR CHRGS-OCT 2020 STATION 92

331.00

10/05/2020 183746 FLAGLER CO BCC BOND-POOLED         CK20-238       152,108.78 9/25 WIRE INTO BOCC OPER CKNG-8/20 HALF CENT SLSTX

152,108.78

10/05/2020 183747 FLAGLER CO BCC CPF POOLED FUNDS    CK20-239       220,753.84 9/25 WIRE DEPST INTO BOCC OPER.CKNG-8/20 DISC.S.TAX

220,753.84

10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00097037    49.41 DIVIDERS-GENERAL SERVICES 

TXN00099232    895.00 SOFTWARE TO TROUBLESHOOT VEHICLES-AUTELUSINC-MAXIS

TXN00099285    460.00 RACE OF THE RUNWAY METALS AIRPORT

TXN00099951    15.95 TUBING REPAIR-PLANT.BAY 

TXN00100389    1,088.48 AD:PINTEREST 2/16-2/26 HANDCRFTED & HOMEGRWN-TDO

TXN00100543    15.50 ORIG TXN101159-FREIGHT CHARGES

TXN00100955    235.96 VEH REPAIR-FIRE/RES #1088 

TXN00101110    234.00 LUNCH EOC 04/01/20-COVID HOT DIGGITY DOG

TXN00101957    125.00 EQUIP REPAIR-PW 9867 

TXN00101969    650.00 VEH REPAIRS - FCSO #6774,#6779

TXN00101978    59.95 EQUIP REPAIR-FCSO #5836 POLARIS 570

TXN00102135    19.98 VEH REPAIR-PW #8858 

TXN00102271    28.84 VEH REPAIR-FCSO #5315 

TXN00102286    36.39 VEH REPAIR-FCSO #4913 

TXN00102418    687.48 ADI SCSM-SUPPLIES FOR SR SERVICES CLIENTS

TXN00102427    23.23 FLEET SHOP USE:GM LARGE BORE VALVE CORE REM/INS

TXN00102430    532.25 ADI SCSM-SUPPLIES FOR SR SERVICES CLIENTS

TXN00102435    5.60 AA BATTERIES - SOCIAL SERVICES ADMIN
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10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00102435    1.62 OFFICE SUPPLIES - SOCIAL SERVICES ADMIN

TXN00102435    4.83 OFFICE SUPPLIES HUMAN SERVICES

TXN00102446    7.09 OFFICE SUPPLIES - SOCIAL SERVICES ADMIN

TXN00102449    241.00 DOG WASTE BAGS - PARKS 

TXN00102456    14.39 EQUIP REPAIR-SAW@SQUAD 92 FIRE/RESCUE

TXN00102458    190.35 3ES SCSM-SUPPLIES FOR SR SERVICES CLIENTS

TXN00102458    209.00 CCE SCSM-SUPPLIES FOR SR SERVICES CLIENTS

TXN00102467    193.85 EQUIP REPAIR-PW #8788 

TXN00102484    (17.76) ORIG TXN102214-PARTIAL RETURN OFF.SUPPLIES-G.S.

TXN00102509    46.51 GROUT MIX - FACILITIES SEE SLS TX CR TXN104505

TXN00102515    23.25 MAILED GRANTS - FCT 

TXN00102618    115.67 EQUIP REPAIR-PW #8361 

TXN00102631    143.60 EQUIP REPAIR-PW #8361 

TXN00102686    571.52 VEH REPAIR-FCT #108 

TXN00102714    513.90 VEH REPAIR-FCT #108 

TXN00102765    662.50 VEH REPAIR-PW #964 

TXN00102768    37.49 TELEPHONE EQUIP-ECON DEV 

TXN00102768    82.58 VERIZN WIRELSS,6/02-7/01 ECON DEV

TXN00102771    8.33 PRE-INKED STAMP - HUMAN SERVICES

TXN00102785    134.31 VEH REPAIR-SR.SRV.#843 

TXN00102789    100.00 ZOOM 06/10/20-07/04/20 JUD.CENTER

TXN00102792    17.20 CAMPSPOT RESERVATION FEE SERVICES-PPP COTTAGES

TXN00102795    48.70 VEH REPAIR-FCT #119 

TXN00102801    11.94 CONCRETE SAW - FACILITIES 

TXN00102823    999.82 G ATOMIC CLOCKS FOR EOC 

TXN00102832    35.99 FLASH DRIVE-ENGINEERING 

TXN00102852    48.10 VERIZN WIRELSS,6/02-7/01 ENGINEERING
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10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00102867    155.00 YOU-CAN-IN-FLAGLER WEBSTE POSTING,6/28/20-6/28/21

TXN00102892    81.68 VEH REPAIR-PW #9483 

TXN00102911    152.10 VEH RPAIR-FACILITY #10641 

TXN00102942    165.46 VEH REPAIR-PW #903 

TXN00102951    12.93 VEH REPAIR-PW #820 

TXN00102953    299.00 EMAIL SERVICES TO CONTACT SML.BUS.IMPACTD BY COVID

TXN00102969    714.98 MOW-MEALS FOR SR FLAGLER COUNTY RESIDENTS-COVID

TXN00102978    (177.29) VEH REPAIR-FCSO #3998 ORIG TXN102897

TXN00102990    26.18 FLEET SHOP USE FOR VEH. REPAIRS

TXN00103000    169.95 EQUIP REPAIR-PW #8363 

TXN00103010    (52.68) ORIG TXN103037-FULL CR WRONG PART-FLEET

TXN00103011    32.00 SOIL TESTING-ECON DEV WATERS AGRICULTURAL LABS

TXN00103012    329.22 PUMP - FACILITY REPAIRS 

TXN00103013    68.48 DISH NTWK#86090649,6/5/20 -7/4/20,2604 PRIN PL ROAD

TXN00103014    89.47 VEH REPAIR-FCSO #5666 

TXN00103016    393.14 EQUIP REPAIR-PW #662 

TXN00103019    106.98 EQUIP REPAIR-PW MOWER 

TXN00103020    348.27 QUIKRETE-SIDEWALK COLBERT LANE - PW

TXN00103021    123.85 EQUIP REPAIR-PW #9004 

TXN00103022    325.47 EQUIP REPAIR-PW #8821 

TXN00103024    380.41 EQUIP REPAIR-PW #9487 

TXN00103025    585.00 REVERSE OSMOSIS FILTER - FACILITIES

TXN00103026    31.79 GFI OUTLET - FACILITIES 

TXN00103034    17.92 ALUM.CHALK,CNTRCTR PENCIL TRUCK 10643-FACILITIES

TXN00103034    169.32 VARIOUS TOOLS-TRUCK 10643 FACILITIES

TXN00103035    7.49 G EOC HARDWARE CABLING 

TXN00103036    58.48 DISH NTWK#84159982,6/5/20 -7/4/20,2614 PRIN PL ROAD
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/08/2020

Invoices Processed for week ending 10/02/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00103037    52.68 VEH REPAIR-FCSO #4911 SEE FULL CR TXN103010

TXN00103038    41.76 DISH NTWK#83318365,6/5/20 -7/4/20,2610 PRIN.PL ROAD

TXN00103039    20.22 FLEET SHOP USE WEATHERSTRIP ADHESIVE

TXN00103040    269.14 FLEET SHOP USE REPLACEMENT RTPMS SNAP-IN

TXN00103043    10.98 OFFICE SUPPLIES - FCT 

TXN00103044    149.03 VEH REPAIR-FBPD #1716 

TXN00103046    121.74 UNIFORM RNTL W/E 06/19/20 PW

TXN00103503    50.00 J.BROWER,FIN.SVCS,FGFOA MBRSHIP

TXN00103506    (193.60) CR REF TXN00103240 CREDIT FOR CORE

TXN00103511    358.00 STEP TOOLS FOR PW SIGN INSTALLATION

TXN00103513    50.00 L.SHANK,FIN.SVCS,FGFOA MBRSHIP

TXN00103520    154.74 HANGING FILE ORGANIZER RACK FOR TRANSP.

TXN00103529    50.00 A.GILBERT,FIN.SVCS,FGFOA MBRSHIP

TXN00103530    50.00 B.EICHINGER,FIN.SVCS, FGFOA MBRSHIP

TXN00103539    128.35 PW EQUIP 10627 RPR 

TXN00103551    309.00 B.LEONARD,CDL SKILLS TEST TRANSP.

TXN00103564    100.00 DRINKING WATER OPERATING LICENSE FEE-DAYTONA NORTH

TXN00103565    100.00 DRINKING WATER OPERATING LICENSE FEE-BEVERLY BEACH

TXN00103597    156.13 ZOOM WEBINAR 500 MONTHLY 7/16/20-8/15/20,COVID

TXN00103623    121.74 UNIFORM RNTL W/E 7/17/20 PUBLIC WORKS

TXN00103627    239.00 TAPE RECORDER DOCKING STA CAMERA FOR TRANSP.

TXN00103628    183.77 VERIZN WIRELESS,7/02-8/01 TDO

TXN00103639    (155.00) CR REF TXN00102867,CREDIT FOR YOU-CAN-IN-FLAGLER

TXN00103650    2.39 INTL CHARGE ON TRANSP CAMERA-TXN00103627

TXN00103658    28.45 DRINKING WATER FOR BOCC MTGS

TXN00103659    7.88 PW VEH 10543 RPR 

TXN00103676    975.00 FCSO VEH 6778,6779,6775 RPRS
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/08/2020

Invoices Processed for week ending 10/02/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00103696    161.46 LAUNDRY SRVC-PPP COTTAGES 7/20/20

TXN00103720    5.00 DIGITAL MEDIA DOWNLOADS FOR ADMIN REPORTS

TXN00103723    12.00 DIGITAL MEDIA DOWNLOADS FOR ADMIN REPORTS

TXN00103891    700.00 TDO FACEBOOK ADVERTISING 7/10-7/30/20

TXN00103892    950.00 INSTALLATION OPTICOM GPS IN FIRE/RES VEHICLES

TXN00103893    7.29 COLOR PAPER FOR THE AIRPT 

TXN00103893    8.68 PILOT LOUNGE SUPPLIES 

TXN00103894    418.00 OIL REMOVAL-AIRPORT 

TXN00103898    47.84 WATER FOUNTAIN RPR @ WADSWORTH PARK

TXN00103899    (400.00) CR REF TXN00103831 CREDIT FOR CORE RETURN

TXN00103900    44.86 PARKS EQUIP 10496 RPR 

TXN00103901    227.30 OXYGEN FOR ALS RESCUE UNITS & ENGINES

TXN00103903    261.25 3ES SCSM-SUPPLIES FOR SNR SERVICES CLIENTS

TXN00103903    198.37 ADI SCSM-SUPPLIES FOR SNR SERVICES CLIENTS

TXN00103903    209.00 CCE SCSM-SUPPLIES FOR SNR SERVICES CLIENTS

TXN00103904    40.49 PRY BAR - TRUCK 8695 

TXN00103905    72.17 OFFICE SUPPLIES FOR FIN. SVCS

TXN00103906    28.45 (2)BOOKS FOR THE LIBRARY 

TXN00103907    23.77 PARTS TO REPAIR FIRE HOSE WATER GATE

TXN00103908    14.40 VEHICLE 124 TRANSP RPR 

TXN00103909    9.72 HARDWARE - FACIL.RPRS 

TXN00103910    70.60 KICK DOWN STOP-FACIL RPRS 

TXN00103910    40.19 SCRWDRVR,LEVELS-TRK 10593 

TXN00103910    5.64 SPRAY BOTTLE,AMMONIA FOR FACILTIES

TXN00103912    11.46 VEHICLE 10089 PW RPR 

TXN00103914    25.03 CAULK,ADHESIVE,SCREWS LIBRARY RESTROOM RENOVATN

TXN00103915    6.60 TDO OFFICE SUPPLIES 
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Invoices Processed for week ending 10/02/2020
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10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00103917    12.21 SPRAY PAINT - FACILITIES 

TXN00103918    20.19 HEX HEAD WRENCH SET FOR PW

TXN00103919    180.00 TDO PINTREST ADVERTISMENT 7/28-7/31/20

TXN00103920    35.97 MUGS FOR PPP COTTAGES 

TXN00103921    144.46 PLEDGE TO PREVENT PROMO WINDOW CLINGS FOR TDO

TXN00103922    57.87 PILOT LOUNGE SUPPLIES AIRPORT

TXN00103923    150.17 VEHICLE 5612 FCSO RPR 

TXN00103924    43.81 TDO OFFICE SUPPLIES 

TXN00103925    447.08 BOX TRUCK RNTL,6/15-7/31, DUE TO COVID

TXN00103926    121.74 UNIFORM RNTL W/E 7/31/20 PUBLIC WORKS

TXN00103927    12.39 OFFICE SUPPLIES-AG EXT. 

TXN00103928    (806.14) CR REF TXN00103959 RETURN ACTUATR-WADSWRTH PK EQUIP

TXN00103929    20.70 OFFICE SUPPLIES FOR BOCC 

TXN00103930    289.70 OFFICE SUPPLIES-AG EXT. 

TXN00103931    187.50 LUNCH FRM WHAAM BURGER FOR EOC,8/02/20,H.ISAIAS

TXN00103932    500.00 TDO POSTAGE FOR FULFLLMNT OF VISITOR INFO REQUESTS

TXN00103934    27.97 ACETONE,PAINT RAGS,TRAY LINERS - TRUCK 980

TXN00103934    21.35 PAINT ROLLER FRAMES,DRILL BIT SET - TRUCK 980

TXN00103936    400.00 BOX TRUCK RNTL,6/15-7/31, DUE TO COVID

TXN00103937    48.99 128-PC TOOL SET W/STORAGE CASE FOR LAND MGMT

TXN00103938    974.19 (80)WORKSTATION LICENSES FOR IT

TXN00103939    650.00 (10)LED LAMPS FOR FACIL. 

TXN00103941    52.27 TDO FACEBOOK ADVERTISING 7/30/2020

TXN00103942    122.99 VEHICLE 977 FLEET RPR 

TXN00103944    44.58 SPRAY PAINT & RUSTOLEUM - FACILTIES

TXN00103946    97.18 HITCH TRIPLE BALL MOUNT W/HK FOR RECEIVER-800MHZ

TXN00103947    62.89 HARDWARE,PLYWOOD FOR CONCESSION STAND REPAIRS
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Invoices Processed for week ending 10/02/2020
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10/05/2020 183754 FLAGLER CO BCC POOLED CASH PCARD   TXN00103948    6.53 OFFICE SUPPLIES-AG EXT. 

TXN00103949    290.70 HARDWARE - FACIL.RPRS 

TXN00103950    97.03 DISH NTWK#84630560,7/16- 8/15/20,PPP LEGACY HOUSE

TXN00103951    105.94 LUNCH FROM MEZZALUNA FOR EOC 8/01/2020-HURR.ISAIAS

TXN00103952    439.99 JET PUMP REPLCMNT FOR BULLCREEK RESTAURANT

TXN00103953    65.00 LAUNRY SVC-PPP COTTAGES 8/03/2020

TXN00103954    588.40 TRANSP VEH 100 RPR 

TXN00103955    20.69 DRAIN CLEANER - FACIL. 

TXN00103957    589.51 HOSE,HOSE RETRIEVER FUEL PUMP RPRS-FLEET

TXN00103958    45.00 PAINT-WADSWORTH RESTROOM RPR

TXN00103959    806.14 EQUIPMENT RPR-WADSWORTH PARK

TXN00103960    5.20 REPLACEMENT BUILDING KEYS -FACILITIES

TXN00103961    18.33 SHPPNG CHRGS:IT DEPT TO SCOTTSDALE AZ 8/03/2020

TXN00103962    9.00 BIRTHDAY CARDS FOR SOC. SVC CLIENTS

TXN00103963    161.48 FLEECE BLANKETS FOR PPP COTTAGES

TXN00103965    120.91 EQUIP RPR-AIR BAG CONTRLR E-41

TXN00103966    502.87 DOOR & HINGES-LIBRARY RSTRM RENOVATION

TXN00103967    50.16 TIE DOWN STRAPS-TRK 10058 

TXN00103968    29.25 D.FASOLDT,BACKGROUND CHCK LIBRARY VOLUNTEER

TXN00103970    29.25 J.BAKER-BACKGROUND CHECK EM VOLUNTEER

TXN00104505    (3.05) ORIG TXN102509-SALES TAX GROUT MIX - FACILITIES

TXN00104653    (16.13) CR REF TXN00103597,TAX REFUND ON ZOOM

TXN00105303    (1.72) ORIG TXN102990-SALES TAX 

28,684.91

10/05/2020 183755 FLAGLER CO PROPERTY APPRAISER      032936         8,854.70 COST & FEES-2020 PROPOSED PROPERTY TAX NOTICES

032936         31,776.95 POSTAGE-BULK MAILING/FEDX 2020 PROPSD PROP TX NTCES

40,631.65
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Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/08/2020

Invoices Processed for week ending 10/02/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

10/05/2020 183756 FLAGLER COUNTY UTILITIES           1804528081 0820 452.76 1250 S OLD DIXIE HWY 07/06/20-08/06/20

452.76

10/05/2020 183757 FLAGLER HUMANE SOCIETY INC         479            1,860.00 LITIGATION HOLD-3/31/20 EMERG.BOARDING-COVID

1,860.00

10/05/2020 183758 FLAGLER SURF                       WEBCM APR-SEP20 417.89 WEB CAM,04/01/20-09/31/20 104 S 4TH ST,FLAGLER BCH

417.89

10/05/2020 183759 FLAGLER VOLUNTEER SERVICES, INC.   032938         850.00 EMER.MGT&DISASTER VOLUNTR TRNG SVCS-SEPTEMBER 2020

850.00

10/05/2020 183760 FLORIDA JANITOR & PAPER SUPPLY INC 329901         407.91 BLEACH,SWIFFER,WAX-WASH PO NUM 027112

407.91

10/05/2020 183761 FLORIDA POWER & LIGHT COMPANY      0747013431 0920 19.59 PC LIBRARY IRRIGATION 08/18/20-09/17/20

2979086341 0920 67.57 17 OKR ST F - FCSO 08/19/20-09/18/20

4144507755 0920 273.91 1 RIMI RIDGE FIRE STATION 08/25/20-09/24/20

5078174520 0820 9.84 O/L @ OKR SCALE HOUSE 08/12/20-09/11/20

5415798148 0820 50.07 RESTROOMS@LEHIGH TRAILS 08/19/20-09/18/20

6484477523 0820 117.76 17 OLD KINGS RD N STE D 08/19/20-09/18/20

7061613076 0920 333.45 7570 CR304 TOWER A 08/24/20-09/23/20

8106867529 0920 116.97 17 OLD KINGS RD N STE C 08/19/20-09/18/20

8430936099 0920 20.91 PC LIBRARY O/L 08/18/20-09/17/20

8632322320 0920 5,028.79 PC LIBRARY 08/18/20-09/17/20

9369692117 0920 215.08 14 PALM HARBOR VILLGE WAY 08/19/20-09/18/20

9961807139 0920 227.27 RESTROOMS@ H.C. KING PARK 08/19/20-09/18/20

6,481.21

10/05/2020 183762 FLORIDA PRIMARY CARE & SPORTS MED  C09000B1       108.33 SO INDIGENT HEALTH       

108.33

10/05/2020 183763 FORNELL OIL COMPANY                1007396        245.62 AEROSHELL W-100 PLUS 6/1 AIRPORT 09/11/20

1007469        197.79 AEROSHELL W-100 PLUS 6/1 AIRPORT 09/28/20
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443.41

10/05/2020 183764 FPL-MIAMI                          1800226002     911.33 OPEN SWITHCES IN CABINET @JUD.CENTER

911.33

10/05/2020 183765 FRIENDS ASSISTING SENIORS &FAMILIES 2020-8 3E      1,025.92 RESP 7/21-9/03/20 

1,025.92

10/05/2020 183766 GAI CONSULTANTS, INC.              2155111        6,000.00 G PROF SVCS:AIRPORT MASTER PLAN PHS 2,08/16-09/30/20

6,000.00

10/05/2020 183767 W.W. GRAINGER INC.                 9652978314     133.01 1/2 HP MOTOR FOR FACIL. 

133.01

10/05/2020 183768 GRAYBAR ELECTRIC COMPANY INC       9317761031     285.06 TRANSFORMER CNTRL FOR FAC RPR

285.06

10/05/2020 183769 HALIFAX HOSPITAL MEDICAL CENTER    VEC4449040     98.14 SS INDIGENT HEALTH       

98.14

10/05/2020 183770 HALL'S WAY LLC                     2020-06 ADI    512.96 RESP-JUNE 2020 

2020-08 3B     1,529.72 HMKNG-AUG 20 

2020-08 ADI    1,076.30 RESP-AUG 2020 

2020-08 CCE    1,511.40 HMK-AUG 2020 

4,630.38

10/05/2020 183771 HUNT INSURANCE GROUP LLC           3849           10,096.00 NAT UNION FIRE INS POLICY RNWL 10/1/20-10/1/21,YR 2

10,096.00

10/05/2020 183772 IBS OF COASTAL JACKSONVILLE        30032442       591.09 MISC BATTERIES PO NUM 027740

30032525       309.16 WTP-65HD BATTERIES PO NUM 027740

900.25

10/05/2020 183773 INDEPENDENT PRINTING               2431           90.00 (1,000)TURTLE RACK CARDS FOR TDO

90.00

10/05/2020 183774 INTERIM HHA OF ST AUGUSTINE, INC.  2020-8 3B      439.68 HMKNG 8/04-8/28/20 

2020-8 3E      586.24 RESP 8/05-8/26/20 
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10/05/2020 183774 INTERIM HHA OF ST AUGUSTINE, INC.  2020-8 ADI     2,638.08 RESP 8/03-8/28/20 

2020-8 CCE     879.36 HMK 293.12,PC 293.12 & RESP 293.12-AUGUST 2020

4,543.36

10/05/2020 183775 J. W. EDENS & COMPANY, INC         6919           4,725.00 ARPT LIAB.INS.POL.#APPNAL 6027716,10/1/20-10/1/21

4,725.00

10/05/2020 183776 JACKSONVILLE ELEVATOR CO           30126          65.00 ELEVATOR MNTCE JUN 2020 AIRPORT CORP CENTER

30151          65.00 ELEVATOR MNTCE JUL 2020 AIRPORT CORP CENTER

30183          65.00 ELEVATOR MNTCE AUG 2020 AIRPORT CORP CENTER

30216          65.00 ELEVATOR MNTCE SEP 2020 AIRPORT

260.00

10/05/2020 183777 JEANIE LEE                         110655         100.00 PARKS DEPOSIT RFND-110655 HAMMOCK CC

100.00

10/05/2020 183778 JOHN ALLENDER                      110583         334.82 PARKS FEE REFUND-110583 BULL CREEK

110583         40.18 PARKS SLSTX REFUND-110583 BULL CREEK

375.00

10/05/2020 183779 JUAN AGUIAR                        110651         37.38 PARKS FEE REFUND-110651 PPP-CAMP SITE MOODY 4

110651         2.62 PARKS SLSTX REFUND-110651 PPP-CAMP SITE MOODY 4

40.00

10/05/2020 183780 JUANITA DIANE ARTZ                 3036093        15.44 LOST LIBRARY BOOK FEE REFUND-J.D.ARTZ

15.44

10/05/2020 183781 KETRING POWER TECHNOLOGIES LLC     301288         800.00 AWOS TRI-ANNUAL INSPCTN & VERIFICATION-AIRPORT 6/20

800.00

10/05/2020 183782 KMA DESIGN GROUP, LLC              18-01020-01A   1,800.00 RENDERING SRVCS-NEW AIRPT TERMINAL BLDG

1,800.00

10/05/2020 183783 KNIGHT JON BOY INC                 316717         70.00 CHEM TOIELT SVC-AUG 2020 FIRE TRNG FAC-JUSTICE LN

316724         70.00 CHEM TOILET SVC-AUG 2020 LK DISTN BOAT RAMP

316725         70.00 CHEM TOILET SC-AUG 2020 GRAHAM SWAMP TRAIL HEAD
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10/05/2020 183783 KNIGHT JON BOY INC                 316726         70.00 CHEM TOILET SVC-AUG 2020 5593 N.OCNSHORE BLVD

316727         100.00 CHEM TOILET SVC-AUG 2020 WADSWORTH PARK

316728         70.00 CHEM TOILET SVC-AUG 2020 1600 OLD DIXIE-P.BAY WATR

316728         70.00 CHEM TOILET SVC-AUG 2020 1600 OLD DIXIE-P.BAY WW

316730         420.00 CHEM TOILET SVC-AUG 2020 PPP (6)UNITS

316731         100.00 CHEM TOILET SVC-AUG 2020 RIVER TO SEA HANDICAP UNT

316732         100.00 CHEM TOILET SVC-AUG 2020 RUSSLL LNDG-HANDICAP UNIT

316733         70.00 CHEM TOILET SVC-AUG 2020 14 PALM HARBR VLLG-FCSO

1,210.00

10/05/2020 183784 LABORATORY CORPORATION OF AMERICA  72384088       33.45 SS INDIGENT HEALTH       

33.45

10/05/2020 183785 LENKE, BONNIE & TERRY              21411-29921    106.35 UTIL CREDIT BAL REFUND ACCT#21411-29921

106.35

10/05/2020 183786 LOWE'S HOME CENTERS, LLC           01008          323.63 REBAR,CHAIN,BRASS KEY FOR FCSO SUB STATION PROJ

01841-1        179.96 ADHESIVE,SCREWS,LUMBER FCSO SUB STATION PROJ

1645           7.40 2-IN POWERBITS-FACIL. 

1645           689.01 TREATED LUMBER,PIPES,ELBW SCRWS,ETC-FCSO SUB STA.

RETURN 01193   (21.90) CR REF INV#01008,RETURN ROD CHAIN-FCSO SUB STA.

1,178.10

10/05/2020 183787 M & B TREE SERVICE, LLC            8969           1,045.00 TREE & STUMP RMVL SVC @ 208 S.LEMON ST-HEALTH DPT

1,045.00

10/05/2020 183788 MANSFIELD OIL COMPANY              21947341       13,325.60 CONV 87 OCT E-10,8388 GAL PO NUM 027119

21956985       11,720.49 ULS2 DIESEL,7421 GALL. PO NUM 027119

21958229       13,607.57 CONV 87 OCT E-10,8399 GAL PO NUM 027119

38,653.66

10/05/2020 183789 MARANDA CLARK                      110672         44.64 PARKS FEE REFUND-110672 BULL CREEK

110672         5.36 PARKS SLSTX REFUND-110672 BULL CREEK

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 20



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/08/2020

Invoices Processed for week ending 10/02/2020

Check Date Check # Vendor Name Invoice Number Net Trans Amt ? Description

50.00

10/05/2020 183790 MCKESSON MEDICAL-SURGICAL INC      12135056       54.60 MED SUPPLY FOR EMP HEALTH CLINIC

12170393       38.28 MED SUPPLY FOR EMP HEALTH CLINIC

12177634       21.84 MEDICAL SUPPLIES FOR EMP CLINIC

12177634       434.03 MEDICAL SUPPLIES FOR EMP HEALTH CLINIC

12794148       2,093.79 MEDICAL SUPPLIES FOR EMP HEALTH CLINIC

13049206       66.94 BAGS FOR HEALTH CLINIC 

13049206       324.86 EQUIP FOR HEALTH CLINIC 

13204249       390.66 AED BATTERY FOR EMP HLTH CLINIC

13207243       122.51 MED SUPPLY FOR EMP HEALTH CLINIC

3,547.51

10/05/2020 183791 MIDWEST TAPE, LLC                  99373876       14.99 (1)AUDIOBOOK FOR LIBRARY 

14.99

10/05/2020 183792 NELSON MULLINS RILEY & SCARBOROUGH 2142863        2,180.00 PROF SVCS:GENERAL FILE THRU 08/11/20

2142864        160.00 PROF SVCS:FLAGLER AIRPORT THRU 08/08/20

2,340.00

10/05/2020 183793 NEUROLOGY ASSOCIATES OF ORMOND BCH 245585         166.38 SS INDIGENT HEALTH       

166.38

10/05/2020 183794 NICOLE MARCELLI                    R303           200.00 PARKS DEPOSIT RFND-R303 PP COTTAGE

R303           357.14 PARKS FEE REFUND R303 PP COTTAGE

R303           42.86 PARKS SLSTX REFUND R303 PP COTTAGE

600.00

10/05/2020 183795 PALM COAST HISPANIC AMERICAN CLUB  110486         112.15 PARKS FEE REFUND 110486 HAW CREEK

110486         7.85 PARKS SLSTX REFUND 110486 HAW CREEK

120.00

10/05/2020 183796 PALM COAST SIGNS & GRAPHICS        20-1386        60.00 VINYL LETTERS & LOGOS FOR PUBLIC SFTY

60.00
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10/05/2020 183797 PALM LANDING DENTAL LLC            09/10/20 J.J.  163.80 SS INDIGENT HEALTH-DENTAL

163.80

10/05/2020 183798 PURPLE ORCHID HOME CARE SERVICES   2020-08        2,935.78 3B HMK-AUG 2020 

2020-08        586.24 3E RESP-AUG 2020 

2020-08        778.60 CCE HMK-AUG 2020 

4,300.62

10/05/2020 183799 QUALITY MECHANICAL CONTRACTING     20-6756        10,000.00 FURNISH & INSTALL DUCT SYSTEM-FC SHERFF SUB-STA.

10,000.00

10/05/2020 183800 RING POWER CORPORATION             18WE6192014    891.00 VALVE ADJUSTMNT RPR@PLANT BAY WATER

891.00

10/05/2020 183801 ROTARY CLUB OF FLAGLER COUNTY      3636           12,254.50 ANIMATED PLANE FOR ARPORT DISPLAY,FANTASY OF LIGHTS

12,254.50

10/05/2020 183802 RSINET, LLC                        5396           180.00 WEATHER DATA SRVC FOR THE AIRPORT,JUL-SEP 2020

180.00

10/05/2020 183803 SECURITY AND FIRE ELECTRONICS, INC. SP-2227        616.00 (22)ANNUAL FIRE HYDRANT INSPECTIONS-AIRPORT

SP-2282        162.50 FIRE SPRINKLER INSPECTION ATC TOWER

SP-2283        92.00 FIRE SPRINKLER INSPECTION AIRPORT CORP CENTER

SP-2284        92.00 FIRE SPRINKLER INSPECTION DELTA ENGINEERING HANGAR

SP-2285        92.00 FIRE SPRINKLER INSPECTION ARMY NAT'L GUARD HANGAR

SP-2286        119.00 FIRE SPRINKLER INSPECTION TRIANGLE AIR 303-323

SP-2287        109.00 FIRE SPRINKLER INSPECTION TRIANGLE AIR 267-301

SP-2288        92.00 FIRE SPRINKLER INSPECTION AG CENTER

SP-2289        108.00 FIRE SPRINKLER INSPECTION EOC

SP-2290        75.75 FIRE SPRINKLER INSPECTION GSB

SP-2290        75.75 FIRE SPRINKLER INSPECTION JUD.CENTER

SP-2291        218.00 FIRE SPRINKLER INSPECTION GSB

SP-2292        108.00 FIRE SPRINKLER INSPECTION INMATE JAIL-FEMALES

"?" G = Grant supported expenditure; Note: "in-kind" or "match" to grants are not annotated Page 22



Flagler County Board of Commissioners - Disbursement Report Required per F.S. 136.06 Date: 10/08/2020

Invoices Processed for week ending 10/02/2020
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10/05/2020 183803 SECURITY AND FIRE ELECTRONICS, INC. SP-2293        108.00 FIRE SPRINKLER INSPECTION INMATE JAIL-MALES

SP-2294        427.75 FIRE SPRINKLER INSPECTION JUDICIAL CENTER

SP-2295        92.00 FIRE SPRINKLER INSPECTION LIBRARY

SP-2297        525.00 ANNUAL DOMESTIC BACKFLOW AIRPORT

SP-2299        288.00 ANNUAL BACKFLOW PREVENTOR AIRPORT

SP-2300        108.00 FIRE SPRINKLER INSPECTION BAPTIST ACADEMY

SP-2337        70.00 ANNUAL BACK FLOW PREVENTR FIRE STA#92,MOSQUITO CNTR

3,578.75

10/05/2020 183804 SOUND PHYSICIANS OF FLORIDA IV, LLC Z6ZD43D        189.38 SO INDIGENT INMATE HEALTH

Z6ZD43G        215.14 SO INDIGENT INMATE HEALTH

404.52

10/05/2020 183805 ST.JOHNS FIRE EQUIPMENT            4294           3,120.00 FCT FIRE SUPPRESSION SYS INSPECT:AMEREX,FOGMAKER

3,120.00

10/05/2020 183808 STATE OF FLORIDA                   2K-7710        17.70 LOCAL PHONE SVC-JUL 2020 TAX COLLECTOR

2K-7711        17.70 LOCAL PHONE SVC-JUL 2020 COUNTY JUDGE

2K-7712        0.58 800 TOLL FREE-JUL 2020 COUNTY JUDGE

2K-7713        106.20 LOCAL PHONE SVC-JUL 2020 COUNTY JUDGE

2K-7715        17.70 LOCAL PHONE SVC-JUL 2020 COUNTY JUDGE

2K-7716        17.70 LOCAL PHONE SVC-JUL 2020 PUBLIC DEFENDER

2K-7717        0.31 LONG DISTANCE-JUL 2020 PUBLIC DEFENDER

2K-7718        159.30 LOCAL PHONE SVC-JUL 2020 SUPERVISOR OF ELECTIONS

2K-7719        68.85 LOCAL PHONE SVC-JUL 2020 EXTENSION SERVICES

2K-7720        17.70 LOCAL PHONE SVC-JUL 2020 FLEET

2K-7721        70.80 LOCAL PHONE SVC-JUL 2020 FIRE/RESCUE

2K-7722        17.12 LOCAL PHONE SVC-JUL 2020 FIRE/RESCUE

2K-7723        354.00 LOCAL PHONE SVC-JUL 2020 FACILITIES

2K-7724        300.90 LOCAL PHONE SVC-JUL 2020 AIRPORT
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10/05/2020 183808 STATE OF FLORIDA                   2K-7725        42.73 INTERNET CONNECT-JUL 2020 AIRPORT

2K-7725        17.15 LONG DISTANCE-JUL 2020 AIRPORT

2K-7726        35.40 LOCAL PHONE SVC-JUL 2020 ENERGY PLANT

2K-7727        17.70 G LOCAL PHONE SVC-JUL 2020 EM

2K-7728        94.40 LOCAL PHONE SVC-JUL 2020 PARKS

2K-7728        94.40 LOCAL PHONE SVC-JUL 2020 PARKS-BULL CREEK

2K-7728        94.40 LOCAL PHONE SVC-JUL 2020 PARKS-PPP

2K-7729        32.80 INTERNET CONNECT-JUL 2020 PARKS & REC AH8-911

2K-7729        4.81 LONG DISTANCE-JUL 2020 PARKS & REC AH8-911

2K-7730        143.70 LOCAL PHONE SVC-JUL 2020 COMMUNITY SERVICES

2K-7731        1.29 LONG DISTANCE-JUL 2020 COMMUNITY SERVICES

2K-7732        35.40 LOCAL PHONE SVC-JUL 2020 E-911

2K-7733        0.40 LONG DISTANCE-JUL 2020 E-911

2K-7734        88.50 LOCAL PHONE SVC-JUL 2020 LIBRARY-PALM COAST

2K-7735        123.90 LOCAL PHONE SVC-JUL 2020 CIRCUIT JUDGE

2K-7736        0.06 LONG DISTANCE-JUL 2020 CIRCUIT JUDGE

2K-7737        35.40 LOCAL PHONE SVC-JUL 2020 SOLID WASTE-LANDFILL

2K-7738        0.32 LONG DISTANCE-JUL 2020 SOLID WASTE-LANDFILL

2K-7739        35.40 LOCAL PHONE SVC-JUL 2020 PPP VISITOR CENTER

2K-7740        17.70 LOCAL PHONE SVC-JUL 2020 NETWORKING LINES

2K-7741        17.70 LOCAL PHONE SVC-JUL 2020 NETWORKING LINES

2K-7742        0.37 LONG DISTANCE-JUL 2020 NETWORKING LINES

2K-7743        17.70 LOCAL PHONE SVC-JUL 2020 UTILITIES WW

2K-7744        8.85 LOCAL PHONE SVC-JUL 2020 PLANTATION BAY WASTE WTR

2K-7744        8.85 LOCAL PHONE SVC-JUL 2020 PLANTATION BAY WATER

2K-7744        8.85 LOCAL PHONE SVC-JUL 2020 UTILITIES WASTE WATER

2K-7744        8.85 LOCAL PHONE SVC-JUL 2020 UTILITIES WATER
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10/05/2020 183808 STATE OF FLORIDA                   2K-7745        0.46 LONG DISTANCE-JUL 2020 UTILITIES

2K-7746        17.70 G LOCAL PHONE SVC-JUL 2020 EM

2K-7747        35.40 LOCAL PHONE SVC-JUL 2020 GS-FACILITIES-BL8B

2K-7748        3.60 LONG DISTANCE-JUL 2020 GS-FACILITIES-BL8B

2K-7749        17.70 LOCAL PHONE SVC-JUL 2020 TD-AH8QB50

2K-7750        53.10 LOCAL PHONE SVC-JUL 2020 GS-FACILITIES-ARPRT QB8B

2K-7751        1,189.01 FRAME RELAY-JUL 2020 COUNTY CIRCUIT

2K-7751        1,376.61 FRAME RELAY-JUL 2020 PUBLIC DEFENDER

2K7714         7.11 LONG DISTANCE-JUL 2020 COUNTY JUDGE

2L-0149        1,397.78 TRUNKING/VOIP-JUL 2020 NETWORKING LINES

2L-4863        17.41 LOCAL PHONE SVC-AUG 2020 TAX COLLECTOR

2L-4864        17.41 LOCAL PHONE SVC-AUG 2020 COUNTY JUDGE

2L-4865        0.88 TOLL FREE SVC-AUG 2020 COUNTY JUDGE

2L-4866        104.46 LOCAL PHONE SVC-AUG 2020 COUNTY JUDGE

2L-4867        7.02 LONG DISTANCE-AUG 2020 COUNTY JUDGE

2L-4868        17.41 LOCAL PHONE SVC-AUG 2020 COUNTY JUDGE

2L-4869        17.41 LOCAL PHONE SVC-AUG 2020 PUBLIC DEFENDER

2L-4870        0.31 LONG DISTANCE-AUG 2020 PUBLIC DEFENDER

2L-4871        156.69 LOCAL PHONE SVC-AUG 2020 SUPERVISOR OF ELECTION

2L-4872        67.98 LOCAL PHONE SVC-AUG 2020 EXTENSION SERVICES

2L-4873        17.41 LOCAL PHONE SVC-AUG 2020 FLEET

2L-4874        69.64 LOCAL PHONE SVC-AUG 2020 FIRE/RESCUE

2L-4875        17.80 LOCAL PHONE SVC-AUG 2020 FIRE/RESCUE

2L-4876        312.19 LOCAL PHONE SVC-AUG 2020 FACILITIES

2L-4877        295.97 LOCAL PHONE SVC-AUG 2020 AIRPORT

2L-4878        42.73 INTERNET CONNECT-AUG 2020 AIRPORT

2L-4878        17.18 LONG DISTANCE-AUG 2020 AIRPORT
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10/05/2020 183808 STATE OF FLORIDA                   2L-4879        34.82 G LOCAL PHONE SVC-AUG 2020 EM

2L-4880        17.41 G LOCAL PHONE SVC-AUG 2020 EM

2L-4881        92.85 LOCAL PHONE SVC-AUG 2020 PARKS

2L-4881        92.85 LOCAL PHONE SVC-AUG 2020 PARKS-BULL CREEK

2L-4881        92.86 LOCAL PHONE SVC-AUG 2020 PARKS-PPP

2L-4882        32.80 INTERNET CONNECT-AUG 2020 PARKS & REC-AH8 - 911

2L-4882        5.04 LONG DISTANCE-AUG 2020 PARKS & REC - AH8 -911

2L-4883        141.38 LOCAL PHONE SVC-AUG 2020 COMMUNITY SERVICES

2L-4884        0.82 LONG DISTANCE-AUG 2020 COMMUNITY SERVICE

2L-4885        34.82 LOCAL PHONE SVC-AUG 2020 E-911

2L-4886        0.41 LONG DISTANCE-AUG 2020 E-911

2L-4887        87.05 LOCAL PHONE SVC-AUG 2020 LIBRARY

2L-4888        121.87 LOCAL PHONE SVC-AUG 2020 CIRCUIT JUDGE

2L-4889        34.82 LOCAL PHONE SVC-AUG 2020 SOLID WASTE-LANDFILL

2L-4890        0.40 LONG DISTANCE-AUG 2020 SOLID WASTE-LANDFILL

2L-4891        0.08 LONG DISTANCE-AUG 2020 COMMUNTY SERVICE

2L-4892        34.82 LOCAL PHONE SVC-AUG 2020 PPP VISITOR CENTER

2L-4893        17.41 LOCAL PHONE SVC-AUG 2020 NETWORKING LINES

2L-4894        17.41 LOCAL PHONE SVC-AUG 2020 NETWORKING LINES

2L-4895        0.36 LONG DISTANCE-AUG 2020 NETWORKING LINES

2L-4896        17.41 LOCAL PHONE SVC-AUG 2020 BUNNELL UTILITY WW

2L-4897        8.71 LOCAL PHONE SVC-AUG 2020 PLANT.BAY WASTE WATER

2L-4897        8.70 LOCAL PHONE SVC-AUG 2020 PLANT.BAY WATER

2L-4897        8.71 LOCAL PHONE SVC-AUG 2020 UTILITIES WASTE WATER

2L-4897        8.70 LOCAL PHONE SVC-AUG 2020 UTILITIES WATER

2L-4898        0.53 LONG DISTANCE-AUG 2020 UTILITIES

2L-4899        17.41 G LOCAL PHONE SVC-AUG 2020 EM
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10/05/2020 183808 STATE OF FLORIDA                   2L-4900        34.82 LOCAL PHONE SVC-AUG 2020 GS-FACILITIES-BL8B

2L-4901        3.99 LONG DISTANCE-AUG 2020 TD-AH8QB50

2L-4902        1.20 TRUNKING/VOIP-AUG 2020 NETWORKING LINES

2L-4903        17.41 LOCAL PHONE SVC-AUG 2020 TD-AH8QB50

2L-4904        52.23 LOCAL PHONE SVC-AUG 2020 GS-FACILITIES-ARPRT QB8B

2L-4905        1,189.01 TOLL FREE SVC-AUG 2020 COUNTY CIRCUIT

2L-4905        1,376.61 TOLL FREE SVC-AUG 2020 PUBLIC DEFENDER

2L-7341        1,395.29 TRUNKING/VOIP-AUG 2020 NETWORKING LINES

12,432.97

10/05/2020 183809 STATE OF FLORIDA - SA              2L-1079        52.23 LOCAL PHONE SVC-AUG 2020 STATE ATTORNEY

2L-1080        0.32 LOCAL PHONE SVC-AUG 2020 STATE ATTORNEY

52.55

10/05/2020 183810 DAVID C. SULLIVAN                  09/16/20       384.87 TVL REIM:FSBPA CONFERENCE 9/16-18,BONITA SPRNGS,FL

384.87

10/05/2020 183811 SUNBELT RENTALS INC.               105464140-0002 127.00 TAMPER RNTL 9/11-9/14/20 FCSO SUBSTA@1400 PLM HRBR

127.00

10/05/2020 183812 SUNSTATE METER & SUPPLY, INC.      74860          5,097.00 50-PROCODER PIT GALLON METER W/PIT PAD-PLANT BAY

5,097.00

10/05/2020 183813 THE GABOTON GROUP LLC              10-221         3,500.00 FED.LOBBYIST SVCS-SEP 20 BOCC

3,500.00

10/05/2020 183814 THE HOME DEPOT PRO - SUPPLY WORKS  569360381      157.52 FILTERS,VAC BAGS,TRASHCAN LINERS-PO NUM 027244

569927577      787.60 TRASHCAN LINERS PO NUM 027244

570187849      143.52 FILTERS,VAC BAGS,TRASHCAN LINERS-PO NUM 027244

1,088.64

10/05/2020 183815 TITAN AVIATION FUELS               3336466        22,169.50 AVGAS 100LL(8360)GAL AIRPORT 09/25/20

22,169.50

10/05/2020 183816 TRIPLE KINGS INC.                  114            7,500.00 G CARES ACT GRANT FY20-BUS CORPORTATION
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7,500.00

10/05/2020 183817 VERTEKS CONSULTING INC             166233         3,575.00 10-MITEL 6940 IP PHONES DURING COVID

3,575.00

10/05/2020 183818 VILLAGE KEY AND ALARM              388883         170.00 SMOKE DETECTOR RPR-RM 318 BLDG 2

170.00

10/05/2020 183819 VISIT FLORIDA                      00076065       3,750.00 AD:WRAP A FLORIDA WELCOME CENTER 10/1/20-03/31/21

3,750.00

10/05/2020 183820 WASTE PRO OF FLORIDA INC           0000316971     250.00 20YD ROLLOFF HAUL FEE 9/09/20-FAIRGROUNDS

0000317187     350.00 20YD ROLLOFF HAUL FEE 9/17/20-FAIRGROUNDS

600.00

10/05/2020 183821 WATER AND AIR RESEARCH             28796          1,049.45 PROF SVC:FDOT-BUNNELL SUB OLD BCH RD THRU 09/03/20

1,049.45

10/05/2020 183822 WILLIAM NAUGHTON                   110628         56.07 PARKS FEE REFUND 110628 PPP CAMP SITE MOODY CUT

110628         3.93 PARKS SLSTX REFUND 110628 PPP CAMP SITE MOODY CUT

60.00

10/05/2020 183823 WILLIAMS, FRANK & DONNA            21057-333      128.86 UTIL CREDIT BAL REFUND ACCT#21057-333

128.86

10/05/2020 183824 PAMELA WU                          09/24/20       107.64 TVL REIM:FPLERA TRAINING 9/24-25,ORLANDO,FL

107.64

10/06/2020 183825 MARIE  CORCORAN                    1419           855.00 G CARES ACT GRANT FY20-IND PARTIAL

855.00

10/01/2020 314145 FLAGLER CO SHERIFF OFFICE          OCT 20 BUDGET  250,000.00 BUDGET DUE-OCT 2020 JAIL

250,000.00

10/05/2020 314146 DANELLA CONSTRUCTION               BOX14A0092     7,937.00 FURNISH & INSTALL FIBER OPTIC CABLE-FCSO EVIDENCE

7,937.00

10/05/2020 314147 FLAGLER CO BCC POOLED CASH PCARD   TXN00103890    472.50 SECURITY SYS REMOTE SPPRT 5/28&6/01-FCSO STORAGE

472.50
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10/05/2020 314148 S.E. CLINE CONSTRUCTION INC.       AP#01 PAVNG IMP 6,236.75 GOV'T CTR PARKING & PAVE IMPROVEMNTS 7/22-8/26/20

6,236.75

10/05/2020 333435 AGENT'S CHOICE TITLE, LLC          APP# 690       25,000.00 SHIP DOWNPAYMENT ASSTNCE C.LEWIS 2 RYECAST PL,PC

25,000.00

10/05/2020 333436 DEX IMAGING, INC                   AR5286352      3.01 CANON COPIER MTCE-JULY 20 SHIP

AR5364925      3.98 CANON COPIER MTCE-AUG 20 SHIP

AR5463485      4.30 CANON COPIER MTCE-SEP 20 SHIP

11.29

10/06/2020 630025 FLAGLER CO BCC POOLED CASH FUNDS   CK21-001       35,922.46 9/21 DEP INTO EMS RECEIPT PEMT PYMNT FROM WELLCARE

35,922.46

09/30/2020 9200776 EXPRESS TAX - TTL WIRE             WTTO20-800     80,327.32 TTL WIRE WEEK OF 10/02/20 

80,327.32

09/30/2020 9200777 P&A ADMINISTRATIVE SERVICES, INC   WTO20-801      2,636.45 P & A FLEXIBLE SPENDING 9/30/2020

2,636.45

10/01/2020 9210001 STATE OF FL-DOR-RETIREMENT WIRE    WTO21-001      270,522.07 SEPT 2020 RETIREMENT WIRE

270,522.07

10/01/2020 9210002 BANK OF AMERICA - SWAP             WTO21-002      5,875.86 PUBLIC SFTY-AUTOMATION 

5,875.86

10/01/2020 9210003 BANK OF AMERICA - SWAP             WTO21-003      2,896.17 AIRPORT INTEREST EXPENSE SWAP PAYMENT

2,896.17

10/01/2020 9210004 P&A ADMINISTRATIVE SERVICES, INC   WTO21-004      2,347.07 P & A FLEXIBLE SPENDING 10/01/2020

2,347.07

10/01/2020 9210005 STERLING NATIONAL BANK             WTO21-005      217,000.00 UTIL SYS REV NOTE SER 19 DUE 10/01/2020

WTO21-005      55,434.60 UTIL SYS REV NOTE SER 19 INTEREST DUE 10/01/2020

272,434.60

10/01/2020 9210006 US BANK NATIONAL ASSOCIATION       WTO21-006      800.41 FLGFC POOLED COMMERCIAL PAPER LOAN FEE DUE 10/1

WTO21-006      86.16 FLGFC POOLED COMMERCIAL PAPER LOAN INT.DUE 10/1
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886.57

10/01/2020 9210007 BANK OF NEW YORK TRUST-BOND PYMTS  WTO21-007      791,112.50 FLAG CO REF 15 10/1/2020 INTEREST BOND PAYMENT

WTO21-007      1,400,000.00 FLAG CO REF 15 10/1/2020 PRINCIPL BOND PAYMENT

2,191,112.50

10/02/2020 9210008 DEPARTMENT OF REVENUE              WTO21-008      112,105.33 MEDICAID REIMBURSEMENT OCTOBER 2020

112,105.33

10/02/2020 9210009 NATIONWIDE RETIREMENT SOLUTIONS INC WTO21-009      8,042.69 NATIONWIDE RETIREMNT WIRE WEEK OF 10/02/20

8,042.69

10/02/2020 9210010 P&A ADMINISTRATIVE SERVICES, INC   WTO21-010      2,406.60 P & A FLEXIBLE SPENDING 10/02/2020

2,406.60

10/02/2020 9210011 EXPERT PAY - CHILD SUPPORT WIRE    WTO21-011      942.34 CHILD SUPPORT WIRE TO FLSDU WEEK OF 10/02/20

942.34

10/02/2020 9210012 DHARMA MERCHANT SERVICES, INC      WTO21-012      316.67 SEPT 2020 PARKS CREDIT CARD MONTHLY CHRGS/FEES

316.67

10/05/2020 9210013 CARDCONNECT, LLC                   WTO21-015      519.28 SEP 20-CARD CONNCT MNTHLY CREDIT CARD CHRGS/FEES

519.28

10/05/2020 9210014 P&A ADMINISTRATIVE SERVICES, INC   WTO21-016      1,147.06 P & A FLEXIBLE SPENDING 10/05/2020

1,147.06

10/05/2020 9210015 P&A ADMINISTRATIVE SERVICES, INC   WTO21-017      3,302.37 P & A FLEXIBLE SPENDING 10/05/2020

3,302.37

10/06/2020 9210016 P&A ADMINISTRATIVE SERVICES, INC   WTO21-018      258.76 P & A FLEXIBLE SPENDING 10/06/2020

258.76

10/06/2020 9210017 P&A ADMINISTRATIVE SERVICES, INC   WTO21-019      158.40 P & A FLEXIBLE SPENDING 10/06/2020

158.40

Total 8,630,764.65
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FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 6c 

SUBJECT:   Request the Board to Approve a Network and Wireless Upgrade Project at the 
Flagler County Justice Center along with the Associated Budget Transfers 

DATE OF MEETING: October 19, 2020 

OVERVIEW/SUMMARY:  Staff is asking for approval of a network and wireless upgrade project 
at the Flagler County Justice Center.  The offices of the Flagler County Clerk of the Circuit 
Court, Court Administration, State Attorney, Public Defender, and Office of Criminal Conflict and 
Civil Regional Counsel collaborated to create the FICS (Flagler Integrated Court Systems) 
Workgroup to enhance court technology in Flagler County as outlined in (FS 29.008 (f) & (h)). 
The FICS Workgroup is planning a major network infrastructure replacement project for the Kim 
C. Hammond Justice Center. The equipment being replaced is on a 10-year replacement cycle 
for the network and wireless equipment due to the hardware resources approaching the end-of-
life which means the vendors will discontinue support for critical network infrastructure. Without 
vendor hardware and software support, the security of the Justice Center’s network becomes 
vulnerable to potential cybersecurity threats. Therefore, the FICS Workgroup participating 
agencies are actively seeking to replace all of the existing equipment with updated network and 
wireless technology that will enhance the collective network security posture. The total cost for 
the premise and wireless network infrastructure replacement project is not to exceed $400,000. 
A budget transfer from the Court Technology reserve account is required.

FUNDING INFORMATION:  Funding will be appropriated with the approval of the attached 
Budget Transfer 21-101 from the Courth Technology Fund Reserves to 194-4801-713.51-11 
($365,000.00) and 194-4801-713.64-10 ($35,000.00). The balance of the reserves in Fund 194 
will be $337,443.  

DEPARTMENT CONTACT: Jarrod Shupe, Chief Information Officer, (386) 313-4281 
   Holly Durrance, Purchasing Manager, (386) 313-4063 

RECOMMENDATION: Request the Board to Approve a Network and Wireless Upgrade Project 
at the Flagler County Justice Center and authorize County Staff to execute the necessary 
budget transfers and purchases associated with this project not to exceed $400,000.00 

ATTACHMENTS: 
1. BTR 21-101

10/08/2020 Requested by Chief Information Officer, Jarrod Shupe 
10/13/2020 Electronically Approved by Financial Services Director, John Brower BE 
10/13/2020 Electronically Approved by Purchasing Manager, Holly Durrance 



R:\Budget Transfer\BTR21 - 101

BTR 21 -  101
DATE: 10/12/20
PREPARED BY: BE

FUND: Court Innovations/Tech
DEPARTMENT / DIVISION: Reserves -Reserves PAGE 1 OF 1

EXPLANATION:

LINE FUND DEPT. SUB. ACCT PROJ
NO. NO. NO. NO. NO. NO. FROM (DR.) TO (CR.) WAS WILL BE

Financial Service Director's APPROVAL DISAPPROVAL DATE:

Administrator's APPROVAL DISAPPROVAL DATE:

Board Action at Meeting: APPROVAL DISAPPROVAL DATE:

POSTED BY: DATE POSTED: cc:  

$400,000.00 $400,000.00

-

-

-

-

35,000

$787,443.00$787,443.00TOTAL

7

9

8 -

5 -

6

3 194 4801 6410 35,000713 - Equipment

4

610100

337,443 Reserve for Contingency

Transfer funds from Reserves for the Justice Center Network and Wireless Upgrade Project #610100.

415,000 Office Equipt365,000 50,000 Justice Center Network and Wireless Upgrade2 194 4801 5111713

5000 98105871 194

PROJECT # DESCRIPTION

400,000 737,443

610100

BUDGET TRANSFER REQUEST FORM

AMOUNT BUDGET ACCOUNT/CENTER DESCRIPTION

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS

Amanda 
Gilbert

Digitally signed by Amanda Gilbert 
Date: 2020.10.13 08:25:37 -04'00'

E. John Brower Digitally signed by E. John Brower 
Date: 2020.10.13 10:36:17 -04'00'

Jerry Cameron Digitally signed by Jerry Cameron 
Date: 2020.10.14 08:02:20 -04'00'

Attachment 1



FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7a 

SUBJECT:   Ratification of Flagler County Emergency Proclamation Extending the State of Local 
Emergency – Hurricane Matthew. 

DATE OF MEETING:  October 19, 2020 

OVERVIEW/SUMMARY:  Flagler County has been under a declared state of local emergency 
due to Hurricane Matthew since October 4, 2016.  By law, the Proclamation declaring a state of 
local emergency may only last for seven days, but may be renewed every seven days as 
necessary.  In the immediate aftermath of Hurricane Matthew, the County utilized its authority 
under the emergency to address debris removal and the restoration of electrical power.  Over 
time, the County’s response shifted to repairs of the coastline infrastructure and dune system. 
The County installed a seawall in Painters Hill to prevent the collapse of homes onto the beach. 
The County also installed an emergency protective berm in much of the unincorporated areas of 
the County.   

In Flagler Beach, the coastline remains in disrepair with severely damaged dunes and much of 
A1A in need of a long term solution.  The County has entered into an agreement with the Army 
Corps of Engineers to restore dunes in southern Flagler Beach and is coordinating with FDOT to 
restore dunes in the northern half of Flagler Beach and with FDOT and FDEP to restore dunes 
from South 28th Street to the Volusia County line.  Continuing the state of local emergency will 
help the County continue these efforts and take any necessary emergency measures to restore 
the dunes and protect life and property. 

FUNDING INFORMATION:  N/A 

DEPARTMENT CONTACT:  Jonathan Lord, Emergency Management Director (386) 313-4240 

RECOMMENDATION:  Request the Board ratify the Proclamations Extending the State of Local 
Emergency for Hurricane Matthew.    

ATTACHMENTS: 
1. Proclamation Extending State of Local Emergency – Hurricane Matthew, 10/06/2020
2. Proclamation Extending State of Local Emergency – Hurricane Matthew, 10/13/2020
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FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7b 

 
SUBJECT:   Ratification of Flagler County Emergency Proclamations Extending the State of Local 
Emergency and Emergency Orders Pertaining to COVID-19. 
 
DATE OF MEETING:  October 19, 2020 
 
OVERVIEW/SUMMARY:  On March 16, 2020, the Chair issued a Proclamation declaring a state 
of local emergency in anticipation of the impact of COVID-19.  By law, the Proclamation may only 
last for seven days but may be renewed in seven-day increments as needed.  Accordingly, as the 
emergency conditions persist, the Chair successively extends the State of Local Emergency by 
Proclamation every seven days and the Board ratifies the extensions at the next regularly 
schedule Commission Meeting.  
 
During a declared state of local emergency, the County Administrator and the Emergency 
Management Director have the authority to issue emergency orders to address the emergency in 
real time.  Under County Code Section 12-34, such actions must be reported to the Commission 
as soon as practical under the circumstances.  To date, the Board has ratified seven orders 
pertaining to the Covid-19 emergency, ranging from the closing of beaches and parks to 
quarantining of visitors from hot spots and also providing for electronic signatures and virtual 
meetings.  CDC Guidelines will continue to be followed within County facilities as the state enters 
Phase 3 of the re-opening.  Today’s agenda item ratifies the most recent seven-day extensions 
of the state of local emergency, as required by law, to allow the County to respond to the 
emergency as it evolves. 
 
FUNDING INFORMATION:  N/A 
 
DEPARTMENT CONTACT:  Jonathan Lord, Emergency Management Director (386) 313-4240 
 
RECOMMENDATION:  Request the Board ratify the Proclamations Extending the State of Local 
Emergency and Emergency Orders for COVID-19.    
 
ATTACHMENTS: 
1. Proclamation Extending State of Local Emergency – COVID-19, 10/12/2020 
2. Proclamation Extending State of Local Emergency – COVID-19, 10/19/2020 
3. Memo of Interim Chief of Staff Regarding Use of County Facilities in Phase 3 of Re-opening 
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10/8/2020 Requested by Health & Human Services Director Joyce Bishop 
10/08/2020 Electronically Approved by Financial Services, E John Brower AG  

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7c 

 
SUBJECT: Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County 
and Early Learning Coalition of Flagler and Volusia, Inc. 
 
DATE OF MEETING:    October 19, 2020 
          
OVERVIEW/SUMMARY:  The Early Learning Coalition is the sole recipient of State and 
Federal School Readiness funding in Flagler County to subsidize child day care services.  They 
help at-risk families pay for quality child care services, allowing them to work and contribute to 
the community.  This is done by contracting with local child care businesses, both licensed and 
licensed exempt centers as well as family child care homes.  The Early Learning Coalition is 
mandated to obtain local match to the School Readiness funds. 
 
The performance based contract with the Early Learning Coalition also provides that they supply 
technical assistance to individuals who are interested in becoming registered or licensed Family 
Child Care providers as a means of assisting in expanding the number of qualified providers. 
    
FUNDING INFORMATION:  This expense is budgeted in the FY 2020-21 approved budget in 
account 001-2700-564.82-17 Early Learning Coalition in the amount of $63,200.00. 
 
DEPARTMENT CONTACT:  Joyce Bishop, Health & Human Services Director  

(386) 586-2324 Ext 3626 
 
RECOMMENDATIONS:  Request the Board approve the FY 2020-21 grant agreement between 
Flagler County and Early Learning Coalition, Inc. in the amount of $63,200.00 to be used as 
local match (6%) for federal and state funds to subsidize child care services for eligible at-risk 
children and children from low income families. 
 
ATTACHMENTS: 
1. FY 2020-21 Early Learning Coalition Grant Agreement 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

Flagler County and the Provider identified below hereby agree to the following provisions and the 
attached Addendum A, incorporated herein: 

1. Provider Name:  Early Learning Coalition of Flagler and Volusia Counties, Inc.

Address:   135 Executive Circle, Suite 100, Daytona Beach, FL 32114

Telephone:  386-323-2400

Designated
Administrator for
this Agreement:  D.J. Lebo, Chief Executive Officer

2. County fiscal year: 2020 - 2021 
Effective date: October 1, 2020  (commencement of services) 

Date Services End: September 30, 2021  (for fiscal year) 
Amount of Grant: $63,200.00 (Sixty-three Thousand Two Hundred Dollars) 

3. Service Description: Assist at risk families with payments for quality child care 
services and provide individuals with technical assistance to 
become registered or licensed child care providers. 
(See attached Addendum A) 

4. Special conditions on services to be provided or special conditions applicable to
Provider’s operation:

I. Provider agrees to do as follows:

A) To accept the funds as appropriated in accordance with the terms of this
Agreement and the standards for the appropriation of said funds as from time
to time may be amended, and further, for funds to be accepted, all cost sharing
or match contributions, if any, must be verifiable from the recipient’s records
and may not be paid by the Federal Government under another award, except
where Federal statute authorizes such cost sharing or matching.

B) To acknowledge familiarity with the Health Insurance Portability and
Accountability Act, and in accordance with 45 CFR §164.504(e), to comply with
the provisions governing the safeguarding, use and disclosure of Protected
Health Information created, received, maintained, or transmitted by the
Provider or its subcontractors incidental to Provider’s performance of this
Agreement;

C) To return to the County within fifteen (15) days on demand therefor all County
funds paid to said Provider under the terms of this Agreement upon the Board
of County Commissioners’ finding that the terms of any agreement executed by
the Provider, or the standards appropriating funds to the Provider, have been
violated by the Provider;

D) To consent to:

1. Such audits of the financial affairs of the Provider by the Office of the
Clerk of the Court as the Board of County Commissioners may require;

2. Produce all documents related to the expenditure of Flagler County
funds as required by the County;

3. Furnish the County with a copy of an audit report and, if issued, a
management letter of its financial affairs for its fiscal year made by a
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certified public accountant. (Such audit report shall be due within 120 
days of the close of the Provider’s fiscal year); 

4. Furnish the County with an annual report of receipts and expenditures 
of County funds in such form as the Clerk of the Court may prescribe. 
(This report shall be due within 120 days of the close of the County 
fiscal year); 

5. Such audits of the client service records pertaining to the Flagler 
County grant held by Provider as the Human Services Program 
Manager, or the County’s designee, may require, including access to 
non-personally identifiable client confidential records necessary to 
such an audit;  

6. Provide the Human Services Program Manager, or the County’s 
designee, with an overview of the Provider’s activities including 
statistics, goals, and clients served with the quarterly invoice, and other 
information as requested by the County; and   

7. Assign appropriate staff to meet with the Human Services Program 
Manager, or the County’s designee, to assess quality of service and 
compliance and develop improvements and/or changes as requested 
by the County; 

E) To provide services described herein to Flagler County residents. Further, the 
Provider may not enter into any subcontracts or sub-grants under the 
provisions of this Agreement without the County’s written approval. The 
provider must furnish the County with a copy of all proposed subcontracts or 
sub-grants prior to receiving written approval; 

F) To make decisions regarding client eligibility without regard to, or consideration 
of, race, age, religion, gender, national origin, marital status, physical or mental 
disability, or other factors which cannot be lawfully or appropriately used as a 
basis for service delivery;  

G) To agree and represent to the County that there will be no double billing to 
other government grant programs for the portion of services paid for by the 
County’s grant, and to acknowledge that the County has relied upon that 
representation; and 

H) To not use the funds received pursuant to this Agreement to support or oppose 
any candidate for public office, nor to support or oppose any issue before the 
voters or any elective body.  Provider covenants not to engage in political 
activities while performing the services described herein. 

 
II. The term of this Agreement shall be a one (1) year period from  

October 1, 2020 to September 30, 2021. 
 
III. For the services described herein, the County agrees to pay the Provider  

The sum of:  $63,200.00 (Sixty-three Thousand Two Hundred Dollars)  

Payable as follows: Quarterly payments of $15,800.00 (Fifteen Thousand Eight 
Hundred Fifty Dollars) 

Payable upon: Submission of an invoice and report of basic statistical 
information relevant to the Provider’s services to the Human 
Services Program Manager, or the County’s designee, by the 
10th of the month following services provided. Failure to submit 
said invoice by the stated due date will result in non-payment of 
the billing cycle missed. Payment under this Agreement shall be 
governed by the Florida’s Local Government Prompt Payment 
Act.  
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IV. Any changes in the scope of services must be approved, in writing, by the Human 

Services Program Manager, or the County’s designee, provided that nothing herein 
shall authorize or allow any expenditure or obligation of funds in excess of the total 
sum of the Agreement. 

 
V. The Provider services shall be provided in conformity with and its facilities shall 

conform to all state and federal laws and regulations regarding civil rights protections 
including, but not limited to, the Americans with Disabilities Act, the Civil Rights Acts 
and other state and federal laws dealing with discrimination. Furthermore, the 
Provider agrees that no person shall, on the basis of race, creed, color, national 
origin, sex, age, handicap, disability, genetics, or marital status, be excluded from 
participating in any activity conducting with or benefiting from this grant Agreement. 
Any complaints filed against the Provider of nondiscrimination laws described above 
shall be copied to the Human Services Program Manager within twenty (20) days of 
receipt by the Provider. Should the provider be deemed in violation of federal or state 
law by a court of competent jurisdiction or an appropriate state or federal 
administrative agency, the Human Services Program Manager may recommend to 
the Board of County Commissioners the termination of this Grant. The Board of 
County Commissioners may terminate this Grant based on the Human Services 
Program Manager’ recommendation. 

 
VI. Provider shall have a Drug Free Workplace Program. 

 
VII. Provider shall, at all times hereafter, indemnify, hold harmless, and defend the 

County, its agents, County Commissioners, management, attorneys, and employees 
from and against any claim, demand, or cause of action of any kind or nature 
including, but not limited to, negligent error, omission, or act of Provider, its agents, 
servants or employees in the performance of services under this grant Agreement. 
Said indemnification shall survive the term of this grant Agreement. 

 
VIII. This Agreement shall be subject to audit and inspection by the County for a period of 

five (5) years from the date of execution hereof. Venue for disputes involving this 
Agreement shall be the Seventh Judicial Circuit in and for Flagler County. 

 
IX. The Contract Administrator for the County for this Agreement is the Human Services 

Program Manager, or the County’s designee. 
 

X. Pursuant to Section 119.0701(2), Florida Statutes, the Provider shall allow public 
access to all documents, papers, letters, or other material subject to the provisions of 
Chapter 119, Florida Statutes, made or received by the Provider in conjunction with 
this Agreement. Specifically, the Provider must:  
 (a) Keep and maintain public records that ordinarily and necessarily would be 

required by the County in order to perform the service, including but not limited 
to: meeting notes, progress reports, correspondence, memos, certifications, and 
invoices; 

 (b) Provide the public with access to public records on the same terms and 
conditions that the County would provide the records and at a cost that does not 
exceed the cost provided in the County’s Public Records Policy or as otherwise 
provided by law; 

 (c) Ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized 
by law; and  

 (d) Meet all requirements for retaining public records and transfer, at no cost, to the 
County all public records in possession of the Provider upon termination of this 
Agreement and destroy any duplicate public records that are exempt or 
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confidential and exempt from public records disclosure requirements. All records 
stored electronically must be provided to the County in a format that is 
compatible with the information technology systems of the County.  

 
IF THE PROVIDER HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (386) 313-4039, 
jmurphy@flaglercounty.org, or 1769 E. MOODY BLVD., 
BLDG. 2, BUNNELL, FL 32110. 

 
XI. In performing the requirements herein, the Provider shall promptly provide the County 

with a copy of any request to inspect or to copy public records in possession of the 
Provider and consult with the County to ensure the request is responded to in 
accordance with the law.  The Provider shall promptly provide the County with a copy 
of the Provider’s response to each such request. Failure to grant such public access 
shall constitute a material default, and the County shall be entitled to terminate this 
Agreement and to pursue any other remedies against the Provider available in equity 
or at law. 

 
5. Approved by the Flagler County Board of County Commissioners on the 19th day of 

October 2020. 
       FLAGLER COUNTY BOARD OF  
       COUNTY COMMISSIONERS   
  
ATTEST:         
       ___________________________  
       David C. Sullivan, Chair 
______________________________ 
Tom Bexley, Clerk of the Circuit  
Court and Comptroller  
       
     
Approved as to form:  
      
         
______________________________     
Al Hadeed, County Attorney  
 
 
 
 
 

[This space intentionally left blank.  Signature page to follow.] 
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EARLY LEARNING COALITION  
 OF FLAGLER AND VOLUSIA 

       COUNTIES, INC. 
                                                     
ATTEST:       

_____________________________ 
       Chief Executive Officer 
 
______________________________ 
 Corporate Secretary                                                         _____________________________ 
                                                                                           Typed/Printed 
 
_____________________________   ______________________ 
Typed/Printed        Date  
 
_____________________ 
Date 
 
 
 
 
 
 
 
 

[This space intentionally left blank.] 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

ADDENDUM A 
PURCHASE-OF-SERVICE STANDARDS 

 
EARLY LEARNING COALITION of FLAGLER and VOLUSIA, INC., previously identified as the 
Provider, will provide to the residents of Flagler County the following performance based services. 
 
 

1. Sixty thousand five hundred forty-six (60,546) days of child care services at licensed child 
care centers, licensed and registered Family Child Care Homes and any other legal care 
arrangement provided for in Provider’s Grant Agreement with the Office of Early Learning of 
the Florida Department of Education, in two hundred thirty-two (232) child care slots for an 
estimated three hundred fifty (350) children (unduplicated count) at risk of abuse and/or 
neglect or whose families are experiencing socio-economic challenges. 

 
2. Technical assistance to individuals who are interested in becoming a registered or licensed 

Family Child Care Home through the Florida Department of Children & Families which will 
assist in expanding the number of qualified family care providers in Flagler County. 

 
3. Childcare resource referral and information. 

 
4. Comply with the current performance standards established by the Office of Early Learning 

and the Early Learning Coalition of Flagler and Volusia Counties, Inc.  
 

5. Provider shall actively seek Flagler County residents to serve on its Board of Directors. 
 

6.        It is strongly recommended that Provider attend Flagler Resource Council meetings. 
 



10/8/2020 Requested by Health & Human Services Director Joyce Bishop 
10/08/2020 Electronically Approved by Financial Services, John Brower AG 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7d 

 
SUBJECT: Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County 
and Flagler Ecumenical Social Services Center Inc., d/b/a Family Life Center. 
  
DATE OF MEETING: October 19, 2020 
         
OVERVIEW/SUMMARY:  This is a performance based services contract with the Family Life 
Center whose mission is to provide safer options and support to all victims/survivors of domestic 
and sexual violence through individual empowerment, advocacy, local hotline, shelter, 
prevention, community education, and social change. The Family Life Center has been 
providing domestic violence services to Flagler County residents for a number of years.   
The following types of services are currently provided in residential shelters: 

• Shelter/Meals/Basic necessities 
• Safety planning 
• Crisis counseling 
• Case management 
• Legal advocacy 
• Information and Referral 
• Domestic and Sexual Violence Education 

 
The Family Life Center also provides the following services to Flagler County adult victims of 
sexual assault through their Sexual Assault Victim Empowerment Program (S.A.V.E.). 

• Local Crisis Hotline 
• Information and  Referrals 
• Advocacy/Accompaniment 
• Crisis Counseling and Outpatient Mental Health Counseling 
• Family and Community Education and Prevention 

 
FUNDING INFORMATION:   $77,500.00 for Domestic Violence services and the Sexual Assault 
Victim Empowerment Program (S.A.V.E.) is budgeted in the FY 2020-21 approved budget in 
account 001-2700-564.82-18 Family Life Center.   
 
DEPARTMENT CONTACT:  Joyce Bishop, Health & Human Services Director  

(386) 586-2324 Extension 3626 
 
RECOMMENDATIONS:  Request the Board approve the FY 2020-21 grant agreement between 
Flagler County and the Family Life Center for the total amount of $77,500.00 to support 
emergency shelter services to victims of domestic violence and their children, ($50,000.00) and 
support services to victims of sexual assault ($27,500.00). 
 
ATTACHMENTS: 
1. FY 2020-21 Family Life Center Grant Agreement 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

Flagler County and the Provider identified below hereby agree to the following provisions and the 
attached Addenda A and B, incorporated herein: 

1. Provider Name:  Flagler Ecumenical Social Services Center, Inc.
d/b/a The Family Life Center

Address:   PO Box 2058, Bunnell, FL 32110

Telephone:  386-437-7747

Designated
Administrator for
this Agreement: Trish Giaccone, Chief Executive Officer 

2. County Fiscal Year: 2020 - 2021 
Effective Date: October 1, 2020 (Commencement of Services) 

Date Services End: September 30, 2021 (for fiscal year) 
Amount of Grant: $77,500.00, as follows: $50,000.00, Domestic Violence 

$27,500.00, Sexual Assault (SAVE) 

3. Service Description: Domestic Violence:  Emergency shelter for victims of domestic 
violence and their dependent children. 
Sexual Assault: Provide services for victims of sexual violence 
and their families 

 (See attached Addenda A & B) 

4. Special Conditions on services to be provided or special conditions applicable to
Provider’s operation:

I. PROVIDER agrees to do as follows:

A) To accept the funds as appropriated in accordance with the terms of this
Agreement and the standards for the appropriation of said funds as from time
to time may be amended;

B) To acknowledge familiarity with the Health Insurance Portability and
Accountability Act, and in accordance with 45 CFR §164.504(e), and to comply
with the provisions governing the safeguarding, use and disclosure of
Protected Health Information created, received, maintained, or transmitted by
the Provider or its subcontractors incidental to Provider’s performance of this
Agreement;

C) To return to the County within fifteen (15) days on demand therefor all County
funds paid to said Provider under the terms of this Agreement upon the Board
of County Commissioner’s finding that the terms of any agreement executed by
the Provider, or the standards appropriating funds to the Provider, have been
violated by the Provider;

D) To consent to:
1. Such audits of the financial affairs of the Provider by the Office of the

Clerk of the Court as the Board of County Commissioners may require;
2. Produce all documents related to the expenditure of Flagler County

funds as required by the County;
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3. Furnish the County with a copy of an audit report and, if issued, a 
management letter of its financial affairs for its fiscal year made by a 
certified public accountant. (Such audit report shall be due within 120 
days of the close of the Provider’s fiscal year); 

4. Furnish the County with an annual report of receipts and expenditures 
of County funds in such form as the Clerk of the Court may prescribe. 
(Such report shall be due within 120 days of the close of the County 
fiscal year); 

5. Such audits of the client service records pertaining to the Flagler 
County grant held by Provider as the Human Services Program 
Manager, or the County’s designee, may require, including access to 
non-personally identifiable client confidential records necessary to 
such an audit;  

6. Provide the Human Services Program Manager with an overview of the 
Provider’s activities including statistics, goals, and clients served with 
the quarterly invoice, and other information as requested by the 
County; and 

7. Assign appropriate staff to meet with the Human Services Program 
Manager, or the County’s designee, to assess quality of service and 
compliance and develop improvements and/or changes as requested 
by the County; 

E) To provide services described herein to Flagler County residents. Further, the 
Provider may not enter into any subcontracts or sub grants under the 
provisions of this Agreement without the County’s written approval. The 
Provider must furnish the County with a copy of all proposed subcontracts or 
sub-grants prior to receiving written approval; 

F) To make decisions regarding client eligibility without regard to, or consideration 
of, race, age, religion, gender, national origin, marital status, physical or mental 
disability, or other factors which cannot be lawfully or appropriately used as a 
basis for service delivery; 

G) To agree and represent to the County that there will be no double billing to 
other government grant programs for the portion of services paid for by the 
County’s grant, and to acknowledge that the County has relied upon that 
representation; and 
 

H) To not use the funds received pursuant to this Agreement to support or oppose 
any candidate for public office, nor to support or oppose any issue before the 
voters or any elective body.  Provider covenants not to engage in political 
activities while performing the services described herein. 

 
II. The term of this Agreement shall be:  October 1, 2020 to September 30, 2021 
 
III. The County agrees to pay the Provider:  

 
The sum of: 

Domestic Violence: $50,000.00 (Fifty Thousand Dollars) for Domestic 
Violence services, payable in monthly payments as 
follows:   
1 payment of $4,262.00 (Four Thousand Two Hundred 
and Sixty-two Dollars), and  
11 payments of $4,158 (Four Thousand One Hundred 
and Fifty-eight Dollars), and 
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Sexual Assault: $27,500.00 (Twenty-seven Thousand Five Hundred 
Dollars) for Sexual Assault services, payable in monthly 
payments as follows: 
1 payment of $2,288 (Two Thousand Two Hundred 
Eighty-eight Dollars),and 
11 payments of $2,292 (Two Thousand Two Hundred 
Ninety-two Dollars). 

 
       Payable upon: 

Submission of an invoice and report of basic statistical information relevant to the 
Provider’s services to the Human Services Program Manager, or the County’s 
designee, by the 10th of the month following services provided.  Failure to submit 
said invoice by the stated due date will result in non-payment of the billing cycle 
missed. Payment under this agreement shall be governed by the Florida’s Local 
Government Prompt Payment Act. 

 
IV. Any changes in the scope of services must be approved, in writing, by the Human 

Services Program Manager, or the County’s designee, provided that nothing herein 
shall authorize or allow any expenditure or obligation of funds in excess of the total 
sum of the Agreement. 

 
V. The Provider services shall be provided in conformity with, and its facilities shall 

conform to, all state and federal laws and regulations regarding civil rights protections 
including, but not limited to, the Americans with Disabilities Act, the Civil Rights Acts 
and other state and federal laws dealing with discrimination. Furthermore, the 
Provider agrees that no person shall, on the basis of race, creed, color, national 
origin, sex, age, handicap, disability, genetics or marital status, be excluded from 
participating in any activity conducting with or benefiting from this grant agreement. 
Any complaints filed against the Provider of nondiscrimination laws described above 
shall be copied to the Human Services Program Manager within twenty (20) days of 
receipt by the Provider. Should the provider be deemed in violation of federal or state 
law by a court of competent jurisdiction or an appropriate state or federal 
administrative agency, the Human Services Program Manager may recommend to 
the Board of County Commissioners the termination of this grant. The Board of 
County Commissioners may terminate this grant based on the Human Services 
Program Manager’ recommendation. 

 
VI. Provider shall have a Drug Free Workplace Program. 

 
VII. Provider shall, at all times hereafter, indemnify, hold harmless, and defend the 

County, its agents, County Commissioners, management, attorneys, and employees 
from and against any claim, demand, or cause of action of any kind or nature 
including, but not limited to, negligent error, omission, or act of vendor, its agents, 
servants or employees in the performance of services under this grant Agreement. 
Said indemnification shall survive the term of this grant Agreement. 

 
VIII. This Agreement shall be subject to audit and inspection by the County for a period of 

five (5) years from the date of execution hereof. Venue for disputes involving this 
Agreement shall be the Seventh Judicial Circuit in and for Flagler County. 

 
IX. The Contract Administrator for the County for this Agreement is the Human Services 

Program Manager, or the County’s designee. 
 

X. Pursuant to Section 119.0701(2), Florida Statutes, the Provider shall allow public 
access to all documents, papers, letters, or other material subject to the provisions of 
Chapter 119, Florida Statutes, made or received by the Provider in conjunction with 
this agreement. Specifically, the Provider  must:  
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 (a) Keep and maintain public records that ordinarily and necessarily would be 
required by the County in order to perform the service, including but not limited 
to: meeting notes, progress reports, correspondence, memos, certifications, 
and invoices;  

 (b) Provide the public with access to public records on the same terms and 
conditions that the County would provide the records and at a cost that does not 
exceed the cost provided in the County’s Public Records Policy, or as otherwise 
provided by law;  

 
(c)  Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as authorized 
by law; and  

 
(d) Meet all requirements for retaining public records and transfer, at no cost, to the 

County all public records in possession of the Provider upon termination of this 
agreement and destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. All records 
stored electronically must be provided to the County in a format that is 
compatible with the information technology systems of the County.  

 

IF THE PROVIDER HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (386) 313-4039, 
jmurphy@flaglercounty.org, or 1769 E. MOODY BLVD., 
BLDG. 2, BUNNELL, FL 32110. 

 
 

XI. In performing the requirements herein, the Provider shall promptly provide the County 
with a copy of any request to inspect or to copy public records in possession of the 
Provider and consult with the County to ensure the request is responded to in 
accordance with the law.  The Provider shall promptly provide the County with a copy 
of the Provider’s response to each such request. Failure to grant such public access 
shall constitute a material default and the County shall be entitled to terminate this 
Agreement and to pursue any other remedies against the Provider available in equity 
or at law. 

 
5. Approved by the Flagler County Board of County Commissioners on the 19th day of 

October, 2020. 
 
FLAGLER COUNTY BOARD OF COUNTY 
COMMISSIONERS   

ATTEST:    
       ________________________________  
       David C. Sullivan, Chair 

_____________________________      
Tom Bexley, Clerk of the Circuit  
Court and Comptroller      
             
Approved as to form:   
     
_____________________________    
Al Hadeed, County Attorney 
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       FLAGLER ECUMENICAL SOCIAL 
       SERVICES CENTER, INC. 
                
  ATTEST:        
       ________________________________ 
       Chief Executive Officer  
_____________________________ 
Corporate Secretary                                                                                                                 
       
_____________________________   ______________________________ 
Typed/Printed      Typed/Printed 
 
________________________    _________________________ 
Date       Date 
 
 
 
 
 
 
 

[This space intentionally left blank.] 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

ADDENDUM A 
PURCHASE-OF-SERVICE STANDARDS 

 
DOMESTIC VIOLENCE 

 
 
FLAGLER ECUMENICAL SOCIAL SERVICES CENTER, INC., d/b/a THE FAMILY LIFE CENTER, 
previously identified as the Provider, will comply with the following standards and provide to the residents 
of Flagler County the following performance based services (Based on a proposed per unit cost of 
$2,560.66/unit = client): 
 
 

1. Emergency shelter services for thirty-two (32) unduplicated residents of Flagler County who 
are victims of domestic violence. Services in shelter will include individual and group 
counseling. 

 
2. Provider will maintain current, accurate and complete records of services provided to clients 

in accordance with the Certification Standards of the Department of Children & Families, as 
monitored by the Florida Coalition Against Domestic Violence. 

 
3. Provider will ensure that staff and volunteers, and its Board of Directors, are provided training 

sessions in accordance with standards outlined by the Department of Children & Families, 
and monitored by the Florida Coalition Against Domestic Violence. 

 
4. Provider shall maintain signed job descriptions for all staff and volunteers on file. 

 
5. Provider shall comply with all current performance standards of the Department of Children & 

Families, as monitored by the Florida Coalition Against Domestic Violence. 
 

6. It is strongly recommended that Provider attend Flagler Resource Council meetings. 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

ADDENDUM B 
PURCHASE-OF-SERVICE STANDARDS 

 
SEXUAL ASSAULT VICTIM EMPOWERMENT PROGRAM 

(SAVE) 
 

FLAGLER ECUMENICAL SOCIAL SERVICES CENTER, INC., d/b/a THE FAMILY LIFE CENTER, 
previously identified as the Provider, will comply with the following standards and provide to the residents 
of Flagler County the following performance based services: 
 

1. Provider shall provide outpatient mental health services by sub-contracting with a Licensed 
Mental Health Counselor or Registered Mental Health Intern to provide an initial individual 
assessment, one hour individual counseling sessions and group therapy sessions in Flagler 
County. 
 

2. Provider shall provide regularly facilitated meetings for victims and/or secondary victims of 
sexual violence with a supportive and educational focus. 
  

3. Provider shall provide a total of 15 community awareness presentations with the following 
groups and other Flagler County groups as may be appropriate:  

 Flagler County Schools  
 SMA-Project Warm 
 Flagler County Health Department  
 Break the Cycle, Inc.  
 Flagler County Sheriff’s Office  
 Sally’s Safe Haven 
 Flagler County Family Assistance Center 

 
4. Provider shall assist in facilitation of the Flagler Sexual Assault Task Force. 

 
5. Provider shall provide a 24 hour, 7 day per week hotline operated by the Family Life Center 

to provide immediate crisis intervention services to all primary and secondary victims of 
sexual violence within Flagler County.  
 

6. Provider shall provide an information and referral service, 24 hour per day, in-person or by 
phone, in response to requests or presenting need related to sexual 

             violence.    
                   
7. Provider shall provide in-person personal support and assistance in responding to   

emergency medical forensic services and law enforcement interview on a 24 hour basis, 
ensuring the victims’ interests are represented and rights upheld as well as accessing related 
services. 
 

8. It is strongly recommended that Provider attend Flagler Resource Council meetings and 
participate in Access Flagler First. 

 
 

   
 
 
 



10/08/2020 Requested by Health & Human Services Director Joyce Bishop 
10/08/2020 Electronically Approved by Financial Services, John Brower AG 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7e 

 
SUBJECT: Consideration of a Fiscal Year 2020-21 Grant Agreement between Flagler County 
and Flagler County Free Clinic. 
 
DATE OF MEETING:     October 19, 2020  
          
OVERVIEW/SUMMARY:  The performance based contract with the Flagler County Free Clinic 
provides for primary care, dental, and Voluntary Medical Specialty Network (VMSN) care for 
eligible low-income Flagler County residents that do not have access to health care.  To be 
eligible for care, patients must be uninsured and have an income less than 200% of the Federal 
Poverty level.  
 
The FY 2020-21 contract requires that at least 1,500 unduplicated Flagler County eligible 
residents receive primary care services and 125 unduplicated eligible residents receive dental 
care.  The Volunteer Medical Specialty Services Network (VMSN) services have been set at a 
minimum requirement of 100 unduplicated eligible residents. 
 
The Human Services Division will continue to collaborate with the clinic regarding referrals for 
services not provided by the clinic. 
    
FUNDING INFORMATION: This expense is budgeted in the FY 2020-21 approved budget in 
account 001-2700-564.82-60 Flagler County Free Clinic in the amount of $60,000.00. 
 
DEPARTMENT CONTACT:   Joyce Bishop, Health & Human Services Director 

 (386) 586-2324 Extension 3626 
 

RECOMMENDATIONS:  Request the Board approve the FY 2020-21 Grant Agreement 
between Flagler County and the Flagler County Free Clinic, Inc., in the amount of $60,000.00 to 
provide primary care, dental care, and Volunteer Medical Specialty Network services to eligible 
Flagler County residents. 
 
ATTACHMENTS: 
1. FY 2020-21 Flagler County Free Clinic, Inc. Grant Agreement 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

Flagler County and the Provider identified below hereby agree to the following provisions and the 
attached Addendum A, incorporated herein: 

1. Provider Name:  Flagler County Free Clinic, Inc.

Address: P.O. Box 863, Bunnell, FL 32110 

Telephone:  386-437-3091

Designated  
Administrator for 
this Agreement: Teri Belletto, Executive Director 

2. County Fiscal Year: 2020 - 2021 
Effective Date: October 1, 2020 (commencement of services) 
Date Services End: September 30, 2021  (for fiscal year) 
Amount of Grant: $60,000.00 

3. Service description:  Provide Primary Care, Dental, and Volunteer Medical Specialty
Network Services to eligible Flagler County residents.  (See Addendum A)

4. Special conditions on services to be provided or special conditions applicable to
Provider’s operation:

I. PROVIDER agrees to do as follows:

A) To accept the funds as appropriated in accordance with the terms of this
Agreement and the standards for the appropriation of said funds as from time
to time may be amended;

B) To acknowledge familiarity with the Health Insurance Portability and
Accountability Act, and in accordance with 45 CFR §164.504(e), to comply with
the provisions governing the safeguarding, use and disclosure of Protected
Health Information created, received, maintained, or transmitted by the
Provider or its subcontractors incidental to Provider’s performance of this
Agreement;

C) To return to the County within fifteen (15) days on demand therefor all County
funds paid to said Provider under the terms of this Agreement upon the Board
of County Commissioners’ finding that the terms of any agreement executed by
the Provider, or the standards appropriating funds to the Provider, have been
violated by the Provider;

D) To consent to:
1. Such audits of the financial affairs of the Provider by the Office of the

Clerk of the Court as the Board of County Commissioners may require;
2. Produce all documents related to the expenditure of Flagler County

funds as required by the County;
3. Furnish the County with a copy of an audit report and, if issued, a

management letter of its financial affairs for its fiscal year made by a
certified public accountant. (Such audit report shall be due within 120
days of the close of the Provider’s fiscal year);

4. Furnish the County with an annual report of receipts and expenditures
of County funds in such form as the Clerk of the Court may prescribe.
(Such report shall be due within 120 days of the close of the County
fiscal year);

Attachment 1
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5. Such audits of the client service records pertaining to the Flagler 
County grant held by Provider as the Human Services Program 
Manager, or the County’s designee, may require, including access to 
non-personally identifiable client confidential records necessary for 
such an audit;  

6. Provide the Human Services Program Manager with an overview of the 
Provider’s activities including statistics, goals, and clients served with 
the quarterly invoice, and other information as requested by the 
County; and   

7. Assign appropriate staff to meet with the Human Services Program 
Manager, or the County’s designee, to assess quality of service and 
compliance and develop improvements and/or changes as requested 
by the County; 

E) To provide services herein to Flagler County residents. Further, the Provider 
may not enter into any subcontracts or sub-grants under the provisions of this 
Agreement without the County’s written approval. The Provider must furnish 
the County with a copy of all proposed subcontracts or sub-grants prior to 
receiving written approval; 

F) To make decisions regarding client eligibility without regard to, or consideration 
of, race, age, religion, gender, national origin, marital status, physical or mental 
disability, or other factors which cannot be lawfully or appropriately used as a 
basis for service delivery;   

G) To agree and represent to the County that there will be no double billing to 
other government grant programs for the portion of services paid for by the 
County’s grant, and to acknowledge that the County has relied upon that 
representation; and 
 

H) To not use the funds received pursuant to this Agreement to support or oppose 
any candidate for public office, nor to support or oppose any issue before the 
voters or any elective body.  Provider covenants not to engage in political 
activities while performing the services described herein. 

 
II. The term of this Agreement shall be a one (1) year period from  

October 1, 2020 to September 30, 2021. 
 
III. For the Provider’s services, the County agrees to pay the Provider  

 
The sum of:   $60,000.00 (Sixty Thousand Dollars). 

      Payable as follows:  Quarterly  payments of $15,000.00 
(Fifteen Thousand Dollars), 

Payable upon: Submission of an invoice and report of basic statistical 
information relevant to the Provider’s services to the Human 
Services Program Manager, or the County’s designee, by the 
10th of the month following services provided.  Failure to submit 
said invoice by the stated due date will result in non-payment of 
the billing cycle missed. Payment under this agreement shall be 
governed by the Florida Prompt Payment Act. 

 
IV. Any changes in the scope of services must be approved, in writing, by the Human 

Services Program Manager, or the County’s designee, provided that nothing herein 
shall authorize or allow any expenditure or obligation of funds in excess of the total 
sum of the Agreement. 
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V. The Provider services shall be provided in conformity with, and its facilities shall 
conform to, all state and federal laws and regulations regarding civil rights protections 
including, but not limited to, the Americans with Disabilities Act, the Civil Rights Acts 
and other state and federal laws dealing with discrimination. Furthermore, the 
Provider agrees that no person shall, on the basis of race, creed, color, national 
origin, sex, age, handicap, disability, genetics, or marital status, be excluded from 
participating in any activity conducting with or benefiting from this grant Agreement. 
Any complaints filed against the Provider of nondiscrimination laws described above 
shall be copied to the Human Services Program Manager within twenty (20) days of 
receipt by the Provider. Should the provider be deemed in violation of federal or state 
law by a court of competent jurisdiction or an appropriate state or federal 
administrative agency, the Human Services Program Manager may recommend to 
the Board of County Commissioners the termination of this grant. The Board of 
County Commissioners may terminate this grant based on the Human Services 
Program Manager’ recommendation. 

 
VI. Provider shall have a Drug Free Workplace Program. 

 
VII. Provider shall, at all times hereafter, indemnify, hold harmless, and defend the 

County, its agents, County Commissioners, management, attorneys, and employees 
from and against any claim, demand, or cause of action of any kind or nature 
including, but not limited to, negligent error, omission, or act of Provider, its agents, 
servants or employees in the performance of services under this grant Agreement. 
Said indemnification shall survive the term of this grant Agreement. 

 
VIII. This Agreement shall be subject to audit and inspection by the County for a period of 

five (5) years from the date of execution hereof. Venue for disputes involving this 
agreement shall be in the Seventh Judicial Circuit in and for Flagler County. 

 
IX. The Contract Administrator for the County for this Agreement is the Human Services 

Program Manager, or the County’s designee. 
 

X. Pursuant to Section 119.0701(2), Florida Statutes, the Provider shall allow public 
access to all documents, papers, letters, or other material subject to the provisions of 
Chapter 119, Florida Statutes, made or received by the Provider in conjunction with 
this Agreement. Specifically, the Provider must:  
A) Keep and maintain public records that ordinarily and necessarily would be 

required by the County in order to perform the service, including but not limited 
to: meeting notes, progress reports, correspondence, memos, certifications, and 
invoices;  

B) Provide the public with access to public records on the same terms and 
conditions that the County would provide the records and at a cost that does not 
exceed the cost provided in the County’s Public Records Policy, or as otherwise 
provided by law;  

C) Ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized 
by law; and  

D) Meet all requirements for retaining public records and transfer, at no cost, to the 
County all public records in possession of the Provider upon termination of this 
Agreement and destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. All records 
stored electronically must be provided to the County in a format that is 
compatible with the information technology systems of the County.  

 
IF THE PROVIDER HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
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THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (386) 313-4039, 
jmurphy@flaglercounty.org, or 1769 E. MOODY BLVD., 
BLDG. 2, BUNNELL, FL 32110. 

 
 

XI. In performing the requirements herein, the Provider shall promptly provide the County 
with a copy of any request to inspect or to copy public records in possession of the 
Provider and consult with the County to ensure the request is responded to in 
accordance with the law.  The Provider shall promptly provide the County with a copy 
of the Provider’s response to each such request. Failure to grant such public access 
shall constitute a material default and the County shall be entitled to terminate this 
Agreement and to pursue any other remedies against the Provider available in equity 
or at law. 

 

5. Approved by the Flagler County Board of County Commissioners on the  
19th day of October 2020. 

 
       FLAGLER COUNTY BOARD OF  
        COUNTY COMMISSIONERS   
  

         
ATTEST:      ________________________________ 
       David C. Sullivan, Chair                                                     
      
____________________________________ 
Tom Bexley, Clerk of the Circuit  
Court and Comptroller       
             
   

Approved as to form:       
 
            
____________________________________     
Al Hadeed, County Attorney          
               
 
 
 
 
 
 
 
 
 

[This space intentionally left blank.  Signature page to follow.] 
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       FLAGLER COUNTY FREE CLINIC, INC. 
 
 
       ________________________________ 
                                                                                           Signature     
 
       _______________________________          
ATTEST:      Typed/Printed 
        
       ________________________________ 
________________________________   (Title) 
Signature 
       ____________________________ 
________________________________   Date 
Typed/Printed 
 
________________________________ 
(Title)  
 
_____________________________ 
Date 
 
 
 
 
 
 
 
 

[This space intentionally left blank.] 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

ADDENDUM A 
PURCHASE-OF-SERVICE STANDARDS 

 
FLAGLER COUNTY FREE CLINIC, INC., previously identified as the Provider, will provide to the 
residents of Flagler County the following performance based services annually: 
 
 

1. Primary Care services to at least 1,500 unduplicated eligible residents. 
 

2. Dental Care to at least 125 unduplicated eligible residents. 
 

3. Volunteer Medical Specialty Network services to at least 100 unduplicated eligible residents. 
 

4. It is strongly recommended that Provider attend Flagler Resource Council meetings. 
 



10/08/2020 Requested by Health & Human Services Director Joyce Bishop 
10/08/2020 Electronically Approved by Financial Services, John Brower AG 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7f 

 
SUBJECT: Consideration of a Fiscal Year 2020-21 Grant between Flagler County and SMA 
Healthcare.  
 
DATE OF MEETING:   October 19, 2020  
        
OVERVIEW/SUMMARY:  Mental health, alcohol, and drug abuse treatment services are 
funded primarily through the State of Florida Department of Children & Families to private, non-
profit agencies in each county. Counties are mandated by Florida Statues, Chapters 394 
(mental health), 396 (alcohol), and 397 (drug abuse) to provide up to 25% local match for the 
state funds.  
 
The FY 2020-21 performance based grant agreement with SMA Healthcare to provide 
substance abuse and mental health treatment services (services are outlined in Addendum A, 
Purchase of Service Standards of the Agreement) partially supports the provision of the 
following services to Flagler County residents: 
 

• Residential substance abuse treatment  
• Emergency screening 
• Crisis stabilization 
• Medical outpatient 
• Case Management  
• Substance Abuse Detoxification 
• Flagler Residential Substance Abuse Treatment 
• Adolescent outpatient 
• Adult outpatient 

 
FUNDING INFORMATION: This expense is budgeted in the FY 2020-21 approved budget in 
account 001-2700-564-82.10 SMA (Behavioral) in the amount of $173,300.00.  
 
DEPARTMENT CONTACT:   Joyce Bishop, Health & Human Services Director 

(386) 586-2324 
 
RECOMMENDATIONS:  Request the Board approve the FY 2020-21 Grant Agreement 
between Flagler County and SMA Healthcare in the amount of $173,300.00 to support 
substance abuse and mental health treatment services. 
 
ATTACHMENTS: 
1. FY 2020-21 SMA Healthcare Grant Agreement 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

Flagler County and the Provider identified below hereby agree to the following provisions and the 
attached Addendum A incorporated herein: 

1. Provider Name: SMA Healthcare, Inc. 

Address: 150 Magnolia Avenue, Daytona Beach, FL 32114 

Telephone: 386-236-3200

Name and Title
of Designated
Administrator for
this Agreement: Ivan Cosimi, CEO 

2. County Fiscal Year: 2020 - 2021 
Effective date: October 1, 2020 (Commencement of Services) 

Date services end: September 30, 2021  (For Fiscal Year) 
Amount of grant: $173,300.00 (One Hundred Seventy-three Thousand 

Three Hundred Dollars) 

3. Service Description: Mental health and substance abuse treatment services 
(See attached Addendum A) 

4. Special conditions on services to be provided or special conditions applicable to
Provider’s operation:

I. Provider agrees to do as follows:

A) To accept the funds as appropriated in accordance with the terms of this
Agreement and the standards for the appropriation of said funds as from time
to time may be amended;

B) To acknowledge familiarity with the Health Insurance Portability and
Accountability Act, and in accordance with 45 CFR §164.504(e), to comply with
the provisions governing the safeguarding, use and disclosure of Protected
Health Information created, received, maintained, or transmitted by the
Provider or its subcontractors incidental to Provider’s performance of this
Agreement;

C) To return to the County within fifteen (15) days on demand therefor all County
funds paid to said Provider under the terms of this Agreement upon the Board
of County Commissioner’s finding that the terms of any agreement executed by
the Provider, or the standards appropriating funds to the Provider, have been
violated by the Provider;

D) To consent to:

1. Such audits of the financial affairs of the Provider by the Office of the
Clerk of the Court as the Board of County Commissioners may require;

2. Produce all documents related to the expenditure of Flagler County
funds as required by the County;

3. Furnish the County with a copy of an audit report and, if issued, a
management letter of its financial affairs for its fiscal year made by a
certified public accountant. (Such audit report shall be due within 120
days of the close of the Provider’s fiscal year);

Attachment 1
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4. Furnish the County with an annual report of receipts and expenditures 
of County funds in such form as the Clerk of the Court may prescribe. 
(This report shall be due within 120 days of the close of the County 
fiscal year); 

5. Such audits of the client service records pertaining to the Flagler 
County grant held by Provider as the Human Services Program 
Manager, or the County’s designee, may require, including access to 
non-personally identifiable client confidential records necessary to 
such an audit; 

6. Provide the Human Services Program Manager, or County’s designee, 
with an overview of the Provider’s activities including statistics, goals, 
and clients served with the quarterly invoice, and other information as 
requested by the County; and   

7. Assign appropriate staff to meet with the Human Services Program 
Manager, or the County’s designee, to assess quality of service and 
compliance and develop improvements and/or changes as requested 
by the County; 

E) To provide services herein to Flagler County residents. Further, the Provider 
may not enter into any subcontracts or sub-grants under the provisions of this 
Agreement without the County’s written approval. The provider must furnish the 
County with a copy of all proposed subcontracts or sub grants prior to receiving 
written approval; 

F) To make decisions regarding client eligibility without regard to, or consideration 
of, race, age, religion, gender, national origin, marital status, physical or mental 
disability, or other factors which cannot be lawfully or appropriately used as a 
basis for service delivery; 

G) To agree and represent to the County that there will be no double billing to 
other government grant programs for the portion of services paid for by the 
County’s grant, and to acknowledge that the County has relied upon that 
representation; and 
 

H) To not use the funds received pursuant to this Agreement to support or oppose 
any candidate for public office, nor to support or oppose any issue before the 
voters or any elective body.  Provider covenants not to engage in political 
activities while performing the services described herein. 

 
II. The term of this Agreement shall be a one (1) year period from  

October 1, 2020 to September 30, 2021. 
 
III. For the services described herein, the County agrees to pay the Provider:  

 
The sum of: $173,300.00 (One Hundred Seventy-three Thousand Three 

Hundred Dollars),  

      Payable as follows:  Quarterly payments of $43,325.00 

Payable upon: Submission of an invoice and report of basic statistical 
information relevant to the Provider’s services to the Human 
Services Program Manager, or the County’s designee, by the 
10th of the month following services provided.  Failure to submit 
said invoice by the stated due date will result in non-payment of 
the billing cycle missed. Payment under this Agreement shall be 
governed by the Florida Prompt Payment Act. 

 
IV. Any changes in the scope of services must be approved, in writing, by the Human 

Services Program Manager, or the County’s designee, provided that nothing herein 
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shall authorize or allow any expenditure or obligation of funds in excess of the total 
sum of the Agreement. 

 
V. The Provider services shall be provided in conformity with, and its facilities shall 

conform to, all state and federal laws and regulations regarding civil rights protections 
including, but not limited to, the Americans with Disabilities Act, the Civil Rights Acts 
and other state and federal laws dealing with discrimination. Furthermore, the 
Provider agrees that no person shall, on the basis of race, creed, color, national 
origin, sex, age, handicap, disability, genetics, or marital status, be excluded from 
participating in any activity conducted under or benefiting from this grant Agreement. 
Any complaints filed against the Provider of nondiscrimination laws described above 
shall be copied to the Human Services Program Manager within twenty (20) days of 
receipt by the Provider. Should the provider be deemed in violation of federal or state 
law by a court of competent jurisdiction or an appropriate state or federal 
administrative agency, the Human Services Program Manager may recommend to 
the Board of County Commissioners the termination of this grant. The Board of 
County Commissioners may terminate this grant based on the Human Services 
Program Manager’ recommendation. 

 
VI. Provider shall have a Drug Free Workplace Program. 

 
VII. Provider shall, at all times hereafter, indemnify, hold harmless, and defend the 

County, its agents, County Commissioners, management, attorneys, and employees 
from and against any claim, demand, or cause of action of any kind or nature 
including, but not limited to, negligent error, omission, or act of Provider, its agents, 
servants or employees in the performance of services under this grant Agreement. 
Said indemnification shall survive the term of this grant Agreement. 

 
VIII. This Agreement shall be subject to audit and inspection by the County for a period of 

five (5) years from the date of execution hereof. Venue for disputes involving this 
Agreement shall be the Seventh Judicial Circuit in and for Flagler County. 

 
IX. The Contract Administrator for the County for this Agreement is the Human Services 

Program Manager, or the County’s designee. 
 

X. Pursuant to Section 119.0701(2), Florida Statutes, the Provider shall allow public 
access to all documents, papers, letters, or other material subject to the provisions of 
Chapter 119, Florida Statutes, made or received by the Provider in conjunction with 
this Agreement. Specifically, the Provider  must:  
 (a) Keep and maintain public records that ordinarily and necessarily would be 
required by the County in order to perform the service, including but not limited to: 
meeting notes, progress reports, correspondence, memos, certifications, and 
invoices;  
 (b) Provide the public with access to public records on the same terms and 
conditions that the County would provide the records and at a cost that does not 
exceed the cost provided in the County’s Public Records Policy, or as otherwise 
provided by law; 
 (c) Ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed except as authorized by 
law; and  
 (d) Meet all requirements for retaining public records and transfer at no cost to the 
County all public records in possession of the Provider upon termination of this 
Agreement and destroy any duplicate public records that are exempt or confidential 
and exempt from public records disclosure requirements. All records stored 
electronically must be provided to the County in a format that is compatible with the 
information technology systems of the County.  
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IF THE PROVIDER HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC 
RECORDS RELATING TO THIS AGREEMENT, CONTACT 
THE CUSTODIAN OF PUBLIC RECORDS AT (386) 313-4039, 
jmurphy@flaglercounty.org, or 1769 E. MOODY BLVD., 
BLDG. 2, BUNNELL, FL 32110. 

 
XI. In performing the requirements herein, the Provider shall promptly provide the County 

with a copy of any request to inspect or to copy public records in possession of the 
Provider and consult with the County to ensure the request is responded to in 
accordance with the law.  The Provider shall promptly provide the County with a copy 
of the Provider’s response to each such request. Failure to grant such public access 
shall constitute a material default and the County shall be entitled to terminate this 
Agreement and to pursue any other remedies against the Provider available in equity 
or at law. 

 
5. Approved by the Flagler County Board of County Commissioners on the 19th day of 

October 2020.  
 
       FLAGLER COUNTY BOARD OF  
                   COUNTY COMMISSIONERS 
 
             
ATTEST:      ________________________________ 
       David C. Sullivan, Chair                                                                                
        
_____________________________      
Tom Bexley, Clerk of the Circuit 
Court and Comptroller       
 
     
Approved as to form:       
 
 
____________________________     
Al Hadeed, County Attorney          
  
 
 
 
 
 
 
 

[This space intentionally left blank.  Signature page to follow.] 
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       SMA HEALTHCARE, INC. 
      
                                                                      
ATTEST:      ________________________________ 
       President/Chief Operation Officer 
 
_______________________________ 
Signature Corporate Secretary  
       ________________________________ 
                                                                                           Typed/Printed 
_______________________________ 
Typed/Printed       
       ________________________ 
         Date  
_____________________ 
Date 
 
 
 
 
 
 
 
 
 
 
 

[This space intentionally left blank.] 
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FLAGLER COUNTY SOCIAL SERVICES 
GRANT AGREEMENT 

ADDENDUM A 
PURCHASE-OF-SERVICE STANDARDS 

 
SMA HEALTHCARE, previously identified as the Provider, will provide to the residents of Flagler County 
the performance based services listed below. 
 
County grant funds are used to match Department of Children & Families, Substance Abuse & Mental 
Health grant.  
 

1. At least 82 hours of medical, mental health outpatient services, provided by a licensed 
Medical Doctor or Advanced Registered Nurse Practitioner.  

 
2. At least 160 hours of case management services to mental health clients, provided by a cross 

disciplinary team of therapists, case managers, and peer counselors.  
 

3. At least 70 bed days of mental health crisis stabilization.  
 

4. At least 62 hours of mental health screening services.  
 

5. At least 22 bed days of residential substance treatment services.  
 

6. At least 219.9 bed days of substance abuse detoxification services. 
 

7. At least 306 hours of adult, substance abuse outpatient treatment services. 
 

8. At least 285 hours of adolescent, substance abuse outpatient treatment services. 
 

9. Provider shall comply with all current performance standards as established by the State of 
Florida. 

 
10. Provider shall make every effort to recruit Flagler County residents to its Board of Directors. 

 
11. Provider shall interact with other human service agencies funded by the County, as well as 

attend Flagler Resource Council meetings and any other interagency meetings concerning 
the delivery of services to Flagler County residents. 

 
12. It is strongly recommended that Provider attend Flagler Resource Council meetings. 

 



10/07/2020 Requested by Planning Director, Adam Mengel 
10/08/2020 Electronically Approved by Financial Services Director, John Brower, LS 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT AGENDA ITEM # 7g 

 
SUBJECT: Consideration of an Extension of the Impact Fee Study Contract with Tindale-Oliver. 
 
DATE OF MEETING:  October 19, 2020        
 
OVERVIEW/SUMMARY:  Staff is seeking approval of a First Amendment and Contract Extension 
with Tindale-Oliver to extend the timeframe for completion of the impact fee study.  The original 
contract was approved on October 7, 2019 and is set to expire on October 20, 2020.  Work on 
the study remains ongoing; approval of this request would extend the contract to June 30, 2021.  
All other contract terms and conditions remain as originally approved.    
 
FUNDING INFORMATION:   No additional funding is required with the contract extension. The 
total contract amount of $149,910 remains as originally approved in account #130-1450-541.31-
10. 
 
DEPARTMENT CONTACT: Growth Management, Adam Mengel (386) 313-4065 
       Chief Information Officer, Jarrod Shupe (386) 313-4281 
       Purchasing Manager, Holly Durrance (386) 313-4063 
 
RECOMMENDATION:  Request the Board approve the First Amendment and Contract Extension 
with Tindale-Oliver to extend the impact fee study contract to June 30, 2021. 
 
ATTACHMENT: 
1. First Amendment and Contract Extension 
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FIRST AMENDMENT AND CONTRACT EXTENSION 
FOR 

CONSULTING SERVICES FOR IMPACT FEE UPDATE STUDY 
RFP-19-044P 

This First Amendment and Contract Extension, entered into this 19th day of October, 2020, by 
and between the Flagler County Board of County Commissioners, a political subdivision of the 
State of Florida, whose address is 1769 East Moody Blvd., Bldg 2, Bunnell, FL 32110, hereinafter 
called the COUNTY, and Tindale-Oliver, whose address is 1000 N. Ashley Drive Suite 400 Tampa, 
FL 33602, hereinafter called the CONTRACTOR. 

WITNESSETH:   That the COUNTY agrees with the CONTRACTOR, as follows: 

1. The terms and conditions of the original Contract as approved by the Board of County
Commissioners at its regular meeting held on October 7, 2019 remain in full force and effect,
except as amended by this First Amendment and Contract Extension.

2. This First Amendment and Contract Extension extends the original Contract through
June 30, 2021.

3. The COUNTY and the CONTRACTOR mutually consent and agree to this First
Amendment and Contract Extension.

REMAINDER OF PAGE INTENTIONALLY BLANK 
SIGNATURE PAGE TO FOLLOW 
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 In WITNESS WHEREOF, the undersigned have executed this First Amendment and Contract 
Extension on the day and year set forth below.  

  
 

ATTEST:       FLAGLER COUNTY BOARD OF 
               COUNTY COMMISSIONERS 
                                      
 
____________________________    ____________________________ 
TOM BEXLEY       DAVID C. SULLIVAN 
Clerk of the Circuit Court and Comptroller   Chair         
  
   
               ____________________________ 
         (Date Signed) 
         
 
         APPROVED–AS-TO-FORM 
 
         ____________________________ 
               AL HADEED 
         County Attorney 
 
 
 
 
 
 
 

REMAINDER OF PAGE INTENTIONALLY BLANK 
SIGNATURE PAGE TO FOLLOW





10/07/2020 Requested by Purchasing Manager, Holly Durrance 
10/09/2020 Electronically Approved by Financial Services Director, John Brower LM 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7h 

 
SUBJECT:  Request for Proposals (RFP) 20-059P, Adult Drug Treatment Services to Chance 
to Change DBA Break the Cycle. 
  
DATE OF MEETING: September 21, 2020    
 
OVERVIEW/SUMMARY: An Invitation to Bid (ITB) was advertised in the Flagler News Tribune 
as well as publicly broadcast on www.myvendorlink.com.  RFP 20-059P requested bids from 
qualified firms to provide essential drug treatment services for the Flagler County Adult Drug 
Treatment Division (Drug Court).  On September 9, 2020, the County received two (2) responses 
as detailed on the attached Tabulation Sheet.  A Selection Committee meeting was held on 
October 8, 2020 to score and rank the proposals. Staff recommends awarding to Chance 2 
Change DBA Break the Cycle who submitted a fully responsive and responsible bid.   
 
FUNDING INFORMATION:  Flagler County Adult Drug Court 197-4805-719-xxxx.  Funding was 
provided in the FY20-21 adopted budget. 
 
DEPARTMENT CONTACT#: Purchasing, Holly Durrance (386) 313-4063 
      
RECOMMENDATIONS:  Request the Board approve Request for Proposals, 20-059P Adult Drug 
Treatment Services award to Chance to Change DBA Break the Cycle for a period of two (2) 
years with the option of two (2) additional one (1) year renewals, if mutually agreed on by both 
parties prior to contact expiration, and authorize the Chair to execute the contract as approved to 
form by the County Attorney and approved by the County Administrator.  
 
ATTACHMENTS 
1. Bid Tabulation 
2. Selection Committee Ranking 
3. Contract 
 

http://www.myvendorlink.com/


Firms

BREAK THE CYCLE

PALM COAST RECOVERY CENTER

Opened and Tabulated By:  Holly Durrance, Purchasing Manager

160 CYPRESS POINT PKWY, STE 201B, PALM COAST, FL 32164

Address

20-059B - Adult Drug Treatment Services
Wednesday September 9, 2020 at 2:00pm

ALL PROPOSALS ACCEPTED BY FLAGLER COUNTY ARE SUBJECT TO THE COUNTY'S TERMS AND CONDITIONS. 
ANY AND ALL ADDITIONAL TERMS AND CONDITIONS SUBMITTED BY THE PROPOSERS ARE REJECTED AND SHALL 

HAVE NO FORCE AND EFFECT. RESPONSES FROM THE PROPOSERS LISTED HEREIN ARE THE ONLY PROPOSALS 
RECEIVED TIMELY AS OF THE OPENING DATE AND TIME.  ALL OTHER PROPOSALS SUBMITTED IN RESPONSE TO 

THIS SOLICITATION, IF ANY, ARE HEREBY REJECTED AS LATE.

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS
RFP TABULATION

4721 E MOODY BLVD, FLAGLER BEACH, FL 32110

Holly 
Durrance

Digitally signed by Holly 
Durrance 
Date: 2020.10.07 12:08:32 
-04'00'
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Score Rank

Firms Brian Britton LaFrieda Gallon Shirly Olson

Break the Cycle 1 1 1 3 1

Palm Coast Recovery Center 2 2 2 6 2

1

2

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS
Selection Committee Ranking

Palm Coast Recovery Center

Break The Cycle

Committee Members

Request for Proposals

Meeting Time, Date, and Location
Thursday,  October 8, 2020 at 11:00am via ZOOM

20-059P - Adult Drug Treatment Services

Final Ranking

Holly 
Durrance

Digitally signed by 
Holly Durrance 
Date: 2020.10.08 
14:39:33 -04'00'
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Flagler County Adult Drug Treatment Services Contract, 20-059P Page 1 of 3 

CONTRACT 
FOR 

ADULT DRUG TREATMENT SERVICES 
REQUEST FOR PROPOSALS 20-059P 

This Contract, entered into this            day of October 2020, by and between the Flagler County 
Board of County Commissioners, a political subdivision of the State of Florida, whose address is 
1769 East Moody Blvd., Building 2, Bunnell, FL 32110, hereinafter called the COUNTY, and Chance 
2 Change, Inc., DBA Break the Cycle, whose address is 4721 E. Moody Blvd. #107 Bunnell, FL 
32110  hereinafter called the VENDOR. 

WITNESSETH:   That the COUNTY agrees with the VENDOR, as follows: 

1. The Contract shall consist of the following, all of which are hereby made a part hereof:

a. 20-059P Solicitation Documents

b. 20-059P Solicitation Submission, including Insurance Certificate(s)

2. The VENDOR agrees to furnish all labor, equipment, material and the skill necessary for
the complete work as set forth in the component parts of the Contract described herein and to
the satisfaction of the COUNTY or its duly authorized representative.

3. The VENDOR agrees to commence the work to be done under this Contract, beginning on
or before October 19, 2020 for a period of two (2) years, with the option to renew for two (2)
additional one (1) year periods if mutually agreed to in writing by both parties, at least thirty (30)
days prior to the expiration of the then-existing term.

4. The COUNTY agrees to pay the VENDOR for the services rendered, in accordance with the
pricing structure set forth in the Solicitation Submission.

[THIS SPACE INTENTIONALLY LEFT BLANK.  SIGNATURE PAGES TO FOLLOW.] 
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Flagler County Drug Screening Services Contract, 20-065B  Page 2 of 3 

                                                     
In WITNESS WHEREOF, the undersigned have executed this Agreement on the day and year 
set forth below.  

  
 

ATTEST:       FLAGLER COUNTY BOARD OF 
               COUNTY COMMISSIONERS 
                                      
 
____________________________    ____________________________ 
TOM BEXLEY           DAVID C. SULLIVAN, CHAIR 
Clerk of the Circuit Court and Comptroller   
               ____________________________ 
         (Date Signed) 
 
         
         APPROVED–AS-TO-FORM 
 
         _____________________________ 
         AL HADEED, COUNTY ATTORNEY 
 
      
  As authorized for execution by the Board of 

Flagler County Board of County 
Commissioners at its October 19, 2020 
regular meeting. 

 
 
 
 
 

[SIGNATURE PAGE TO FOLLOW.] 
 
 
 

 
 
 
 
 
 
 
 
 



Flagler County Drug Screening Services Contract, 20-065B  Page 3 of 3 

    
   CHANCE 2 CHANGE, INC.  
   DBA BREAK THE CYCLE 
     
 
        
          ____________________________ 
                (Signature) 
ATTEST: 
         ____________________________ 
        (Typed or Printed Name) 
___________________________ 
(Signature)       ____________________________  
           (Title) 
____________________________ 
(Printed)      ____________________________ 

(Date Signed) 
____________________________ 
(Title)  
 
 
 



10/08/2020 Electronically Submitted by Health and Human Services Director, Joyce Bishop 
10/08/2020 Electronically Approved by Financial Services Director, John Brower AG 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7i 

 
SUBJECT:   Allocation of Coronavirus Relief Fund (CRF) Monies from Florida Housing Finance 
Corporation as part of the State Housing Initiatives Partnership (SHIP) Program First 
Amendment to Agreement Number 051-2020 in the Amount of $204,182.00. 
 
DATE OF MEETING:  October 19, 2020 
 
OVERVIEW/SUMMARY:  Staff is seeking approval to allocate and expend funds received via 
wire transfer October 6, 2020, pursuant to the First Amendment to Agreement Number 051-
2020. 
 
These additional funds increase the amount of aid to assist Flagler County residents with rent, 
mortgage, utility bills and security/utility deposits.  There are specific requirements for this 
funding.  This is an income based agreement therefore, all households assisted must be at or 
below 120% of the area median income.    
 
The term of performance of this Agreement is March 1, 2020 – December 30, 2020. All funds 
must be expended by December 30, 2020.  
 
This brings the total funding for Flagler County to $644,947.00, of which $505,639.00 must be 
used for residents in the City of Palm Coast and $139,308.00 for residents residing outside of 
the City of Palm Coast. There is an allowance of up to 10% of the allocation expended to carry 
out the activities of the Agreement. 
 
This funding is being executed via a Sub-Grantee Agreement with Flagler Cares Inc., a local 
Not-For-Profit agency that possesses the experience, ability and capacity to conduct and 
perform the services required to fully execute these funds within the timeframe allotted.  
Applications are available at www.flaglercares.org. Questions can be submitted to Flagler Cares 
Community Health Associate via email to help@flaglercares.org or via voicemail at  
386-569-3314. 
 
 
FUNDING INFORMATION:   This funding was not included in the approved FY20-21 Budget.  
Funds will be recognized and appropriated through the attached Unanticipated Revenue 
Resolution.  There are no matching funds required for this funding. 
 
DEPARTMENT CONTACT:  Joyce Bishop, Health & Human Services Director  

    586-2324 Ext 3626 
 
RECOMMENDATION: Request the Board approve allocation of the CRF Sub-Recipient 
Agreement additional funding in the amount of $204,182.00. 
 
ATTACHMENTS: 
1. Unanticipated Revenue Resolution 
2. Coronavirus Relief Fund First Amendment to 051-2020 

http://www.flaglercares.org/
mailto:help@flaglercares.org


RESOLUTION NO. 2020 - ___ 

A RESOLUTION OF THE BOARD OF COUNTY 
COMMISSIONERS OF FLAGLER COUNTY TO AMEND 
THE SHIP FUND 143 FOR THE FISCAL YEAR 2020-21 TO 
RECOGNIZE AND APPROPRIATE UNANTICIPATED 
REVENUE. 

WHEREAS, the Flagler County Board of County Commissioners will receive 
funding of $644,947.00 through the Florida Housing Finance Corporation via the CARES 
Act (Coronavirus Relief Funds), and 

WHEREAS, Chapter 129, Florida Statutes, authorizes the Board of County 
Commissioners to amend, by resolution, its budget to provide for the receipt and 
expenditure of unanticipated funds.   

NOW, THEREFORE, BE IT RESOLVED by the Flagler County Board of County 
Commissioners, in meeting assembled on the 19th day of October 20120, that the SHIP 
Fund 143 be amended, as follows: 

STATE HOUSING INT PARTNER (SHIP) FUND 143 

FUNDING SOURCES: 
143-0000-331.51-05   SHIP Coronavirus Relief Fund $644,947 

EXPENDITURES: 
143-8307-559.34-10 SHIP Other Contracted Services $644,947 

BOARD OF COUNTY COMMISSIONERS 
FLAGLER COUNTY, FLORIDA. 

BY:__________________________________ 
      David C. Sullivan, Chair 

ATTEST: 

APPROVED AS TO FORM: 
____________________________ 
Tom Bexley, Clerk of the Circuit  
Court and Comptroller      __________________________ 

Al Hadeed, County Attorney 
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FIRST AMENDMENT 
TO AGREEMENT NUMBER 051-2020 

THIS FIRST AMENDMENT ("Amendment") to AGREEMENT NUMBER 051-
2020 is entered into and effective as of October I, 2020, ("Effective Date") by and between 
FLORIDA HOUSING FINANCE CORPORATION, a public corporation and a public 
body corporate and politic ("Florida Housing"), and FLAGLER COUNTY BOARD OF 
COUNTY COMMISSIONERS ("Subrecipient"). 

RECITALS 

A. Florida Housing and Subrecipient entered into Contract Number 051-2020, dated 
August 13, 2020, ("Contract") wherein Subrecipient agreed to participate in the 
Coronavirus Relief Fund Program. As used herein, "Agreement" shall include within 
its meaning any modification or amendment to the Agreement. 

B. The term of the Contract began on August 13, 2020 and ends March 31, 2021. 

C. Section C.2. of the Agreement provides for a potential second disbursement of funds 
on or before October I, 2020 for Subrecipients who meet the requirements of this 
Agreement and are satisfactorily performing. 

AGREEMENT 

NOW THEREFORE, in consideration of the terms and conditions contained in the 
Contract and this Amendment, and other good and valuable consideration, the receipt and 
sufficiency of which is hereby acknowledged, the parties agree as follows: 

A. Effective Date; Recitals. Upon its execution by both parties, this Amendment shall 
be effective as of October I, 2020. The above recitals are true and correct and form a part 
of this Amendment. 

B. Amendments. The Agreement is hereby amended to: 

1. Add a definition for Technical Bulletin as a new Section B.11. 

11. "Technical Bulletin" or "TB" means any technical assistance document that 
Florida Housing issues to explain updated processes, provisions or monitoring 
requirements as Florida Housing receives updates, clarification and additional 
guidance with respect to the CRF funds. 

2. Delete Section C.1. in its entirety and replace with the following: 

I. Amount of Funds Available to Subrecipient: The total funds made available 
to Subrecipient under this Agreement is up to $644,947.00. The al1ocation 

First Amendment 
Agreement #051-2020 
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calculation attributes $505,639.00 to the City of Palm Coast and $139,308.00 to 
Flagler County. 

3. Delete Section C.2. in its entirety and replace with the following: 

2. Disbursement of Funds to Eligible Subrecipients: The available funds will 
be disbursed to Subrecipient for activities described in Item C.4., below. The 
Subrecipient received an initial allocation of $440,765.00 upon execution of the 
Agreement. Upon execution of the First Amendment, an additional $204,182.00 
shall be provided to the Subrecipient. Any additional funds will be disbursed in an 
amount to be determined by Florida Housing. If Florida Housing determines that 
the Subrecipient has failed to make satisfactory progress in meeting the 
requirements of this Agreement or has otherwise failed to satisfactorily perform 
under the terms of this Agreement, subsequent funds may be withheld by Florida 
Housing pending resolution of the issues giving rise to the lack of progress or 
failure to perform satisfactory to Florida Housing which may include a written plan 
to address the issues prepared by the Subrecipient and submitted to Florida Housing 
for approval. 

4. Add a new section C. I 0., to address Technical Bulletins: 

10. TBs will be used to clarify, discuss, interpret, and provide guidance for 
contract administration issues related to this Agreement. TBs will be both e-mailed 
and posted at https://www.floridahousing.org/programs/special-programs/ship--
state-housing-initiati ves-partnershi p-program/ship-techn ical-bulletins, and 
Subrecipient is encouraged to regularly check for TBs. 

C. General Terms and Conditions. 

I. This Amendment shall be construed and enforced according to the laws of 
the State of Florida and venue for any actions arising hereunder shall lie in Leon 
County, Florida. 

2. This Amendment shall be binding upon and inure to the benefit of the 
parties hereto, and their respective heirs, successors and assigns. 

3. This Amendment may be executed in counterpart originals, no one of which 
needs to contain the signatures of all parties hereto, but all of which together shall 
constitute one and the same instrument. 

4. All rights, powers and remedies provided herein may be exercised only to 
the extent that the exercise thereof does not violate any applicable law and are intended 
to be limited to the extent necessary so that they will not render this Amendment 
invalid, illegal, or unenforceable under any applicable law. If any tenn of this 
Amendment shall be held to be invalid, illegal or unenforceable, the validity of the 
other tenns of this Amendment shall in no way be affected thereby. 

first Amendment 
Agreement #051-2020 
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5. Except as specifically modified by this Amendment, the Contract shall 
remain in full force and effect, and all of the terms and provisions thereof are hereby 
ratified and confirmed. 

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK 
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Hugh R. Brown/General Counsel

10-1-20

IN WITNESS WHEREOF, the Parties have executed this FIRST AMENDMENT to 
Agreement Number 051-2020, by a duly authorized representative, effective on October 1, 
2020. 

OARD OF COUNTY COMMISSIONERS 

Nam Jerry Cameron, County Administrator 

Date: 9/29/20 
---------------

596000605 
FEIN: ______________ _ 

FLORIDA HOUSING FINANCE CORPORATION 

By: ?:?7 ~-~ 
Nameffitle: -------------
Date: ______________ _ 

First Amendment 
Agreement #051-2020 
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10/08/2020 Requested by Emergency Management Director, Jonathan Lord 
10/08/2020 Electronically Approved by Financial Services Director, John Brower BE 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7j 

 
SUBJECT:   Housing and Urban Development Programs Certifying Officer. 
 
DATE OF MEETING: October 19, 2020 
 
OVERVIEW/SUMMARY:  Staff is seeking approval of the attached resolution designating the 
County Administrator, or his designee, as the Certifying Officer under Section 104(g) of the 
Housing and Community Development Act of 1974, as amended (42 U.S.C. 5304(g)) (HUD Act). 
 
The United States Department of Housing and Urban Development (HUD) provides a variety of 
assistance grants to support local communities, including the Community Development Block 
Grant – Disaster Recovery program (CDBG-DR) that provides funds to communities recovering 
from presidentially declared disasters. 
 
In order to receive funding under certain HUD programs, to include the CDBG-DR program, the 
County must identify an individual to certify compliance with a variety of requirements of the HUD 
Act.  
 
In August 2019, Flagler County BOCC approved Resolution 2019-43 granting authority to the 
County Administrator to apply for, receive, and expend CDBG-DR funds. In April 2020, Flagler 
County accepted a grant award under the CDBG-DR Program. Subsequently, the State of Florida 
Department of Economic Opportunity, serving as the statewide grant program administrator, 
identified additional, more specific certifications required by federal law.  The resolution being 
considered today covers those additional certifications.   
 
FUNDING INFORMATION:  Not Applicable 
 
DEPARTMENT CONTACT: Jonathan Lord, Emergency Management (386) 313-4240 
 
RECOMMENDATION: Request the Board approve the resolution designating the County 
Administrator, or his designee, as the HUD programs required Certifying Officer. 
 
ATTACHMENTS: 
1. Resolution 
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RESOLUTION NO. 2020 - _______ 

A RESOLUTION OF THE BOARD OF COUNTY 
COMMISSIONERS OF FLAGLER COUNTY, FLORIDA 
AUTHORIZING THE ADMINISTRATOR, OR HIS/HER 
DESIGNEE, TO SERVE AS THE CERTIFYING OFFICER 
FOR U.S. DEPARTMENT OF HOUSING AND URBAN 
DEVELOPMENT PROGRAMS. 

WHEREAS, the U.S. Department of Housing and Urban Development (HUD) offers 
a variety of grant assistance programs, such as the Community Development Block 
Grant – Disaster Recovery program (CDBG-DR); and  

WHEREAS, Section 104(g) of the Housing and Community Development Act of 
1974, as amended (42 U.S.C. 5304 (g) (HUD Act), requires that a jurisdiction, receiving 
assistance from HUD under Title I of the HUD Act, identify a Certifying Officer to 
execute documents attesting to compliance with a variety of related actions and 
requirements; and 

WHEREAS, the Board of County Commissioners of Flagler previously authorized 
the Administrator, through Resolution 2019-43 to execute documents related to HUD’s 
CDBG-DR programs; and  

WHEREAS, the State of Florida, as the statewide HUD programs administrator, 
requires a distinct delegation of authority for the HUD Act Certifying Officer.  

NOW, THEREFORE, be it resolved by the Board of County Commissioners of 
Flagler County, Florida that: 

1. The County Administrator, or his/her designee, is authorized as follows:

• To act as the Certifying Officer on behalf of the County and execute the
certification required by Section 104(g) of the HUD Act;

• To specify, when appropriate, that the County has fully carried out its
responsibilities for environmental review, decision making and action
under Section 104(g)(1) of the HUD Act;

• To consent to assume the status of a responsible Federal Official under
the National Environmental Policy Act of 1969 and other provisions of
law specified in the regulations of HUD in 24 CFR Part 58; and

• To consent on behalf of the County and himself/herself to accept the
jurisdiction of the federal courts for the purpose of enforcement of his/her
responsibilities as a responsible Federal Official.

Attachment 1
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 2. This Resolution shall become effective upon adoption. 
 
 

ADOPTED AND APPROVED, this 19th day of October 2020, by the Board of County 
Commissioners of Flagler County, Florida. 

 
 
ATTEST:  FLAGLER COUNTY BOARD 

OF COUNTY COMMISSIONERS 
 
 
             
Tom Bexley, Clerk of the Circuit   David C. Sullivan, Chair 
Court & Comptroller 
 
 
APPROVED AS TO FORM: 
 
 
_______________________________ 
Al Hadeed, County Attorney 
 



10/12/2020 Requested by Human Resources Director, Pam Wu 
10/12/20 Financial Services Director, E John Brower BE 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7k 

 
SUBJECT: Consideration of Updates to Flagler County’s Personnel Policies and Procedures 
Manual Section 7.08 Position Control. 
 
DATE OF MEETING:  October 19, 2020  

OVERVIEW/SUMMARY:  Staff is seeking approval to update its Personnel Policies and 
Procedures to allow the County Administrator to assign more than one FTE (full-time equivalent) 
to a position when necessary for training purposes.  This change will allow outgoing employees 
to train incoming employees with an aim of minimizing disruptions caused by staff turnover and 
strengthening the continuity of operations. 

 
The amended Section 7.08 Position Control would be revised to include the text in 
double underline below: 
 
All positions in the County are established and maintained through a personnel 
budget each fiscal year in accordance with established budget and accounting 
procedures.  The establishment of new or additional positions will be accomplished 
only upon approval of the Board of County Commissioners.  The County 
Administrator may create temporary or part-time positions. 
 
The County Administrator shall have the authority to assign more than one FTE 
(full-time equivalent) to a position for training purposes.  The overlap shall be for a 
period of time not to exceed three months. 

 
FUNDING INFORMATION:  Funding will be identified for each instance. Ideally, funding will come 
from lapse salaries and benefits within the department, or from savings realized within the 
department’s operating budget, or as a last resort funding from Reserves will be appropriated with 
Board approval.  
 
DEPARTMENT CONTACT:  Pamela Wu, Human Resources Director (386) 313-4033  

RECOMMENDATIONS:  Request the Board approve the replacement of Personnel Policy and 
Procedure Manual Section 7.08, Position Control. 

ATTACHMENTS: None 
 



10/08/2020 Requested by General Services, Heidi Petito  
10/12/2020 Electronically Approved by Financial Services Director, John Brower BE 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT / AGENDA ITEM # 7l 

SUBJECT: Consideration of Approval of an Amended Florida Department of 
Transportation (FDOT) System Safety Program Plan (SSPP) for Flagler County Public 
Transportation. 

DATE OF MEETING: October 19, 2020 

OVERVIEW/SUMMARY:  Per Florida Administrative Code, Rule 14-90.004, each bus 
transit system shall develop and adopt an SSSP that complies with or exceeds the 
established safety standards set forth in this rule chapter – Bus Transit System 
Operational Standards.  The FDOT conducted their triennial review of the System 
Safety Program (SSPP) for Flagler County Public Transportation and have determined 
that the document was in need of minor revision.  In order to ensure compliance with 
the regulations and the requirements of the review and to continue to receive funding 
through the 5310 and 5311 grant programs, Flagler County has been advised to adopt 
the amended System Safety Program Plan for Flagler County Public Transportation. 
This amended version simply updates an earlier plan that went into effect on January 
12, 2015.  This plan covers all vehicles and employees of Flagler County Public 
Transportation. 

FUNDING INFORMATION:  There is no cost to the county to adopt this plan; however 
adoption of this plan will ensure continued compliance with future FTA/FDOT grant 
programs.  

DEPARTMENT CONTACT: General Services, Heidi Petito, 313-4185 

RECOMMENDATIONS:  Request the Board approve the implementation of the 
amended FDOT System Safety Program Plan (SSPP) for Flagler County Public 
Transportation. 

ATTACHMENTS: 
1. System Safety Program Plan (SSPP) – Flagler County Public Transportation
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Flagler County Public Transportation Division 
System Safety Program Plan (SSPP) 

Prepared by the Flagler County Public Transportation Division 
1769 East Moody Blvd., Building 5 

Bunnell, FL 32110 
(386) 313-4100 / (386) 313-4183 (fax)

www.flaglercounty.org
Updated – October 19, 2020 
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SSPP Document Activity Log 

Date Activity 
(Review/Update/Addendum/ 

Adoption/Distribution) 

Concerned Person 
(Signature) 

Remarks 
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1.0 Management Safety Commitment and Policy 
Statement 

14-90.004 (1) Each bus transit system shall develop and adopt an SSPP that complies with or exceeds the
established safety standards set forth in this rule chapter.

Flagler County Public Transportation Division is committed to providing a safe, secure, clean, reliable 
and efficient transportation services to the patrons.  This policy statement serves to express 
management’s commitment and involvement in providing and maintaining a safe and secure transit 
system. 

Section 341.041, Florida Statutes (F.S.); Section 334.044(2), F.S.; and Section 341.061(2) (a), 
F.S., requires the establishment of minimum equipment and operational safety standards for all
governmentally owned bus transit systems; privately owned or operated bus transit systems operating
in this state which are financed wholly or partly by state funds; all bus transit systems created pursuant
to Chapter 427, F.S.; and all privately owned or operated bus transit systems under contract with any of
the aforementioned systems. Safety standards for bus transit systems are provided by Rule Chapter 14-
90, Florida Administrative Code (F.A.C.), hereinafter referred to as Rule 14-90.  Bus transit systems are
required to develop, adopt, and comply with a System Safety Program Plan (SSPP), which meets or
exceeds the established safety standards set forth in Rule 14-90.

In the interest of safety and security, and in order to comply with the statutory requirements, 
Flagler County Public Transportation Division has updated this System Safety Program Plan 
(SSPP) that complies with established safety standards set forth in Rule 14-90.  The SSPP is intended to 
document all policies, functions, responsibilities, etc. of Flagler County Public Transportation Division, 
which are necessary to achieve a high degree of system safety, and applies to all areas of the 
transportation system, including procurement, administration, operations, maintenance, etc. 

Flagler County Public Transportation management is responsible for maintaining a coordinated SSPP in 
order to identify and prevent unsafe acts and conditions that present a potential danger or threat to 
public safety.  Management has the responsibility for maintaining and implementing the SSPP and 
complying with the policies, procedures, and standards included in this document. 

Flagler County Transportation Division, its employees, and contract service operators are charged with 
the responsibility of adhering to this SSPP.  Any violation of safety and security practices is subject to 
appropriate administrative action.  Management is ultimately responsible for enforcing the SSPP and 
maintaining a safe and secure system. 

Signature 
Joel Cox 
Public Transportation Manager 
Date: 10/19/2020 
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2.0 System Safety Goals and SSPP 

According to 14-90.002(19), “System Safety Program Plan” or “SSPP” means a document developed and 
adopted by the bus transit system detailing its policies, objectives, responsibilities, and procedures 
against injuries or damage. 14-90.004(1) (a) specifies the safety elements and requirements that must be 
addressed by the SSPP. 

Flagler County Public Transportation Division has established the following goals for the system safety 
program: 

• Achieve a high standard of system safety in all areas of the transportation system.

• Develop and implement a comprehensive, systematic, and coordinated program to identify,
assess, and control all safety hazards.

• Develop and maintain a high level of safety awareness among all employees through pre-
employment screening and systematic training and testing programs.

• Establish safety standards for contract service operators and ensure compliance.

• Ensure that system safety is integrated with daily operations through operational standards and
procedures, vehicle maintenance, inspections, record keeping, audits, quality assurance and
quality control.

• Ensure that all vehicles and equipment operated by the agency meet established safety
standards.

• Maintain a formal process for event investigation, emergency preparedness and response, and
handling security threats.

• Ensure a drug free workplace.

• Comply with all regulatory requirements.
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The purpose of this SSPP document is to: 

• Establish and document system safety policies and procedures in compliance with Florida
Administrative Code (FAC) Rule 14-90.

• Establish a coordinated and documented process to implement the SSPP during the operations
of the system in order to achieve system safety goals.

• Identify and delegate safety functions and responsibilities to units and personnel within the
organization and contract service operators.

• Facilitate internal and external safety audits to identify, track, and resolve safety program
deficiencies.

In accordance with Rule 14-90 (included in Appendix A), the SSPP addresses the following safety 
elements and requirements: 

• Safety policies and responsibilities.

• Vehicle and equipment standards and procurement criteria.

• Operational standards and procedures.

• Bus driver and employee selection.

• Driving requirements.

• Bus driver and employee training.

• Vehicle maintenance.

• Investigations of events.

• Hazard identification and resolution.

• Equipment for transporting wheelchairs.

• Safety data acquisition and analysis.

• Wireless communication plan and procedure.

• Safety standards for private contract bus transit system(s) that provide(s) continuous or
recurring transportation services for compensation as a result of a contractual agreement with
Flagler County Public Transportation.
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2.1 SSPP Control and Update Procedures 

According to 14-90.010, each bus transit system shall annually submit a safety and security 
certification to the Department.  One of the requirements that the certification shall attest is that 
the SSPP has been reviewed to ensure that the document is up to date. 

Flagler County Public Transportation Division will review the SSPP annually, update the document as 
necessary, and implement the changes within a timeframe that will allow the agency to timely submit 
the annual self-certification of compliance to the Florida Department of Transportation (FDOT). 

The annual review of the SSPP will be conducted as part of an internal audit beginning 
October 1 of each calendar year and ending prior to the end of the same calendar year.   
Necessary updates outside the annual update window will be handled as SSPP addendums, which will be 
incorporated in the body of the SSPP during the subsequent annual update. 

All proposed changes will be documented by management as proposed SSPP addendums and 
distributed to all affected parties including employees and the contract service operators.  All parties 
must comment within two weeks of the issuance of the proposed changes unless otherwise specified. 

Following the approval of any modifications to the SSPP by the Public Transportation Manager, 
management staff will distribute the SSPP addendum to all affected parties, with a cover memo 
highlighting the changes.  All parties receiving the updates are required to sign for its receipt and 
acknowledge their responsibility in implementing the changes. 

Management will document and retain the proof of SSPP receipt by all employees during initial hire and 
subsequent updates.  Flagler County Management will update and the SSPP annually following the 
internal audit and a copy of the updated SSPP will be distributed to all employees and contract service 
providers.  A copy of the adopted SSPP will also be forwarded to the FDOT District Office. Document 
reviews of the SSPP by Flagler County Public Transportation Division and any subsequent updates, 
addendums, adoption, and distribution activities will be documented in the SSPP Document Activity Log 
included in this document. 
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3.0 Security Program Plan (SPP) 

14-90.004(2) each bus transit system shall develop and adopt an SPP that meets or exceeds the security 
requirements set forth in this rule chapter.  The SPP shall be adopted separately from the SSPP. 

 
In accordance with Rule 14-90, Flagler County Public Transportation Division has adopted, and 
implemented a Security Program Plan (SPP), which covers the hazard and security portion of the system 
safety program. The SPP contains information about prevention, mitigation, preparedness, response, 
recovery, and associated organizational responsibilities. 
 
The SPP is applicable to all modes of service.  The purpose of the SPP is to specify: 
 

• Actions required of employees on a daily, weekly, monthly, and annual basis to prevent or 
reduce the likelihood of security and emergency events from occurring, and to mitigate the 
effects of those events that do occur. 

 
• Measures needed to prepare for incidents occurring within the transportation system and in the 

surrounding community. 
 

• Agency procedures that should be established to respond to security hazards and emergencies 
that affect the system and its customers. 

 
• Formal processes to recover from routine security events or major emergencies. 

 
• Roles, responsibilities, and interagency coordination required to respond to a disaster or 

security event. 
 
The SPP addresses the following hazard and security elements and requirements: 
 

• Security policies, goals, and objectives. 
 

• Organization, roles, and responsibilities. 
 

• Emergency management processes and procedures for mitigation, preparedness, response, and 
recovery. 

 
• Procedures for investigation of events described under subsection 14-90.004(5), F.A.C. 

 
• Procedures for the establishment of interfaces with emergency response organizations. 

 
• Procedures for interagency coordination with local law enforcement jurisdictions. 

 
• Employee security and threat awareness training programs. 

 
• Security data acquisition and analysis. 
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• Emergency preparedness drills and exercises.

• Requirements for private contract transit providers that engage in continuous or recurring
transportation services for compensation because of a contractual agreement with the bus
transit system.

• Procedures for SPP maintenance and distribution.

The SPP has been adopted separately from the SSPP. 

Bus transit systems are prohibited by Section 119.071(3) (2), Florida Statutes, from publicly disclosing 
the SPP, as applicable under any circumstance. 

The SPP is maintained in a secure location by the management and access to the document is restricted 
to select agency personnel and appropriate FDOT personnel exercising oversight in this area.  On-site 
access to the SPP is granted to regulatory authorities (FDOT, FTA, etc.) on as-needed basis.  Select 
portions of the SPP may be shared with employees depending on their job responsibilities. 



10  

 

4.0 System Description 

Services provided and history: 
 
Flagler County is located in North Central Florida and is bordered by three counties, including 
Volusia, St Johns, and Putnam Counties.  According to the 2010 Census, the County is composed 
of 571 square miles, with 485 square miles of land area and 85 square miles of water area. 
 
Flagler County Public Transportation provides on demand public transportation throughout 
Flagler County.  We also provide services outside of Flagler County for medical purposes to 
Orange, Volusia, Alachua and Duval Counties.  Other areas are approved when services are not 
available in the county. 
 
System Profile (As of 7/1/2020): 
Total Number of drivers: 31 
Full-time: 26   Part Time:   5 
Number of operational buses: 32 
Number of operational cars:    1 
Number of operational vans:    2 
Number of vans with wheelchair ramp:  1 
Buses that are wheelchair accessible: 32 
 
Vehicle    Passenger  Wheelchair 
Bus (4)        12             3 
Bus (1)        12             4 
Bus (12)        8             4 
Bus (13)       16             3 
Bus (2)        20             2 
Van (2)           6             1 
 
Dispatch Location: 1769 E. Moody Blvd., Building 5, Bunnell, FL 32110  
Maintenance Locations: 1769 E. Moody Blvd., Building 8, Bunnell, FL 
Flagler County Transportation Coordinator (CTC): Yes _X____ No_____ 
Flagler County Name: Flagler County Board of County Commissioners 
Contracted passenger service operations:  Flagler County operates paratransit.  
Flagler County provides maintenance of all the vehicles. 
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5.0 Organization Structure and System Safety 
Responsibilities 

According to 14-90.004, the SSPP must address safety system responsibilities as one of the 
safety elements. 

Management has the overall responsibility for the safe and secure operations of Flagler County 
Public Transportation system and for the contracted service operators.  Each employee is 
required to carry out specific system safety responsibilities, depending on his/her position, in 
compliance with the SSPP.  The organization information provided below describes each 
position and the reporting structure; the table in the following page shows system safety 
responsibilities of each position. 

5.1 Flagler County Public Transportation Organization Chart 

Note: The chart above only shows Flagler County departments/staff involved with transportation. 

County 
Commissioners

County 
Administrator

General Services 
Director

Transportation 
Manager

Dispatch 
Coordinator

Dispatcher Dispatcher

Operators

Safety & 
Training 

Coordinator
Fleet Manager

Mechanics
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5.2 Flagler County Public Transportation System Safety Responsibilities 
by Position 

SYSTEM SAFETY TASK FREQUENCY RESPONSIBILITY BY POSITION 

Oversee and ensure compliance with SSPP and 
SPP. 

Daily 
General Services 

Director/Transportation Manager 

Random Inspections of Department for safety 
compliance (pre-trip inspections, driver files). 

Quarterly/As 
Needed 

Transportation Manager 

SSPP and SPP review, maintenance, and 
distribution. 

Annual/As 
Needed 

General Services 
Director/Transportation Manager 

Safety Meetings. Quarterly Safety & Training Coordinator 

Inter-agency coordination (FDOT, law 
enforcement, emergency response 

organizations, etc.). 
As Needed 

General Services 
Director/Transportation Manager 

Facility inspections. Monthly Manager/Coordinator 

Employee safety training and testing and record 
keeping. 

Quarterly Manager/Coordinator 

Drug free workplace (policy maintenance, 
employee training and testing, etc.). Quarterly 

General Services 
Director/Transportation Manager 

Driver license validity check and record 
maintenance.  Quarterly Manager/Coordinator 

Administrative/Human Resource safety actions. As needed Coordinator 

Safety and security data acquisition and analysis. On an ongoing 
basis 

Manager/Coordinator 

Medical examination of drivers and record 
keeping. 

Quarterly Manager/Coordinator 
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SYSTEM SAFETY TASK FREQUENCY RESPONSIBILITY BY POSITION 

Vehicle and equipment procurement As needed Manager/Coordinator 

Pre-trip inspections and record keeping. Daily Manager/Coordinator 

Annual safety inspection and record 
keeping. 

Annually Manager/Coordinator 

Event investigation and record keeping. As needed 
General Services 

Director/Transportation Manager 

Investigate safety complaints. As needed Manager/Coordinator 

Pre-employment screening. Initial Hire 
General Services 

Director/Transportation Manager 

Employee time recording and 
maintenance. 

Daily Manager/Coordinator 

Facilitate external safety audits. As needed N/A 

Records maintenance, retention, and 
distribution. 

Daily/ As 
needed 

Fleet/Manager 

Driver hours tracking through 
timecards/Naviline program. 

Weekly Manager/Coordinator 

Hazard identification and resolution. Daily Manager 

Compliance with SSPP. Daily 
General Services 

Director/Transportation Manager 

Self-certification of safety compliance. Annually Manager 
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5.3 System Safety Responsibilities of Contract Service Operator(s) 

14-90.004 requires establishing safety and security requirements for private contract service 
providers that provide continuous or recurring transportation services for compensation as a result of a 
contractual agreement with the bus transit system.  The Rule also requires monitoring and assurance 
that each private contract transit provider complies with established safety and security requirements 
during the term of the contract.  In the event that transit service is contracted or subcontracted through 
private service operators, the local transit agency must respond to these requirements.  Agencies not 
currently contracting with private providers may wish however to consider incorporating this section in 
their SSPP for future provisions. 

 
Flagler County Public Transportation requires all contract service operators to fully comply with the 
established safety standards set forth in Rule 14-90.  Contract operators have the option to both adopt 
and implement the SSPP and SPP of Flagler County Public Transportation Division, or develops, adopt, 
and implement their own program plans, but they must ensure compliance with Rule 14-90. 
 
If the contract service operator opts to develop their own SSPP and SPP, the program plans must be 
reviewed and approved by Flagler County Public Transportation management prior to initiation of 
service. 
 
In addition, each contractor/subcontractor shall submit a safety and security certification to Flagler 
County Public Transportation Manager no later than October 1, annually for the prior calendar year 
period. 
 
The certification shall attest to the following: 
 

• The adoption of an SSPP and an SPP in accordance with established standards set forth in Rule 
14-90. 

 
• Compliance with its adopted SSPP and SPP. 

 
• Performance of safety inspections on all buses operated by the system in accordance with Rule 

14-90. 
 

• Reviews of the SSPP and SPP have been conducted to ensure they are up to date. 
 
The certification shall include: 
 

• The name and address of the contractor/subcontractor, and the name and address of the 
entity(ies) who performed bus safety inspections and security assessments during the prior 
calendar year, if different from that of the contractor/subcontractor. 

 
• A statement signed by an officer or person directly responsible for management of the 

contractor/subcontractor attesting to compliance with Rule 14-90. 
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Contractors/subcontractors are subject to audits and inspections on an announced or 
unannounced basis at the discretion of Flagler County Public Transportation management. 
Flagler County Public Transportation Division, or its contractor, will conduct safety and security 
reviews of contract operators, at least once every three years, to ascertain compliance with the 
provisions of Rule 14-90.  Flagler County Public Transportation will prepare and submit a report 
of the audit to the affected contract operator within 30 business days of completion of the 
review containing the following: 

• Identification of the findings, including a detailed description of any deficiency.

• Required corrective action and a schedule for implementation of the corrective action to
be taken for each deficiency.

• Any required suspension of bus transit system service should Flagler County Public
Transportation determine the continued operation of the service, or a portion thereof,
poses an immediate danger to public safety.

If the contract operator fails to correct specific deficiency (ies) in accordance with Rule 14-90 
and the established implementation schedule, Flagler County Public Transportation Division will 
notify the Flagler County Board of County Commissioners and initiate actions to dismiss the 
contract. 

Flagler County Public Transportation is the sole source Transportation Provider for Flagler 
Count and does not use Contractors. 
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6.0 Qualification and Selection of Drivers 

14-90.004(3) requires bus transit systems establish criteria and procedures for the selection,
qualification, and training of all drivers.  The criteria shall include the following:
(a) Driver qualifications and background checks meeting minimum hiring standards.
(b) Driving and criminal background checks for all new drivers.
(c) Verification and documentation of valid driver licenses for all employees who drive buses.
(d) Training and testing to demonstrate and ensure adequate skills and capabilities to safely operate
each type of bus or bus combination before driving on a street or highway unsupervised.
(e) Bus transit systems shall provide written operational and safety procedures to all bus drivers
before driving on streets or highways unsupervised.
(f) The provisions in paragraphs (d) and (e), above, shall not apply to personnel licensed and
authorized by the bus transit system to drive, move, or road test a bus in order to perform repairs or
maintenance services when it has been determined that such temporary operation does not create
unsafe operating conditions or create a hazard to public safety.
(g) Bus transit systems shall maintain the following records for at least four years:
1. Records of bus driver background checks and qualifications.
2. Detailed descriptions of training administered and completed by each bus driver.
3. A record of each bus driver’s duty status, which shall include total days, worked, on-duty hours, driving
hours, and time of reporting on and off duty each day.
(h) Each bus transit system shall establish a drug-free workplace policy statement in accordance with 49
C.F.R. Part 32 and a substance abuse management and testing program in accordance with 49 C.F.R.
Parts 40 and 655, October 1, 2009, hereby incorporated by reference.
(i) Bus transit systems shall require that drivers write and submit a daily bus inspection report pursuant
to Rule 14-90.006, F.A.C.

Flagler County Public Transportation Division is responsible for ensuring that the following 
minimum standards are met when hiring new drivers. 

• Must possess a valid Florida driving license of appropriate class.

• Criminal level 2 background check (with local law enforcement, the Florida Department of Law
Enforcement, and the Federal Bureau of Investigations) and driving records check including, but
not limited to, the following items:

o Driving records.

o Instant Social Security Number validations.

o Instant identification of applicant's county of residence for the past seven years.

o County felony criminal history checks for up to three counties per applicant and other
criminal records checks.

o Education verification.

o Employment reference checks.
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o Personal reference check. Drivers are required to report any arrests and/or driving
infractions to the agency immediately.

o Workers' Compensation claims.

• Complete employment application.

• Successful completion of pre-employment physical including an eye examination and drug-
screening test.

• Signed acknowledgement of receipt and agreement to comply with drug-free workplace policy.

• Signed acknowledgment of receipt and agreement to comply with SSPP.

• Successful completion of required orientation, training and testing to demonstrate and ensure
adequate skills and capabilities to safely operate each type of bus or bus combination before
driving on a street or highway unsupervised.

• Signed acknowledgment of receipt and compliance with the following written operational and
safety procedures before driving on a street or highway unsupervised.

o Communication and handling of unsafe conditions, security threats, and emergencies.

o Familiarization and operation of safety and emergency equipment, wheelchair lift
equipment, and restraining devices.

o Application and compliance with all applicable federal and state laws, rules and regulations.

• Drivers are required to write and submit a daily bus inspection report pursuant to Rule
14-90.006, F.A.C.

• Personnel licensed and authorized by the bus transit system to drive, move, or road test a bus in
order to perform repairs or maintenance services when it has been determined that such
temporary operation does not create unsafe operating conditions or create a hazard to public
safety are not bound to the following two provisions:

o Training and testing to demonstrate and ensure adequate skills and capabilities to safely
operate each type of bus or bus combination before driving on a street or highway
unsupervised.

o Bus transit systems shall provide written operational and safety procedures to all bus
drivers before driving on streets or highways unsupervised.

Noncompliance with any regulatory or agency specific requirement may result in an employee administrative 
action up to and including suspension or termination of employment.  It is the policy of Flagler County Public 
Transportation Division for the Operator to screen applicants to eliminate those that pose a safety or security 
threat to the agency or who would not be capable of carrying out agency safety and security policies. 
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7.0 Driver Safety Training and Testing 

14-90.004(3) establishes driver training and testing requirements to demonstrate and ensure
adequate skills and capabilities to safely operate each type of bus or bus combination before
driving on a street or highway unsupervised.

All employees and drivers of Flagler County Public Transportation system and all contract 
service providers are required to complete all training and testing requirements to demonstrate 
and ensure adequate skills and capabilities to safely operate each type of bus or bus 
combination before driving on a street or highway unsupervised. 

The Transportation Manager is responsible for conducting and documenting all training and 
testing activities utilizing a certification process.  Noncompliance with any regulatory or agency 
specific guideline or requirement may result in suspension or termination of employment. 

This section of the SSPP discusses the training and testing programs to be administered by the 
Safety Training Manager. 

7.1 Initial Driver Training and Testing 

Upon hire and prior to being placed into road service, all drivers are required to complete 
training and testing in the following areas: 

A. Bus transit system safety and operational policies and procedures.
B. Operational bus and equipment inspections.
C. Bus equipment familiarization.
D. Basic operations and maneuvering.
E. Boarding and alighting passengers.
F. Operation of wheelchair lift and other special equipment.
G. Defensive driving.
H. Passenger assistance and securement.
I. Handling of emergencies and security threats.
J. Security and threat awareness.
K. Driving conditions.

As part of the driver-training program, specific procedures have been incorporated to instruct 
the driver on how to safely approach and depart from a transit bus stop to avoid contact with 
pedestrians and other hazards. 
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In addition, new drivers are required to successfully undergo a road test with an experienced 
driver. A new-hire check-off list must be completed to ensure the employee has received all 
required Chapter 14-90 training and information before being authorized for over-the-road 
service. 
 
After successful completion of each training and testing module, the agency is required to 
document and record the satisfactory completion of the employee’s training and submit to the 
Transportation Manager.  Certificates of completion will be maintained in the driver files for a 
minimum of 4 years. 
 
The Transportation Coordinator also provides all newly hired employee’s instructional training. 
Drivers are given instruction regarding Flagler County Public Transportation rules and standard 
operating procedures in the following areas: 
 

• General rules:  General rules of the agency including employee conduct codes. 
 

• Personal appearance and conduct:  Covers uniforms, grooming, and employee conduct. 
 

• Customer service:  Covers expectations of employees when dealing with the public; 
includes instruction on how and to whom to report security incidents, and types of 
individuals or situations to be aware of and report. 

 
• Traffic laws:  Covers applicable traffic-related laws and regulations, drug and alcohol 

testing, and drug and alcohol use restrictions. 
 

• Fare handling:  Covers fare collection procedures and provides instruction in dealing 
with fare disputes, conflict resolution, and notification of security personnel. 

 
• Americans with Disabilities Act requirements:  Provides instruction in complying with 

ADA requirements and providing service to disabled patrons. 
 

• Radio procedures:  Provides instruction on radio procedure for both routine and 
emergency radio traffic.  Includes instruction on reporting crimes, suspicious acts, 
potentially hazardous situations, and compliance with laws and hazards regarding 
wireless communication. 

 
• Report writing:  Provides instruction on report writing, and reporting requirements. 

 
• Substance abuse policy:  Implements a drug and alcohol-testing program. 

 
• Occupational Safety and Health Administration (OSHA) standards:  Covers blood borne 

pathogens and other occupational exposure to health hazards. 
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The Transportation Manager will develop and maintain a Training Manual for new hire training 
and testing of employees as part of the Safety Training Program.  The manual will contain 
training course content, curriculum, lesson plans, testing requirements, etc.  All training and 
testing activities will be adequately documented by the Transportation Manager. 
 

7.2 On-Going/Refresher Training and Testing 
 
The Transportation Manager will develop and maintain a Training Manual for on going and 
refresher training and testing of employees.  The manual will contain training course content, 
curriculum, lesson plans, testing requirements, etc. 
 
On-going/refresher training and testing sessions will be conducted as necessary to remain 
compliant with Rule 14-90.  The drivers are required to attend training and testing in all areas 
specified by Rule 14-90 at least once every three years.  All training and testing activities are to 
be recorded and retained in files for a minimum of five years. New Hire and remedial training 
includes courses developed by the TAPTCO Paratransit Operator Development Course Syllabus 
including but not limited to: 
 

• Federal Regulations 
• Blood borne Pathogens 
• Fatigue Management 
• Safety Best Practices 
• Pre-Trip Inspections 
• Post-Trip Inspections 
• NRTAP Defensive Driving 
• ADA Compliance, Lifts, Ramps & Securement 
• Customer Service 

 
7.3 Remedial Training and Testing 

 
Flagler County Public Transportation Division will require remedial training for drivers who have 
been involved in a serious collision or have developed unsafe driving behavior or other driving 
problems. 
 
Other causes for remedial training may include persistent customer complaints, supervisor 
recommendations or a result of ongoing evaluations.  Depending on the circumstances, the 
Transportation Manager will determine the appropriate remedial training and testing, the 
results of which will also be documented and retained in files. 
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7.4 NIMS Training 

The National Incident Management System (NIMS) provides a consistent nationwide template 
to enable all government, private sector, and nongovernmental organizations to work together 
during domestic incidents (http://www.fema.gov/emergency/nims/). 

The NIMS system requires that transit agencies comply with a number of specific activities to 
ensure personnel who will be conducting activities in response to emergencies use the standard 
Incident Command System (ICS). 

Flagler County Public Transportation System Safety Program Plan requires that management 
staff take available NIMS training to understand this requirement and to coordinate regularly 
with outside organizations to prepare for coordinated responses to incidents. 

In addition, all employees will be provided security training and drills every six months to 
ensure they are familiar with emergency policies.  All training and testing activities will also be 
recorded and retained in files. 
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8.0 Records Management 

14-90 requires that system safety documents be maintained and retained by the agency for at 
least four years.  Records of daily bus inspections and any corrective action documentation must 
be retained by the agency for a minimum of two weeks. 

 
The Transportation Manager is responsible for implementing a record management program 
that includes maintenance, retention, distribution, and safe disposal of all safety and security 
records of the agency in compliance with state and federal regulations. 
 
All safety and security documents (SSPP, SPP, etc.) of Flagler County Public Transportation 
Division will be periodically revised, as needed, to ensure that they are up to date.  Revisions 
and updates will be communicated with employees, contractors, and regulatory agencies as 
they occur or as deemed necessary by the management, depending on the nature of the 
revision or update. 
 
The SPP is considered a confidential document and will be retained in a secure location by 
management. 
 
Flagler County Public Transportation Division or the contracted operator will maintain and 
retain the following records for at least five years: 
 

• Records of bus driver background checks and qualifications. 
 

• Detailed descriptions of training administered and completed by each bus driver. 
 

• A record of each bus driver’s duty status which will include total days worked, on-duty 
hours, driving hours, and time of reporting on and off duty each day. 

 
• Event investigation reports, corrective action plans, and related supporting 

documentation. 
 

• Records of preventive maintenance, regular maintenance, inspections, lubrication, and 
repairs performed for each bus. 

 
• Records of annual safety inspections and documentation of any required corrective 

actions. 
 

• Completed and signed medical examination reports for each bus driver. 
 
In addition, we will retain records of daily bus inspections and any corrective action 
documentation for a minimum of two weeks. 
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An organized paper and electronic filing system will be maintained by Flagler County Public 
Transportation Division adequately backed up to prevent potential loss of information. All 
sensitive personnel records will be protected from public access.  When ready for disposal, both 
paper and electronic data will be disposed of in a secure manner ensuring that critical 
information is protected.
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9.0           Drug and Alcohol Program 
 

According to 14-90.004, each bus transit system shall establish a drug-free workplace policy 
statement in accordance with 49 C.F.R. Part 32 and a substance abuse management and testing 
program in accordance with 49 C.F.R. Parts 40 and 655, October 1, 2009. 

 
Flagler County Public Transportation Division has established a Zero Tolerance Substance Abuse 
Policy Statement in accordance with 49 C.F.R. Part 32 and a substance abuse management and 
testing program in accordance with 49 C.F.R. Parts 40 and 655, October 1, 2009, a copy of 
which is included in Appendix B.  The Drug and Alcohol Program Manager is responsible for 
ensuring the implementation of a drug and alcohol-testing program for all safety-sensitive 
employees as identified and described within the subject policy. 
 
The intent of the policy is to: 
 

• Assure that employees are not impaired in their ability to perform assigned duties in a 
safe, productive, and healthy manner; 

 
• Create a workplace environment free from the adverse effects of drug and alcohol 

abuse or misuse; 
 

• Prohibit the unlawful manufacture, distribution, dispensing, possession, or use of 
controlled substances; and 

 
• Encourage employees to seek professional assistance when substance abuse adversely 

affects their ability to perform their assigned duties. 
 
Violation of this substance abuse policy is subject to disciplinary actions. 
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10.0 Vehicle Maintenance Program 

14-90.004 (4) Bus transit systems shall establish a maintenance plan and procedures for
Preventative and routine maintenance for all buses operated.  The maintenance plan and procedures
shall assure that:
(a) All buses operated, and all parts and accessories on such buses, including those specified in Rule 14-
90.007, F.A.C., and any additional parts and accessories which may affect safety of operation, including
frame and frame assemblies, suspension systems, axles and attaching parts, wheels and rims, and
steering systems, are regularly and systematically inspected, maintained, and lubricated to standards
that meet or exceed the bus manufacturer’s recommendations and requirements.
(b) A recording and tracking system is established for the types of inspections, maintenance, and
lubrication intervals documenting the date or mileage when these services are due. Inspections shall be
more comprehensive than daily inspections performed by the driver.
(c) Proper preventive maintenance is performed when a bus is assigned away from the system’s regular
maintenance facility or when maintenance services are performed under contract.
(d) Records are maintained and provide written documentation of preventive maintenance, regular
maintenance, inspections, lubrication, and repairs performed for each bus under their control.  Such
records shall be maintained by the bus transit system for at least four years and, at a minimum, provide
the following information:
1. Identification of the bus, the make, model, and license number, or other means of positive
identification and ownership.
2. Date, mileage, description, and each type of inspection, maintenance, lubrication, or repair
performed.
3. If not owned by the bus transit system, the name of any person furnishing a bus.
4. The name and address of any entity or contractor performing an inspection, maintenance,
lubrication, or repair.

The function of the maintenance plan is to provide a consistent systematic program to properly 
maintain and service vehicles to meet or exceed the manufacturer’s recommended maintenance 
schedule. 

Flagler County Public Transportation Division vehicle maintenance program will ensure that all buses 
operated, and all parts and accessories on such buses, including those specified in Rule 
14-90.007, F.A.C., and any additional parts and accessories which may affect safety of operation,
including frame and frame assemblies, suspension systems, axles and attaching parts, wheels and rims,
and steering systems, are regularly and systematically inspected, maintained, and lubricated to
standards that meet or exceed the bus manufacturer’s recommendations and requirements.

The Fleet Manager is responsible for ensuring that a Maintenance Plan consistent with 14-90 has been 
developed and implemented by the agency and that all vehicles operated are regularly and 
systematically inspected, maintained, and lubricated according to the agency’s Maintenance Plan and 
Preventative Maintenance Guidelines (included in Appendix C). 
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10.1 Daily Vehicle Inspections (DVI) 

Drivers are required to perform daily vehicle inspections prior to operating the assigned vehicle, 
during routes, and after all route schedules are completed. 
 
The pre-trip inspection includes an inspection of the following parts and devices to ascertain that they 
are in safe condition and in good working order: 

 
• Service brakes; 
• Parking brakes; 
• Tires and wheels; 
• Steering; 
• Horn; 
• Lighting devices; 
• Climate control; 
• Interior Gauges and Warning Systems; 
• Interlock Systems; 
• Fire Suppression Systems; 
• Windshield wipers; 
• Rear vision mirrors; 
• Passenger doors; 
• Exhaust system; 
• Equipment for transporting wheelchairs; 
• Safety, security, and emergency equipment; 

 
During the scheduled trips and at the end of the day, the operator will note any additional findings and 
submit the daily vehicle inspection forms.  The process and form/s to be utilized for daily vehicle 
inspections are included in the preventative maintenance guidelines. 
 
The daily vehicle inspection forms must be complete with the operator’s signature and a check in each 
box to document that the items are “OK” or a defect is noted in the comments section.  If the driver 
finds any mechanical or other problems that, could compromise the safety of the vehicle at any point, 
the drivers will immediately inform the Fleet Manager and the vehicle will not be scheduled for service 
until repaired.  Failure to report deficiencies by drivers may result in an administrative action taken 
against the employee. 
 
The Fleet Manager will review the daily inspections and document the corrective actions taken because 
of any deficiencies identified by the operator. Daily inspection records will be retained for a minimum of 
two weeks.  The Fleet Manager will periodically conduct vehicle inspections behind the drivers who have 
completed the vehicle inspections to ensure that the daily vehicle inspections are adequately 
performed.  Once defects are noted, they will be prioritized and sorted into categories for repairs.  Once 
a defect is noted on the inspection form and repaired, the documentation will be attached to the 
work/repair order and filed in the maintenance files. 
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10.2 Preventive Maintenance 

A preventative maintenance schedule is implemented to inspect for safety hazards and to maintain 
vehicles in a manner conforming to safety regulations. 

Flagler County Public Transportation Division will require scheduled preventive maintenance on 
all vehicles at every 6,000-mile interval following the sequence “A”-“B”-“A”-“C”, according to the 
agency’s maintenance plan. 

As preventative maintenance inspections are scheduled by projected mileage, Flagler County Public 
Transportation Division will allow ±500 mile deviations in mileage interval, so long as the actual mileage 
interval meets the manufacturer’s recommended maintenance schedule. Inspection “A” will be 
performed every 6,000 miles. Inspection “B” will be performed every 12,000 miles, and inspection “C” 
will be performed every 24,000 miles on each vehicle. 

Safety inspections are part of the maintenance inspections and will be performed at least once every 
year with inspection type “C” on each vehicle. 

When a vehicle is due for an inspection, it will be taken out of service until the inspection is completed. 
This allows a series of repairs to be carried out while minimizing costs and optimizing the number of 
operational vehicles.  If a vehicle is “down” for an extended period of time due to unavoidable 
circumstances, preventative maintenance will be temporarily suspended until the vehicle can be 
returned to service.  However, the annual inspection will be conducted on all vehicles regardless of 
“up/down” status and/or mileage accrued. 

The Fleet Manager will regularly perform Quality Control (QC)/Quality Assurance (QA) checks to ensure 
that the inspections and repairs, both in-house and contracted, are completed and documented 
properly.  Each vehicle will have a written record documenting preventive maintenance, regular 
maintenance, inspections, lubrication and repairs performed. Such records will be maintained for at 
least four years and include, at a minimum, the following information: 

• Identification of the bus, the make, model, and license number or other means of positive
identification and ownership.

• Date, mileage, description, and each type of inspection, maintenance, lubrication, or repair
performed.

• If not owned by Flagler County Public Transportation, the name of any person furnishing a bus.

• The name and address of any entity or contractor performing an inspection, maintenance,
lubrication, or repair.

For tracking purposes, a maintenance log will be kept containing vehicle ID, make and type of vehicle, 
year, model, special equipment, inspections, maintenance and lubrication intervals, and date or mileage 
when services are due. 
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10.3 Bus Safety Inspections 

Safety inspections are part of the maintenance inspections and are performed at least once 
every year on all buses operated by Flagler County Public Transportation Division and its 
contracted service providers.  The Fleet Manager is responsible for ensuring that each 
individual performing a bus safety inspection is qualified as follows: 

• Understands the requirements set forth in Rule 14-90 and can identify defective
components.

• Is knowledgeable of and has mastered the methods, procedures, tools, and equipment
used when performing an inspection.

• Has at least one year of training and/or experience as a mechanic or inspector in a
vehicle maintenance program and has sufficient general knowledge of buses owned and
operated by the bus transit system to recognize deficiencies or mechanical defects.

• Although not required by Rule 14-90, agencies are encouraged to require Automotive
Service Excellence (ASE) certifications of mechanics performing bus safety inspectors.

Each bus receiving a safety inspection shall be checked for compliance with the requirements 
for safety devices and equipment as referenced or specified by Rule 14-90.  Specific operable 
equipment and devices as required by Rule 14-90 include the following as applicable to Type II 
buses and I: 

• Horn.
• Windshield wipers.
• Mirrors.
• Wiring and batteries.
• Service and parking brakes.
• Warning devices.
• Directional signals.
• Hazard warning signals.
• Lighting systems and signaling devices.
• Handrails and stanchions.
• Standee line and warning.
• Doors and brake interlock devices.
• Step-wells and flooring.
• Emergency exits.
• Tires and wheels.
• Suspension system.
• Steering system.
• Exhaust system.
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• Seat belts. 
• Safety equipment. 
• Equipment for transporting wheelchairs. 
• Working speedometer. 

 

A safety inspection report will be prepared by the individual(s) performing the inspection and 
will include the following: 

 
• Identification of the individual(s) performing the inspection. 

 
• Identification of the bus transit system operating the bus. 

 
• The date of the inspection. 

 
• Identification of the bus inspected. 

 
• Identification of the equipment and devices inspected including the identification of 

equipment and devices found deficient or defective. 
 

• Identification of corrective action(s) for any deficient or defective items found and 
date(s) of completion of corrective action(s). 

 
Records of annual safety inspections and documentation of any required corrective actions will 
be retained for a minimum of four years for compliance review. 
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11.0 Safety Data Acquisition & Analysis 

According to 14-90.004, the SSPP must address safety data acquisition and analysis as one of 
the safety elements. 

Understanding safety data is an important step towards allocating important and scarce 
resources to implement safety program elements.  Safety data relative to transit provider 
operations can be used to determine safety trends in system operation.  The following data will 
be collected and retained by Flagler County Public Transportation Division on an ongoing basis: 

• Accident and incident data.

• Maintenance data including daily vehicle inspection forms.

• Passenger claims and complaints.

• Records of crimes and rule violations occurring in and around the transit agency.

The data will be analyzed by the Flagler County Public Transportation Division Manager, 
Coordinator and qualified Operator/Trainer qualitatively and quantitatively for safety hazard 
identification, resolution and risk management purposes.  The analysis will be conducted in 
Microsoft Excel software and will take into consideration the frequency, severity, causal factors, 
and acceptability of occurrences. 

The analysis results will be useful for identifying necessary actions to minimize safety risks.   
Analysis of safety data will also help improve system performance, not only in respect to safety, 
but also in overall delivery of service to the public. Remedial and refresher training will be 
implemented after such incidents and training records will be retained in both the driver file as 
well as the incident file. 

In addition, trend analyses of safety data can help determine the effectiveness of safety 
initiatives that have been implemented.  The results of such analysis will be shared with agency 
staff and law enforcement agencies on, at minimum, an annual basis for awareness and 
support. 
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12.0 Hazard Identification and Resolution 

According to 14-90.004, the SSPP must address hazard identification and resolution as one of 
the safety elements. 

Hazard management is a mechanism by which hazards are identified, analyzed for potential 
impact on the operating system, and resolved in a manner acceptable to the management and 
regulatory agencies. Flagler County Public Transportation’s Division hazard management 
consists of three primary components – hazard identification, hazard categorization, and hazard 
resolution. 

12.1 Hazard Identification 

By means of safety data acquisition, analysis, and coordination with the Operator, 
Transportation Manager and Fleet Manager, the Operator will identify system hazards on an 
ongoing basis. 

12.2 Hazard Categorization 

Once the key system hazards have been identified, the Transportation Manager will categorize 
the hazards based on severity and probability of occurrence. Hazard severity is a subjective 
measure of hazard, supported by factual data, and will be categorized as follows: 

• Catastrophic – Death or system loss.
• Critical – Severe injury, severe occupational illness, or major system damage.
• Marginal – Minor injury, minor occupational illness, or minor system damage.
• Negligible – less than minor injury, occupational illness, or system damage.

Hazard probability is a subjective measure of likelihood that a specific hazard will occur and will 
be categorized as follows: 

• Frequent – Likely to occur frequently.
• Probable – Likely to occur several times.
• Occasional – Likely to occur sometime.
• Remote – Unlikely but possible to occur.
• Improbable – So unlikely that it can be rejected from consideration.
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12.3 Hazard Resolution 

Once the hazards are identified and categorized, subsequent analysis will be undertaken to resolve the 
issue and minimize risk associated with the identified hazard. A hazard resolution matrix will be 
developed combining hazard severity and hazard frequency, as shown in the matrix on the following 
page, to identify the level of acceptance for a specific hazard/risk. 

Hazard 
Resolution 

Matrix 
Catastrophic Critical Marginal Negligible 

Frequent Unacceptable Unacceptable Unacceptable Acceptable with 
reservation 

Probable Unacceptable Unacceptable Undesirable Acceptable with 
reservation 

Occasional Unacceptable Undesirable Undesirable Acceptable 

Remote Undesirable Undesirable Acceptable with 
reservation Acceptable 

Improbable Acceptable with 
reservation 

Acceptable with 
reservation 

Acceptable with 
reservation Acceptable 

The results of the analysis will be shared by the Transportation Manager with the General Services 
Director on an ongoing basis to identify appropriate actions. 

All “unacceptable” hazards must be eliminated and measures will be taken for the remaining risk 
acceptance categories to minimize risk.  The results of such analysis will be shared with agency staff and 
other appropriate agencies on a quarterly basis for awareness and support. 
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13.0 Event Investigation 

14-90.004 establishes the requirements for investigating events involving a bus or taking place on bus
transit system controlled property resulting in a fatality, injury, or property damage.

For the purpose of this SSPP, events are considered accidents or incidents that involve a transit vehicle 
or that take place on Flagler County Public Transportation system controlled property. 

An “accident” is an event that causes damage to a vehicle, individual, or property while the vehicle is in 
motion.  It may involve a single vehicle or multiple vehicles. 

An “incident” is defined as an event that causes damage to a vehicle, individual, or property, which is 
not an accident. 

Any event involving a bus or taking place on property controlled by a transit system and resulting in a 
fatality, injury, or property damage will be investigated by The Flagler County Public Transportation 
Manager.  

All events included but not limited to the following, will be investigated: 

• A fatality, where an individual is confirmed dead within 30 days of a bus transit system
related event, excluding suicides and deaths from illnesses.

• Injuries requiring immediate medical attention away from the scene for two or more individuals.

• Property damage to bus transit system buses, non-bus transit system vehicles, other bus system
property or facilities, or any other property.  The Flagler County Public Transportation
Contracted Operator will have the discretion to investigate events resulting in property damage
less than $1,000.

• Evacuation of a bus due to a life safety event where there is imminent danger to passengers on
the bus, excluding evacuations due to operational issues.

In all events, drivers are required to contact the local law enforcement, dispatcher, or emergency 
medical services (as required) immediately. Supervisors will be sent to the scene depending on the 
severity of the event at the discretion of the Transportation Manager. 

Each investigation will be documented in a final report that includes a description of the investigation 
activities, identified causal factors, and any identified corrective action plan. Each corrective action plan 
will identify the action to be taken by the bus transit system and schedule for its implementation. 

The Transportation Manager will monitor and track the implementation of each corrective action plan. 
Investigation reports, corrective action plans, and related supporting documentation will be maintained 
by the Transportation Manager for a minimum of four years from the date of completion of the 
investigation. 
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Flagler County Transportation shall require their dispatchers to notify the Transportation Manager of all 
accidents during regular business hours, immediately after they notify 9-1-1 or any law enforcement or 
accident investigation agency. 

If the accident occurs after regular business hours and injuries are involved or suspected notify Flagler 
County Public Transportation Manager or designee shall be notified by telephone. 
 
The Operator shall complete an "Accident/Incident Review Form". This form will be used to notify 
Flagler County Public Transportation Division within 24 hours of any traffic accident. The original shall be 
delivered to the notify Flagler County Public Transportation Division Manager office within one week. 
 
The Operator shall provide one original copy of the final report of any official law enforcement or 
accident investigation agency.  The copy of this report shall be delivered to notify Flagler County Public 
Transportation Division office as soon as it becomes available. 
 
Management will conduct investigations and produce a detailed “Supervisors Incident Report” to be 
kept on file attached to the review form.  
. 
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14.0 Medical Exams for Bus Transit System Drivers 

14-90.0041 requires that bus transit systems establish medical examination requirements for all
applicants to driver positions and for existing drivers.  The 14-90 requirements relating to this section are
noted below and presented as general text.  The points noted below in black text are all requirements
under 14-90.  To avoid redundancy of re-stating the requirements twice, (both here in this header box
and in the general text which would follow below), we are deferring to the general text below which
accurately states the 14-90 requirements.

This section of the System Safety Program Plan establishes Flagler County Public Transportation Division 
medical examination requirements for all applicants for driver positions and for existing drivers. 

• Medical examination requirements include a pre-employment examination for applicants, an
examination at least once every two years for existing drivers, and a return to duty examination
for any driver prior to returning to duty after having been off duty for 30 or more days due to an
illness, medical condition, or injury.

• Medical examinations will be performed and recorded according to FDOT Form Number 725-
030-11, Medical Examination Report for Bus Transit System Driver, Rev. 05/09.

• Medical examinations will be performed by a Doctor of Medicine or Osteopathy, Physician
Assistant, or Advanced Registered Nurse Practitioner licensed or certified by the State of Florida.
If medical examinations are performed by a Physician Assistant or Advanced Registered Nurse
Practitioner, they must be performed under the supervision or review of a Doctor of Medicine
or Osteopathy.

• An ophthalmologist or optometrist licensed by the State of Florida may perform as much of the
medical examination as it pertains to visual acuity, field of vision, and color recognition.

• Upon completion of the medical examination, the examiner shall complete, sign, and date the
medical examination form and maintain the original at his or her office.

• Upon completion of the medical examination, the examiner shall complete, sign, and date the
medical examination certificate. The Contracted Operator shall provide a copy to Flagler County
Public Transportation upon request.

• Upon completion of the medical examination, the driver shall provide their driver license
number, signature, and date on the medical examination certificate.

• Completed and signed medical examination certificate for each bus driver, dated within the past
24 months, will be maintained on file for a minimum of four years from the date of the
examination.

• Flagler County Public Transportation Division will not allow a driver to operate a transit bus
without having on file a completed medical examination certificate dated within the past 24
months.
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According to 14-90.0041, bus transit systems may adopt medical examination qualification standards 
that meet or exceed those provided in Department Form Number 725-030-11. If the transit agency 
decides to adopt qualification standards other than those listed in Department Form Number 725-030-
11, the adopted standard’s medical examination certificate or a signed letter from the medical examiner 
attesting to the completion of a medical examination shall be given to the transit agency in lieu of the 
Department’s medical examination certificate. The adopted standards medical certification or letter 
must provide all of the information required on the Department’s medical examination certificate. 
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15.0 Operating and Driving Requirements 

14-90.006 requires that bus transit systems establish operational and driving requirements.  The 14-90
requirements relating to this section are noted below and presented as general text.  The points noted
below in black text are all requirements under 14-90.  To avoid redundancy of re-stating the
requirements twice, (both here in this header box and in the general text which would follow below), we
are deferring to the general text below which accurately states the 14-90 requirements.

The Transportation Manager is responsible for overall compliance with all operating and driving 
requirements of the System Safety Program Plan. 

It is the responsibility of every Flagler County Public Transportation Division employee who performs 
driving and/or operational duties to strictly adhere to the following requirements: 

• Under no circumstances is a driver allowed to operate a vehicle without having the appropriate
and valid driver's license in his or her possession.

• Drivers are not permitted to drive a bus when his or her driver license has been suspended,
cancelled, or revoked.

• A driver who receives a notice that his or her license to operate a motor vehicle has been
suspended, cancelled, or revoked is required to notify his or her supervisor of the contents of
the notice immediately, if possible, otherwise no later than the end of the business day
following the day he or she received the notice. Violation of this policy may result in disciplinary
actions including suspension or termination of employment.

• The Flagler County Public Transportation Division Transportation Coordinator will quarterly
check Motor Vehicle Records (MVR) for all drivers for investigating information on license
suspensions, revocations, accidents, traffic violations, unpaid summons, etc.

• Flagler County Public Transportation Division Transportation Coordinator will also check driver
license status of each driver utilizing the Florida Department of Highway Safety and Motor
Vehicles website - https://www6.hsmv.state.fl.us/DLCheck/main.jsp.

• Buses must be operated at all times in compliance with applicable traffic regulations,
ordinances, and laws of the jurisdiction in which they are being operated.

• Rule 14-90 defines “On Duty” and “Off Duty” status of drivers as follows:

o “On Duty” means the status of the driver from the time he or she begins work, or is required
to be in readiness to work, until the time the driver is relieved from work and all
responsibility for performing work.  “On Duty” includes all time spent by the driver as
follows:
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 (a) Waiting to be dispatched at bus transit system terminals, facilities, or other 
private or public property, unless the driver has been completely relieved from 
duty by the bus transit system. 

 
 (b) Inspecting, servicing, or conditioning any vehicle. 

 
 (c) Driving. 

 
 (d) Remaining in readiness to operate a vehicle (stand-by). 

 
 (e) Repairing, obtaining assistance, or remaining in attendance in or about a 

disabled vehicle. 
 

o “Off-Duty” means any time the driver is not on duty, required to be in readiness to work, or 
under any responsibility to perform work. Such time shall not be counted towards the 
maximum allowed on-duty hours within a 24-hour period. 

 
• Drivers are not permitted to drive more than 12 hours in a 24-hour period, or drive after having 

been on duty for 16 hours in a 24-hour period. 
 

• A driver is not permitted to drive until the requirement of a minimum eight consecutive hours of 
off-duty time has been fulfilled. 

 
• A driver’s work period begins from the time he or she first reports for duty to his or her 

employer. These hours are recorded twice weekly by the Transportation Manager.  
 

• A driver is permitted to exceed his or her regulated hours in order to reach a regularly 
established relief or dispatch point, provided the additional driving time does not exceed one 
hour. 

 
• Drivers are not permitted to be on duty more than 72 hours in any period of seven consecutive 

days; however, any 24 consecutive hours of off duty time shall constitute the end of any such 
period of seven consecutive days. 

 
• A driver who has reached the maximum 72 hours of on duty time during the seven consecutive 

days is required to have a minimum of 24 consecutive hours of off duty time prior to returning 
to on duty status. 

 
• A driver is permitted to drive for more than the regulated hours for the safety and protection of 

the public when conditions such as adverse weather, disaster, security threat, a road or traffic 
condition, medical emergency, or an accident occur. 

 
• Drivers are not permitted to drive a bus when his or her ability is impaired, or likely to be 

impaired, by fatigue, illness, or other causes, likely to create an unsafe condition. 
 

• Drivers will not report for duty or operate any vehicle while under the influence of alcohol or 
any other substance, legal or illegal, that may impair driving ability. 
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• All employees are required to comply with agency’s Substance Abuse Policy.

• Drivers are required to conduct daily vehicle inspections and reporting of all defects and
deficiencies likely to affect safe operation or cause mechanical malfunctions.

• Drivers are required to immediately report any defect or deficiency that may affect safe
operations or cause mechanical malfunctions.  Any defect or deficiency found shall be properly
documented on a Daily Vehicle Inspection (DVI) form and should be submitted to the Fleet
Manager.

• The Fleet Manager will review daily inspection reports and document corrective actions taken
because of any deficiencies identified by daily inspections.

• A bus with any passenger doors in the open position will not be operated with passengers
aboard.  The doors will not be opened until the bus is stopped.

• A bus with any inoperable passenger door will not be operated with passengers aboard, except
to move a bus to a safe location.

• Drivers will ensure that during darkness, interior lighting and lighting in stepwells on buses shall
be sufficient for passengers to enter and exit safely. Adherence to pre-trip inspection
requirements help insure the ability of this requirement to be met.

• Passengers will not be permitted in the stepwells of any bus while the bus is in motion, or to
occupy an area forward of the standee line.

• Passengers will not be permitted to stand on buses not designed and constructed for that
purpose.

• Buses will not be refueled in a closed building.  The fueling of buses when passengers are being
carried will be reduced to the minimum number of times necessary during such transportation.

• Drivers are required to be properly secured to the driver’s seat with a restraining belt at all
times while the bus is in motion.

• Buses will not be left unattended with passengers aboard for longer than 15 minutes. The
parking or holding brake device will be properly set at any time the bus is left unattended.  In
addition, the bus must be chucked.

• Buses will not be left unattended in an unsafe condition with passengers aboard at any time.

• Drivers are discouraged from leaving keys in the vehicle at any time the bus is left unattended.

• Transit vehicles will not be used at any time for uses other than those that are authorized and
permitted according to state and federal program requirements.

• Noncompliance with these requirements may result in disciplinary actions including suspension
or termination of employment.
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15.1 Wireless Communication 

According to 14-90.004, bus transit systems must implement a wireless communication plan 
and procedure that provides for the safe operation of the bus transit vehicle.  The wireless 
communication plan and procedure shall assure that: 

a. The use of a personal wireless communication device is prohibited while the transit 
vehicle is in motion, and 

b. All personal wireless communications devices are turned off with any earpieces 
removed from the operator’s ear while occupying the driver’s seat. 

A policy on the use of a wireless communications device issued to the operator by the bus 
transit system for business related purposes must be developed that assure: 

a. Guidelines are developed that allow for the use of a wireless communications device 
In emergency situations, and 

b. The use of a wireless communications device does not interfere with the operator’s 
Safety related duties. 

In addition, bus transit systems shall develop a driver educational training program addressing: 
a. The proper use of a wireless communications device issued to the operator by the 

Bus Transit System while in the performance of their safety related duties, and 
b. The hazards associated with driving and utilizing a wireless communications device. 

 
“Wireless communication device” means an electronic or electrical device capable of remote 
communication.  Examples include cell phones, personal digital assistants (PDAs) and portable 
computers (commonly called laptop computers).  
 
“Personal wireless communications device” means an electronic or electrical device that was not 
provided by the bus transit system for business purposes. 
 
“Use of a wireless communication device” means use of a mobile telephone or other electronic or 
electrical device, hands-on or hands-free, to conduct an oral communication; to place or receive a 
telephone call; to send or read electronic mail or a text message; to play a game; to navigate the 
Internet; to play, view, or listen to a video; to play, view, or listen to a television broadcast; to play or 
listen to music; to execute a computational function, or to perform any other function that is not 
necessary for the health or safety of the person and that entails the risk of distracting the employee 
from a safety-critical task. 
 
Use of an electronic or electrical device that enhances the individual’s physical ability to perform, such 
as a hearing aid, is not included in this definition. 
 
Flagler County Public Transportation requires the Wireless Communications Policy to be signed by each 
employee before safety sensitive duties can be performed at the date of hire. Records are kept in each 
driver file and retained by the Transportation Manager for the duration of employment.  
 
Flagler County Public Transportation requires all drivers to fully comply with the following wireless 
communication policy. 
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Policies on the use of a personal wireless communication device: 

• The use of a personal wireless communication device is prohibited while the transit vehicle is in
motion.

• All personal wireless communication devices must be turned off with any earpieces removed
from the operator’s ear while occupying the driver’s seat.

• In an emergency, if a driver is unable to use the radio (e.g., driver is separated from the vehicle
due to a need to evacuate, or the radio is inoperable because it is beyond the radio coverage
area, or other malfunction), a personal cellular phone may be used to contact the agency. In
such situation the driver must park the vehicle in a safe place off the road and call the direct line
to the dispatcher.

• Drivers are not permitted to use any wireless communication device issued by the bus transit
system while the transit vehicle is in motion except brief radio communications with the
dispatcher. If the driver must use the radio for a long duration, he/she must stop the vehicle in a
safe place off the road.

• The use of a wireless communication device is prohibited while loading or unloading a
wheelchair patron or while conducting any other safety related duty that require the driver’s
undivided attention.

• If wireless communication is necessary, the driver will use a company issued wireless
communication device before or upon completion of the safety related task.

• Employees are permitted to use wireless communication devices issued by the bus transit
system in the following situations -

o A driver needing to communicate with the dispatcher and vise-versa.

o A driver requesting medical or emergency assistance.

o A driver reporting an illegal activity, a traffic accident, a road hazard, or a safety or security
threat.
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16.0 Vehicle Equipment Standards & Procurement 
Criteria 

 

14-90.007 establishes the vehicle equipment standards and procurement criteria.  The 14-90 
requirements relating to this section are noted below and presented as general text.  The points 
noted below in black text are all requirements under 14-90.  To avoid redundancy of re-stating the 
requirements twice (both here in this header box and in the general text which would follow below), we 
are deferring to the general text below which accurately states the 14-90 requirements. 

 
Flagler County Public Transportation Division will procure vehicles utilizing the Transit Research-
Inspection-Procurement Services (TRIPS) program, formerly known as the Florida Vehicle Procurement 
Program (FVPP), and other State Programs strictly adhering to the vehicle equipment standards and 
procurement criteria specified in 14-90.007. 
 
All buses procured and operated must meet the following minimum standards, as applicable: 
 

a. The capability and strength to carry the maximum allowed load and not exceed 
the manufacturer’s gross vehicle weight rating (GVWR), gross axle weighting, or 
tire rating. 

 
b. Structural integrity that mitigates or minimizes the adverse effects of collisions. 

 
c. Federal Motor Vehicle Safety Standards (FMVSS), 49 C.F.R. Part 571, Sections 

102, 103, 104, 105, 108, 207, 209, 210, 217, 302, 403, and 404, October 1, 2008, 
hereby incorporated by reference. 

 
• Proof of strength and structural integrity tests on new buses procured will be submitted by 

manufacturers or bus transit systems to Flagler County Public Transportation Division as well as 
the Department of Transportation. 

 
In addition, every bus operated by the agency will be equipped as follows: 
 

o Mirrors. There shall be two exterior rear vision mirrors, one at each side. The mirrors 
shall be firmly attached to the outside of the bus and so located as to reflect to the 
driver a view of the highway to the rear along both sides of the vehicle. 

 
o Each exterior rear vision mirror, on Type I buses shall have a minimum reflective surface 

of 50 square inches.  Neither the mirror nor the mounting shall protrude farther than 
the widest part of the vehicle body except to the extent necessary to produce a field of 
view meeting or exceeding the requirements of this section. 
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o All Type I buses shall, in addition to the above requirements, be equipped with an inside
rear vision mirror capable of giving the driver a clear view of seated and standing
passengers.  Buses having a passenger exit door that is located inconveniently for the
driver’s visual control shall be equipped with additional interior mirrors to enable the
driver to view the passenger exit door.  In lieu of interior mirrors, trailer buses and
articulated buses may be equipped with closed circuit video systems or adult monitors
in voice control with the driver.

o Wiring and Batteries.  Electrical wiring shall be maintained so as not to come in contact
with moving parts, heated surfaces, or be subject to chafing or abrasion which may
cause insulation to become worn.  Every Type I bus manufactured on or after February
7, 1988, shall be equipped with a storage battery electrical power main disconnect
switch.  The disconnect switch shall be practicably located in an accessible location
adjacent to or near to the battery and be legibly and permanently marked for
identification.  Every storage battery on a public-sector bus shall be mounted with
proper retaining devices in a compartment, which provides adequate ventilation and
drainage.

o Brake Interlock Systems. All Type I buses having a rear exit door shall be equipped with a
rear exit door/brake interlock that automatically applies the brake upon driver
activation of the rear exit door to the open position. Brake interlock application shall
remain activated until deactivated by the driver and the rear exit door returns to the
closed position. The rear exit door brake interlock on such buses shall be equipped with
an identified override switch enabling emergency release of the brake interlock
function.  The override switch shall not be located within reach of the seated driver. Air
pressure application to the brake during brake interlock operation, on buses equipped
with rear exit door/brake interlock, shall be regulated at the equipment’s original
manufacturer’s specifications.

o Standee Line and Warning. Every bus designed and constructed to allow standees shall
be plainly marked with a line of contrasting color at least two inches wide, or be
equipped with some other means to indicate that all passengers are prohibited from
occupying a space forward of a perpendicular plane drawn through the rear of the
driver’s seat and perpendicular to the longitudinal axis of the bus.

o A sign shall be posted at or near the front of the bus stating that it is a violation for a bus
to be operated with passengers occupying an area forward of the line.

o Handrails and Stanchions. Every bus designed and constructed to allow standees shall
be equipped with overhead handrails for standee passengers.

o Overhead handrails shall be continuous, except for a gap at the rear exit door, and
terminate into vertical stanchions or turn up into a ceiling fastener. Every Type I and
Type II bus designed for carrying more than 16 passengers shall be equipped with
handrails, stanchions, or bars at least 10 inches long and installed to permit safe on-
board circulation, seating and standing assistance, and boarding and alighting by elderly
and handicapped persons.  Type I buses shall be equipped with a safety bar and panel
directly behind each entry and exit stepwell.
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o Flooring, Steps, and Thresholds. Flooring, steps, and thresholds on all buses shall have
slip resistant surfaces without protruding or sharp edges, lips, or overhangs, in order to
prevent tripping hazards. All step edges and thresholds shall have a band of color(s)
running the full width of the step or edge which contrasts with the step tread and riser,
either light-on-dark or dark-on-light.

o Doors. Power activated doors on all buses shall be equipped with a manual device
designed to release door-closing pressure.

o Emergency Exits. All buses shall have an emergency exit door, or in lieu thereof, shall be
provided with emergency escape push-out windows. Each emergency escape window
shall be in the form of a parallelogram with dimensions not less than 18" by 24", and
each shall contain an area of not less than 432 square inches.

o There shall be a sufficient number of push-out or kick-out windows in each vehicle to
provide a total escape area equivalent to 67 square inches per seat, including the
driver’s seat. No less than 40% of the total escape area shall be on one side of the
vehicle.

o Emergency escape kick-out or push-out windows and emergency exit doors shall be
conspicuously marked with a sign or light and shall always be kept in good working
order so that they may be readily opened in an emergency. All such windows and doors
shall not be obstructed either inside or outside so as to hinder escape.

o Buses equipped with an auxiliary door for emergency exit shall be equipped with an
audible alarm and light indicating to the driver when a door is ajar or opened while the
engine is running.

o Supplemental security locks operable by a key are prohibited on emergency exit doors
unless these security locks are equipped and connected with an ignition interlock
system or an audio visual alarm located in the driver’s compartment.  Any supplemental
security lock system used on emergency exits shall be kept unlocked whenever a bus is
in operation.

o Tires and Wheels. Tires shall be properly inflated in accordance with manufacturer’s
recommendations.

a. No bus shall be operated with a tread groove pattern depth:

[1] Less than 4/32 (1/8) of an inch, measured at any point on a
major tread groove for tires on the steering axle of all buses.
The measurements shall not be made where tie bars, humps, or
fillets are located.

[2] Less than 2/32 (1/16) of an inch, measured at any point on a
major tread groove for all other tires of all buses.  The
measurements shall not be made where tie bars, humps, or
fillets are located.



45 

b. No bus shall be operated with recapped, regrooved, or retreaded tires
on the steering axle.

c. Wheels shall be visibly free from cracks and distortions and shall not
have missing, cracked, or broken mounting lugs.

o Suspension. The suspension system of all buses, including springs, air bags, and all other
suspension parts, shall be free from cracks, leaks, or any other defect which may cause
its impairment or failure to function properly.

o Steering and Front Axle. The steering system of all buses shall have no indication of
leaks which would or may cause its impairment to function properly, and shall be free
from cracks and excessive wear of components that may cause excessive free play or
loose motion in the steering system or above normal effort in steering control.

o Seat Belts. Every bus shall be equipped with an adjustable driver’s restraining belt in
compliance with the requirements of FMVSS 209, "Seat Belt Assemblies" 49 C.F.R.
571.209 October 1, 2008, and FMVSS 210, "Seat Belt Assembly Anchorages" 49 C. F. R.
571.210 October 1,2008, hereby incorporated by reference.

o Safety Equipment. Every bus shall be equipped with one fully charged dry chemical or
carbon dioxide fire extinguisher, having at least a 1A: BC rating and bearing the label of
Underwriter’s Laboratory, Inc.  The fire extinguishers shall be maintained as follows:

a. Each fire extinguisher shall be securely mounted on the bus in a
conspicuous place or a clearly marked compartment and be readily
accessible.

b. Each fire extinguisher shall be maintained in efficient operating
condition and equipped with some means of determining if it is fully
charged.

c. Every Type I bus shall be equipped with portable red reflector warning
devices in compliance with Section 316.300, Florida Statutes.

o Persons with Disabilities.  Buses used for the purpose of transporting individuals with
disabilities shall meet the requirements set forth in 49 C.F.R. Part 38, October 1, 2008,
hereby incorporated by reference, as well as the following:

a. Installation of a wheelchair lift or ramp shall not cause the
manufacturer’s GVWR, gross axle weight rating, or tire rating to be
exceeded.

b. Except in locations within 3 1/2 inches of the bus floor, all readily
accessible exposed edges or other hazardous protrusions of parts of
wheelchair lift assemblies or ramps that are located in the passenger
compartment shall be padded with energy absorbing material to
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mitigate injury in normal use and in case of a collision.  This requirement 
shall also apply to parts of the bus associated with the operation of the 
lift or ramp. 

c. The controls for operating the lift shall be at a location where the bus
driver or lift attendant has a full view, unobstructed by passengers, of
the lift platform, its entrance and exit, and the wheelchair passenger,
either directly or with partial assistance of mirrors.  Lifts located entirely
to the rear of the driver’s seat shall not be operable from the driver’s
seat, but shall have an override control at the driver’s position that can
be activated to prevent the lift from being operated by the other
controls (except for emergency manual operation upon power failure).

d. The installation of the wheelchair lift or ramp and its controls and the
method of attachment in the bus body or chassis shall not diminish the
structural integrity of the bus nor cause a hazardous imbalance of the
bus.  No part of the assembly, when installed and stowed, shall extend
laterally beyond the normal side contour of the bus or vertically beyond
the lowest part of the rim of the wheel closest to the lift.

e. Each wheelchair lift or ramp assembly shall be legibly and permanently
marked by the manufacturer or installer with the following information:

[1] The manufacturer’s name and address.
[2] The month and year of manufacture.
[3] A certificate that the wheelchair lift or ramp securement

devices, and their installation, conform to State of Florida
requirements applicable to accessible buses.

o Wheelchairs. Wheelchair lifts, ramps, securement devices, and restraints shall be
inspected and maintained as required by this rule chapter. Instructions for normal and
emergency operation of the lift or ramp shall be carried or displayed in every bus.
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17.0 Internal and External Safety Audits 

According to 14-90: 
Each bus transit system shall implement and comply with the SSPP during the 

operation of the system.  
Each bus transit system shall implement and comply with the SPP during the operation of the 

system. 
Bus transit systems shall immediately suspend affected system service operations if, at any time, 

continued operation of the system, or a portion thereof, poses an immediate danger to public safety.  
The Department, or its contractor, shall conduct safety and security review of bus 

transit system to ascertain compliance with the provisions of this rule chapter. 

The Transportation Manager (or designee) is responsible for conducting announced and unannounced 
internal safety audits of Flagler County Public Transportation system and its Operators. 

Annual internal safety audits will be conducted starting October 1 of each calendar year and ending 
prior to the end of the same calendar year utilizing the internal audit checklist included in Appendix D. 

The annual audit results will be documented by the Transportation Manager (or designee) in a report 
containing the following: 

• Identification of the findings, including a detailed description of any deficiency.

• Required corrective action and a schedule for implementation of the corrective action to be
taken for each deficiency.

• Any required suspension of bus transit system service should Flagler County Public
Transportation determine the continued operation of the service, or a portion thereof, poses an
immediate danger to public safety.

In addition, announced and unannounced periodic internal audits will be conducted by the 
Transportation Manager (or designee) to ensure compliance with all of the objectives and 
Requirements of SSPP and Rule 14-90. 

Safety audits of vehicles and records will be conducted on random basis, at least once every quarter. 
Facility inspection will be conducted once every month to identify and resolve potential safety and 
security hazards. 

The Transportation Manager (or designee) will regularly perform Quality Control (QC)/Quality 
Assurance (QA) checks to ensure that safety compliance, both in-house and contracted, is achieved at all 
times. Contractors/subcontractors are subject to audits and inspections on an announced or 
unannounced basis at the discretion of Flagler County Public Transportation management. 

Flagler County Public Transportation, or its Contracted Contractor, will conduct safety and security 
reviews of contract service operators, at least once every three years, to ascertain compliance with the 
provisions of Rule 14-90. Flagler County Public Transportation management will work closely with 
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regulatory agencies (FDOT, FTA, etc.) when external audit notifications are received and allocate 
resources, as necessary, to facilitate the audits. 
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18.0 Certification 

14-90.010 establishes the certification requirements that the agencies must follow when submitting 
annual safety and security certification to the Department.  The 14-90 requirements relating to this 
section are noted below and presented as general text.  The points noted below in black text are all 
requirements under 14-90.  To avoid redundancy of re-stating the requirements twice (both here in this 
header box and in the general text which would follow below), we are deferring to the general text below 
which accurately states the 14-90 requirements. 

 
The Transportation Manager will submit an annual safety and security certification to the Florida 
Department of Transportation (FDOT) utilizing the self-certification form included in Appendix H. The 
certification will be submitted no later than February 15, for the prior calendar year period unless 
otherwise required by FDOT. The certification will attest to the following: 
 

• The adoption of an SSPP and an SPP in accordance with established standards set forth in Rule 
14-90. 

 
• Compliance with the adopted SSPP and SPP. 

 
• Performance of safety inspections on all buses operated by the system in accordance with Rule 

14-90. 
 

• Reviews of the SSPP and SPP have been conducted to ensure they are up to date. 
 
The certification will also include: 
 

• The name and address of Flagler County Public Transportation, and the name and address of the 
entity(ies) who performed bus safety inspections and security assessments during the prior 
calendar year, if different from Flagler County Public Transportation. 

 
• A statement signed by the signatory authority responsible for the management of Flagler 

County Public Transportation attesting to compliance with Rule 14-90. 
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19.0 Appendices 

• Appendix A: Rule Chapter 14-90, F.A.C.

• Appendix B: Substance Abuse Policy

• Appendix C: Maintenance Plan

• Appendix D: Bus Transit System Annual Safety and Security Certification Form

• Appendix E: Bus Operator Handbook
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Appendix A 
 

Rule Chapter 14-90, F.A.C. 
 

CHAPTER 14-90 
EQUIPMENT AND OPERATIONAL SAFETY STANDARDS FOR BUS TRANSIT SYSTEMS 

 
14-90.002   Definitions 
14-90.004   Bus Transit System Operational Standards 
14-90.0041 Medical Examinations for Bus Transit System Drivers 
14-90.006   Operational and Driving Requirements 
14-90.007   Vehicle Equipment Standards and Procurement Criteria 
14-90.009   Bus Safety Inspections 
14-90.010   Certification 
14-90.012   Safety and Security Inspections and Reviews 
 

14-90.002 Definitions. 
 

Terms used in this rule chapter shall mean as defined in Section 341.031, F.S., in addition: 
(1) “Bus” means any motor vehicle, other than a taxicab, which is designed or 

constructed for the public transport of persons for compensation and is owned, 
operated, leased, or controlled by a bus transit system. Buses are designated in 
two categories: 

a. Type I means over 22 feet in length, including bumpers. 
b. Type II means 22 feet or less in length, including bumpers and paratransit 

type vehicles, such as minibuses, standard vans, modified vans, station 
wagons, and sedans.  

(2) “Bus Transit System” means a community transportation coordinator; a public 
transit  provider; or a private contract transit provider which owns, operates, 
leases, or controls buses or taxicabs where such transportation consists of 
continuous or recurring transportation under the same contract; or a privately 
owned or operated transit provider that receives operational or capital funding 
from the Department and owns, operates, leases, or controls buses, other than 
nonpublic sector buses that provides transportation services available for use by 
the general riding public. 

(3) “Community Transportation Coordinator” means a provider of transportation 
services or an entity that ensures such services are provided by another bus transit 
system. 

(4) “Department” means the Florida Department of Transportation. 
(5) “Drive” or “Operate” means all time spent at the controls of a bus in operation. 
(6) “Driver” means any person trained and designated to drive a bus on a street or 

highway being used for the public transport of persons for compensation. 
(7) “FMVSS” means the Federal Motor Vehicle Safety Standards in effect at the time 

the bus or component is manufactured. 
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(8) “For Compensation” means for money, property, or anything else of value
whether paid, received, or realized, directly or indirectly.

(9) “Manufacturer” means the original producer of the chassis, the producer of any
type of bus, or the producer of equipment installed on any bus for the purpose of
transporting individuals with disabilities.

(10) “Off-Duty” means any time the driver is not on duty, required to be in readiness to
work, or under any responsibility to perform work. Such time shall not be counted
towards the maximum allowed on-duty hours within a 24-hour period.

(11) “On Duty” means the status of the driver from the time he or she begins work, or
is required to be in readiness to work, until the time the driver is relieved from
work and all responsibility for performing work. “On Duty” includes all time spent
by the driver as follows:

a. Waiting to be dispatched at bus transit system terminals, facilities, or
other private or public property, unless the driver has been completely
relieved from duty by the bus transit system.

b. Inspecting, servicing, or conditioning any vehicle.
c. Driving.
d. Remaining in readiness to operate a vehicle (stand-by).
e. Repairing, obtaining assistance, or remaining in attendance in or about a

disabled vehicle.
(12) “Passenger” means a person who is on board, boarding, or alighting from a bus for

the purposes of public transport.
(13) “Para transit” means those elements of public transit which provide service

between specific origins and destinations selected by the individual user with such
service being provided at a time that is agreed upon by the user and the provider
of the service. Para-transit service is provided by taxis, limousines, “dial-a-ride”
buses, and other demand-responsive operations that are characterized by their
nonscheduled, non-fixed route nature.

(14) “Safe Condition” means a condition where hazards are reduced to the lowest level
Feasible and substantial compliance exists with all safety rules, regulations, and
requirements.

(15) “Safety Review” means an on-site assessment to determine if a bus transit system
has adequate safety management controls in place and functioning in accordance
with the safety standards provided and incorporated by reference in this rule
chapter.

(16) “Security” means freedom from harm resulting from intentional acts against
passengers, employees, equipment, and facilities.

(17) “Security Program Plan” or “SPP” means a document developed and adopted by
the bus transit system detailing its policies, objectives, responsibilities, and
procedures for the protection and defense of the system and persons from
intentional acts of harm.

(18) “Security Review” means an on-site assessment to determine if a bus transit
system has security management controls in place and functioning in accordance
with the security requirements provided in this rule chapter.
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(19) “System Safety Program Plan” or “SSPP” means a document developed and
adopted by the bus transit system detailing its policies, objectives, responsibilities,
and procedures against injuries or damage.

(20) ”Taxicab” means any motor vehicle of nine passenger capacity or less, including
the driver, engaged in the general transportation of persons for compensation, not
on a regular schedule, between fixed termini, or over regular routes, where such
vehicle does not provide transportation services as a result of a contractual
agreement with a bus transit system.

(21) “Trailer Bus” means a trailing or towed vehicle designed or used for the
transportation of more than 10 persons, e.g., tram buses.

(22) “Twenty-four Hour Period” or “24-Hour Period” means the consecutive time
beginning at 12:00.01 a.m. to 12:00.00 a.m.

(23) “Unsafe Condition” means anything, which endangers human life or property.
(24) “Personal wireless communications device” means an electronic or electrical

device that was not provided by the bus transit system for business purposes.
(25) “Use of a wireless communications device” means use of a mobile telephone or

other electronic or electrical device, hands-on or hands-free, to conduct an oral
communication; to place or receive a telephone call; to send or read electronic
mail or a text message; to play a game; to navigate the Internet; to play, view, or
listen to a video; to play, view, or listen to a television broadcast; to play or listen
to music; or to execute a computational function.  Use of an electronic or electrical
device that enhances the individual’s physical ability to perform, such as a hearing
aid, is not included in this definition.

(26) “Wireless communications device” means an electronic or electrical device
capable of remote communication.  Examples include cell phones, personal digital
assistants (PDAs) and portable computers (commonly called laptop computers).

Rulemaking Authority 334.044(2), 341.061(2), 341.041(3), 341.031 FS.  Law Implemented 
341.041(3), 341.061(2) FS. History–New 9-7-87, Amended 11-10-92, 8-7-05, 9-16-10. 

14-90.004 Bus Transit System Operational Standards.

(1) Each bus transit system shall develop and adopt an SSPP that complies with or
exceeds the established safety standards set forth in this rule chapter.

a. The SSPP shall address the following safety elements and requirements:
[1] Safety policies and responsibilities.
[2] Vehicle and equipment standards and procurement

criteria.
[3] Operational standards and procedures.
[4] Bus driver and employee selection.
[5] Driving requirements.
[6] Bus driver and employee training. As part of the driver

training program, specific procedures, and training shall be
implemented to instruct the driver on how to safely
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approach and depart from a transit bus stop to avoid 
contact with pedestrians and other hazards. 

[7] Vehicle maintenance. 
[8] Investigations of events described under subsection 14-

90.004(5), F.A.C. 
[9] Hazard identification and resolution. 
[10] Equipment for transporting wheelchairs. 
[11] Safety data acquisition and analysis. 
[12] A wireless communication plan and procedure that 

provides for the safe operation of the bus transit vehicle.  
The wireless communication plan and procedure shall 
assure that: 

{a} The use of a personal wireless communication 
device is prohibited while the transit vehicle is in 
motion, and b.  All personal wireless 
communications devices are turned off with any 
earpieces removed from the operator’s ear while 
occupying the driver’s seat. 

[13] A policy on the use of a wireless communications device 
issued to the operator by the bus transit system for 
business related purposes.  Policies developed shall assure 
that: 

{a} Guidelines are developed that allow for the use of 
a wireless communications device in emergency 
situations, and 

{b} The use of a wireless communications device does 
not interfere with the operator’s safety related 
duties. 

[14] The Bus Transit System shall develop a driver educational 
training program addressing:  

{a} The proper use of a wireless communications 
device issued to the operator by the Bus Transit 
System while in the performance of their safety 
related duties, and  

{b} The hazards associated with driving and utilizing a 
wireless communications device. 

[15] Safety standards for private contract bus transit system(s) 
that provide(s) continuous or recurring transportation 
services for compensation because of a contractual 
agreement with the bus transit system. 

{a} Each bus transit system shall implement and 
comply with the SSPP during the operation of the 
system. 
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{b} Each bus transit system shall require that all 
operable transit buses be inspected at least once 
per year in accordance with established standards. 

{c} Each bus transit system shall submit an annual 
safety certification to the Department verifying the 
following: 

1. Adoption of an SSPP, which meets or 
exceeds the established standards set forth 
in this rule chapter. 

2. Compliance with its adopted SSPP and that 
safety inspections have been performed at 
least once a year on all buses operated by 
the bus transit system, by persons meeting 
the requirements set forth in Rule 14-
90.009, F.A.C. 

{d} Bus transit systems shall immediately suspend 
affected system service operations if, at any time, 
continued operation of the system, or a portion 
thereof, poses an immediate danger to public 
safety. 

(2) Each bus transit system shall develop and adopt an SPP that meets or exceeds the 
security requirements set forth in this rule chapter.  The SPP shall be adopted 
separately from the SSPP. 

a. The SPP shall address the following security requirements: 
[1] Security policies, goals, and objectives. 
[2] Organization, roles, and responsibilities. 
[3] Emergency management processes and procedures for 

mitigation, preparedness, response, and recovery. 
[4] Procedures for investigation of events described under 

subsection 14-90.004(5), F.A.C.  
[5] Procedures for the establishment of interfaces with 

emergency response organizations. 
[6] Procedures for interagency coordination with local law 

enforcement jurisdictions. 
[7] Employee security and threat awareness training 

programs. 
[8] Security data acquisition and analysis. 
[9] Emergency preparedness drills and exercises. 
[10] Requirements for private contract transit providers that 

engage in continuous or recurring transportation services 
for compensation as a result of a contractual agreement 
with the bus transit system. 

[11] Procedures for SPP maintenance and distribution. 
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{a} Each bus transit system shall implement and 
comply with the SPP during the operation of the 
system. 

{b} Bus transit systems that engage in a contract with a 
private contract transit provider shall: 

1. Establish minimum-security requirements, 
which apply to private contract transit 
providers. 

2. Monitor and assure that each private 
contract transit provider complies with 
established security requirements during 
the term of the contract. 

{c} Bus transit systems are prohibited by Section 
119.071(3) (a), F.S., from publicly disclosing the SPP 
or the security portion of the SSPP, as applicable, 
under any circumstance. 

(3) Bus transit systems shall establish criteria and procedures for the selection, 
qualification, and training of all drivers.  The criteria shall include the following: 

a. Driver qualifications and background checks meeting minimum hiring 
standards.  

b. Driving and criminal background checks for all new drivers. 
c. Verification and documentation of valid driver licenses for all employees 

who drive buses. 
d. Training and testing to demonstrate and ensure adequate skills and 

capabilities to safely operate each type of bus or bus combination before 
driving on a street or highway unsupervised.  As a minimum requirement, 
drivers shall be given explicit instructional and procedural training and 
testing in the following areas: 

[1] Bus transit system safety and operational policies and 
procedures. 

[2] Operational bus and equipment inspections. 
[3] Bus equipment familiarization. 
[4] Basic operations and maneuvering. 
[5] Boarding and alighting passengers 
[6] Operation of wheelchair lifts and other special equipment. 
[7] Defensive driving. 
[8] Passenger assistance and securement. 
[9] Handling of emergencies and security threats. 
[10] Security and threat awareness. 
[11] Driving conditions. 

e. Bus transit systems shall provide written operational and safety 
procedures to all bus drivers before driving on streets or highways 
unsupervised.  At a minimum, these procedures and instructions shall 
address the following: 
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[1] Communication and handling of unsafe conditions, 
security threats, and emergencies. 

[2] Familiarization and operation of safety and emergency 
equipment, wheelchair lift equipment, and restraining 
devices. 

[3] Application and compliance with all applicable federal and 
state laws, rules, and regulations. 

f. The provisions in paragraphs (d) and (e), above, shall not apply to 
personnel licensed and authorized by the bus transit system to drive, 
move, or road test a bus in order to perform repairs or maintenance 
services when it has been determined that such temporary operation 
does not create unsafe operating conditions or create a hazard to public 
safety. 

g. Bus transit systems shall maintain the following records for at least four 
years: 

[1] Records of bus driver background checks and 
qualifications. 

[2] Detailed descriptions of training administered and 
completed by each bus driver. 

[3] A record of each bus driver’s duty status, which shall 
include total days, worked, on-duty hours, driving hours, 
and time of reporting on and off duty each day. 

h. Each bus transit system shall establish a drug-free workplace policy 
statement in accordance with 49 C.F.R. Part 32 and a substance abuse 
management and testing program in accordance with 49 C.F.R. Parts 40 
and 655, October 1, 2009, hereby incorporated by reference. 

i. Bus transit systems shall require that drivers write and submit a daily bus 
inspection report pursuant to Rule 14-90.006, F.A.C. 

(4) Bus transit systems shall establish a maintenance plan and procedures for 
preventative and routine maintenance for all buses operated.  The maintenance 
plan and procedures shall assure that: 

a. All buses operated, and all parts and accessories on such buses, including 
those specified in Rule 14-90.007, F.A.C., and any additional parts and 
accessories which may affect safety of operation, including frame and 
frame assemblies, suspension systems, axles and attaching parts, wheels 
and rims, and steering systems, are regularly and systematically 
inspected, maintained, and lubricated to standards that meet or exceed 
the bus manufacturer’s recommendations and requirements. 

b. A recording and tracking system is established for the types of 
inspections, maintenance and lubrication intervals documenting the date 
or mileage when these services are due.  Required maintenance 
inspections shall be more comprehensive than daily inspections 
performed by the driver. 
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c. Proper preventive maintenance is performed when a bus is assigned 
away from the system’s regular maintenance facility or when 
maintenance services are performed under contract. 

d. Records are maintained and provide written documentation of 
preventive maintenance, regular maintenance, inspections, lubrication, 
and repairs performed for each bus under their control.  Such records 
shall be maintained by the bus transit system for at least four years and, 
at a minimum, provide the following information 

[1] Identification of the bus, the make, model, and license 
number, or other means of positive identification and 
ownership. 

[2] Date, mileage, description, and each type of inspection, 
maintenance, lubrication, or repair performed. 

[3] If not owned by the bus transit system, the name of any 
person furnishing a bus. 

[4] The name and address of any entity or contractor 
performing an inspection, maintenance, lubrication, or 
repair. 

(5) Each bus transit system shall investigate, or cause to be investigated, any event 
involving a bus or taking place on bus transit system controlled property resulting 
in a fatality, injury, or property damage as follows: 

a. A fatality, where an individual is confirmed dead within 30 days of a bus 
transit system related event, excluding suicides and deaths from illnesses. 

b. Injuries requiring immediate medical attention away from the scene for 
two or more individuals. 

c. Property damage to bus transit system buses, non-bus transit system 
vehicles, other bus system property or facilities, or any other property.  
The bus transit system shall have the discretion to investigate events 
resulting in property damage less than $1,000. 

d. Evacuation of a bus due to a life safety event where there is imminent 
danger to passengers on the bus, excluding evacuations due to 
operational issues. 

(6) Each investigation shall be documented in a final report that includes a description 
of investigation activities, identified causal factors, and any identified corrective 
action plan. 

a. Each corrective action plan shall identify the action to be taken by the 
bus transit system and the schedule for its implementation. 

b. The bus transit system shall monitor and track the implementation of 
each corrective action plan. 

(7) Investigation reports, corrective action plans, and related supporting 
documentation shall be maintained by the bus transit system for a minimum of 
four years from the date of completion of the investigation. 

 
 



59  

 

Rulemaking Authority 334.044(2), 341.061(1) (a) FS. Law Implemented 119.071, 341.041(3), 
341.061(1) (b), 341.061(2) (a) FS. History–New 9-7-87, Amended 11-10-92, 8-7-05, 6-24-08, 9-
16-10. 
 

14-90.0041 Medical Examinations for Bus Transit System Drivers. 
 
(1) Bus transit systems shall establish medical examination requirements for all 

applicants to driver positions and for existing drivers.  The medical examination 
requirements shall include a pre-employment examination for applicants, an 
examination at least once every two years for existing drivers, and a return to duty 
examination for any driver prior to returning to duty after having been off duty for 
30 or more days due to an illness, medical condition, or injury. 

(2) Medical examinations shall be performed and recorded according to qualification 
Standards adopted by the bus transit system, provided the medical examination 
qualification standards adopted by the bus transit system meet or exceed those 
provided in Department Form Number 725-030-11, Medical Examination Report 
for Bus Transit System Driver, Rev. 05/09, hereby incorporated by reference.  
Copies of Form Number 725-030-11 are available from the Florida Department of 
Transportation, Public Transit Office, 605 Suwannee Street, Mail Station 26, and 
Tallahassee, Florida 32399-0450 or on-line at www.dot.state.fl.us/transit. 

(3) Medical examinations shall be performed by a Doctor of Medicine or Osteopathy, 
Physician Assistant or Advanced Registered Nurse Practitioner licensed or certified 
by the State of Florida.  If medical examinations are performed by a Physician 
Assistant or Advanced Registered Nurse Practitioner, they must be performed 
under the supervision or review of a Doctor of Medicine or Osteopathy. 

a. An ophthalmologist or optometrist licensed by the State of Florida may 
perform as much of the medical examination as pertains to visual acuity, 
field of vision, and color recognition. 

b. Upon completion of the medical examination, the medical examiner shall 
complete, sign, and date the medical examination form and maintain the 
original at his or her office. 

c. Upon completion of the medical examination, the examiner shall 
complete, sign, and date the medical examination certificate and provide 
a copy to the driver’s employer.  If the transit agency decides to adopt 
qualification standards other than those listed in Department form 725-
030-11, the adopted standard’s medical examination certificate or a 
signed letter from the medical examiner attesting to the completion of a 
medical examination shall be given to the transit agency in lieu of the 
Department’s medical examination certificate. The adopted standards 
medical certification or letter must provide all of the information 
required on the Department’s medical examination certificate. 

d. Upon completion of the medical examination the driver shall provide 
their driver license number, signature, and date on the medical 
examination certificate. 
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(4) Bus transit systems shall have on file a completed and signed medical examination 
certificate or a signed letter from the medical examiner attesting to the 
completion of a medical examination for each bus driver, dated within the past 24 
months 

a. Medical examination certificates or a signed letter from the medical 
examiner attesting to the completion of a medical examination of the 
employee bus drivers shall be maintained by the bus transit system for a 
minimum of four years from the date of the examination. 

b. Bus Transit Systems shall not allow a driver to operate a transit bus 
without having on file a completed medical examination certificate or a 
signed letter from the medical examiner attesting to the completion of a 
medical examination dated within the past 24 months. 

 
Rulemaking Authority 334.044(2), 341.061(1)(a) FS. Law Implemented 334.044(12), 341.041(3), 
341.061(1) (a), (b), (2) FS. History–New 11-10-92, Amended 8-7-05, 6-24-08,  
9-16-10. 
 

14-90.006 Operational and Driving Requirements. 
 

(1) Bus transit systems shall not permit a driver to drive a bus when such driver’s 
license has been suspended, cancelled, or revoked.  Bus transit systems shall 
require a driver who receives a notice that his or her license to operate a motor 
vehicle has been suspended, cancelled, or revoked to notify his or her employer of 
the contents of the notice immediately, no later than the end of the business day 
following the day he or she received the notice. 

(2) Buses shall be operated at all times in compliance with applicable traffic 
regulations, ordinances, and laws of the jurisdiction in which they are being 
operated. 

(3) A driver shall not be permitted or required to drive more than 12 hours in a 24-
hour period, or drive after having been on duty for 16 hours in a 24-hour period.  A 
driver shall not be permitted to drive until the requirement of a minimum eight 
consecutive hours of off-duty time has been fulfilled.  A driver’s work period shall 
begin from the time he or she first reports for duty to his or her employer.  A 
driver is permitted to exceed his or her regulated hours in order to reach a 
regularly established relief or dispatch point, provided the additional driving time 
does not exceed one hour. 

(4) To ensure uniform interpretation of subsections 14-90.002(10), (11), (22), and 14-
90.006(3), F.A.C., the following practical applications are provided: 

a. A driver is required to drive from 4 a.m. – 8 a.m., off-duty from 8 a.m. – 3 
p.m., then required to drive from 3 p.m. – 11 p.m. Driving hours and on-
duty hours are the same. 4 hours + 8 hours = 12 hours driving. This driver 
has met the maximum allowed driving hours within a 24-hour period and 
cannot be permitted or required to drive until a minimum eight 
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consecutive hour’s off-duty has been fulfilled.  This driver cannot be 
permitted or allowed to drive before 7 a.m. 

b. A driver is required to drive from 4 a.m. – 8 a.m., off-duty from 8 a.m. – 
11 a.m., then required to be on-duty, not driving, from 11 a.m. – 11 p.m. 
Driving hours = 4 hours and on-duty not driving hours = 12 hours for a 
total of 16 hours on-duty. This driver has met the maximum allowed on-
duty hours within a 24-hour period and cannot be permitted or required 
to drive until a minimum eight consecutive hour’s off-duty has been 
fulfilled.  This driver cannot be permitted or allowed to drive before 7 
a.m. 

c. A driver is required to be on-duty, not driving, from 4 a.m. – 8 a.m., off-
duty from 8 a.m. – 11 a.m., then on-duty, not driving from 11 a.m. – 11 
p.m.  On-duty not driving hours = 4 hours + 12 hours for a total of 16 
hours on-duty.  This driver has met the maximum allowed on-duty hours 
within a 24-hour period and cannot be permitted or required to drive 
until a minimum eight consecutive hour’s off-duty has been fulfilled.  The 
driver cannot be permitted or allowed to drive before 7 a.m. 

d. A driver is required to be on-duty, not driving, from 4 a.m. – 8 a.m., then 
off-duty from 8 a.m. – 11 a.m., then on-duty, driving from 11 a.m. – 11 
p.m.  On-duty, not driving hours = 4 hours and on-duty driving hours = 12 
hours for a total of 16 hours on-duty.  This driver has met the maximum 
allowed driving and on-duty hours within a 24-hour period and cannot be 
permitted or required to drive until a minimum eight consecutive hour’s 
off-duty has been fulfilled.  This driver cannot be permitted or allowed to 
drive before 7 a.m. 

(5) A driver shall not be permitted or required to be on duty more than 72 hours in 
any period of seven consecutive days; however, any 24 consecutive hours of off 
duty time shall constitute the end of any such period of seven consecutive days.  A 
driver who has reached the maximum 72 hours of on duty time during the seven 
consecutive days shall be required to have a minimum of 24 consecutive hours off 
duty prior to returning to on duty status. 

(6) A driver is permitted to drive for more than the regulated hours for the safety and 
protection of the public when conditions such as adverse weather, disaster, 
security threat, a road or traffic condition, medical emergency, or an accident 
occur. 

(7) Bus transit systems shall not permit or require any driver to drive a bus when his 
or her ability is impaired, or likely to be impaired, by fatigue, illness, or other 
causes, likely to create an unsafe condition. 

(8) Bus transit systems shall require pre-operational or daily inspection and reporting 
of all defects and deficiencies likely to affect safe operation or cause mechanical 
malfunctions. 

a. An inspection or test shall be made of the following parts and devices to 
ascertain that they are in safe condition and in good working order: 

[1] Service brakes. 
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[2] Parking brakes. 
[3] Tires and wheels. 
[4] Steering. 
[5] Horn. 
[6] Lighting devices. 
[7] Windshield wipers. 
[8] Rear vision mirrors. 
[9] Passenger doors. 
[10] Exhaust system. 
[11] Equipment for transporting wheelchairs. 
[12] Safety, security, and emergency equipment. 

b. Bus transit systems shall review daily inspection reports and document 
corrective actions taken as a result of any deficiencies identified by daily 
inspections. 

c. Bus transit systems shall retain records of daily bus inspections and any 
corrective action documentation a minimum of two weeks. 

(9) A bus with any passenger door in the open position shall not be operated with 
Passengers aboard.  The doors shall not be opened until the bus is stopped.  A bus 
with any inoperable passenger door shall not be operated with passengers aboard, 
except to move a bus to a safe location. 

(10) During darkness, interior lighting and lighting in step wells on buses shall be 
sufficient for passengers to enter and exit safely. 

(11) Passengers shall not be permitted in the step wells of any bus while the bus is in 
motion, or to occupy an area forward of the standee line. 

(12) Passengers shall not be permitted to stand on buses not designed and constructed 
for that purpose. 

(13) Buses shall not be refueled in a closed building.  The fueling of buses when 
passengers are being carried shall be reduced to the minimum number of times 
necessary during such transportation. 

(14) Bus transit systems shall require the driver to be properly secured to the driver’s 
seat with a restraining belt at all times while the bus is in motion. 

(15) Buses shall not be left unattended with passengers aboard for longer than 15 
minutes.  The parking or holding brake device shall be properly set at any time the 
bus is left unattended. 

(16) Buses shall not be left unattended in an unsafe condition with passengers aboard 
at any time. 

 
Rulemaking Authority 334.044(2), 341.041(3), 341.061(2)(a) FS. Law Implemented 341.061(2) 
FS. History–New 9-7-87, Amended 5-31-89, 11-10-92, 8-7-05, 6-24-08, 9-16-10. 
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14-90.007 Vehicle Equipment Standards and Procurement Criteria. 
 

(1) Every bus transit system shall ensure that buses procured and operated meet the 
following minimum standards: 

a. The capability and strength to carry the maximum allowed load and not 
exceed the manufacturer’s gross vehicle weight rating (GVWR), gross axle 
weighting, or tire rating. 

b. Structural integrity that mitigates or minimizes the adverse effects of 
collisions. 

c. Federal Motor Vehicle Safety Standards (FMVSS), 49 C.F.R. Part 571, 
Sections 102, 103, 104, 105, 108, 207, 209, 210, 217, 302, 403, and 404, 
Rev. 10/09, hereby incorporated by reference. 

(2) Proof of strength and structural integrity tests on new buses procured shall be 
submitted by manufacturers or bus transit systems to the Department. 

(3) In addition to the above, every bus operated in this state shall be equipped as 
follows:  

a. Mirrors.  There shall be two exterior rear vision mirrors, one at each side.  
The mirrors shall be firmly attached to the outside of the bus and located 
as to reflect to the driver a view of the highway to the rear along both 
sides of the vehicle.  Each exterior rear vision mirror, on Type I buses, 
shall have a minimum reflective surface of 50 square inches.  Neither the 
mirror nor the mounting shall protrude farther than the widest part of 
the vehicle body except to the extent necessary to produce a field of view 
meeting or exceeding the requirements of this section.  All Type I buses 
shall, in addition to the above requirements, be equipped with an inside 
rear vision mirror capable of giving the driver a clear view of seated and 
standing passengers.  Buses having a passenger exit door that is located 
inconveniently for the driver’s visual control shall be equipped with 
additional interior mirrors to enable the driver to view the passenger exit 
door.  In lieu of interior mirrors, trailer buses and articulated buses may 
be equipped with closed circuit video systems or adult monitors in voice 
control with the driver. 

b. Wiring and Batteries.  Electrical wiring shall be maintained so as not to 
come in contact with moving parts, heated surfaces, or be subject to 
chafing or abrasion that may cause insulation to become worn.  Every 
Type I bus manufactured on or after February 7, 1988, shall be equipped 
with a storage battery electrical power main disconnect switch.  The 
disconnect switch shall be practicably located in an accessible location 
adjacent to or near to the battery and be legibly and permanently 
marked for identification.  Every storage battery on a public sector bus 
shall be mounted with proper retaining devices in a compartment, which 
provides adequate ventilation and drainage. 

c. Brake Interlock Systems.  All Type I buses having a rear exit door shall be 
equipped with a rear exit door/brake interlock that automatically applies 
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the brake upon driver activation of the rear exit door to the open 
position.  Brake interlock application shall remain activated until 
deactivated by the driver and the rear exit door returns to the closed 
position.  The rear exit door brake interlock on such buses shall be 
equipped with an identified override switch enabling emergency release 
of the brake interlock function.  The override switch shall not be located 
within reach of the seated driver.  Air pressure application to the brake 
during brake interlock operation, on buses equipped with rear exit 
door/brake interlock, shall be regulated at the equipment’s original 
manufacturer’s specifications. 

(4) Standee Line and Warning.  Every bus designed and constructed to allow standees 
shall be plainly marked with a line of contrasting color at least two inches wide, or 
be equipped with some other means to indicate that all passengers are prohibited 
from occupying a space forward of a perpendicular plane drawn through the rear 
of the driver’s seat and perpendicular to the longitudinal axis of the bus.  A sign 
shall be posted at or near the front of the bus stating that it is a violation for a bus 
to be operated with passengers occupying an area forward of the line. 

(5) Handrails and Stanchions.  Every bus designed and constructed to allow standees 
shall be equipped with overhead handrails for standee passengers.  Overhead 
handrails shall be continuous, except for a gap at the rear exit door, and terminate 
into vertical stanchions or turn up into a ceiling fastener.  Every Type I and Type II 
bus designed for carrying more than 16 passengers shall be equipped with 
handrails, stanchions, or bars at least 10 inches long and installed to permit safe 
on-board circulation, seating and standing assistance, and boarding and alighting 
by elderly and handicapped persons.  Type I buses shall be equipped with a safety 
bar and panel directly behind each entry and exit step well. 

(6) Flooring, Steps, and Thresholds.  Flooring, steps, and thresholds on all buses shall 
have slip resistant surfaces without protruding or sharp edges, lips, or overhangs, 
in order to prevent tripping hazards.  All step edges and thresholds shall have a 
band of color(s) running the full width of the step or edge which contrasts with the 
step tread and riser, either light-on-dark or dark-on-light. 

(7) Doors. Power activated doors on all buses shall be equipped with a manual device 
designed to release door-closing pressure. 

(8) Emergency Exits.  All buses shall have an emergency exit door, or in lieu thereof, 
shall be provided with emergency escape push-out windows.  Each emergency 
escape window shall be in the form of a parallelogram with dimensions of not less 
than 1 8" by 24", and each shall contain an area of not less than 432 square inches. 
There shall be a sufficient number of pushout or kick-out windows in each vehicle 
to provide a total escape area equivalent to 67 square inches per seat, including 
the driver’s seat.  No less than 40% of the total escape area shall be on one side of 
the vehicle.  Emergency escape kick-out or push-out windows and emergency exit 
doors shall be conspicuously marked with a sign or light and shall always be kept in 
good working order so that they may be readily opened in an emergency. All such 
windows and doors shall not be obstructed, either inside or outside, so as to 
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hinder escape.  Buses equipped with an auxiliary door for emergency exit shall be 
equipped with an audible alarm and light indicating to the driver when a door is 
ajar or opened while the engine is running.  Supplemental security locks operable 
by a key are prohibited on emergency exit doors unless these security locks are 
equipped and connected with an ignition interlock system or an audio visual alarm 
located in the driver’s compartment.  Any supplemental security lock system used 
on emergency exits shall be kept unlocked whenever a bus is in operation. 

(9) Tires and Wheels.  Tires shall be properly inflated in accordance with 
manufacturer’s recommendations. 

a. No bus shall be operated with a tread groove pattern depth: 
[1] Less than 4/32 (1/8) of an inch, measured at any point on a 

major tread groove for tires on the steering axle of all 
buses.  The measurements shall not be made where tie 
bars, humps, or fillets are located. 

[2] Less than 2/32 (1/16) of an inch, measured at any point on 
a major tread groove for all other tires of all buses.  The 
measurements shall not be made where tie bars, humps, 
or fillets are located. 

b. No bus shall be operated with recapped, regrooved, or retreaded tires on 
the steering axle. 

c. Wheels shall be visibly free from cracks and distortions and shall not have 
missing, cracked, or broken mounting lugs. 

(10) Suspension.  The suspension system of all buses, including springs, air bags, and all 
other suspension parts shall be free from cracks, leaks, or any other defect, which 
may cause its impairment or failure to function properly. 

(11) Steering and Front Axle.  The steering system of all buses shall have no indication 
of leaks, which would or may cause its impairment to function properly, and shall 
be free from cracks and excessive wear of components that may cause excessive 
free play or loose motion in the steering system or above normal effort in steering 
control. 

(12) Seat Belts.  Every bus shall be equipped with an adjustable driver’s restraining belt 
in compliance with the requirements of FMVSS 209, “Seat Belt Assemblies” 49 
C.F.R. 571.209, Rev. 10/09, and FMVSS 210, “Seat Belt Assembly Anchorages” 49 
C.F.R. 571.210, Rev. 10/09, hereby incorporated by reference. 

(13) Safety Equipment.  Every bus shall be equipped with one fully charged dry 
chemical or carbon dioxide fire extinguisher, having at least a 1A: BC rating, and 
bearing the label of Underwriter’s Laboratory, Inc.  The fire extinguishers shall be 
maintained as follows: 

a. Each fire extinguisher shall be securely mounted on the bus in a 
conspicuous place or in a clearly marked compartment and be readily 
accessible. 

b. Each fire extinguisher shall be maintained in efficient operating condition 
and be equipped with some means of determining if it is fully charged. 
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c. Every Type I bus shall be equipped with portable red reflector warning 
devices in compliance with Section 316.300, F.S. 

(14) Persons with Disabilities.  Buses used for the purpose of transporting individuals 
with disabilities shall meet the requirements set forth in 49 C.F.R. Part 38, Rev. 
10/09 hereby incorporated by reference, as well as the following: 

a. Installation of a wheelchair lift or ramp shall not cause the 
manufacturer’s GVWR, gross axle weight rating, or tire rating to be 
exceeded. 

b. Except in locations within 3 1/2 inches of the bus floor, all readily 
accessible exposed edges or other hazardous protrusions of parts of 
wheelchair lift assemblies or ramps that are located in the passenger 
compartment shall be padded with energy absorbing material to mitigate 
injury in normal use and in case of a collision.  This requirement shall also 
apply to parts of the bus associated with the operation of the lift or ramp. 

c. The controls for operating the lift shall be at a location where the bus 
driver or lift attendant has a full view, unobstructed by passengers, of the 
lift platform, its entrance and exit, and the wheelchair passenger, either 
directly or with partial assistance of mirrors.  Lifts located entirely to the 
rear of the driver’s seat shall not be operable from the driver’s seat, but 
shall have an override control at the driver’s position that can be 
activated to prevent the lift from being operated by the other controls 
(except for emergency manual operation upon power failure). 

d. The installation of the wheelchair lift or ramp and its controls and the 
method of attachment in the bus body or chassis shall not diminish the 
structural integrity of the bus nor cause a hazardous imbalance of the 
bus.  No part of the assembly, when installed and stowed, shall extend 
laterally beyond the normal side contour of the bus, nor vertically beyond 
the lowest part of the rim of the wheel closest to the lift. 

e. Each wheelchair lift or ramp assembly shall be legibly and permanently 
marked by the manufacturer or installer with the following information: 

[1] The manufacturer’s name and address. 
[2] The month and year of manufacture. 
[3] A certificate that the wheelchair lift or ramp securement 

devices, and their installation, conform to State of Florida 
requirements applicable to accessible buses. 

(15) Wheelchairs. Wheelchair lifts; ramps, securement devices, and restraints shall be 
inspected and maintained as required by this rule chapter.  Instructions for normal 
and emergency operation of the lift or ramp shall be carried or displayed in every 
bus. 

 
Rulemaking Authority 334.044(2), 341.041(3), 341.061(2) (a) FS. Law Implemented 
341.061(2) (a) FS. History–New 9-7-87, Amended 11-10-92, 8-2-94, 8-7-05, 6-24-08, 9-16-10. 
 

 



67  

 

14-90.009 Bus Safety Inspections. 
 

(1) Each bus transit system shall require that all buses operated by such bus transit 
system, and all buses operated by a private contract transit provider, be inspected 
at least annually in accordance with bus inspection procedures set forth in this 
rule. 

(2) It shall be the bus transit system’s responsibility to ensure that each individual 
performing a bus safety inspection is qualified as follows: 

a. Understands the requirements set forth in this rule chapter and can 
identify defective components. 

b. Is knowledgeable of and has mastered the methods, procedures, tools, 
and equipment used when performing an inspection. 

c. Has at least one year of training and/or experience as a mechanic or 
inspector in vehicle maintenance program, and has sufficient general 
knowledge of buses owned and operated by the bus transit system to 
recognize deficiencies or mechanical defects. 

(3) Each bus receiving a safety inspection shall be checked for compliance with the 
requirements for safety devices and equipment, as referenced or specified herein.  
Specific operable equipment and devices as required by this rule chapter include 
the following as applicable to Type II buses and I: 

a. Horn. 
b. Windshield wipers. 
c. Mirrors. 
d. Wiring and batteries. 
e. Service and parking brakes. 
f. Warning devices. 
g. Directional signals. 
h. Hazard warning signals. 
i. Lighting systems and signaling devices. 
j. Handrails and stanchions. 
k. Standee line and warning. 
l. Doors and brake interlock devices. 
m. Step wells and flooring. 
n. Emergency exits 
o. Tires and wheels. 
p. Suspension system. 
q. Steering system. 
r. Exhaust system. 
s. Seat belts. 
t. Safety equipment. 
u. Equipment for transporting wheelchairs. 
v. Working speedometer. 

(4) A safety inspection report shall be prepared by the individual(s) performing the 
inspection and shall include the following: 
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a. Identification of the individual(s) performing the inspection. 
b. Identification of the bus transit system operating the bus. 
c. The date of the inspection. 
d. Identification of the bus inspected. 
e. Identification of the equipment and devices inspected including the 

identification of equipment and devices found deficient or defective. 
f. Identification of corrective action(s) for any deficient or defective items 

found and date(s) of completion of corrective action(s). 
(5) Records of annual safety inspections and documentation of any required 

corrective actions shall be retained a minimum of four years by the bus transit 
system for compliance review. 

 
Rulemaking Authority 334.044(2), 341.041(3), 341.061(2) (a) FS. Law Implemented 341.061(2) 
FS. History–New 9-7-87, Amended 11-10-92, 8-7-05, 9-16-10. 
 

14-90.010 Certification. 
 

(1) Each bus transit system shall annually submit a safety and security certification to 
the Department.  The certification shall be submitted no later than February 15, 
for the prior calendar year period.  The certification shall attest to the following: 

a. The adoption of an SSPP and an SPP in accordance with established 
standards set forth in this rule chapter. 

b. Compliance with its adopted SSPP and SPP. 
c. Performance of safety inspections on all buses operated by the system in 

accordance with this rule chapter. 
d. Reviews of the SSPP and SPP have been conducted to ensure they are up 

to date. 
(2) The certification shall include: 

a. The name and address of the bus transit system, and the name and 
address of the entity (ies) who performed bus safety inspections and 
security assessments during the prior calendar year, if different from that 
of the bus transit system. 

b. A statement signed by an officer or person directly responsible for 
management of the bus transit system attesting to compliance with this 
rule chapter. 

 
Rulemaking Authority 334.044(2), 341.041(3), 341.061(1) (a) FS. Law Implemented 
334.044(28), 341.061(1), 341.061(2) FS. History–New 9-7-87, Amended 8-7-05, 9-16-10. 
 

14-90.012 Safety and Security Inspections and Reviews. 
 
(1) The Department, or its contractor, shall conduct inspections of bus transit systems 

to ascertain compliance with the provisions of this rule chapter. 
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(2) The Department, or its contractor, shall conduct safety and security reviews of any 
bus transit system the Department believes to be in noncompliance with its SSPP 
or SPP, or providing passenger service operations in an unsafe manner, or if there 
is evidence of an immediate danger to public safety.  The Department shall 
prepare and submit a report of the review to the affected bus transit system.  The 
report shall be submitted to the bus transit system within three business days of 
completion of the review and shall contain the following: 

a. Identification of the findings, including a detailed description of any 
deficiency. 

b. Required corrective action and a schedule for implementation of the 
corrective action to be taken for each deficiency. 

c. Any required suspension of bus transit system service, should the 
Department determine the continued operation of the service, or a 
portion thereof, poses an immediate danger to public safety. 

(3) The Department shall initiate the following actions to suspend the affected bus 
transit system service if any deficiency or unsafe condition exists, to the extent 
that the continued operation of the system or a portion thereof, poses an 
immediate danger or threat to public safety. 

a. Immediately notify the affected bus transit system of the unsafe 
condition, followed by a certified letter describing the deficiency or 
unsafe condition.  The notification shall include the following: 

[1] The required corrective action for the deficiency or unsafe 
condition. 

[2] The requirement for the bus transit system to certify, in 
writing to the Department, the completion of the required 
corrective action in accordance with an established 
implementation schedule. 

b. Conduct an on-site review of the bus transit system to verify the 
correction of the deficiency in accordance with this rule and the 
established implementation schedule. 

c. Suspend affected passenger service operations if the bus transit system 
fails to correct the deficiency in accordance with this rule and the 
established implementation schedule. 

 
 
 
Rulemaking Authority 334.044(2), 341.041(3), 341.061(2) (a) FS. Law Implemented 
334.044(28), 341.041(3), 341.061(1) (d), 341.061(2) (c) FS. History–New 11-10-92, Amended 8-
7-05, 9-16-10. 
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Appendix B 
Substance Abuse Policy 
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Flagler County Public Transportation 

Substance Abuse Management Policy 
In accordance with USDOT and FTA Regulations 

Flagler County Public Transportation (FCPT) is dedicated to providing safe, dependable, and economical 
transportation service to its patrons.  FCPT employees are a valuable resource and it is our agency’s goal 
to provide a safe, healthy and satisfying working environment, free of the potential dangers posed by a 
safety-sensitive employee’s use of prohibited drugs or misuse of alcohol. 

This policy is established to comply with the Federal Transit Administration regulations codified as 49 
CFR Part 655, as amended and USDOT regulations codified as 49 CFR Part 40, as amended. Policy 
provisions authorized by FCPT are italicized and bolded throughout this policy.  All other policy 
provisions are implemented under the authority of the United States Department of Transportation 
(USDOT) and the Federal Transit Administration (FTA). 
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1. Testing Program Background 

The Omnibus Transportation Employee Testing Act of 1991 (OTETA) directed the United States 
Department of Transportation (USDOT) to promulgate regulations outlining the procedures for 
transportation workplace drug and alcohol testing.   The USDOT regulations titled, “Procedures 
for Transportation Workplace Drug and Alcohol Testing” are codified as 49 CFR Part 40.  The 
regulations ensure uniform practices for specimen collections, laboratory analysis, medical 
review, result reporting and the Return-to-Duty process for violating employees.  The regulations 
are applicable to safety-sensitive employees in transportation workplaces throughout the nation 
(transit, railroad, aviation, commercial drivers, etc.).   

The OTETA also directed each transportation administration to craft industry-specific regulations 
that define which employees are subject to testing, the testing circumstances, policy statement 
requirements and training requirements, relevant to that industry. Flagler County Public 
Transportation is required to comply with both the USDOT regulations described above, as well 
as the   Federal Transit Administration regulations “Prevention of Prohibited Drug Use and Alcohol 
Misuse in Transit Operations” which are codified as 49 CFR Part 655.     

2. Employee Applicability   

 This policy and the USDOT/FTA testing program apply to all safety-sensitive Flagler County Public 
Transportation employees.  The policy also applies to volunteers who are required to hold a 
Commercial Driver’s License (CDL) and volunteers that receive remuneration in excess of actual 
expenses accrued while carrying out assigned duties. Adherence to this policy and the USDOT/FTA 
testing program is a condition of employment in a safety-sensitive position with FCPT. All 
employees of FCPT who perform, or could be called upon to perform, any of the following duties 
are defined as safety-sensitive employees: 

1. Operate a public transportation vehicle, while in or out of service 
2. Operate an ancillary vehicle when the vehicle requires a commercial driver’s license 
3. Control the movement of a public transportation vehicle 
4. Perform maintenance on a vehicle or equipment used in public transportation 
5. Carry a firearm as part of transit security detail  

 
 The FCPT positions classified as safety-sensitive include: 

• Drivers  
• Dispatchers 
• Maintenance personnel  
• Transportation Coordinator 
• Transportation Manager 
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3. USDOT/FTA Prohibited Drug Classes 

 Amphetamines 
 Cocaine 
 Marijuana 
 Opioids 
 Phencyclidine (PCP) 

  

4. Pre-employment Drug and Alcohol Background Checks 

In accordance with 49 CFR Part 40.25, FCPT must make and document good faith efforts to 
perform drug and alcohol background checks for all applicants applying for a safety-sensitive 
position and all current employees applying for transfer into a safety-sensitive position.    Testing 
information will be requested from each of the applicant’s previous DOT covered employers 
during the two years prior to the date of application. FCPT must obtain the applicant’s written 
consent for the release of their drug and alcohol testing information from their previous DOT 
covered employers to FCPT. Applicants refusing to provide written consent are prohibited from 
performing safety-sensitive functions for FCPT.    

Safety-sensitive applicants who have previously violated the USDOT testing program must provide 
documentation that they have successfully completed the USDOT’s Return-to-Duty process with 
a DOT-qualified Substance Abuse Professional (SAP).  Failure to provide satisfactory 
documentation will exclude the applicant from being hired or transferred into a safety-sensitive 
position with FCPT.  

5. Pre-Employment Testing 

 All applicants for safety-sensitive positions shall undergo a pre-employment urine drug test. FCPT 
must receive an MRO-verified negative drug test result prior to the applicant’s first performance 
of any safety sensitive function, including behind-the-wheel training.  

 If an applicant’s pre-employment urine drug test result is verified as positive, the applicant will 
be excluded from consideration for employment in a safety-sensitive position with FCPT.  The 
applicant will be provided a list of USDOT-qualified Substance Abuse Professionals. 

 An employee returning from an extended leave period of 90 consecutive days or more, and whose 
name was also removed from the random testing pool for 90 days or more, must submit to a pre-
employment urine drug test. FCPT must be in receipt of a negative drug test result prior to the 
employee resuming any safety-sensitive function.    
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6. Random Testing 

Safety-sensitive employees will be subject to random, unannounced testing. FCPT will perform 
random testing in a manner that meets or exceeds the FTA minimum annual testing requirements, 
as amended.  The selection of employees for random testing will be made using a scientifically 
valid method.  All safety-sensitive employees will have an equal chance of being selected each 
time a random draw is performed.   Random alcohol tests will be conducted just before, during 
or just after the employee’s performance of a safety-sensitive function.  Random drug tests may 
be conducted anytime an employee is on duty, on call for duty or on standby for duty.  

Once an employee is notified that they have been selected for a random test, they must proceed 
immediately to the testing location.  Failure to proceed immediately may be deemed a refusal to 
test.  

7. Reasonable Suspicion Testing 

 All safety-sensitive employees must submit to reasonable suspicion drug and/or alcohol testing 
when a supervisor or company official trained in detecting signs and symptoms of drug use and 
alcohol misuse has made specific, contemporaneous, articulable observations concerning an 
employee’s appearance, speech, behavior and/or body odor.  Reasonable suspicion testing for 
alcohol misuse will occur when observations are made just before, during, or just after the 
employee’s performance of a safety-sensitive function. Reasonable suspicion testing for 
prohibited drugs may be conducted anytime an employee is on duty or on standby for duty and a 
trained supervisor has made the observations. 

8.  Post-Accident Testing 

 Fatal Accidents:  Safety-sensitive employees must submit to post-accident drug and alcohol 
testing following an accident involving a public transportation vehicle that result in the loss of 
human life.  In addition to a surviving operator of the vehicle, any other surviving, safety-sensitive 
employee whose performance could have contributed to the accident must also be tested.  

Non-Fatal Accidents: All safety-sensitive employees whose actions cannot be completely 
discounted as a contributing factor must submit to post-accident drug and alcohol testing when 
a non-fatal accident meets one or more of the following thresholds: 

1. An individual suffers bodily injury and immediately receives medical treatment away from 
the scene  

2. One or more vehicles incurs disabling damage that requires the vehicle(s) to be towed 
away from the accident scene 

3. If the public transportation vehicle is a rail car, trolley car, trolley bus or vessel and has 
been removed from service.     
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FCPT officials will use the best information available at the scene, to determine if a safety-sensitive 
employee’s performance can be completely discounted as a contributing factor to the accident.   

Post-accident drug and alcohol tests will be conducted as soon as practicable following the 
accident.  Any safety-sensitive employee involved in an accident must refrain from alcohol use for 
eight (8) hours following the accident or until the employee undergoes a post-accident alcohol 
test.  Any safety-sensitive employee who leaves the scene of the accident without a justifiable 
reason or explanation prior to submitting to drug and alcohol testing will be deemed to have 
refused the test.   However, employees are not prohibited from leaving the scene of an accident 
to obtain assistance in responding to the accident or to obtain necessary emergency medical care. 
  

9. Urine Specimen Collections 

Urine specimen collections will be conducted in accordance with USDOT rule, 49 CFR Part 40, as 
amended.  Collectors will be appropriately trained and qualified to perform urine specimen 
collections for USDOT covered employers.  Urine specimen collectors will use the split-specimen 
collection method and will afford the donor (employee) the greatest degree of privacy permitted 
per 49 CFR Part 40, as amended.  When an observed collection is required, the observer will be of 
the same gender as the donor (employee). 

10.        Refusal to Submit to Urine Drug Testing 

 The following actions constitute a “refusal to test” in accordance with 49 CFR Part 40, as amended: 

(1) Failure to appear for any test within a reasonable time, as determined by the 
employer, consistent with applicable DOT agency regulations, after being directed to do 
so by the employer (pre-employment testing not applicable). 

(2) Failure to remain at the testing site until the testing process is completed (after the 
process has been started)  

(3) Failure to provide a urine specimen for any drug test required by this part or DOT 
agency regulations  

(4) In the case of a directly observed or monitored collection in a drug test, fail to permit 
the observation or monitoring of your provision of a specimen  

(5) Failure to provide a sufficient amount of urine when directed, and it has been 
determined, through a required medical evaluation, that there was no adequate medical 
explanation for the failure  

(6) Failure or decline to take an additional drug test the employer or collector has directed 
you to take  
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(7) Failure to undergo a medical examination or evaluation, as directed by the MRO as 
part of the verification process, or as directed by FCPT 

(8) Failure to cooperate with any part of the testing process (e.g., refuse to empty pockets 
when directed by the collector, behave in a confrontational way that disrupts the 
collection process, fail to wash hands after being directed to do so by the collector). 

(9) For an observed collection, failure to follow the observer’s instructions to raise your 
clothing above the waist, lower clothing and underpants, and to turn around to permit 
the observer to determine if you have any type of prosthetic or other device that could 
be used to interfere with the collection process.   

(10) Possessing or wearing a prosthetic or other device that could be used to interfere 
with the collection process. 

 (11) Admitting to the collector or MRO that you adulterated or substituted the specimen. 

 (12) When the MRO verifies your drug test result as adulterated or substituted. 

Refusing to submit to a USDOT/FTA required test is a violation of the USDOT/FTA testing program.  
Employees are required to be immediately removed from safety-sensitive duty and provided a list 
of USDOT-qualified Substance Abuse Professionals.  Per FCPT authority, violation of the 
USDOT/FTA testing program will result in termination of employment.  

11. Urine Specimen Analysis 

All specimens will be transported or shipped to a laboratory certified by the Department of Health 
and Human Services (DHHS).    All specimens will be analyzed at the laboratory in accordance with 
49 CFR Part 40, as amended.  The procedures that will be used to test for the presence of 
prohibited drugs will protect the employee and the integrity of the drug testing process, safeguard 
the validity of the test results and ensure that the test results are attributed to the correct 
employee.  Laboratory confirmed drug test results will be released only to a certified Medical 
Review Officer (MRO) for review and verification.  

Negative-Dilute Specimens  

Upon receipt of an MRO verified negative-dilute drug test result with creatinine levels greater 
than 5 mg/dl and less than 20 mg/dl, FCPT will require applicants and employees to submit to a 
second urine collection per 49 CFR Part 40.197.   The collection of the second specimen will not 
be conducted using direct observation procedures.  The MRO verified result of the second urine 
drug test will be accepted by FCPT as the final result and the test of record. FCPT will apply this 
policy provision uniformly for all pre-employment and random urine drug tests reported by the 
Medical Review Officer to have creatinine levels greater than 5mg/dl but less than 20mg/dl 
(negative-dilute results).   Once notified that a second collection is required, employees must 
proceed immediately for testing.  An employee’s failure to report immediately may be deemed 
as a refusal to submit to testing, which is a violation of the USDOT/FTA testing program. Per FCPT 
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authority, violation of the USDOT/FTA testing program will result in termination of 
employment.  
 

12.  Role of the Medical Review Officer (MRO) 

 The role of the Medical Review Officer is to review and verify laboratory confirmed test results 
obtained through a DOT-covered employer's testing program.  When a non-negative drug test 
result is received, the MRO will communicate with the donor (employee) to determine if a 
legitimate medical explanation exists.  When a legally prescribed medication has produced a non-
negative result, the MRO will verify the prescription and report the result as “negative” to FCPT.  
Medical conditions and other information obtained by the MRO during the interview with the 
donor will be maintained in a confidential manner. However, if the MRO believes that a 
medication prescribed to the donor may pose a significant safety risk, the MRO will require the 
donor to contact his/her prescribing physician and request that the physician contact the MRO 
within five business days.  The MRO and prescribing physician will consult to determine if the 
employee’s medication use presents a significant safety risk FCPT will be notified by the MRO 
when the outcome of the consultation results in a determination that the donor’s medication use 
presents a significant safety risk.  If the employee’s prescribing physician fails to respond, the 
safety concern will be reported to FCPT without consultation.  Based on the MRO 
recommendation, FCPT may deem the employee medically disqualified from performing safety-
sensitive functions. The MRO assigned to review and verify laboratory drug test results for FCPT 
is:  

 

First Source Solutions   

100 Highpoint Drive, Suite 102 Chalfont, PA  18914 

 (215) 396 – 5610 

13. Consequence for MRO Verified Positive Drug Test 

 When FCPT is notified of, an MRO verified positive drug test, or a test refusal due to adulteration 
or substitution; the violating employee will be immediately removed from safety-sensitive duty 
and provided a list of DOT-qualified Substance Abuse Professionals. Applicants will be excluded 
from hire and provided a list of DOT-qualified Substance Abuse Professionals. Per FCPT authority, 
violation of the USDOT/FTA testing program will result in termination of employment.    

14. Split Specimen Testing 

 As an important employee protection, split specimen collection procedures will be used for all 
USDOT/FTA urine collections. When an employee challenges an MRO verified result, he/she may 
request that the split specimen (bottle B) be tested at a different DHHS certified laboratory that 
conducted the test of the primary specimen (bottle A). Instructions for requesting the split 
specimen test will be provided by the Medical Review Officer during his/her interview with the 
donor (employee).  In accordance with USDOT rule, FCPT will ensure that the fee to process the 
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split specimen test is covered, in order for a timely analysis of the split specimen. FCPT may seek 
reimbursement for the cost of the split specimen test.   

 
15. Alcohol Prohibition  

 Safety-sensitive employees are prohibited from consuming alcohol while performing safety-
sensitive functions, within (4) four hours prior to performing a safety sensitive function, or during 
the hours that they are on call or standby for duty.  No safety-sensitive employee shall report for 
duty or remain on duty while having an alcohol concentration of 0.02 or greater. 

Safety-sensitive employees must not consume alcohol within eight (8) hours following an 
accident or until the employee submits to post-accident testing, whichever occurs first. 

16. Alcohol Testing 

All alcohol screening tests and confirmation tests will be performed in accordance with USDOT 
rule, 49 CFR Part 40.   The procedures that will be used to test for alcohol misuse will protect the 
employee and the integrity of the testing process, safeguard the validity of the test results, and 
ensure the test results are attributed to the correct employee. 

When an alcohol-screening test indicates a blood alcohol concentration (BAC) of 0.02 or greater, 
a confirmation test will be performed using an evidential breath-testing device listed on the 
USDOT/ODAPC webpage as an “Approved Evidential Breath Measurement Device”.  The 
confirmed blood alcohol concentration (BAC) result will be transmitted by the technician to FCPT 
in a confidential manner. A safety-sensitive employee who has a confirmed blood alcohol 
concentration (BAC) of 0.02 or greater but less than 0.04 will be removed from safety-sensitive 
duties for a period of at least (8) eight hours or until test results fall below 0.02. 

17.        Consequence for a USDOT/FTA Confirmed Alcohol Violation 

A safety-sensitive employee who has a confirmed blood alcohol concentration (BAC) of 0.04 or 
greater has violated the USDOT/FTA testing program and will be removed from safety-sensitive 
duty and provided a list of DOT-qualified Substance Abuse Professionals.  Per FCPT authority, 
violation of the USDOT/FTA testing program will result in termination of employment.  

18.  Refusal to Submit to Alcohol Testing 

 The following actions constitute a refusal to submit to an alcohol test: 

(1) Fail to appear for any test within a reasonable time, as determined by the employer, consistent 
with applicable DOT agency regulations, after being directed to do so by the employer.  

(2) Fail to remain at the testing site until the testing process is complete 

(3) Fail to provide an adequate amount of saliva or breath for any USDOT required alcohol test  
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(4) Fail to provide a sufficient breath specimen, and the physician has determined, through a 
required medical evaluation, that there was no adequate medical explanation for the failure  

(5) Fail to undergo a medical examination or evaluation, as directed by the [Agency]  

(6) Fail to sign the certification at Step 2 of the ATF  

(7) Fail to cooperate with any part of the testing process.  

Refusing to submit to a USDOT/FTA required test is a violation of USDOT/FTA testing program.  
Employees must be immediately removed from safety-sensitive duty and provided a list of 
USDOT-qualified Substance Abuse Professionals. Per FCPT authority, violation of the USDOT/FTA 
testing program will result in termination of employment.   

19. FCPT Testing Program Contacts 

 
Designated Employer Representative (Drug & Alcohol Program Manager) 
Joel Cox 

(386) 313 - 4189 

jcox@flaglercounty.org 

 

 Alternate (back-up) Program Manager  

Heidi Petito  

(386) 313 - 4185 

hpetito@flaglercounty.org  

The referenced USDOT and FTA regulations, as well informational material related to this testing 
program are available for review and/or download from the Florida Department of Transportation’s 
Substance Abuse Management Website: http://sam.cutr.usf.edu.   Further information may be obtained 
from the USDOT’s Office of Drug and Alcohol Policy and Compliance website: 
https://www.transportation.gov/odapc and the Federal Transit Administration’s (FTA) website: 
https://transit-safety.fta.dot.gov/DrugAndAlcohol/Default.aspx 

http://sam.cutr.usf.edu/
https://www.transportation.gov/odapc
https://transit-safety.fta.dot.gov/DrugAndAlcohol/Default.aspx
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Appendix C 
Maintenance Plan 
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Flagler County Public Transportation 
Maintenance Plan  

 
It is the goal of Flagler County Public Transportation (FCPT) to maintain an effective preventative 
maintenance program by utilizing proper management of parts, equipment and fleet. FCPT strives to 
operate a proactive maintenance program as opposed to reactive.  Scheduling work allows time, 
materials, tools, equipment and labor to be managed easier than having unpredictable maintenance 
costs, workloads and vehicle downtime.  A maintenance plan has been adopted to make these goals 
attainable. 
 
The maintenance plan is a “living document” including schedules and reports, which are updated 
periodically to reflect changes in maintenance policies, equipment and program practices. 
 
While the goal is on preventative maintenance, there are also sections that deal with unscheduled 
maintenance events including road calls, accessibility equipment repair and record keeping.  
 
Goals and Objectives   
 

1. Establish a prescribed systems approach to vehicle maintenance. 
a. Update the FCPT vehicle maintenance plan for use annually.  

2. Ensure FCPT vehicles operate safely, reducing accident rate.  
3. Minimize maintenance costs while performing required work.  

a. Modernize the fleet, retiring vehicles that have exceeded service life. 
b. Emphasize preventative maintenance.  

4. Meet preventative maintenance schedule for each vehicle, following the established procedures 
to perform preventative maintenance on a schedule appropriate for each vehicle based on 
manufacturer specifications and FDOT guidance.  

5. Ensure timely warranty work is performed. 
a. Monitor mileage to ensure warranty vehicles receive dealer attention when necessary. 

This minimizes maintenance cost and maximizes quality maintenance for our newer 
vehicles.  

b. Establish working relationship with appropriate dealers who can perform quality 
warranty work.  

6. Minimize road calls. 
a. Measure number of road calls and report on the FCPT Annual Operating Report. 
b. Document road calls for reporting and to analyze reasons for failures. 

Vehicle Maintenance 

Fleet Summary  

A summary of the vehicle fleet inventory maintained by FCPT is attached. 

FCPT fleet inventory consists of 29 paratransit vehicles.  In addition, there are two non-revenue vehicles.  
Of the 29 revenue vehicles, around 22 are utilized each day for revenue service.  This allows a spare 
ratio of around 24%. 
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Pre-Trip Inspections 
 
Vehicles receive a daily or pre-operational inspection that includes the following items: 

• Lighting Devices 
• Windshield wipers 
• Interior Gauges and Warning System 
• Climate Control 
• Mirrors 
• All Lights, Mirrors, Wipers and Warning Devices 
• Parking Brakes 
• Service Brakes 
• Steering  
• Horn 
• Fire extinguisher 
• Emergency Exit Windows and Door 
• Passenger Doors 
• Tires and Wheels 
• Exhaust System 
• Interlock System, if equipped 
• Wheelchair Lifts and Ramp, if equipped 
• Belts and Securement Devices, if equipped 
• First Aid Kit, if equipped 
• Flares and Triangles, if equipped 
• Fire Suppression System, if equipped 

 

Drivers perform these inspections by completing a pre-trip inspection form daily (See attached sample). 
Forms are documented with the operator’s signature and a check in each box to ensure whether items 
are “OK” or a defect is found. Details of the defect are noted in the comments section. Completed pre-
trip inspection forms are submitted to dispatch staff and reviewed before the vehicle begins service. If a 
defect is found during the pre-trip inspection, the vehicle is repaired before returning to service.  

Once a defect is repaired it will be acknowledged in one of the following ways: 

• The repair is noted on the pre-trip inspection form, along with a signature and date of repair; or 
• A completed work order form describing the repair is attached to the pre-trip inspection form.  

 
Pre-trip inspection forms are filed within the dispatch office and kept on file for a minimum of 14 days. 

During scheduled trips and at the conclusion of transportation service the operator will note any defects 
on a post-trip inspection checklist to be turned in to dispatch staff at the end of the day.  Post-trip 
inspection forms are stored within the dispatch office. Defects that are consistent with the safety 
sensitive items listed on the pre-trip inspection are repaired before the vehicle returns to service.   
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Preventative Maintenance Inspections 
 
Vehicles receive scheduled preventative maintenance inspections every 6000 miles. Vehicle mileages 
are tracked using a spreadsheet to schedule upcoming preventative maintenance inspections. When a 
vehicle is due for inspection, it is taken out of service until the inspection and all necessary repairs are 
completed. A preventative maintenance inspection checklist is used to inspect components in a 
progressive method.  See attached for a sample.    
 
FCPT uses a written inspection procedure manual as guidelines to perform preventative maintenance 
inspections.   
 
Upon completion of the preventative maintenance inspection, the maintenance facility maintains the 
completed preventative maintenance inspection checklist and accompanying repair or work order 
forms. This information is filed manually in the vehicle history file located within the dispatch office. 
 
All repairs that are considered safety related are made before the vehicle returns to service.  The Fleet 
Manager determines which repairs are safety related and/or cosmetic. 
 
Scheduled Maintenance 
 
FCPT continually modifies the preventative maintenance program to inspect and/or replace certain 
vehicle components at specified vehicle mileage intervals.  This practice is deemed efficient in 
circumstances where the component has been found to have a failure trend that has been identified 
and documented using vehicle history failures.   
 
Lift Maintenance 
 
As part of the preventative maintenance on wheelchair lifts, a complete cycle of the lift is performed 
during the operators’ pre-trip inspection.  The operators report, by the immediate means available, any 
lift failures. 
 
The lifts are serviced on preventative maintenance inspections according to the manufacturer’s 
specifications.  Instructions for normal and emergency operation of the lift or ramp are carried or 
displayed in every accessible vehicle.  
 
Farebox Maintenance 
 
FCPT does not currently employ the use of a farebox. 
 
Outsource Maintenance 
 
Outsourcing is utilized for services that require tools and diagnostic equipment not available to the 
maintenance shop.  FCPT does not currently outsource any maintenance.  
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Maintenance Shop 
 
The maintenance shop operates from 7:00am - 6:00pm Monday - Saturday.  The maintenance staff 
consists of: 

• Tyler Gynizio, Fleet Mechanic 
o General overhaul & repair work on FCPT vehicles 
o Performs scheduled preventative maintenance 
o Inspects, adjusts and replaces necessary units and related parts: A/C system, cooling 

system, fuel & exhaust systems, brakes and ABS systems.  
• Chet Lagana, Fleet Manager 

o Plans, supervises and directs work performance of mechanics 
o Accepts work orders for maintenance and develops schedule for repair 

There are two work shifts, 7:00am – 3:30pm and 9:30am – 6:00pm. The Fleet Manager is responsible for 
handing out daily work duties according to the scheduled work orders received.  
 
There are eight bays in the maintenance shop, each with a corresponding lift.    
 
 
Facility and Equipment Maintenance Plan 
 
FCPT maintains a Facility and Equipment Maintenance Plan that describes policies and procedures for 
maintaining maintenance shop and equipment, including maintenance schedules and accompanying 
checklists.   
 
Parts Inventory 
 
The Parts Department is located adjacent to the Fleet shop. Parts inventory is monitored electronically. 
The inventory warehouse keeps only necessary parts for servicing all FCPT vehicles. All other parts are 
purchased from authorized dealers on an as needed basis. Fleet Maintenance follows all Flagler County 
purchasing policies when ordering parts.  
 
Materials Handling 
 
FCPT provides their employees with instructions on safe handling, first aid treatment, emergency 
procedures, and proper clean up procedures of chemicals in the workplace.  Knowing the potential 
flammability, explosion and reactivity of chemicals in the workplace are the rights of employees under 
the Right-To-Know-Law. 
 
Material Safety Data Sheets 
 
All chemicals, lubricants, cleaners, etc., purchased must accompany a Material Safety Data Sheet.  A 
MSDS binder is maintained and stored within the Fleet offices. All MSDS sheets are kept on file for at 
least thirty years after they are no longer being used. 
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Maintenance Policies and Procedures  
 
Vehicle History Files 
 
Vehicle history files are maintained for each vehicle for the life of that vehicle.  Each file includes the 
following: 

• Identification of the vehicle, including make, model, license number or other means of positive 
identification and ownership; 

• Date, mileage and description of each inspection, maintenance, repair or lubrication performed; 
• If not owned by the transit agency, the name of the person or company furnishing service with 

this vehicle; 
• The name and address of any business firm performing an inspection, maintenance, repair or 

lubrication; 
 
Accidents 
 
All accidents are tracked by the frequency, type, and which party was at fault through incident reports 
that are completed within 24 hours of the time of the incident.   
 
Accident Investigation Reports are completed with the following information: 
 

• Events are investigated and documented in a final report 
• Description of investigation activities 
• Identified causal factors 
• Corrective actions 
• Schedule of implementation of corrective actions 

 
In the event of an accident, the primary responsibility of all staff is to ensure the safety of the 
passengers.   
 
Road Calls 
 
A “road call” is anytime a revenue service vehicle requires maintenance while out in the field. Operators 
report road calls to dispatch, who then fills out the required forms and forward that to management for 
record.  A mechanic is usually dispatched to the scene who will assess the severity of the service 
required. All road calls are documented manually by both dispatch and the mechanic on duty.  
 
Road calls are monitored and analyzed by the Transportation Manager quarterly to identify failure 
trends, determine the underlying cause of the problem, and assist in making modifications to the 
maintenance program as needed to minimize failures.   
 
Cleaning 
 
It is the duty of the operator to perform a daily walkthrough on the vehicle and ensure there is no debris 
on the flooring or step wells that could result in any falls or slips.  Unsafe conditions are corrected 
before any scheduled trips. 
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Drivers are responsible for cleaning both exterior and interior of their assigned vehicle weekly or as 
needed. 
 
Information Management 
 
Maintenance activities are regularly monitored and analyzed by the Fleet Manager.   
 
The Maintenance Manager monitors and analyzes maintenance performance data to identify trends, 
repeat repairs and make adjustments to the preventative maintenance program based on this 
information.  Shop meetings are held quarterly to discuss maintenance issues, trends and procedures. 
  
Warranty 
 
A warranty recovery system, or warranty records of claims submitted and received, are maintained by 
FCPT. All warranty paperwork is filed within the Fleet offices. 
 
Warranty repairs are identified by maintaining a list of items from the manufacturer that are under 
warranty and when the warranty expires.  When a component fails, it is checked against the list for time 
and/or mileage to determine if it is still under warranty.  Documentation of warranty repairs, claims, and 
a recovery program are kept on file to guarantee the cost of the defects under warranty is paid by the 
equipment manufacturer and not the agency.  All warranty claims are pursued until the claim is settled. 
 
On-Site Fueling 
 
The current FDEP Registration Placard is displayed in the Inventory office, adjacent to Fleet. The parts 
department also keeps the following information on file: 
 

• The storage tank fuel inventory including tank water level 
• Monthly leak detection results 
• Monthly maintenance visual examinations 
• A copy of all test data results.  Tightness, pressure and integrity. 
• Repair, operation and maintenance records. 
• Certificate of Financial Responsibility 

 
Each operator is responsible for fueling their assigned vehicle at the end of the shift. Each vehicle is 
assigned a corresponding key fob without which operators cannot obtain fuel. This key fob also 
monitors which pump is being used, the date, time and gallons consumed. 
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Appendix D 
Bus Transit System 

Annual Safety 
and 

Security Certification Form 
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BUS TRANSIT SYSTEM  
ANNUAL SAFETY CERTIFICATION 

 

DATE:   2 January 2018 

BUS TRANSIT SYSTEM:  Flagler County Public Transportation 

ADDRESS:    1769 East Moody Boulevard, Building 5      Bunnell, Florida     32110   

IN ACCORDANCE WITH FLORIDA STATUTE 341.061 

THE BUS TRANSIT SYSTEM NAMED ABOVE HEREBY CERTIFIES TO THE FOLLOWING: 

 

1. The adoption of a System Safety Program Plan (SSPP) and the Security Program Plan (SPP) 
pursuant to Florida Department of Transportation safety standards set for in Rule Chapter 14-90, 
Florida Administrative Code (F.A.C.). 

 Current date of Adopted SSPP: 19 October 2020  

 Current date of Adopted SPP:   14 August 2020  
 
2. Compliance with adopted safety standards in the SSPP and the SPP. 
 
3. Performance of annual safety inspections on all operational buses in accordance with Rule 14-

90.009, F.A.C. (This should be signed by the Officer responsible for management of the bus transit 
system to certify compliance.) 

    
 Signature 

  Joel Cox  
 Name (Printed or Typed): 

 Transportation Manager  
 Title  
  

4. Name and address of entity(ies) which has (have) performed safety inspections: 

 Flagler County Fleet Department  
 Name 

 1769 East Moody Boulevard, Building 8  
 Address (Street Number)  

 Bunnell, Florida     32110  
 Address (City, State, Zip Code) 

 2020  
 Date(s) of Inspection  
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5. Names and contact information for all contract bus transit systems subject to the provisions of Rule 14-90, F.A.C. 

   
 Name 

   
 Address (Street Number) 

   
 Address (City, State, Zip Code) 
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Introduction 
 

This handbook provides instruction and guidance for Flagler County Public Transportation operators in 
the daily execution of their duties. It contains policies, procedures and information essential for every 
FCPT operator to know and follow. Additional information appropriate for passengers and clients may 

be found in the current version of the Flagler County Public Transportation Users’ Guide. Operators 
should also be familiar with the Users’ Guide so that they may consistently convey that information to 

their passengers. 
 

MISSION STATEMENT 

The mission of Flagler County Public Transportation is to provide safe, reliable, efficient and courteous 
transit services to the community by maintaining a diverse workforce that inspires communication, 
integrity, excellence, cooperation and a high standard of customer service through empowerment.  

SERVICE STANDARDS 

Flagler County Public Transportation standards are to enhance people’s lives everyday through passion, 
pride, and performance. Daily decisions are based on four (4) service standards: Safety, Courtesy, 

Efficiency, and Cleanliness. 

SCOPE OF SERVICE 

Flagler County Public Transportation (FCPT) is a demand response, door-to-door service. This means our 
operators are expected to assist both ambulatory and non-ambulatory clients boarding and alighting the 

vehicle whenever necessary.  

Hours of operation are Monday through Friday 6am to 6pm and Saturday 8am to 6pm. 

FCPT provides regular transportation services to clients within the Flagler County service area. The two 
classifications of transportation services provided are Group (Subscription/Advanced) and Non-Group 

(Demand). 

Group Service (Subscription/Advanced): This type of service is defined as a prior notice and recurring 
service in which schedules are pre-arranged to meet the travel needs of riders who sign up for the 
service in advance. The service is characterized by the fact that riders are picked up, transported to the 
same location at the same time, and then returned to the point of origin in the same manner. Examples 
of this type of service include, but are not limited to dialysis care patients, Senior Center clients, and 
special program participants.  

Non-Group Service (Demand): Advanced notice and three day notice flexible routing and scheduling 
characterize this type of service. 
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Welcome to Flagler County Public Transportation 
 

Welcome to Flagler County Public Transportation. You are now a part of an essential service that 
enhances mobility to clients in our area. As you now know, we are often times the only means of 

transportation for many members of our community including the elderly, individuals with disabilities 
and the transportation disadvantaged. Your successful involvement is crucial to the achievement of the 

Flagler County Transit team and as such, you will be expected to maintain the high standards that Flagler 
County employees have established over the years. 

 

The “Flagler County Public Transportation Operator’s Handbook” governs the performance and conduct 
of all Operators. Its purpose is to clarify duties and responsibilities by defining FCPT rules and 

procedures, explaining what is expected of all Operators and detailing how these duties are to be 
performed. Everyone’s job is made easier when all Operators follow the same rules and procedures. 

Clients and passengers we serve benefit because they can count on consistent application of the rules 
and procedures from all Operators.  

 

This guide has been provided to all Operators and made available inside every FCPT vehicle logbook for 
quick reference at all times while on duty. In order to become thoroughly familiar with the subject 

matter contained herein, we encourage you to review the contents of this guide on an annual basis. Any 
changes, modifications or additions to this guide will be provided on an as needed basis in the form of 

an insert. You are responsible for reviewing and keeping all updates in the handbook. 

 

In addition to these rules and procedures, special orders and instructions will be communicated through 
radio all-calls, inserts provided in your Operator box, and notices posted on bulletin boards at the 

dispatch window. Check and review your Operator box and for any postings at the dispatch window on a 
daily basis for pertinent information before leaving the dispatch window.  

 

If an Operator has a question on a particular item in this handbook, or if a procedure requires further 
clarification, please request assistance from the Transportation Coordinator or Transportation Manager.  

 

Whenever situations arise which are not covered by procedures in this handbook, the Operator should 
use sound judgment. Many situations will occur which will require an instantaneous response. 

Knowledge of the contents of this guide, along with assistance from Dispatch, will get an Operator 
through most of the situations they will face. When Operators handle a unique case, let a Supervisor 

know as soon as possible when the situation occurs.  
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1.0 Operator Job Description 

Position Summary:  Skilled work in operating a shuttle bus and transporting passengers                           
safely over prescribed routes with Flagler County or other transportation program tasks.   

Essential Functions:  

• Operation of passenger bus according to established routes and schedules. 
• Maintain records and logs of travel time, mileage, fuel usage, passengers served and incidents.  
• Inspect and adjust equipment for proper operating condition.  
• Inspect body of coach for unreported damage.  
• Ensures assigned vehicles are clean.  
• Performs related work as required.  
• Must comply with the provisions of the Federal Transit Administration (FTA) Drug and Alcohol 

Regulations.  
 

These essential functions are not to be construed as a complete statement of all duties performed. All 
employees will be required to perform other job related duties as required.  

Knowledge, Skills & Abilities:  

• Knowledge of Federal, State and Local traffic and motor vehicle regulations.  
• Ability to operate the assigned vehicle in the prescribed manner.  
• Ability to detect malfunctioning mechanical systems on the assigned vehicle.  
• Ability to understand and carry out oral and written instructions given in English.  

 
Physical Requirements:  

• Must be able to assist people with disabilities/people that utilize wheelchairs.  
• Must be able to lift 30 to 50 lbs. on occasion.  
• FDOT/CDL medical certification is required.  

 

Education, Experience & Training:  

• High School graduate or equivalent. 
• Some experience in transporting passengers and operation of large vehicles.  
• Possession of a valid Florida Class “C” or higher Commercial Driver’s License (CDL) with 

Passenger Endorsement. 
 

Flagler County, Florida is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, Flagler County, Florida will 
provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss 

potential accommodations with the employer. 

 

All Job Descriptions are subject to revision and amendment.  
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2.0 Flagler County Public Transportation Organizational Chart 

 

 

 

 

 

 

 

 

 

Note: The chart above only shows Flagler County departments/staff involved with transportation. 
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3.0 FCPT SERVICE POLICY 
 

Material in this section provides information mainly used by FCPT office personnel; however, it is useful 
to operators who will inevitably be asked questions about how potential clients are eligible for 

transportation service or how to schedule a trip. 
 

A. ELIGIBILITY 
 

All clients must meet the established criteria within each of the two categories of Flagler County 
Public Transportation (FCPT) passengers: 

 
1.  Public transportation passenger, meeting local, state or federal guidelines; 
2.  Transportation disadvantaged passengers who will normally be a resident of Flagler County. 

 
  B.  NOTIFICATION TIME REQUIRED TO OBTAIN SERVICE 

 
Advance notification policy applies to all services.  Clients are required to notify Flagler County 
Public Transportation a minimum of 72 hours in advance to schedule a ride. This period of advanced 
notice may change due to demand. In the event of cancellations, or if time and space allows, rides 
may also be scheduled with less notification. When a caller is denied service, a record will be made 
on the callback sheet listing the caller’s name and phone number. If a space becomes available, 
Dispatch will contact the caller to schedule service. Advanced notification is required to ensure 
service; however, there may be times when service will have to be cancelled/denied due to one or 
more of the following: 
 

1. Insufficient number of vehicles 
2. Insufficient number of drivers 
3. Non-payment of appropriate fare and/or fees incurred 
4. Suspension for violation of the No-show/Late cancellation policy  
5. As determined by the Flagler County Transportation Manager 

 
       C.  SCHEDULING OF SERVICES 
 

Clients must be registered with FCPT to schedule services. Registration forms are available online at 
flaglercounty.org or in the FCPT office. Services may be scheduled by calling  
(386) 313-4100. A request for service may be phoned in between the hours of 9:00 a.m. – 2:00 p.m. 
or clients may fax requests to (386)313-4120.  Services requested by fax require a minimum seven-
day notice and must include a telephone number where the caller can be reached to confirm 
service.  FAX is available 24 hours a day.   
FCPT normal hours of business are: 
6:00 a.m. – 6:00 p.m. Monday through Friday and 8:00 a.m. – 6:00 p.m. Saturday. 
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D.  PICKUP TIME 
 
Clients should be prepared for their ride 15 minutes before and 15 minutes after their scheduled 
time, to allow for additional passengers, traffic delays, etc.  Operators are required to wait no more 
than three minutes after their arrival within the pickup window for a scheduled pickup and must 
continue with approval from Dispatch. Special programs and/or subscriptions may be exempt at the 
discretion of management. Again, dispatch makes the final approval for a no-show.  
 
E.  CANCELLATION PROCEDURE 
 
FCPT must be notified of any prescheduled trip cancellation at least two hours prior to the 
prescheduled pick up time. Cancellations less than two hours prior to the prescheduled trip will be 
treated as a Late Cancellation. Cancellations that occur at the door, while an FCPT vehicle is en 
route, or if the client is not present and cannot be contacted at the time of the scheduled trip will be 
treated as a No-Show.  
 
F. NO SHOW PROCEDURE 
 
A No-show is defined as a missed prescheduled trip in accordance with the Cancellation Procedure. 
A No-Show may occur if a client is not at the confirmed prescheduled pickup point after the arrival 
of an FCPT vehicle within a three (3) minute span or refuses to board after the vehicle arrives. The 
operator will inform Dispatch that the client is a No-show; Dispatch has the FINAL APPROVAL for a 
No-Show and will give the Operator permission to move on to the next scheduled pickup/drop-off. 
The Operator is not to report a No-Show without first attempting to contact the client, i.e. knocking 
on the door. Dispatch may attempt to contact the client by phone, at their discretion.  
 
In the event a client is a habitual No-show offender, constituting No-Shows or Late Cancellations 
that equal thirty percent (30%) or more of the scheduled trips, the Transportation Coordinator will 
send a letter stating that the next incidence of No-show or Late Cancellation will result in suspension 
of transportation services for a period of no less than three (3) business days. The third incidence of 
No-show or Late Cancellation within a thirty (30) day period will result in a letter suspending 
transportation service indefinitely to the client, in addition to any fees incurred.  
 

     G.  RETURN TRIPS 
 
Clients scheduling trips are always asked to give a return time. Delays of up to an hour or more may 
be experienced for a return trip, due to early client release, traffic delays or overbooking. Clients 
who leave the pickup area at any time may miss their ride. FCPT operators are unable to return to 
pick up a client who has left the scheduled pickup area. 

 
H. NOTIFICATION OF CHANGE OF ADDRESS AND TELEPHONE NUMBER 
 
To provide the best service and aid in scheduling pickups, FCPT must be notified of any change in 
address or telephone number as soon as possible. It is not the responsibility of FCPT to track a client 
if their contact information is no longer current. This may result in denials of service and/or No-
shows.  
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I. FCPT SAFETY REQUIREMENTS 
 

1. All passengers must wear seat belts when the vehicle is in motion. 
2. Children age 5 and under must be in a federally approved child restraint device. For 

children under 4, such a restraint device must be a separate carrier. Children 4 and over, 
a separate carrier or seat belt may be used with the parent/guardians’ discretion. 
 

(NOTE: Buses are exempt from the above requirement; however, it is FCPT policy that all children are 
strapped in. The operator, not the parent/guardian, is solely responsible for ensuring that the child 

is strapped in securely in the safety seat). 
 

3. Passengers must not operate any equipment including doors and/or wheelchair lift. 
4. Flammable liquids such as kerosene, gasoline or propane gas may NOT be transported. 
5. Oxygen may be transported, but the tank must be in an approved container and secured 

with a bungee cord or seat belt by an FCPT operator. 
6. FCPT DOES NOT handle emergency transportation. If you have a medical emergency, 

please call 911. 
 

 
4.0 FCPT OPERATOR POLICY 

 

A. OPERATOR SELECTION POLICY 
 

To qualify to be hired as a Flagler County Public Transportation Operator, candidates must meet the 
following criteria: 

 
• Possess a Class “B” Commercial Driver’s License (CDL) with passenger endorsements.  
• Have a good working knowledge of Flagler County roads, schools, businesses and residential 

areas. 
• Have a clear driving history for a minimum three-year period prior to application. 
• Comply with the Flagler County Board of County Commissioner’s Drug and Alcohol Policy, in 

accordance with the Florida Department of Transportation (FDOT) and Federal Transit 
Administration (FTA) mandates.  

• Pass a post-offer, pre-employment physical.  
• Pass a pre-employment drug screening. 
• Successfully pass training and subsequent evaluation. 

 
B. OPERATOR TRAINING POLICY 

 
All FCPT operators will receive training and remain in a probationary status for a period of six 

months from date of hire.  Probationary employees may be released without cause during the 
period of probation at the discretion of the Flagler County Transit Manager, General Services 
Director, and County Administrator. Employees in probationary status may not use personal 
leave.  
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Per FCPT policy in accordance with FAC 14.90, all operators will receive training on topics to include, 
but not limited to: 

 
• System Safety and Operational Procedures 
• Equipment Familiarization 
• Equipment Inspection 
• Vehicle Operations and Maneuvering 
• Defensive Driving 
• Clients with Disabilities Sensitivity Training 
• Security and Threat Awareness 
• NIMS  
• Incident Command System (ICS) 

 
At FCPT, safety is our first priority. As such, new hires will undergo a training process that stresses 

safety, security and customer service. The process will include at least one week of classroom 
instruction followed by one week of behind-the-wheel instruction that will culminate in one 
week of supervised behind-the-wheel evaluations.  

 
C. ADA COMPLIANCE AND GENERAL KNOWLEDGE 

 
This section is intended to provide useful general information regarding the Americans with Disabilities 

Act for paratransit Operators. The following is only a small part of the overall law. FCPT Operators 
should familiarize themselves with the ADA in its entirety. 

 
  Per Section 37.15 of the Americans with Disabilities Act of 1990 (ADA) Nondiscrimination: 
 

• No entity shall discriminate against an individual with a disability in connection with the 
provision of transportation service. 

• Notwithstanding the provision of any special transportation service to individuals with 
disabilities, an entity shall not, based on disability, deny to any individual with a disability the 
opportunity to use the entity's transportation service for the public, if the individual is capable 
of using that service. 

• An entity shall not require an individual with a disability to use designated priority seats, if the 
individual does not choose to use these seats. 

• An entity shall not impose special charges, not authorized by this part, on individuals with 
disabilities, including individuals who use wheelchairs, for providing services required by this 
part or otherwise necessary to accommodate them. 

• An entity shall not require that an attendant accompany an individual with disabilities. 
• It is not discrimination under this part for an entity to refuse to provide service to an individual 

with disabilities because that individual engages in violent, seriously disruptive, or illegal 
conduct. However, an entity shall not refuse to provide service to an individual with disabilities 
solely because the individual's disability results in appearance or involuntary behavior that may 
offend, annoy, or inconvenience employees of the entity or other persons. 

 
  Per Section 37.165 of the Americans with Disabilities Act of 1990 (ADA) Lift and Securement Use: 
 

• The entity may not deny transportation to a wheelchair or its user on the ground that the device 
cannot be secured or restrained satisfactorily by the vehicle's securement system. 
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• The entity may recommend to a user of a wheelchair that the individual transfer to a vehicle 
seat. The entity may not require the individual to transfer. 

• The entity shall permit individuals with disabilities who do not use wheelchairs, including 
standees, to use a vehicle's lift or ramp to enter the vehicle. 

   
  Per Section 37.167 of the Americans with Disabilities Act of 1990 (ADA) Service Requirements: 
 

• The entity shall permit service animals to accompany individuals with disabilities in vehicles and 
facilities. 
 

D. ARTICLES, PACKAGES & BAGGAGE 
 
  It is a reasonable expectation that passengers boarding an FCPT vehicle will have accompanying 

baggage, including but not limited to: 
 

• Medical equipment (Oxygen concentrators, mobility aids, etc.) 
• Personal articles (Backpacks, purses, satchels) 
• Groceries 
• Service Animals 

 
  It is FCPT policy that Operators ensure that these articles are secured inside the FCPT vehicle. 

Operators may request the securement of any article they reasonably deem may inhibit the safe 
operation of the vehicle or the safety of other passengers while the vehicle is in motion.  

 
  The amount of baggage per passenger is limited to what the operator and/or passenger can 

reasonably secure within the vehicle safely. The Operator is expected to use sound judgment as to 
the amount of baggage in every instance. (See Job Description, page 6). 

 
  For service animals, it is FCPT policy that all service animals be allowed to board the vehicle. If for 

any reason the Operator feels that the service animal has become unruly or creates an unsafe 
environment for the Operator or other passengers, it is the Operator’s responsibility to pull over to 
the nearest safe location and contact Dispatch for further instruction.  

 
E. ATTENDANCE & PUNCTUALITY 

  
  Operators are required to submit a signed Personal Leave form, available through the dispatch 

window at request, at least one week prior to the first date of requested leave. All Personal Leave 
forms will be submitted to the Dispatch window or the Transportation Coordinator’s box for 
approval. Operators may check availability for time off with dispatch and/or the Transportation 
Coordinator at any time.   

 
  Operators are required to arrive to the dispatch window to receive their daily run within five (5) 

minutes of their scheduled start time. Failure to appear without prior notification at least two (2) 
hours before the scheduled start time will result in a “miss-out”. “Miss-outs” will result in 
progressive disciplinary measures at the discretion of the Transportation Manager.  

 



103  

 

  Operators are required to punch their timecard within five (5) minutes of their scheduled start 
times. Failing to punch in or out may result in lost time, if a supervisor cannot affirm it. If for any 
reason an Operator needs to manually write-in information on their timecard, it is required to be 
ratified and initialed by a supervisor the day of (this includes shortened lunch periods or breaks). 
Employees may not adjust their times for previous shifts.  

 
F. CERTIFICATIONS  

 
  Flagler County Public Transportation will provide continuing education, training, and/or certification 

opportunities as it pertains to transportation triennially. Operators that attend these sessions will be 
required to sign in and out at each occurrence. A copy of the sign in sheet as well as any certificate 
obtained at the session will be included into the Operator’s personnel file by management.  

 
  For all certifications obtained by an Operator outside of FCPT, please bring a copy to the 

Transportation Manager for recording into your personnel file.  
 
  Operators are responsible for ensuring their Commercial Driver’s License, CDL medical certification 

and all other pertinent information is current and on file with FCPT management. FCPT will conduct 
quarterly audits to ensure all information is present and correct in each Operators’ personnel file.  

 
G. CONFIDENTIALITY 

 
  FCPT Operators are constantly in proximity to passengers’ personal information. Whether this 

information be given freely by the passenger or observed on the manifest/client notes, this 
information is to be kept strictly confidential by the FCPT operator and not shared with anyone 
outside of Flagler County Public Transportation for any reason. Any Manifests turned in at the end of 
shift will be promptly shredded to ensure confidentiality.  Operators may not make copies of 
manifests/client lists for any reason. 

 
H. INCIDENT/EVENT REPORTING 

 
  Immediate reporting of all incidents and events is essential to proper documentation and resolution. 

Operators must report all incidents/events to Dispatch and completely fill out an Employee Incident 
Report available in the vehicle logbook as soon as the event occurs. Failure to report immediately 
may result in disciplinary action.  

 
  Any accident-involving county owned equipment that results in damage MUST BE REPORTED 

IMMEDIATELY. The operator must pull over to the nearest safe area, ensure all passengers are safe 
and unharmed and contact Dispatch via two-way radio. At that point, the Operator may request to 
contact Dispatch via landline. Dispatch will then provide further instructions. A supervisor will report 
to the location of the incident, depending on severity, to assist in investigation and reporting. Failure 
to report any event involving personal injury or property damage will result in disciplinary action 
and/or revocation of Commercial Driver License.  

 
       Operators may be requested to have any passengers on board at the time of the incident that refuse 

to be administered by a medical professional sign a medical refusal form, if necessary. These forms 
are available in the vehicle logbook.  
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I. PERSONAL USE OF COUNTY OWNED EQUIPMENT 
 

Any type of personal use of County owned equipment is strictly prohibited. These uses may include, 
but are not limited to: 

 
• Visiting your home in a County owned vehicle for any reason without prior approval 
• Shopping while in possession of a county owned vehicle 
• Personal communications on county owned electronic equipment 
• Intentionally driving extensive distances when not en route to a scheduled pick up 
• Wanton and wasteful use of fuel and time 

 
  All FCPT vehicles are equipped with GPS tracking devices and are monitored on a regular basis by 

staff and management. Violation of the Personal Use of County Owned Equipment Policy may result 
in disciplinary action.  

 
J. RADIO ETIQUETTE 

 
Two-way radios installed in FCPT vehicles are currently the only reliable means of communication 
between Dispatch and Operators. Often times, Dispatch or the Operator need to relay time sensitive 
information as quickly as possible. For this reason, FCPT Operators need to KEEP THE RADIO ON 
AND TUNED TO THE CORRECT CHANNEL AT ALL TIMES and adhere to fundamental radio etiquette 
policies in order to ensure prompt and concise sharing of information.  

 
When operating a two-way radio, always identify yourself by your Operator I.D. number and identify 
whom you are attempting to contact. Allow 5-10 seconds for acknowledgement. If no 
acknowledgement is received after a 10-second interval, attempt the call out again.  

 
If you are waiting to call out to another Operator or Dispatch, allow a reasonable interval between 
other Operators’ and Dispatch calls, at least 10 seconds. Often times, Operators are waiting to hear 
instructions from Dispatch and are frequently interrupted by other Operators calling in. If it is not an 
emergency, allow the relay to be complete.  

 
FCPT and many transit agencies around the United States are moving to a Plain Language Policy for 
two-way communications. 10-codes are often confusing (as there are many variations between 
agencies) and do not disguise the information Operators are relaying. Operators should use concise 
and familiar language to relay information. (e.g. “5-1, 6-0-2”; wait for acknowledgement; “I am at 
my first ten o’clock pickup, client is not answering the door.”) Remember that Dispatch needs only 
relevant information to find a solution. Dispatchers can see how long the Operator has been parked 
at the stop, client trip history, etc. If there is a sensitive issue, such as a medical problem with a 
client, ask to call dispatch on the landline once the vehicle is parked safely. We do not want sensitive 
or personal information relayed over a public 800 MHz radio.  
 
K. ROAD CALL POLICY 

 
  In the event of a mechanical malfunction of an FCPT vehicle, stop the vehicle in the nearest safe 

area and radio into Dispatch, informing them of the situation. Make sure any passengers on board 
are safe and comfortable. Dispatch may send out another bus to finish any passengers’ trips that 
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were on board, send a mechanic, or send a wrecker to your location. Be sure to completely fill out 
an Employee Incident Report found in the vehicle logbook.  

 
  Dispatchers will fill out the Road Call Log to completion and attach a copy to the Employee Incident 

Report.  
 
 

L. SMS AWARENESS & PROCEDURE 
 

The Safety Management System (SMS) is a formal, top-down, organizational wide approach to 
managing safety risks and assuring the effectiveness of safety risk mitigations. In order for SMS to be 
effective, management must collect and analyze hazard identification data from employees. The 
more comprehensive the data sources, the more confident management can be that safety 
concerns are being identified.  

Hazard management is a mechanism by which hazards are identified and analyzed for potential 
impact on the operating system to be resolved in a manner acceptable to the management and 
regulatory agencies. Flagler County Public Transportation Division’s hazard management consists of 
three primary components – hazard identification, hazard categorization, and hazard resolution. 

1. Hazard Identification 
 

By means of safety data acquisition, analysis, and coordination with the Operator, Operations 
Manager and Fleet Manager, the Operator will identify system hazards on an ongoing basis. 

As FCPT Operators, you are the front-line defense for safety mitigation. Being aware of your 
surroundings at all times combined with the ability to properly identify hazards is paramount.  

Once a hazard is identified, whether it be in the yard, on the road, in the vehicle, etc. the Operator 
should fill out a detailed report of the hazard in the safety portion of the Operator Notes, found in 
the vehicle logbook. Attach this report to your manifest at the end of your run. 

2. Hazard Categorization 
 

Once the key system hazards have been identified, the Transportation Manager will categorize the 
hazards based on severity and probability of occurrence. 

Hazard severity is a subjective measure of hazard, supported by factual data, and will be categorized 
as follows: 

• Catastrophic – Death or system loss. 
• Critical – Severe injury, severe occupational illness, or major system damage. 
• Marginal – Minor injury, minor occupational illness, or minor system damage. 
• Negligible – less than minor injury, occupational illness, or system damage. 
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Hazard probability is a subjective measure of likelihood that a specific hazard will occur and will be 
categorized as follows: 

• Frequent – Likely to occur frequently. 
• Probable – Likely to occur several times. 
• Occasional – Likely to occur sometime. 
• Remote – Unlikely but possible to occur. 
• Improbable – So unlikely that it can be rejected from consideration. 

 

3. Hazard Resolution 
 

Once the hazards are identified and categorized, subsequent analysis will be undertaken to resolve 
the issue and minimize risk associated with the identified hazard. A hazard resolution matrix will be 
developed combining hazard severity and hazard frequency, as shown in the matrix on the following 
page, to identify the level of acceptance for a specific hazard/risk. 

 

Hazard Resolution 
Matrix 

Catastrophic Critical Marginal Negligible 

Frequent Unacceptable Unacceptable Unacceptable 
Acceptable with 

reservation 

Probable Unacceptable Unacceptable Undesirable 
Acceptable with 

reservation 

Occasional Unacceptable Undesirable Undesirable Acceptable 

Remote Undesirable Undesirable 
Acceptable with 

reservation 
Acceptable 

Improbable 
Acceptable with 

reservation 
Acceptable with 

reservation 
Acceptable with 

reservation 
Acceptable 

 

 

The results of the analysis will be shared by the Transportation Manager with the General Services 
Director on an ongoing basis to identify appropriate actions. 

All “unacceptable” hazards must be eliminated and measures will be taken for the remaining risk 
acceptance categories to minimize risk. The results of such analysis will be shared with agency staff 
and other appropriate agencies on a quarterly basis for awareness and support. 
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M. SUBSTANCE ABUSE POLICY 
 

Flagler County Public Transportation Division has established a Zero Tolerance Substance Abuse 
Policy Statement in accordance with 49 C.F.R. Part 32 and a substance abuse management and 
testing program in accordance with 49 C.F.R. Parts 40 and 655, October 1, 2009. The Transportation 
Manager is responsible for ensuring the implementation of a drug and alcohol-testing program for 
all safety-sensitive employees as identified and described within the subject policy. Violation of this 
substance abuse policy is subject to disciplinary actions. 

The intent of the policy is to: 

• Assure that employees are not impaired in their ability to perform assigned duties in a safe, 
productive, and healthy manner; 

• Create a workplace environment free from the adverse effects of drug and alcohol abuse or 
misuse; 

• Prohibit the unlawful manufacture, distribution, dispensing, possession, or use of controlled 
substances; and 

• Encourage employees to seek professional assistance when substance abuse adversely affects 
their ability to perform their assigned duties. 

 

N. VEHICLE CARE 
 

Vehicle care is an essential part of any operator’s duties. It is the first and last thing a client notices 
during a trip and is often the most frequent cause of complaint. An operator’s vehicle must be kept 
presentable and in good operational condition. A thorough vehicle inspection is vital to keeping a 
vehicle prepared for service. It is recommended that during downtime while on-duty, with approval 
from Dispatch, Operators clean exteriors and interiors of their assigned vehicles.  
 

1. Vehicle Inspection 
 
At the beginning of every work shift, pre-trip inspections of your assigned vehicle will be completed 
prior to leaving the parking area. A proper pre-trip inspection should be thorough whilst also 
expeditious. FCPT required thorough inspections to be completed in no more than 15 minutes. See 
Operator Procedures for further clarification.  

 
  During your shift, you should continuously monitor the operating condition of your vehicle for any 

changes in performance or new noises. 
 
 Post-trip inspection is a quick walk-through/around of the vehicle for recording items that may have 

loosened, damaged, or left behind during your shift. Report these items to the Supervisor and note 
them in the vehicle record book. A quick interior cleaning (sweep) of your vehicle is recommended 
at this time. 
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O. WHEELCHAIR SECUREMENT & TRANSPORT 
 
  FCPT requires computer based training; classroom based training, as well as hands-on training of 

wheelchair securement best practices. This section is meant to clarify any questions an Operator 
may have while in-service. If a situation is not covered here, consult with Dispatch for advisement.  

  
• When no wheelchair ramp is in place at the point of pickup, friends or relatives must bring the 

client to the vehicle. The driver is not allowed to assist getting the client out of the home. 
Friends or relatives must also be available to return the client back to the home. 

• Operators may not attempt any situation that may risk injury to the client or themselves. 
• Operators should visually check the client’s wheelchair to ensure it is in functional condition. 
• Operators shall ensure that wheelchair passengers are properly secured in appropriate position 

when vehicle is in motion. 
• Operators are the only persons authorized to manage the lift. 
• To operate wheelchair lift and activate the power lockout switch, the vehicle’s engine must be 

on with the transmission in PARK and emergency brake ON. 
• When lowering the wheelchair lift, always ensure the lift comes down on an even surface so the 

small gate operates properly.  When possible, park on a level surface. 
• Driver shall place wheelchair on lift facing outward, engage safety strap (if applicable) and 

wheelchair brakes. Driver will stand on the ground to the side of the lift placing one hand on the 
wheelchair and operating the lift controls with the other hand. Always treat wheelchair brake as 
if it is broken. 

• When assisting a client in a wheelchair, up or down a step, driver should be on the down side of 
the wheelchair.  The driver will push the wheelchair up, and back the wheelchair down the step. 

• When securing the wheelchair inside the vehicle, install the front Qstraint device first, then the 
rear device. Tighten the rear Qstraint device taking up the slack from the front device, then 
engage the wheelchair brakes. (If brakes are engaged first, there is a chance the front device will 
remain loose.) 

• NO ONE is to stand on the wheelchair lift while in operation, including the Operator, unless the 
lift is designed for this use. The Operator may need to ride the lift with a client who uses a 
walker, cane or who is unable to walk up the stairs.  

• At dusk or during darkness, the wheelchair lift will be properly lighted when in use. 
• Passengers are not allowed to enter or exit the vehicle through the front door when the lift is in 

the down position. Lift must be in a raised position when moving passengers inside the vehicle. 
 

P. WIRELESS COMMUNICATIONS POLICY  
 

“Wireless communication device” means an electronic or electrical device capable of remote 
communication. Examples include cell phones, personal digital assistants (PDAs) and portable 
computers (commonly called laptop computers). 

“Personal wireless communications device” means an electronic or electrical device that was not 
provided by the bus transit system for business purposes. 
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“Use of a wireless communication device” means use of a mobile telephone or other electronic or 
electrical device, hands-on or hands-free, to conduct an oral communication; to place or receive a 
telephone call; to send or read electronic mail or a text message; to play a game; to navigate the 
Internet; to play, view, or listen to a video; to play, view, or listen to a television broadcast; to play 
or listen to music; to execute a computational function, or to perform any other function that is not 
necessary for the health or safety of the person and that entails the risk of distracting the employee 
from a safety-critical task. 

 
Use of an electronic or electrical device that enhances the individual’s physical ability to perform, 
such as a hearing aid, is not included in this definition. 

While Flagler County Public Transportation believes, the use of wireless communication devices by 
vehicle operators is important to provide instant communication regarding emergencies as well as 
to convey other important information, vehicle operators shall be subject to the following 
restrictions to ensure safe use.  

Policies on the use of a personal wireless communication device: 

• The use of a personal wireless communication device is prohibited while the transit vehicle is in 
motion. 

• All personal wireless communication devices must be turned off with any earpieces removed 
from the operator’s ear while occupying the driver’s seat. 

• In an emergency, if a driver is unable to use the radio (e.g., driver is separated from the vehicle 
due to a need to evacuate, or the radio is inoperable because it is beyond the radio coverage 
area or other malfunction), a personal cellular phone may be used to contact the agency.  In 
such situation, the driver must park the vehicle in a safe place off the road and call the direct 
line to the dispatcher. 

• Drivers are not permitted to use any wireless communication device issued by the bus transit 
system while the transit vehicle is in motion except brief radio communications with the 
dispatcher.  If the driver must use the radio for a long duration, he/she must stop the vehicle in 
a safe place off the road. 

• The use of a wireless communication device is prohibited while loading or unloading a 
wheelchair patron or while conducting any other safety related duty that require the drivers 
undivided attention. 

• If wireless communication is necessary, the driver will use a company issued wireless 
communication device before or upon completion of the safety related task. 

• Employees are permitted to use wireless communication devices issued by the bus transit 
system in the following situations - 

 

o A driver needing to communicate with the dispatcher and vise-versa. 
o A driver requesting medical or emergency assistance. 
o A driver reporting an illegal activity, a traffic accident, a road hazard, or a safety or 

security threat. 
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Q.  UNIFORM POLICY 
 

  Flagler County General Services Department provides each FCPT Operator with County-owned 
uniforms to wear while in-service and on-duty. Full time operators will receive eleven (11) sets of 
uniforms, consisting of any combination of light blue collared short-sleeve shirt with the Flagler 
County logo or light blue collared long sleeve shirt with the Flagler County logo to be worn with any 
combination of County provided navy blue shorts or navy blue pants. Part time Operators will 
receive three (3) sets of uniforms. Uniforms are to be returned at the point of separation.  

 
  Closed toed shoes should be worn at all times while on duty. Flip-flops, sandals, etc. are not 

permitted.  
 
  Flagler County will provide each FCPT Operator with a picture identification card. This identification 

card is to be worn in a conspicuous manner at all times while on duty. If the FCPT Operators’ 
identification card is lost, stolen or has become damaged, the FCPT Operator must notify dispatch by 
the close of business the same day.  

 
  FCPT strives to establish excellence in service. One of the first impressions of service to a client is 

manner dress and personal grooming. Make sure to make the best impression on clients on a 
continuing basis.  

 
 

5.0 OPERATING PROCEDURES 
 

  A. OPERATOR CHECK-IN PROCEDURE 
 

Prior to beginning the day’s run, operators will report to the dispatch window at the scheduled 
start time to receive their manifest, keys and vehicle logbook; check for cancellations and special 
equipment needs (additional wheelchair securements, etc.) with the window dispatcher. The 
window dispatcher will log your arrival and departure time.  

 
Operators should note that they will not receive their logbook, etc. until the scheduled start time. If 
an operator should report early, you may be on stand-by status at the discretion of Dispatch; utilize 
this time to collect any personal belongings, familiarize yourself with your TABLET, or use the 
restroom. If an operator should report late, you may incur a “miss-out” and be sent home. 
Repeated miss-outs will result in disciplinary measures.  

 
Operators should not return to the driver-ready/dispatch area prior to the run once they are 
checked in, except for service at the fleet shop. Make sure the window dispatcher answers all 
questions you may have about your run and/or vehicle prior to the start of the run. Buses in the 
area of Building 5 serve to congest the area where other departments are fueling, pulling out heavy 
equipment, and preparing to start the workday. Buses in the area other than the fueling island prior 
to the start of a run will be documented and disciplinary measures followed. 

 
Operators shall not drive when their ability is impaired or likely to be impaired by fatigue, illness, or 
other causes that would make it unsafe for the driver to begin or continue driving. 
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1. PRE-TRIP INSPECTION 
 

After check-in, it is required that all operators conduct a comprehensive pre-trip inspection of their 
vehicle. This is to be done at the start of every shift, post check-in, before the vehicle is put in 
motion. Each operator is responsible for his or her pre-trip checklist, individually. This is especially 
important if operators switch vehicles. Each pre-trip inspection should be thorough whilst being 
expeditious. Visually inspect all items on the Inspection Form; this should take no longer than 
fifteen minutes, if done correctly. Operators will find the pre-trip checklist in the first section of 
their vehicle logbooks. Thoroughly complete each item by marking a single checkmark in the “OK” 
section. If a finding is discovered during the inspection, mark “DEFECTIVE” and finish the inspection, 
looking for additional findings. Once complete, inform the dispatcher of your findings. The 
dispatcher will instruct you further. Each Pre-Trip Inspection Form is to be completed and signed. 
The dispatcher on duty will review your Pre-Trip Inspection Form at the end of shift.  
 
B. IN SERVICE  

While in service, FCPT Operators are required to obey all federal, state, and county rules and 
regulations. Failure to do so will result in disciplinary measures.  

 
FCPT Operators are required to follow their manifest, as necessary. It is understood that many 
changes are made to the manifest throughout the day and that the Operator should document 
these. The Operator MUST document add-ons, transfers and cancellations on the daily manifest 
when he/she receives them from Dispatch. Confirm with Dispatch that you have received the 
information. If situations occur where you feel it is in the best interest of the operator and the 
service of FCPT as a whole to adjust the order of your manifest, you must first obtain approval of 
the dispatcher on duty. The dispatcher must be notified in order to: 

  
• Better understand your proposed route and location of your vehicle at any given time  
• Have knowledge of the order of your pickups/drop-offs for ETA inquiries 
• Ability to adjust schedules of other operators (add-ons, transfers, etc.) 

 
 Operators are also required to inform dispatch when they are out of service for pit stops 

(restroom breaks) and lunch. Conversely, notify dispatch when you have returned for any 
transfers, cancellations, etc. 

 
 Operators are not to go out of service without approval from dispatch at any time.   

 
1. Fare Collection 

 
Many clients board the bus, take the trip and then inform the Operator they do not have the 
correct fare. To combat this, the Operator must require all fares BEFORE the client boards the bus. 
If the client does not have the correct amount, the trip cannot be completed and a No-Show may 
be required. Contact Dispatch and inform the dispatcher of the situation. Operators may accept 
round-trip fare at the first leg of a trip but FCPT will not accept round-trip fare to be paid on the 
return trip.  

 
ALL FCPT OPERATORS ARE REQUIRED TO CARRY TOKENS AT ALL TIMES.  
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FCPT does not permit Operators to carry cash for change. If a client does not have the correct fare 
amount, Operators may offer the difference in FCPT tokens. If the client refuses, inform Dispatch. 
The client may receive a No-Show for incorrect fare.  

 
2. Door-to-Door Procedure 

  
FCPT is a door-to-door transit agency. Operators are required to get out of the bus and knock on 
the door of each client (Before asking Dispatch to call a client). Exceptions include clients that 
reside in apartment complexes, clients at the Siegel Center, and clients at special programs where 
FCPT employees are not authorized to go to the entrance, such as TRAIL program participants. If it 
is necessary to leave adult passengers in the vehicle, make sure the vehicle is PARK and the 
emergency brake is engaged. Inform the passenger(s) that you are leaving the vehicle.  Check with 
Dispatch and/or Supervisor via radio if such a situation occurs (“Off the bus, passenger on board” 
call). Do not leave the vehicle without approval.  

 
CHILDREN UNDER THE AGE OF 16 YEARS WILL NOT BE LEFT ALONE IN AN UNATTENDED 

VEHICLE – NO EXCEPTIONS. 
 

When going to the door of a client, announce yourself at the door and ask for the client’s name. If 
the client answers in the affirmative, proceed to assist boarding the client. Do not ask the client if 
they are the passenger.  

 
3. Personal Protective Equipment (PPE) 

 
It is FCPT policy that all Operators use PPE when transporting medical clients. Especially in the case 
of dialysis client transport, many passengers have ports that are prone to bleeding, open wounds, 
etc. that Operators may come into contact with while boarding the client and need to protect 
themselves. All FCPT buses are required to have nitrile gloves on board at all times for use. Any 
additional PPE may be requested at Dispatch.  

 
4. Customer Service 

 
Customer service is of paramount importance in transit. Many of our clients are transportation 
disadvantaged, medically incapable of transporting themselves, or the elderly. Operators should 
treat passengers, as they are their own family.  

 
Operators shall be polite and respectful when transporting or assisting clients. Offer assistance 
while remaining calm and professional even when the client is difficult. If the client becomes 
physically threatening, pull the vehicle over to the nearest safe area and contact Dispatch for 
assistance.  

 
C. OUT OF SERVICE 

 
At such time that an FCPT Operators’ manifest is complete, it is required of each Operator to radio 
into Dispatch the Operator’s “Clear” status and location. If time allows, Dispatch may deploy the 
Operator to another pickup. Otherwise, Dispatch will acknowledge the Operators status and they 
may begin their closing procedure.  
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1. Fueling Procedure 
  

Operators are required to completely fuel their assigned vehicle at the end of every shift. If 
Operators are switching vehicles, the closing Operator assumes the responsibility of fueling. At this 
point, it is recommended that Operators conduct a walk-around of their vehicle to inspect for any 
damage, etc.  

 
2. Post-Trip 

 
Operators will conduct a walk-around of their vehicle and sweep the interior using the broom 
provided inside the vehicle. While sweeping, look for any articles left behind by passengers or 
damage.  
 
D. CHECK OUT PROCEDURE 

 
   After fueling and Post-Trip procedures are complete, park the vehicle in its assigned area: 
 

• 20+ passenger vehicles will be parked at the Flagler County Courthouse, facing west and 
parked within the parking space.  

• All other vehicles will be parked at the overflow parking at the Flagler County 
Emergency Operations Center, unless otherwise approved.  

 
 Report to the dispatch window with the daily manifest, vehicle logbook, and collected fares. The 

window dispatcher will log your time when you report for closing. The operator does not need 
to report any additional information other than fares collected on the manifest.  

 
E. ADDITIONAL INFORMATION 

 
 This section provides any additional information not included in Operational Procedures above. If 

a situation occurs that is not covered in this handbook, consult with Dispatch for further 
instruction.  

  
• Drivers are required to wear seat belts while operating an FCPT vehicle.  If exempted 

from wearing a seat belt by a physician, a signed letter stating the reason for exemption 
must be on file with the Transportation Operations Coordinator. The letter must state 
you are seat belt intolerant and exempt from wearing a seat belt. In addition, a 
laminated signed prescription form must be provided for your convenience to place on 
your visor or in glove box. This form will record the doctor’s name, business address, 
state license number, Bureau of Narcotics and Dangerous Drugs (BNDD) number, and 
American Board of Internal Medicine certificate number.  

• Passengers must be seated and secured by a seat belt (including wheelchair passengers) 
when the vehicle is in motion. Adults who refuse to wear seatbelts may be 
transported*, but no child under the age of 18 will be transported without wearing a 
proper restraining device. 

 
(NOTE: Be sure to explain the safety issues concerning transporting passengers without proper 
safety restraints clearly and concisely. Ask the client if s/he understands and affirms the risks before 
continuing).  
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• Operators or clients may not eat, drink or smoke on the vehicle. 
• Operators shall provide interior lighting during hours of dusk or dark when passengers 

are boarding or alighting the vehicle. 
• Vehicles and equipment will only be driven by an approved, qualified FCPT operator 

assigned by the Coordinator. Operators in training will have a qualified operator/trainer 
with them while operating an FCPT vehicle. 

• Operators must stop at all railroad crossings. 
• Operators shall display 4-way warning lights upon being disabled on the roadway, as 

well as warning triangles, when possible.  
• Operators shall assure all emergency exit doors are unlocked and in good working 

condition during passenger operations. 
• Do not pull into driveways of private homes or businesses. Never place yourself in a 

position that makes you back into traffic. If you are forced to back up for any reason, it is 
proper procedure to have a spotter with you. If no spotter is available, radio into 
dispatch and inform them of your situation and ask to advise. 

• Be aware of overhead clearance and the height of your vehicle. Use extreme caution 
when driving under an overhang or canopy; all FCPT vehicles vary in height. It is the 
responsibility of the driver to be aware of clearance limitations. 

• Operators should wear support belts when lifting or pushing wheelchairs. 
• Operators may not cross private property (parking lots, etc.) to avoid traffic lights or 

save time. 
• Operators’ family members and friends must follow the same qualification procedure as 

any other client.  
• SMOKING IS NOT PERMITTED on any vehicle or in any FCPT 

building 
• Drivers may not hang objects from mirrors or transport items that 

obstruct the drivers view. 
• Turn off the engine before fueling. The operator must fuel the vehicle at the end of the 

operating day, unless otherwise instructed. If operators exchange vehicles, the second 
operator is responsible for refueling. DO NOT fuel vehicles with passengers on board. 

• It is the operator’s responsibility to keep the vehicles clean daily, inside and out. If 
operators exchange vehicles, it is up to the operators to agree on who will clean vehicle. 

• No one may drive with a suspended/revoked license. Operators receiving notice of 
license suspension, cancellation or revocation shall report such notification to a 
Supervisor immediately. All operating infractions will be reported to the Public 
Transportation Department insurance carrier. 

• Operators issued a ticket for a moving violation must report it to their Supervisor 
immediately.  Failure to do will result in disciplinary action. 

• Operators shall not drive more than 12 hours in a 24-hour period, or drive more than 70 
hours in any seven consecutive calendar days. A driver shall have a minimum of eight 
hours off duty time within any 24-hour period.  

• In the event the operator experiences an unusual circumstance during the enterprise of 
the vehicle, such as an accident or incident or if a passenger is injured boarding or 
alighting the vehicle, the operator MUST pull over to the nearest safe area, contact 
dispatch as soon as possible, and fill out an incident report. The driver should initiate the 
submission of an incident report to the Transportation Operations Coordinator or 
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supervisor on duty as soon as possible. Incident report forms may be obtained in the 
provided vehicle logbook and submitted to the Transportation Operations Coordinator’s 
office.  

 
(NOTE: Disciplinary action may not be required in the case of an incident; leaving the scene or 
delayed reporting of an incident WILL result in disciplinary action no matter the infraction).  

 
• If there is an incident involving a FCPT vehicle with injury, the Transportation Safety 

Coordinator or a supervisor on duty must be present on scene to fill out an incident 
form with the assistance of the operator.  



10/08/2020 Requested by General Services, Heidi Petito 
10/12/2020 Electronically Approved by Financial Services Director, John Brower BE 

FLAGLER COUNTY BOARD OF COUNTY COMMISSIONERS 
CONSENT/ AGENDA ITEM # 7m 

SUBJECT: Consideration of a Resolution Adopting the Updated Title VI Plan for Flagler 
County Public Transportation. 

DATE OF MEETING: October 19, 2020 

OVERVIEW/SUMMARY: At the Regular Meeting on December 3, 2018, the Flagler County 
Board of County Commissioners adopted the Title VI Plan for Flagler County Public 
Transportation.    During our latest triennial review of Flagler County Public Transportation 
(FCPT), the Florida Department of Transportation (FDOT) advised Flagler County of the need to 
update this Title VI Plan.  Title VI of the Civil Rights Act of 1964 is designed to protect 
individuals from discrimination based on race, color, and national origin in programs and 
activities receiving federal financial assistance. By formally adopting the plan, Flagler County will 
be able to continue to apply for and receive federal grant funding.  More specifically, the 
resolution approving the Title VI Plan for submission to FDOT will continue the County’s 
eligibility for Section 5310, 5311 and Block Grant funds which averages approximately $700,000 
per year.  

The Federal Transit Administration works to ensure nondiscriminatory transportation in support 
of their mission to enhance the social and economic quality of life for all Americans. The FTA 
Office of Civil Rights is responsible for monitoring FTA recipients’ Title VI programs and 
ensuring their compliance with Title VI requirements. 

FUNDING INFORMATION:  N/A 

DEPARTMENT CONTACT: General Services, Heidi Petito (386) 313-4185 

RECOMMENDATIONS:  Request the Board approve the Resolution authorizing the approval 
and submission of the Flagler County Title VI Plan for Public Transportation. 

ATTACHMENTS: 
1. Resolution 2020-
2. Flagler County Public Transportation – Title VI Plan



FLAGLER COUNTY RESOLUTION No. 2020 - _______ 

A RESOLUTION OF FLAGLER COUNTY BOARD OF COUNTY 
COMMISSIONERS AUTHORIZING THE APPROVAL AND SUBMISSION 
OF THE FLAGLER COUNTY TITLE VI PLAN AS AUTHORIZED BY THE 
FLORIDA DEPARTMENT OF TRANSPORTATION; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

WHEREAS, Flagler County is a recipient of federal financial assistance from the Florida 
Department of Transportation in support of transit services which imposes certain obligations 
upon the recipient, including complying with the Title VI federal requirements; and  

WHEREAS, Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of 
race, color, and national origin in programs and activities receiving federal financial assistance; 
and  

WHEREAS, the Flagler County Public Transportation is committed to assuring that no 
person shall, on the grounds of race, color, national origin, or sex, as provided by Title VI of the 
Civil Rights Act of 1964 and the Civil Rights Restoration Act of 1987 (PL 100.259), be excluded 
from participation in, denied the benefits of, or be otherwise subjected to discrimination under any 
program or activity regardless of the funding source; and   

WHEREAS, the Board of County Commissioners adopted Title VI compliance in 2018, 
and it needs to be updated; and 

WHEREAS, the Board of County Commissioners finds that it is in the best interest of the 
public for Flagler County to adopt the updated Title VI Plan. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY 
COMMISSIONERS OF FLAGLER COUNTY, FLORIDA THAT:  

Section 1.    In order to comply with the Title VI federal requirements, the Flagler County 
Board of County Commissioners (“Board”) hereby approves the Title VI Program presented to the 
Board at its regular meeting of October 19, 2020, which is incorporated herein by this reference.  

Section 2.  This Resolution shall take effect upon its adoption. 

ADOPTED THIS 19th day of October 2020. 

BOARD OF COUNTY COMMISSIONERS 
OF FLAGLER COUNTY, FLORIDA 

ATTEST: 

__________________________  ________________________ 
Tom Bexley, Clerk of the   David C. Sullivan 
Circuit Court and Comptroller  

APPROVED AS TO FORM: 

________________________ 
Al Hadeed, County Attorney 
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Manager  
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1.0 Title VI/Nondiscrimination Policy Statement and Management 
Commitment to Title VI Program 

 
 
Flagler County Public Transportation assures the Florida Department of Transportation that no person 
shall, on the basis of race, color, national origin, age, disability, family or religious status, as provided by 
Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987, and the Florida Civil Rights 
Act of 1992 be excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination or retaliation under any program or activity undertaken by the agency.  

Flagler County Public Transportation further agrees to the following responsibilities with respect to its 
programs and activities: 

1. Designate a Title VI Liaison that has a responsible position within the organization and access to the 
recipient’s Chief Executive Officer or authorized representative.  

2. Issue a policy statement signed by the Executive Director or authorized representative, which expresses its 
commitment to the nondiscrimination provisions of Title VI. The policy statement shall be circulated 
throughout the Recipient’s organization and to the general public. Such information shall be published 
where appropriate in language other than English.  

3. Insert the clauses of Section 4.5 of this plan into every contract subject to the Acts and the Regulations.  
4. Develop a complaint process and attempt to resolve complaints of discrimination against Flagler County 

Public Transportation.  
5. Participate in training offered on the Title VI and other nondiscrimination requirements. 
6. If reviewed by FDOT or any other state or federal regulatory agency, take affirmative actions to correct any 

deficiencies found within a reasonable time period, not to exceed ninety (90) days. 
7. Have a process to collect racial and ethnic data on persons impacted by the agency’s programs. 
8. Submit the information required by FTA Circular 4702.1B to the primary recipients (refer to Appendix A of 

this plan) 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all federal funds, 
grants, loans, contracts, properties, discounts or other federal financial assistance under all programs and 
activities and is binding. The person whose signature appears below is authorized to sign this assurance 
on behalf of the agency.  

                                                                                                                                              

Joel Cox 
Transportation Manager  

 

49 CFR Part 21.7(a): Every application for Federal financial assistance to which this part applies shall 
contain, or be accompanied by, an assurance that the program will be conducted or the facility 
operated in compliance with all requirements imposed or pursuant to [49 CFR Part 21].  
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2.0 Introduction & Description of Services 

 
Flagler County Public Transportation submits this Title VI Program in compliance with Title VI of the Civil 
Rights Act of 1964, 49 CFR Part 21, and the guidelines of FTA Circular 4702.1B, published October 1, 2012.  

Flagler County Public Transportation is a sub-recipient of FTA funds and provides service Flagler County. 
A description of the current Flagler County Public Transportation system is included in Appendix B.  

Title VI Liaison  
Joel Cox 
Transportation Manager 
(386) 313 - 4189 
1769 East Moody Boulevard, Building 5, Bunnell, Florida 32110 

Flagler County Public Transportation must designate a liaison for Title VI issues and complaints within the 
organization. The liaison is the focal point for Title VI implementation and monitoring of activities receiving 
federal financial assistance. Key responsibilities of the Title VI Liaison include: 

 Maintain knowledge of Title VI requirements.  

 Attend training on Title VI and other nondiscrimination authorities when offered by FDOT or any other 

regulatory agency. 

 Disseminate Title VI information to the public including in languages other than English, when necessary. 

 Develop a process to collect data related to race, gender, and national origin of service area population to 

ensure low income, minorities, and other underserved groups are included and not discriminated against. 

 Implement procedures for the prompt processing of Title VI complaints. 
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2.1 First Time Applicant Requirements 

 
Flagler County Public Transportation is not a first time applicant for FTA/FDOT funding. The following is a 
summary of Flagler County Public Transportation current and pending federal and state funding.  

During the previous three years, the Florida Department of Transportation did complete a Title VI 
compliance review of Flagler County Public Transportation. Flagler County Public Transportation has not 
been found to be in noncompliance with any civil rights requirements.  

Current and Pending FTA Funding 

5307, FY 21, TBD, (not yet applied)  

Current and Pending FDOT Funding 

5311, FY 19, $ 122, 810, (current)  
5311, FY 20, $ 134,078, (pending) 
5310, FY 19, $ 344,636, (current) 
5310, FY 20, $ 290,564, (pending)  
Block Grant, FY 19, $ 244,608, (current) 
Block Grant, FY 20, $ 256,655, (pending)    
                                                                   

Current and Pending State funding (non-FDOT)  

TD Funding, FY 19, $417,079, (current)  
TD Funding, FY 20, $417,081, (pending)  

 

2.2 Annual Certifications and Assurances 

In accordance with 49 CFR Section 21.7(a), every application for financial assistance from FTA must be 
accompanied by an assurance that the applicant will carry out the program in compliance with Title VI 
regulations. This requirement shall be fulfilled when the applicant/recipient submits its annual 
certifications and assurances. Primary recipients will collect Title VI assurances from sub-recipients prior 
to passing through FTA funds.  

Flagler County Public Transportation will remain in compliance with this requirement by annual 
submission of certifications and assurances as required by FDOT.   

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 3: Entities applying for FTA funding for the first time shall 
provide information regarding their Title VI compliance history if they have previously received funding 
from another Federal agency. 
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2.3 Title VI Program Concurrence and Adoption 

 

Florida Department of Transportation 
RON DESANTIS 420 W. Landstreet Rd. KEVIN THIBAULT, P. E. 
GOVERNOR SECRETARY 

Orlando, Florida 32824 

June 25, 2019 

Trevor Martin, Transportation Manager 
Flagler County Public Transportation 
1769 East Moody Blvd, Building 5 
Bunnell, FL 32110 
 
Re: 2019 Title VI Plan Review and Acceptance 

Dear Mr. Martin, 

The Department has completed a review of your agency's 2019 Title VI Plan Update. We find the Title VI plan to 
be in compliance with Section 49 Code of Federal Regulations, part 21 and Federal Transit Administration (FTA) 
Circular 4702.1B as well as the Department's Title VI Plan Guidance. 

We appreciate the opportunity to review the document and ensure compliance with the federal and state 
requirements. Please include a copy of this letter in the appendices of your agency's Title VI Plan as outlined in 
the Title VI requirements. The Department also recommends proper documentation of the receipt of 
acceptance letter in the plan's activity log. 

If you have any questions, please contact me at (321) 319-8174 or e-mail diane.poitras@dot.state.fl.us. 

Sincerely, 

 

Diane Poitras 
Transit Programs Administrator District 
Five 

FTA Circular 4702.1B, Chapter III, Paragraph 2: Every application for financial assistance from FTA 
must be accompanied by an assurance that the applicant will carry out the program in compliance 
with the Title VI regulations. 
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3.0 Title VI Notice to the Public 

 

3.1 Notice to Public 

Recipients must notify the public of its rights under Title VI and include the notice and where it is posted 
in the Title VI Program. The notice must include: 

 A statement that the agency operates programs without regard to race, color and national origin 

 A description of the procedures members of the public should follow in order to request additional 

information on the grantee’s nondiscrimination obligations 

 A description of the procedure members of the public should follow in order to file a discrimination 

complaint against the grantee 

A sample of the notice is included in Appendix D of this Plan. The sample notice should be translated into 
other languages, as necessary. 

3.2 Notice Posting Locations 

The Notice to Public will be posted at several locations to apprise the public of Flagler County Public 
Transportation’s obligations under Title VI and to inform them of the protections afforded them under 
Title VI. At a minimum, the notice will be posted in public areas of Flagler County Public Transportation‘s 
office(s) including the reception desk and on the Flagler County Public Transportation’s website at 
fcpt@flaglercounty.org. Additionally, Flagler County Public Transportation will post the notice on transit 
vehicles and the General Service Lobby.  

 

 

  

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 5: Title 49 CFR 21.9(d) requires recipients to provide 
information to the public regarding the recipient’s obligations under DOT’s Title VI regulations and 
apprise members of the public of the protections against discrimination afforded to them by Title VI.  
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4.0 Title VI Procedures and Compliance  

 

4.1 Complaint Procedure 

Any person who believes he or she has been discriminated against on the basis of race, color, or national 
origin by Flagler County Public Transportation may file a Title VI complaint by completing and submitting 
the agency’s Title VI Complaint Form (refer to Appendix E). Flagler County Public Transportation 
investigates complaints received no more than 180 days after the alleged incident. Flagler County Public 
Transportation will process complaints that are complete.  

Once the complaint is received, Flagler County Public Transportation will review it to determine if our 
office has jurisdiction. The complainant will receive an acknowledgement letter informing him/her 
whether the complaint will be investigated by our office.  

Flagler County Public Transportation has ninety (90) days to investigate the complaint. If more information 
is needed to resolve the case Flagler County Public Transportation may contact the complainant. The 
complainant has ten (10) business days from the date of the letter to send requested information to the 
investigator assigned to the case. If the investigator is not contacted by the complainant or does not 
receive the additional information within ten (10) business days, Flagler County Public Transportation can 
administratively close the case. A case can also be administratively closed if the complainant no longer 
wishes to pursue their case.  

After the investigator reviews the complaint, she/he will issue one of two letters to the complainant: a 
closure letter or a letter of finding (LOF). A closure letter summarizes the allegations and states that there 
was not a Title VI violation and that the case will be closed. A LOF summarizes the allegations and the 
interviews regarding the alleged incident, and explains whether any disciplinary action, additional training 
of the staff member or other action will occur. If the complainant wishes to appeal the decision, she/he 
has seven (7) days to do so from the time he/she receives the closure letter or the LOF.  

The complaint procedure will be made available to the public on Flagler County Public Transportation’s 
website (www.flaglercounty.org).  

A person may also file a complaint directly with the Federal Transit Administration at FTA Office of Civil 
Rights, 1200 New Jersey Avenue SE, Washington, DC 20590. 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 6: All recipients shall develop procedures for investigating 
and tracking Title VI complaints filed aginst them and make their procedures for filing a complaint 
available to member of the public.   
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4.2 Complaint Form 

A copy of the complaint form in English is provided in Appendix E and on Flagler County Public 
Transportation’s website (www.flaglercounty.org).  

 

4.3 Record Retention and Reporting Policy 

FTA requires that all direct and primary recipients document their compliance by submitting a Title VI Plan 
to their FTA regional civil rights officer once every three (3) years. Flagler County Public Transportation 
will submit Title VI Programs to FDOT for concurrence on an annual basis or any time a major change in 
the Plan occurs.  

Compliance records and all Title VI related documents will be retained for a minimum of three (3) years 
and reported to the primary recipient annually.  

4.4 Sub-recipient Assistance and Monitoring 

Flagler County Public Transportation does not have any sub-recipients to provide monitoring and 
assistance. As a sub-recipient to FDOT, Your Community Transit utilizes the sub-recipient assistance and 
monitoring provided by FDOT, as needed.  In the future, if Your Community Transit has sub-recipients, it 
will provide assistance and monitoring as required by FTA Circular 4702.1B. ] 

4.5 Contractors and Subcontractors 

Flagler County Public Transportation is responsible for ensuring that contractors are in compliance with 
Title VI requirements. Contractors may not discriminate in the selection and retention of any 
subcontractors. Subcontractors also may not discriminate in the selection and retention of any 
subcontractors. Flagler County Public Transportation, contractors, and subcontractors may not 
discriminate in their employment practices in connection with federally assisted projects. Contractors and 
subcontractors are not required to prepare or submit a Title VI Plan. However, the following 
nondiscrimination clauses will be inserted into every contract with contractors and subcontractors subject 
to Title VI regulations. 

Nondiscrimination Clauses 
During the performance of a contract, the contractor, for itself, its assignees and successors in interest 
(hereinafter referred to as the “Contractor”) must agree to the following clauses: 

1. Compliance with Regulations: The Contractor shall comply with the Regulations relative to 

nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation (hereinafter, 

“USDOT”) Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time, 

(hereinafter referred to as the Regulations), which are herein incorporated by reference and made a part 

of this Agreement. 
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2. Nondiscrimination: The Contractor, with regard to the work performed during the contract, shall not 

discriminate on the basis of race, color, national origin, sex, age, disability, religion or family status in the 

selection and retention of subcontractors, including procurements of materials and leases of equipment. 

The Contractor shall not participate either directly or indirectly in the discrimination prohibited by section 

21.5 of the Regulations, including employment practices when the contract covers a program set forth in 

Appendix B of the Regulations. 

3. Solicitations for Subcontractors, including Procurements of Materials and Equipment: In all solicitations 

made by the Contractor, either by competitive bidding or negotiation for work to be performed under a 

subcontract, including procurements of materials or leases of equipment; each potential subcontractor or 

supplier shall be notified by the Contractor of the subcontractor’s obligations under this contract and the 

Regulations relative to nondiscrimination on the basis of race, color, national origin, sex, age, disability, 

religion, or family status. 

4. Information and Reports: The Contractor shall provide all information and reports required by the 

Regulations or directives issued pursuant thereto, and shall permit access to its books, records, accounts, 

other sources of information, and its facilities as may be determined by the Florida Department of 

Transportation, the Federal Highway Administration, Federal Transit Administration, Federal Aviation 

Administration, and/or the Federal Motor Carrier Safety Administration to be pertinent to ascertain 

compliance with such Regulations, orders and instructions. Where any information required of a Contractor 

is in the exclusive possession of another who fails or refuses to furnish this information the Contractor shall 

so certify to the Florida Department of Transportation, the Federal Highway Administration, Federal Transit 

Administration, Federal Aviation Administration, and/or the Federal Motor Carrier Safety Administration as 

appropriate, and shall set forth what efforts it has made to obtain the information. 

5. Sanctions for Noncompliance: In the event of the Contractor’s noncompliance with the nondiscrimination 

provisions of this contract, Flagler County Public Transportation shall impose contract sanctions  as 

appropriate, including, but not limited to:  

a. Withholding of payments to the Contractor under the contract until the Contractor complies, 
and/or 

b. Cancellation, termination or suspension of the contract, in whole or in part. 
6. Incorporation of Provisions: The Contractor shall include the provisions of paragraphs (1) through (6) in 

every subcontract, including procurement of materials and leases of equipment, unless exempt by the 

Regulations, or directives issued pursuant thereto. The Contractor shall take such action with respect to any 

subcontract or procurement as the Flagler County Public Transportation, Florida Department of 

Transportation, the Federal Highway Administration, Federal Transit Administration, Federal Aviation 

Administration, and/or the Federal Motor Carrier Safety Administration may direct as a means of enforcing 

such provisions including sanctions for noncompliance.  
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5.0 Title VI Investigations, Complaints, and Lawsuits 

 
In accordance with 49 CFR 21.9(b), Flagler County Public Transportation must record and report any 
investigations, complaints, or lawsuits involving allegations of discrimination. The records of these events 
shall include the date the investigation, lawsuit, or complaint was filed; a summary of the allegations; the 
status of the investigation, lawsuit, or complaint; and actions taken by Flagler County Public 
Transportation in response; and final findings related to the investigation, lawsuit, or complaint. The 
records for the previous three (3) years shall be included in the Title VI Plan when it is submitted to FDOT.   

Flagler County Public Transportation has had no investigations, complaints, or lawsuits involving 
allegations of discrimination on the basis of race, color, or national origin over the past three (3) years. A 
summary of these incidents is recorded in Table 1.  

Table 1: Summary of Investigations, Lawsuits, and Complaints 

 Date 
(Month, Day, 

Year) 

Summary 
(include basis of 
complaint: race, 

color, or national 
origin) 

Status Action(s) Taken 

Investigations     
1.     
2.     
Lawsuits     
1.     
2.     
Complaints     
1.     
2.     

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 7: In order to comply with the reporting requirements of 
49 CFR 21.9(b), FTA requires all recipients to prepare and maintain a list of any of the following that 
allege discrimination on the basis of race, color, or national origin: active investigations….; lawsuits, 
and complaints naming the recipient. 
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6.0 Public Participation Plan 

 
The Public Participation Plan (PPP) for Flagler County Public Transportation was developed to ensure that 
all members of the public, including minorities and Limited English Proficient (LEP) populations, are 
encouraged to participate in the decision making process for Flagler County Public Transportation.  Policy 
and service delivery decisions need to take into consideration community sentiment and public opinion 
based upon well-executed outreach efforts. The public outreach strategies described in the PPP are 
designed to provide the public with effective access to information about Flagler County Public 
Transportation services and to provide a variety of efficient and convenient methods for receiving and 
considering public comment prior to implementing changes to services. The PPP is included as Appendix 
F to this Title VI Plan.  

Current Outreach Efforts 
Flagler County Public Transportation is required to submit a summary of public outreach efforts made 
over the last three (3) years. The following is a list and short description of Flagler County Public 
Transportation’s recent, current, and planned outreached activities.   

 Make public information (technical information and meeting notices) available in electronically accessible 

formats and means such as the Internet; make information on transportation projects and programs 

available in a variety of formats, mediums, and languages to reach a wider audience.  

 Hold public meetings at convenient and accessible locations and times.  

 Seek out and consider the needs of those traditionally underserved by existing transportation systems such 

as low-income and minorities, elderly, disabled, and limited English proficient communities who may face 

challenges accessing needed services.  

 

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 4.a.4: Every Title VI Plan shall include the following 
information: A public participation plan that includes an outreach plan to engage minority and limited 
English proficient populations, as well as a summary of outreach efforts made since the last Title VI 
Plan submission. A recipient’s targeted public participation plan of minority populations may be part 
of efforts that extend more broadly to include constituencies that are traditionally underserved, such 
as people with disabilities, low-income populations, and others.  
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7.0 Language Assistance Plan 

 
Flagler County Public Transportation (FCPT) operates a transit system within Flagler County. The Language 
Assistance Plan (LAP) has been prepared to address FCPT’s responsibilities as they relate to the needs of 
individuals with Limited English Proficiency (LEP). Individuals, who have a limited ability to read, write, 
speak or understand English are LEP. In the Flagler County service area there are 5,596 residents or 0.05% 
who describe themselves as not able to communicate in English very well (Source: US Census). FCPT is 
federally mandated (Executive Order 13166) to take responsible steps to ensure meaningful access to the 
benefits, services, information and other important portions of its programs and activities for individuals 
who are LEP. FCPT has utilized the U.S. Department of Transportation (DOT) LEP Guidance Handbook and 
performed a four-factor analysis to develop its LAP. The LAP is included in this Title VI Program as Appendix 
G.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 9: Recipients shall take reasonable steps to ensure 
meaningful access to benefits, services, information, and other important portions of their programs 
and activities for individuals who are limited English proficient (LEP).  
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8.0 Transit Planning and Advisory Bodies  

 
Flagler County Public Transportation does not have a transit-related committee or board, therefore this 
requirement does not apply.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 10: Recipients that have transit-related, non-elected 
planning boards, advisory councils or commitees, or similar committess, the membership of which is 
selected by the recipient, must provide a table depicting the racial breakdown of the membership of 
those committees, and a description of efforts made to encourage the participation of minorities on 
such committees.  
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9.0 Title VI Equity Analysis 

 
Title 49 CFR, Appendix C, Section (3)(iv) requires that “the location of projects requiring land acquisition 
and the displacement of persons from their residences and business may not be determined on the basis 
of race, color, or national origin.” For purposes of this requirement, “facilities” does not include bus 
shelters, as they are considered transit amenities. It also does not include transit stations, power 
substations, or any other project evaluated by the National Environmental Policy Act (NEPA) process. 
Facilities included in the provision include, but are not limited to, storage facilities, maintenance facilities, 
operations centers, etc. In order to comply with the regulations, FCPT will ensure the following: 

1. FCPT will complete a Title VI equity analysis for any facility during the planning stage with regard to where 

a project is located or sited to ensure the location is selected without regard to race, color, or national 

origin. FCPT will engage in outreach to persons potentially impacted by the siting of the facility. The Title VI 

equity analysis must compare the equity impacts of various siting alternatives, and the analysis must occur 

before the selection of the preferred site.  

2. When evaluating locations of facilities, FCPT will give attention to other facilities with similar impacts in the 

area to determine if any cumulative adverse impacts might result. Analysis should be done at the Census 

tract or block group level where appropriate to ensure that proper perspective is given to localized impacts.  

3. If FCPT determines that the location of the project will result in a disparate impact on the basis of race, 

color, or national origin, FCPT may only locate the project in that location if there is a substantial legitimate 

justification for locating the project there, and where there are no alternative locations that would have a 

less disparate impact on the basis of race, color, or national origin. FCPT must demonstrate and document 

how both tests are met. FCPT will consider and analyze alternatives to determine whether those 

alternatives would have less of a disparate impact on the basis of race, color, or national origin, and then 

implement the least discriminatory alternative.  

FCPT has not recently constructed any facilities nor does it currently have any facilities in the planning 
stage. Therefore, FCPT does not have any Title VI Equity Analysis reports to submit with this Plan. FCPT 
will utilize the demographic maps included in Appendix I for future Title VI analysis. 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 4.a.8: If the recipient has constructed a facility, such as 
vehicle storage, maintenance facility, operation center, etc., the recipient shall include a copy of the 
Title VI equity analysis conducted during the planning stage with regard to the location of the 
facility.  
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10.0 System-Wide Service Standards and Service Policies 

 
Flagler County Public Transportation is not a fixed route service provider.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 10: All fixed route transit providers shall set service 
standards and policies for each specific fixed route mode of service they provide.  
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11.0 Appendices 

APPENDIX A FTA CIRCULAR 4702.1B REPORTING REQUIREMENTS FOR TRANSIT PROVIDERS 
APPENDIX B CURRENT SYSTEM DESCRIPTION 
APPENDIX C TITLE VI PLAN ADOPTION MEETING MINUTES AND FDOT CONCURRENCE LETTER 
APPENDIX D TITLE VI SAMPLE NOTICE TO PUBLIC 
APPENDIX E TITLE VI COMPLAINT FORM 
APPENDIX F PUBLIC PARTICIPATION PLAN 
APPENDIX G LANGUAGE ASSISTANCE PLAN 
APPENDIX H OPERATING AREA LANGUAGE DATA: FCPT SERVICE AREA 
APPENDIX I DEMOGRAPHIC MAPS 
APPENDIX J TITLE VI EQUITY ANALYSIS 
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Appendix A 

FTA Circular 4702.1B Reporting 
Requirements for Transit Providers 
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Every three years, on a date determined by FTA, each recipient is required to submit the following 
information to the Federal Transit Administration (FTA) as part of their Title VI Program. Sub-recipients 
shall submit the information below to their primary recipient (the entity from whom the sub-recipient 
receives funds directly), on a schedule to be determined by the primary recipient. 

General Requirements 

All recipients must submit: 

 Title VI Notice to the Public, including a list of locations where the notice is posted 
 Title VI Complaint Procedures (i.e., instructions to the public regarding how to file a Title VI 

discrimination complaint) 
 Title VI Complaint Form 
 List of transit-related Title VI investigations, complaints, and lawsuits 
 Public Participation Plan, including information about outreach methods to engage minority 

and limited English proficient populations (LEP), as well as a summary of outreach efforts 
made since the last Title VI Program submission 

 Language Assistance Plan for providing language assistance to persons with limited English 
proficiency (LEP), based on the DOT LEP Guidance  

 A table depicting the membership of non-elected committees and councils, the membership 
of which is selected by the recipient, broken down by race, and a description of the process 
the agency uses to encourage the participation of minorities on such committees  

 Primary recipients shall include a description of how the agency monitors its sub-recipients 
for compliance with Title VI, and a schedule of sub-recipient Title VI Program submissions  

 A Title VI equity analysis if the recipient has constructed a facility, such as a vehicle storage 
facility, maintenance facility, operation center, etc. 

 A copy of board meeting minutes, resolution, or other appropriate documentation showing 
the board of directors or appropriate governing entity or official(s) responsible for policy 
decisions reviewed and approved the Title VI Program. For State DOTs, the appropriate 
governing entity is the State’s Secretary of Transportation or equivalent. The approval must 
occur prior to submission to FTA. 

 Additional information as specified in Chapters IV, V, and VI, depending on whether the 
recipient is a transit provider, a State, or a planning entity (see below) 

 

Requirements of Transit Providers 

All Fixed Route Transit Providers must submit: 

 All requirements set out in Chapter III (General Requirements) 
 Service standards 

o Vehicle load for each mode 
o Vehicle headway for each mode 
o On time performance for each mode 
o Service availability for each mode 

 Service policies 
o Transit Amenities for each mode 
o Vehicle Assignment for each mode 
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Transit Providers that operate 50 or more fixed route vehicles in peak service and are located in an 
Urbanized Area (UZA) of 200,000 or more people must submit: 

 Demographic and service profile maps and charts 
 Demographic ridership and travel patterns, collected by surveys  
 Results of their monitoring program and report, including evidence that the board or other 

governing entity or official(s) considered, was aware of the results, and approved the analysis 
 A description of the public engagement process for setting the “major service change policy,” 

disparate impact policy, and disproportionate burden policy 
 Results of service and/or fare equity analyses conducted since the last Title VI Program 

submission, including evidence that the board or other governing entity or official(s) 
considered, was aware of, and approved the results of the analysis 
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Appendix B 

Current System Description 
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Current System Description 

1. Overview: 
FCPT’s current and long-term focus as a transportation provider is on maintaining the best-
coordinated transportation system possible for this community.  Our goal is to create a coordinated 
system with the objective of providing safe, reliable, timely and efficient transportation services to 
county residents.   

2. Organizational structure, type of operation, number of employees, service hours, staffing plan and 
safety and security plan: 
FCPT is a non-profit governmental agency. Our organization is made up of 31 full-time employees, 5 
part-time employees. Our Transportation Manager is responsible for all of the day-to-day operations 
of our organization and reports directly to the General Services Director whom in turn reports to the 
County Administrator whom reports to the Board of County Commissioners (BCC). Our BCC is 
committed to this program and has, therefore, incorporated our service as the County’s Public 
Transportation Program. Transportation services are provided in accordance with the BCC’s approved 
System Safety Program and its Transportation Disadvantaged Service Plan (TDSP).  Our agency staffing 
plan is outlined in our 2011 Transit Development Plan (page 201) and 2012 Operations Handbook 
(page 34).  We will continue to operate at previous year (2019) service hours averaging 84 total fleet 
service hours per day or approximately 25,200 annual service hours (assuming 300 operating days). 

3. Indicate if your agency is a government authority or a private non-profit agency. 
Flagler County Public Transportation operates as a non-profit government agency with a CTC 
agreement with the BCC.  We have an executed CTC agreement dated. 

4. Who is responsible for insurance, training and management, and administration of the agency’s 
transportation programs? 
FCPT’s Safety Coordinator is responsible for training and management of our transportation training 
program.  All safety sensitive employees are required to complete FDOT approved safety and security 
training course as part of their new hire orientation.  All new employees are also required to complete 
40 hours of on-the-road drivers training, which includes riding with a training driver, behind the wheel 
training, and training on proper use of wheel chair lifts and securement devices. The Transportation 
Manager is responsible for annual renewal of all liability insurance for both FDOT and agency owned 
vehicles, as well as vehicle registration renewal.  It is the Transportation Manager’s responsibility to 
administer all aspects of the transportation program and to control access and usage of all agency 
vehicles. 

5. Who provides vehicle maintenance and record keeping? 
Maintenance on all agency vehicles is provided by Flagler County’s Fleet Services Division, General 
Services Department. Fleet employs only ASE certified technicians with experience in working on 
commercial passenger vehicles like the type our agency uses. All maintenance is performed using the 
Preventative Maintenance Plan, which conforms to the State Vehicle Maintenance Guidelines set 
forth in the FDOT Preventative Maintenance Guidelines document.  All vehicle files and driver files 
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are kept on-site at our operations base located at 1769 E. Moody Blvd., Building 5, Bunnell, FL 32110 
and are maintained by the transit manager. All records are maintained and retained for a minimum 
of four (4) years. 

6. Number of current transportation related employees 
Our transportation department has 36 employees that include 26 full-time drivers, 5 part-time drivers, 
2 administrators and 3 support staff.   

7. Who will drive the vehicle, number of drivers, CDL certifications, etc.? 
Only transportation employees that have completed all of the required safety and drivers training 
requirements will be allowed to drive the agency vehicles. All our drivers are required to carry a 
Commercial Driver’s License (Class C or higher). This allows coverage of all of the larger vehicles and 
for the opportunity for the other drivers to fill in on service routes with the larger vehicles. 

8. A detailed description of service routes and ridership numbers 
Transportation services provided through our program are available to clients with disabilities and 
those who are classified as ‘transportation disadvantaged”.  We provide a wide range of trip purposes 
that include: medical, nutrition, shopping, social service, training, employment, social and recreation.  
Approximately 1% of the medical trips we provide are to medical facilities out of the county; therefore, 
our out of county services are directed to the nearby highway corridors that surround this community 
for optimum efficiency of trip duration and the most convenient route. Currently, we use a variety of 
vehicles to provide passenger services. Our fleet includes cars, modified vans, and buses.  30 of our 
vehicles are equipped for wheelchair service. We prioritize grouping trips and multi-loading to the 
maximum extent possible. We provide 450 passenger trips per day on average and leverage our fleet 
resources so that all vehicles are used in a responsible manner to provide full coverage and retire the 
vehicles at a consistent pace and appropriate age and mileage. 
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Appendix C 

Title VI Program Adoption Meeting 
Minutes and FDOT Concurrence Letter  
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Florida Department of Transportation 
RON DESANTIS 420 W. Landstreet Rd. KEVIN THIBAULT, P. E. 
GOVERNOR SECRETARY 

Orlando, Florida 32824 

June 25, 2019 

Trevor Martin, Transportation Manager 
Flagler County Public Transportation 
1769 East Moody Blvd, Building 5 
Bunnell, FL 32110 
 
Re: 2019 Title VI Plan Review and Acceptance 

Dear Mr. Martin, 

The Department has completed a review of your agency's 2019 Title VI Plan Update. We find the Title VI plan to 
be in compliance with Section 49 Code of Federal Regulations, part 21 and Federal Transit Administration (FTA) 
Circular 4702.1B as well as the Department's Title VI Plan Guidance. 

We appreciate the opportunity to review the document and ensure compliance with the federal and state 
requirements. Please include a copy of this letter in the appendices of your agency's Title VI Plan as outlined in 
the Title VI requirements. The Department also recommends proper documentation of the receipt of 
acceptance letter in the plan's activity log. 

If you have any questions, please contact me at (321) 319-8174 or e-mail diane.poitras@dot.state.fl.us. 

Sincerely, 

 

Diane Poitras 

Transit Programs Administrator District 
Five 

DP/js 
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Notifying the Public of Rights Under Title VI 
 

Flagler County Public Transportation 

• Flagler County Public Transportation operates its programs and services without regard to 
race, color, and national origin in accordance with Title VI of the Civil Rights Act. Any person 
who believes she or he has been aggrieved by any unlawful discriminatory practice under Title 
VI may file a complaint with FCPT.  

• For more information on Flagler County Public Transportation’s civil rights program, and the 
procedures to file a complaint, contact (386) 313-4104, (TTY 800-648-6084); email 
jcox@flaglercounty.org; or visit our administrative office at 1769 E. Moody Blvd, Bunnell, 
Florida 32110. For more information, visit flaglercounty.org 

• If information is needed in another language, contact 386-313-4100. 

• Si necesita información en otro idioma, communiqués’ al 386-313-4100. 

• Если необходима информация на другом языке, обращайтесь по телефону 386-313-4100. 

• Jeśli potrzebne są informacje w innym języku, skontaktuj się z 386-313-4100. 

 
 

mailto:jcox@flaglercounty.org
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Flagler County Public Transportation 
Title VI Complaint Form 

 

Section I: 

Name: 

Address: 

Telephone (Home): Telephone (Work): 

Electronic Mail Address: 

Accessible Format 
Requirements? 

Large Print  Audio Tape  
TDD  Other  

Section II: 

Are you filing this complaint on your own behalf? Yes* No 

*If you answered "yes" to this question, go to Section III. 

If not, please supply the name and relationship of the person for whom 
you are complaining:  

 

Please explain why you have filed for a third party:  

     

Please confirm that you have obtained the permission of the aggrieved 
party if you are filing on behalf of a third party.  

Yes No 

Section III: 

I believe the discrimination I experienced was based on (check all that apply):  

[ ] Race [ ] Color [ ] National Origin                        [ ] Age 

[ ] Disability  [ ] Family or Religious Status  [ ] Other (explain) ____________________________ 

Date of Alleged Discrimination (Month, Day, Year):  __________ 

Explain as clearly as possible what happened and why you believe you were discriminated against. Describe all 
persons who were involved. Include the name and contact information of the person(s) who discriminated against 
you (if known) as well as names and contact information of any witnesses. If more space is needed, please use the 
back of this form. 

________________________________________________________________________ 

________________________________________________________________________ 

Section IV 

Have you previously filed a Title VI complaint with this agency? Yes No 
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Section V 

Have you filed this complaint with any other Federal, State, or local agency, or with any Federal or State court?  

[ ] Yes [ ] No 

If yes, check all that apply: 

[ ] Federal Agency:      

[ ] Federal Court   [ ] State Agency     

[ ] State Court   [ ] Local Agency     

Please provide information about a contact person at the agency/court where the complaint was filed.  

Name: 

Title: 

Agency: 

Address: 

Telephone: 

Section VI 

Name of agency complaint is against: 

Contact person:  

Title: 

Telephone number: 

 

You may attach any written materials or other information that you think is relevant to your complaint. 

Signature and date required below 
 

 

   _________________________________  ________________________ 
  Signature        Date 

 

Please submit this form in person at the address below, or mail this form to: 

Joel Cox 
Flagler County Public Transportation Title VI Liaison 
1769 E. Moody Boulevard 
Bunnell, FL 32110  
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Formulario de quejas del Título VI 
  

  
Sección I: 

Nombre: 

Habla a: 

Teléfono (Casa): Teléfono (trabajo): 

Dirección de correo electrónico: 
¿Requisitos de formato 
accesible? 

Letra grande   Cinta de audio   
TDD   Otro   

Sección II: 

¿Está presentando esta queja en su propio nombre? Si* No 

* Si respondió "is" a esta pregunta, pase a la Sección III. 

De lo contrario, proporcione el nombre y la relación de la persona por la 
que se queja: 

  

Explique por qué ha presentado una solicitud a nombre de un 
tercero: 

  

          

Confirme que ha obtenido el permiso de la parte agraviada si presenta la 
solicitud en nombre de un tercero. 

si No 

Sección III: 
Creo que la discriminación que experimenté se basó en (marque todo lo que corresponda): 
[] Raza [] Color [] Origen nacional                            
Fecha de la presunta discriminación (mes, día, año): __________              
Explique lo más claramente posible qué sucedió y por qué cree que fue discriminado . Describa todas las personas 
involucradas. Incluya el nombre y la información de contacto de la (s) persona (s) que lo discriminó (si se conoce), 
así como los nombres y la información de contacto de los testigos. Si necesita más espacio , utilice el reverso de 
este formulario. 
______________________________________________________________________________ 
______________________________________________________________________________ 
Sección IV 
¿Ha presentado anteriormente una queja de Título VI con esta agencia? si No 

Sección V 
¿Ha presentado esta queja ante cualquier otra agencia federal, estatal o local, o ante algún tribunal federal o estatal? 
[] Sí [] No              
En caso afirmativo, marque todo lo que corresponda: 
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[ ] Agencia Federal:                                                         
[] Tribunal Federal [] Agencia estatal                                                                      
[] Tribunal estatal [] Agencia local                                                                      
Proporcione información sobre una persona de contacto en la agencia / tribunal donde se presentó la queja .              

Nombre: 

Título: 

Agencia: 

Habla a: 

Teléfono: 
Sección VI 
Nombre de la agencia que presenta la queja contra: 
Persona de contacto: 
Título: 
Número de teléfono: 

  
Puede adjuntar cualquier material escrito u otra información que considere relevante para su 
queja.  
Firma y fecha requerida a continuación 
  
                                 
Firma Fecha                                                        
  
  
Envíe Este formulario en persona a la dirección que figura a continuación, o envíe este 
formulario a : 
Joel Cox 
Gerente de la División de Transporte Público Del Condado de Flagler              
1769 East Moody Boulevard 
Edificio 5 
Bunnell , Florida 32110 
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Раздел VI Форма жалобы 

  
  
  

Раздел I: 

Название: 

Адрес: 

Телефон (домашний): Телефон (рабочий): 

Адрес электронной почты: 
Требования к доступному 
формату? 

Крупный шрифт   Аудиозапись   
TDD   Другой   

Раздел II: 

Вы подаете жалобу от своего имени? Да* нет 

* Если вы ответили «да» на этот вопрос, перейдите к Разделу III. 

Если нет, укажите имя и родство человека, на которого вы подаете 
жалобу: 

  

Пожалуйста, объясните, почему вы подали заявку на третье 
лицо: 

  

          

Пожалуйста, подтвердите, что вы получили разрешение потерпевшей 
стороны, если вы подаете заявку от имени третьей стороны. 

да нет 

Раздел III: 
Я считаю, что дискриминация, которую я испытал, была основана на (отметьте все подходящие варианты): 
[] Раса [] Цвет кожи [] Национальное происхождение                            
Дата предполагаемой дискриминации (месяц, день, год): __________              
Как можно яснее объясните, что произошло и почему вы считаете, что подверглись дискриминации. Опишите 
всех участников. Включите имя и контактную информацию лиц, дискриминирующих вас (если известно), а 
также имена и контактную информацию любых свидетелей. Если больше места необходимо , пожалуйста 
, используйте задний эту форму. 
______________________________________________________________________________ 
______________________________________________________________________________ 
Раздел IV. 
Подавали ли вы ранее в это агентство жалобу по Разделу VI? да нет 

Раздел V 
Подали ли вы эту жалобу в какое-либо другое федеральное, государственное или местное агентство либо в 
какой-либо федеральный суд или суд штата? 
[] Да [] Нет              



Title VI Program 
 

     Flagler County Transit  E-7 

Если да, отметьте все подходящие варианты: 
[] Федеральное агентство:                                                         
[] Федеральный суд [] Государственное агентство                                                                      
[] Государственный суд [] Местное агентство                                                                      
Пожалуйста, предоставьте информацию о контактном лице в агентстве / суде, где была подана 
жалоба.              

Название: 

Заглавие: 

Агентство: 

Адрес: 

Телефон: 
Раздел VI. 
Название агентства жалоба на: 
Контактное лицо: 
Заглавие: 
Номер телефона: 

  
Вы можете приложить любые письменные материалы или другую информацию, которая, 
по вашему мнению, имеет отношение к вашей жалобе. 
  
Подпись и дата требуются ниж 

 
Подпись Дата                                                        
   
Пожалуйста, отправьте эту форму лично по указанному ниже адресу или по почте эту 
форму для : 

 
Джоэл Кокс 
 
Менеджер отдела общественного транспорта округа Флаглер              
1769 Восточный бульвар Муди 
Корпус 5 
Баннелл, Флорида 32110 
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Tytuł VI Formularz skargi 
  
  

  
  

Sekcja I: 

Imię: 

Adres: 

Telefon (dom): Telefon (praca): 

Adres poczty elektronicznej: 
Wymagania dotyczące 
dostępnego formatu? 

Dużym drukiem   Taśma audio   
TDD   Inny   

Sekcja II: 

Czy składasz tę skargę we własnym imieniu? Tak* Nie 

* Jeśli odpowiedziałeś „tak” na to pytanie, przejdź do sekcji III. 

Jeśli nie, podaj nazwisko i pokrewieństwo osoby, w imieniu której składasz 
skargę: 

  

Proszę wyjaśnić, dlaczego zgłosiłeś / aś się do osoby trzeciej:   

          

Potwierdź, że masz pozwolenie poszkodowanego, jeśli składasz wniosek w 
imieniu osoby trzeciej. 

tak Nie 

Sekcja III: 
Uważam, że dyskryminacja, której doświadczyłem, była oparta na (zaznacz wszystkie pasujące odpowiedzi): 
[] Rasa [] Kolor [] Pochodzenie narodowe                            
Data domniemanej dyskryminacji (miesiąc, dzień, rok): __________              
Wyjaśnij możliwie jasno, co się stało i dlaczego uważasz, że byłeś dyskryminowany . Opisz wszystkie zaangażowane 
osoby. Należy podać imię i nazwisko oraz dane kontaktowe osoby (osób), która Cię dyskryminowała (jeśli są znane), 
a także nazwiska i dane kontaktowe świadków. Jeśli potrzeba więcej miejsca , użyj tylnej części tego formularza. 
______________________________________________________________________________ 
______________________________________________________________________________ 
Sekcja IV 
Czy wcześniej złożyłeś / aś skargę dotyczącą titulus VI do tej agencji? tak Nie 

Sekcja V 
Czy złożyłeś tę skargę w jakiejkolwiek innej agencji federalnej, stanowej lub lokalnej albo w jakimkolwiek sądzie 
federalnym lub stanowym? 
[] Tak [] Nie              
Jeśli tak, zaznacz wszystkie pasujące odpowiedzi: 
[ ] Agencja federalna:                                                         
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[] Federal Court [] State Agency                                                                      
[] State Court [] Lokalna agencja                                                                      
Proszę podać dane osoby kontaktowej w agencji / sądzie, w którym złożono skargę .              

Imię: 

Tytuł: 

Agencja: 

Adres: 

Telefon: 
Sekcja VI 
Nazwa agencji, której skarga dotyczy: 
Osoba kontaktowa: 
Tytuł: 
Numer telefonu: 

  
Możesz załączyć wszelkie pisemne materiały lub inne informacje, które Twoim zdaniem są 
istotne dla Twojej skargi. 
  
Podpis i data wymagane poniżej 
  
________________________ 
Data podpisu                                                        
  
  
Prosimy przesłać ten-formularz osobiście na adres podany poniżej, lub mail formularz do: 
 
Joel Cox 
 
Kierownik Działu Transportu Publicznego Hrabstwa Flagler              
1769 East Moody Boulevard 
Budynek 5 
Bunnell, Florida 32110 
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Appendix F 

Public Participation Plan (PPP)  
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Introduction 

The Public Participation Plan (PPP) for FCPT was developed to ensure that all members of the public, 
including minorities and Limited English Proficient (LEP) populations, are encouraged to participate in the 
decision making process for FCPT.  Policy and service delivery decisions need to take into consideration 
community sentiment and public opinion based upon well-executed outreach efforts. The public outreach 
strategies described in the PPP are designed to provide the public with effective access to information 
about FCPT services and to provide a variety of efficient and convenient methods for receiving and 
considering public comment prior to implementing changes to services. FCPT also recognizes the 
importance of many types of stakeholders in the decision-making process, including other units of 
government, metropolitan area agencies, and community based organizations, major employers, 
passengers and the public, including low-income, minority, LEP, and other traditionally underserved 
communities.  

Public Participation Goals 

The main goal of the PPP is to offer meaningful opportunities for all interested segments of the public, 
including, but not limited to, low-income, minority and LEP groups, to comment, about FCPT and its 
operations. The goals for this PPP include: 

 Inclusion and Diversity: FCPT will proactively reach out and engage low-income, minority, and LEP 

populations for the FCPT service area so these groups will have an opportunity to participate.  

 Accessibility: All legal requirements for accessibility will be met. Efforts will be made to enhance the 

accessibility of the public’s participation – physically, geographically, temporally, linguistically and 

culturally.  

 Clarity and Relevance: Issues will be framed in public meetings in such a way that the significance and 

potential effect of proposed decisions is understood by participants. Proposed adjustments to fares or 

services will be described in language that is clear and easy to understand.  

 Responsive: FCPT will strive to respond to and incorporate, when possible, appropriate public comments 

into transportation decisions.  

 Tailored: Public participation methods will be tailored to match local and cultural preferences as much as 

possible. 

 Flexible: The public participation process will accommodate participation in a variety of ways and will be 

adjusted over time as needed.  

Public Participation Methods 

The methods of public participation included in this PPP were developed based upon best practices in 
conjunction with the needs and capabilities of FCPT. FCPT intends to achieve meaningful public 
participation by a variety of methods with respect to service and any changes to service.  
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FCPT will conduct community meetings and listening sessions as appropriate with passengers, community 
based organizations, and advisory committees to gather public input and distribute information about 
service quality, proposed changes or new service options. 

The public will be invited to provide feedback by contacting the FCPT office at 386-313-4100 during its 
hours of operation. Feedback collected over the phone will be recorded and passed on to FCPT 
management. Formal customer surveys to measure performance will be conducted periodically. The 
comments recorded as a part of these participation methods will be responded to as appropriate.  

Future meeting formats will be tailored to help achieve specific public participation goals that vary by 
project or the nature of the proposed adjustment of service. Some meetings will be designed to share 
information and answer questions. Some will be designed to engage the public in providing input, 
establishing priorities, and helping to achieve consensus on a specific recommendation. Others will be 
conducted to solicit and consider public comments before implementing proposed adjustments to 
services. In each case, an agenda for  the meetings will be created that work to achieve the stated goals 
and is relevant to the subject and not overwhelming for the public.  

For all public meetings, the venue will be a facility that is accessible for persons with disabilities and, 
preferably, is served by public transit. If a series of meetings are scheduled on a topic, different meeting 
locations may be used, since no one location is usually convenient to all participants.  

For community meetings and other important information, FCPT will use a variety of means to make riders 
and citizens aware, including some or all of the following methods: 

 Posters or flyers in transit office;  

 Posting information on website; 

 Posting information on the transit vehicles; 

 Other methods required by local or state laws or agreements. 

All information and materials communicating proposed and actual service adjustments will be provided 
in English and any other language that meets the “safe harbor” criteria.  

Public Hearing 

Flagler County Public Transportation is not required to hold public hearings.  

LCB Meetings  

Local Coordinating Board meetings are scheduled and coordinated by the Center for Transportation 
Disadvantaged. The LCB meets quarterly, on the second Tuesday of the month.  

Chairman, Flagler County Commissioner Charles Ericksen, Jr. presides.  
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Appendix G 

Language Assistance Plan (LAP) 
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I. Introduction 

Flagler County Public Transportation operates a transit system within Flagler County. The Language 
Assistance Plan (LAP) has been prepared to address Flagler County Public Transportation’s responsibilities 
as they relate to the needs of individuals with Limited English Proficiency (LEP). Individuals, who have a 
limited ability to read, write, speak or understand English are LEP. In the Flagler County service area there 
are 2,578 residents or 2.67% who describe themselves as not able to communicate in English “very well” 
(Source: US Census). FCPT is federally mandated (Executive Order 13166) to take responsible steps to 
ensure meaningful access to the benefits, services, information and other important portions of its 
programs and activities for individuals who are LEP. FCPT has utilized the U.S. Department of 
Transportation (USDOT) LEP Guidance Handbook and performed a four factor analysis to develop its LAP.  

The U.S. Department of Transportation Handbook, titled “Implementing the Department of 
Transportation’s Policy Guidance Concerning Recipients’ Responsibilities to Limited English Proficient 
(LEP) Persons: A Handbook for Public Transportation Providers, (April 13, 2007) “ (hereinafter 
“Handbook”), states that Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq., and its 
implementing regulations provide that no person in the United States shall, on the grounds of race, color, 
or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected 
to discrimination under any program or activity that receives Federal financial assistance (Handbook, page 
5).  The Handbook further adds that Title VI prohibits conduct that has a disproportionate effect on LEP 
persons because such conduct constitutes national origin discrimination (Handbook, page 5).  

Executive Order 13166 of August 16, 2000 states that recipients of Federal financial assistance must take 
reasonable steps to ensure meaningful access to their programs and activities by LEP persons (Handbook, 
page 6).  Additionally recipients should use the DOT LEP Guidance to determine how best to comply with 
statutory and regulatory obligations to provide meaningful access to the benefits, services, information 
and other important portions of their programs and activities for individuals who are LEP (Handbook, page 
6).   These provisions are included in FTA Circular 4702.1B in Paragraph 9 of Chapter III (pages III-6 to III-
9). 

For many LEP individuals, public transit is the principal transportation mode available. It is important for 
FCPT be able to communicate effectively with all of its riders. When FCPT is able to communicate 
effectively with all of its riders, the service provided is safer, more reliable, convenient, and accessible for 
all within its service area. FCPT is committed to taking reasonable steps to ensure meaningful access for 
LEP individuals to this agency’s services in accordance with Title VI.  

This plan will demonstrate the efforts that FCPT undertakes to make its service accessible to all persons 
without regard to their ability to communicate in English. The plan addresses how services will be provided 
through general guidelines and procedures including the following: 

 Identification: Identifying LEP populations in service areas 

 Notification: Providing notice to LEP individuals about their right to language services 

 Interpretation: Offering timely interpretation to LEP individuals upon request 

 Translation: Providing timely translation of important documents 

 Staffing: Identifying FCPT staff to assist LEP customers 
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 Training: Providing training on LAP to responsible employees.  

II. Four Factor Analysis 

The analysis provided in this report has been developed to identify LEP population that may use FCPT 
services and identify needs for language assistance. This analysis is based on the “Four Factor Analysis” 
presented in the Implementing the Department of Transportation’s Policy Guidance Concerning 
Recipients’ Responsibilities to Limited English Proficient (LEP) Persons, dated April 13, 2007, which 
considers the following factors:  

1. The number and proportion of LEP persons in the service area who may be served or are likely to 
encounter a FCPT program, activity or service.  

2. The frequency with which LEP persons come in contact with FCPT programs, activities or services.  

3. The nature and importance of programs, activities or services provided by FCPT to the LEP 
population.  

4. The resources available to FCPT and overall costs to provide LEP assistance 

a. Factor 1: The Number and Proportion of LEP Persons Serviced or Encountered in the Eligible 
Service Population 

Of the 96,414 residents in the Flagler County service area 2,578 residents describe themselves 
as speaking English less than “very well”. People of Hispanic descent are the primary LEP 
persons likely to utilize FCPT services. For the Flagler County service area, the American 
Community Survey of the U.S. Census Bureau shows that among the area’s population 97.3% 
speak English “very well”. For groups who speak English “less than very well”, 2.67% speak 
Spanish or Spanish Creole and 1.11% speak  Russian.  

Appendix H contains a table which lists the languages spoken at home by the ability to 
speak English for the population within the Flagler County service area.  

b. Factor 2: The Frequency with which LEP Individuals Come into Contact with Your Programs, 
Activities, and Services 

The Federal guidance for this factor recommends that agencies should assess the frequency 
with which they have contact with LEP individuals from different language groups. The more 
frequent the contact with a particular LEP language group, the more likely enhanced services 
will be needed.  

FCPT has assessed the frequency with  which LEP individuals come in contact with the transit 
system. The methods utilized for this assessment  include analysis of Census data, examining 
phone inquiries, requests for translated documents, and staff survey. As discussed above, 
Census data indicates that Spanish, Spanish Creole and Russian speakers. Phone inquiries and 
staff survey feedback indicated that FCPT dispatchers and drivers interact infrequently with 
LEP persons. The majority of these interactions have occurred with LEP persons who mainly 
spoke Spanish. Over the past 10 years, FCPT has had 0 requests for translated documents.  
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c. Factor 3: The Nature and Importance of the Program, Activity, or Service Provided by the 
Recipient to People’s Lives 

Public transportation and regional transportation planning is vital to many people’s lives. 
According to the Department of Transportation’s Policy Guidance Concerning Recipient’s 
Responsibilites to LEP Persons, providing public transportation access to LEP persons is crucial. 
A LEP person’s inability to utilize public transportation effectively,  may adversely affect his or 
her ability to access health care, education, or employment. 

d. Factor 4: The Resources Available to the Recipient and Costs 

FCPT assessed its available resources that are currently being used, and those that could be 
used, to provide assistance to LEP populations. These resources include the following: 
translated Riders’ Guides. FCPT provides a reasonable degree of services for LEP populations 
in its service area.  

III. Language Assistance Plan 

In developing a Language Assistance Plan, FTA guidance recommends the analysis of the following five 
elements:  

1. Identifying LEP individuals who need language assistance 
2. Providing language assistance measures 
3. Training staff 
4. Providing notice to LEP persons 
5. Monitoring and updating the plan 

 
The five elements are addressed below.  

a. Element 1: Identifying LEP Individuals Who Need Language Assistance 

Federal guidance provides that there should be an assessment of the number or proportion 
of LEP individuals eligible to be serviced or encountered and the frequency of encounters 
pursuant to the first two factors in the four-factor analysis. 

FCPT has identified the number and proportion of LEP individuals within its service area using 
United States Census data (see Appendix H). As presented  earlier, 97.3% of the service area 
population speaks English only. The largest non-English spoken language in the service area 
is Spanish (6.4%). Of those who primary spoken language is Spanish, approximately 2.67% 
identify themselves as speaking less than “very well”. Those residents whose primary 
language is not English or Spanish and who identify themselves as speaking English less than 
“very well” account for 4% of the service area population. 

FCPT may identify language assistance need for an LEP group by: 

1. Examining records to see if requests for language assistance have been received in 
the past, either at meetings or over the phone, to determine whether language 
assistance might be needed at future events or meetings.  
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2. Vehicle operators and front-line staff (i.e. Dispatchers, Transit Operation Supervisors, 
etc.) will be surveyed on their experience concerning any contacts with LEP persons 
during the previous year.  

 
b. Element 2: Language Assistance Measures 

Federal Guidance suggests that an effective LAP should include information about the ways 
in which language assistance will be provided. This refers to listing the different language 
services an agency provides and how staff can access this information.  

For this task Federal Guidance recommends that transit agencies consider developing 
strategies that train staff as to how to effectively deal with LEP individuals when they either 
call agency centers or otherwise interact with the agency.  

FCPT has undertaken the following actions to improve access to information and services for 
LEP individuals: 

1. Survey transit drivers and other front-line staff annually on their experience 
concerning any contacts with LEP persons during the previous year. 

2. Include statements clarifying that being bilingual is preferred on bus driver 
recruitment flyers and onboard recruitment posters.  

3. When an interpreter is needed in person or on the telephone, staff will attempt to 
access language assistance services from a professional translation service or 
qualified community volunteers.  

 
FCPT will utilize the demographic maps provided in Appendix I in order to better provide the 
above efforts to the LEP persons within the service area.  

 
c. Element 3: Training Staff 

Federal guidance states staff members of an agency should know their obligations to provide 
meaningful access to information and services for LEP persons and that all employees in public 
contact positions should be properly trained. 

Suggestions for implementing Element 3 of the Language Assistance Plan, involve: (1) 
identifying agency staff likely to come into contact with LEP individuals; (2) identifying existing 
staff training opportunities;  (3) providing regular re-training for staff dealing with LEP 
individual needs; and (4) designing and implementing LEP training for agency staff.  

In the case of FCPT, the most important staff training is for Customer Service Representatives 
and transit drivers. Several representatives are bilingual in English and Spanish and/or 
Russian.   
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The following training will be provided to Customer Service Representative: 

1. Information on Title VI Procedures and LEP responsibilities 
2. Documentation of language assistance requests 
3. How to handle a potential Title VI/LEP complaint    

 
d. Element 4: Providing Notice to LEP Persons 

Flagler County Public Transportation will make Title VI information available in English and 
Spanish on the Agency’s website. Key documents are written in English and Spanish.  Notices 
are also posted in the FCPT office lobby and on vehicles.  Additionally, when staff prepares a 
document or schedules a meeting, for which the target audience is expected to include LEP 
individuals, then documents, meeting notices, flyers, and agendas will be printed in an 
alternative language based on the known LEP population. 

e. Element 5: Monitoring and Updating the Plan 

The plan will be reviewed and updated on an ongoing basis. Updates will consider the 
following:  

 The number of documented LEP person contacts encountered annually  
 How the needs of LEP persons have been addressed 
 Determination of the current LEP population in the service area 
 Determination as to whether the need for translation services has changed   
 Determine whether FCPT financial resources are sufficient to fund language assistance 

resources needed 
 

FCPT understands the value that its service plays in the lives of individuals who rely on this 
service, and the importance of any measures undertaken to make the use of system easier. 
FCPT is open to suggestions from all sources, including customers, FCPT staff, other 
transportation agencies with similar experiences with LEP communities, and the general 
public, regarding additional methods to improve their accessibility to LEP communities. 

IV. Safe Harbor Provision 

DOT has adopted the Department of Justice’s Safe Harbor Provision, which outlines circumstances that 
can provide a “safe harbor” for recipients regarding translation of written materials for LEP population. 
The Safe Harbor Provision stipulates that, if a recipient provides written translation of vital documents for 
each eligible LEP language group that constitutes five percent (5%) or 1,000 persons, whichever is less, of 
the total population of persons eligible to be served or likely to be affected or encountered, then such 
action will be considered strong evidence of compliance with the recipient’s written translation 
obligations. Translation of non-vital documents, if needed, can be provided orally. If there are fewer than 
50 persons in a language group that reaches the five percent (5%) trigger, the recipient is not required to 
translate vital written materials but should provide written notice in the primary language of the LEP 
language group of the right to receive competent oral interpretation of those written materials, free of 
cost. 
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FCPT service area does have LEP populations which qualify for the Safe Harbor Provision. [As shown in 
Appendix H, Your Community Transit does have LEP groups which speak English less than “very well” 
which exceed either 5.0% or 1,000 person.] 

The Safe Harbor Provision applies to the translation of written documents only. They do not affect the 
requirement to provide meaningful access to LEP individuals through competent oral interpreters where 
oral language services are needed and are reasonable. FCPT may determine, based on the Four Factor 
Analysis, that even though a language group meets the threshold specified by the Safe Harbor Provision, 
written translation may not be an effective means to provide language assistance measures.  
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Appendix H 

Operating Area Language Data: 

Flagler County Service Area 
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Language County  Percent of Population 
Total 

96414 100.00% 
Speak only English 

81974 85.02% 
Spanish or Spanish Creole 

6174 6.40% 
  Speak English “very well” 

3596 3.73% 
  Speak English less than “very well” 

2578 2.67% 
French (incl. Patois, Cajun) 

449 0.47% 
  Speak English “very well” 

357 0.37% 
  Speak English less than “very well” 

92 0.10% 
French Creole 

404 0.42% 
  Speak English “very well” 

342 0.35% 
  Speak English less than “very well” 

62 0.06% 
Italian 

425 0.44% 
  Speak English “very well” 

245 0.25% 
  Speak English less than “very well” 

180 0.19% 
Portuguese or Portuguese Creole 

1915 1.99% 
  Speak English “very well” 

1071 1.11% 
  Speak English less than “very well” 

844 0.88% 
German 

439 0.46% 
  Speak English “very well” 

320 0.33% 
  Speak English less than “very well” 

119 0.12% 
Yiddish 

0 0% 
  Speak English “very well” 0 0% 
  Speak English less than “very well” 

0 0% 
Other West Germanic languages 

132 0.14% 
  Speak English “very well” 

69 >1% 
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Language County  Percent of Population 
  Speak English less than “very well” 

63 >1% 
Scandinavian languages 

7 >1% 
  Speak English “very well” 

7 >1% 
  Speak English less than “very well” 0 0% 
Greek 

38 >1% 
  Speak English “very well” 

16 >1% 
  Speak English less than “very well” 

22 >1% 
Russian 

1556 1.6% 
  Speak English “very well” 

490 >1% 
  Speak English less than “very well” 

1066 1.1% 
Polish 

900 >1% 
  Speak English “very well” 530 >1% 
  Speak English less than “very well” 

370 >1% 
Serbo-Croatian 

41 >1% 
  Speak English “very well” 

33 >1% 
  Speak English less than “very well” 

8 >1% 
Other Slavic Languages 

44 >1% 
  Speak English “very well” 

18 >1% 
  Speak English less than “very well” 

26 >1% 
Armenian 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Persian 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
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Language County  Percent of Population 
Gujarati 

3 >1% 
  Speak English “very well” 

3 >1% 
  Speak English less than “very well” 

0 0% 
Hindi 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Urdu 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Other Indic languages 

36 >1% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

36 >1% 
Other Indo-European Languages 

88 >1% 
  Speak English “very well” 

88 >1% 
  Speak English less than “very well” 

0 0% 
Chinese 162 >1% 
  Speak English “very well” 

88 >1% 
  Speak English less than “very well” 

74 >1% 
Japanese 

100 >1% 
  Speak English “very well” 

16 >1% 
  Speak English less than “very well” 

84 >1% 
Korean 

35 >1% 
  Speak English “very well” 

11 >1% 
  Speak English less than “very well” 

24 >1% 
Mon-Khmer, Cambodian 

15 >1% 
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Language County  Percent of Population 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

15 >1% 
Hmong 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Thai 

20 >1% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

20 >1% 
Laotian 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Vietnamese 

106 >1% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

106 >1% 
Other Asian languages 

26 >1% 
  Speak English “very well” 

14 >1% 
  Speak English less than “very well” 

12 >1% 
Tagalog 

1009 1% 

  Speak English “very well” 
591 >1% 

  Speak English less than “very well” 418 >1% 
Other Pacific Island languages 

57 >1% 
  Speak English “very well” 

11 >1% 
  Speak English less than “very well” 

46 >1% 
Navajo 

0 0% 
  Speak English “very well” 

0 0% 
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Language County  Percent of Population 
  Speak English less than “very well” 

0 0% 
Other Native American languages 

0 0% 
  Speak English “very well” 0 0% 
  Speak English less than “very well” 

0 0% 
Hungarian 

37 >1% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

37 >1% 
Arabic 

0 0% 
  Speak English “very well” 

0 0% 
  Speak English less than “very well” 

0 0% 
Hebrew 

17 >1% 
  Speak English “very well” 

17 >1% 
  Speak English less than “very well” 

0 0% 
African languages 

148 >1% 
  Speak English “very well” 

18 >1% 
  Speak English less than “very well” 

130 >1% 
Other and unspecified languages 

57 >1% 
  Speak English “very well” 

24 >1% 
  Speak English less than “very well” 33 >1% 

  



Title VI Program 
 

     Flagler County Transit  I-1 

 

 

Appendix I 

Title VI Demographic Maps 
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Appendix J 

Title VI Equity Analysis 
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Flagler County Transit has not performed a Title VI Equity Analysis. 

 
 
 
 
 
 

 

 



 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Charles Ericksen, Jr. Greg Hansen David Sullivan Joe Mullins Donald O’Brien, Jr. 
District 1 District 2 District 3 District 4 District 5 

www.flaglercounty.org 
Phone: (386)313-4009 

Fax: (386)313-4102 

Growth Management Department 
1769 E. Moody Blvd, Bldg. 2 

Bunnell, FL 32110 

M E M O R A N D U M 

DATE: October 14, 2020 

TO: Board of County Commissioners 

THRU: Jerry Cameron, County Administrator 
Al Hadeed, County Attorney 

FROM:  Adam Mengel, Growth Management Director 

SUBJECT: Application #3209 and #3210 – Gardens PUD Site Development Plan and 
Preliminary Plat 

Please find attached an email from Michael Chiumento III, the agent for the Gardens project, 
requesting that the Gardens requests to amend the PUD Site Development Plan and approve 
the Preliminary Plat be continued to the Board’s November 19, 2020 regular meeting at 5:30 
p.m.  In the email, Mr. Chiumento states that while the applicant has attempted to resolve all the
concerns raised by the Board at its September 21, 2020 meeting, there are outstanding items
that the applicant’s consultants continue to work on, specifically the drainage along Palm Drive.

Staff has prepared this memo for the Board’s consideration of the applicant’s request to table 
and continue these items to the November evening meeting.  The Board may opt to hear and 
consider these items; however, in light of the applicant’s request for continuance and the 
Board’s past practice, staff has not included any agenda backup related to the Gardens project 
in the October 19, 2020 agenda and backup.   

Staff recommends that the Board open and continue the public hearings for Application #3209 
and #3210, continuing each of these hearings to the Board’s November 19, 2020 regular 
meeting at 5:30 p.m.  While public comment is discouraged since the applicant will likely not be 
present at the October 19, 2020 meeting, the Board should still open the public hearing and 
hear from any public present who are unable to attend on the November 19, 2020 meeting date 
or who otherwise wish to provide comments.  Any Board discussion (and public comment) 
should be limited to the request for continuance. 

Staff will prepare an agenda staff report following the applicant’s submittal of additional data and 
analysis. 

Please contact me with any questions. 

Items 9a & 9b

http://www.flaglercounty.org/
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Adam Mengel, AICP, LEED AP BD+C

From: Michael Chiumento III <michael3@legalteamforlife.com>
Sent: Wednesday, October 14, 2020 11:27 AM
To: Adam Mengel, AICP, LEED AP BD+C
Cc: Jerry Cameron; Al Hadeed; Ken Belshe
Subject: The Gardens PUD Site Plan / Preliminary Plat

This email originated outside the Flagler County email system. DO NOT click any links or open any 
attachments unless you know the sender and know the content is safe. 

Adam, 

Since the last BOCC meeting we have been working on  the issues raised by the board for further evaluation. Putting this 
information together has taken us a bit longer than expected. For example, we are finalizing some of the technical data 
we intend to use to discuss stormwater and the adjacent subdivision, Palm Drive.  

In this light, we respectfully request that the BOCC to continue the matter to November 16, 2020 (night meeting). 

Please advise.  

Michael D. Chiumento III
Managing Partner 

Email:  Michael3@LegalTeamForLife.com 
Website:  http://www.LegalTeamForLife.com/ 

145 City Place, Suite 301 
Palm Coast, FL  32164 
T: (386) 445-8900  ext. 
102        
F: (386) 445-6702 

57 W. Granada Blvd. 
Ormond Beach, FL 32174 

Confidentiality Notice: 

This e-mail & any documents accompanying it contain confidential information belonging to sender which may be legally 
privileged. The information is intended only for the use of the individual or entity to which it is intended.  If you are not 
the intended recipient, you are hereby notified that any disclosure, copying, distribution, or taking of any action in 
reliance upon the contents of this information is strictly prohibited.  If you have received this transmission in error, 
please immediately notify us by the speediest means available and discard this transmission and any documents
accompanying same. 
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